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[lporpaMma ceptudmkaymm cneumnanmncros
DirectumRX

Mporpamma ceptnéukaumm cneumanmnctos DirectumRX - BO3MOXHOCTb noaTBepAvTb Bawwm
3HaHWA nporpamMMHoro npoaykra DirectumRX. CeptnouumnmpoBaHHble cneumnannctoel DirectumRX
KBanMPULUNPYHOTCA KaK 3KCMepTbl U BbICOKO LIEHATCA Ha pblHKe Tpyaa.

KomnaHusa DIRECTUM paspaboTana coBpeMeHHble MeTOoAbl aTTecTauuu, KOTOpble MOATBEPAAT
Bawy kBanudukaumo u no3sonst Bam noayuntb COOTBETCTBYHOLMA CTaTyC creumnanmcra
DirectumRX:

o CepTdnumpoBaHHbIn nonb3osBatenb DirectumRX — noateepxgaetr ymeHune 3¢pdeKkTMBHO
ncnonb3oBaTb B paboTte 6a30Bbiv GyHKUMOHaN cucteMbl DirectumRX;

o CepTnduumpoBaHHbIn agmuHucTpatop DirectumRX — nopteepxaaetr ymeHune 3PpPekTMBHO
yCTaHaBAMBaTb, HacTpamBaTb U 0bcayxneaTtb cncteMy DirectumRX;

o CepTMdUUMPOBaAHHBIN KOHCYAbTaHT Mo BHeapeHuto DirectumRX — noaTreBepxzaeT 3HaHue
TEXHONIOTUN BHegpeHUs cucteMbl DirectumRX v ymeHve npuMeHATb ee Ha NPaKTuKe;

o CepTMdUUMPOBaHHBIN MeHeaxep Mo npogaxam DirectumRX - noaTrBepxzaer 3HaHue
TexHonormm npogax cuctembl DirectumRX n ymeHne >3¢dekTMBHO NpUMeHATb ee Ha
npakTuke;

o CepTMOUUMPOBaHHBIN PYKOBOAMTENb MPOEKTOB BHeapeHua DirectumRX - noaresepxaaet
yMeHue 3pdeKTMBHO PyKOBOANTbL CIOXKHbBIMMW NpoekTaMu BHegpeHns DirectumRX;

e CepTvduumpoBaHHbIn npenogaBatenb DirectumRX - noaTtBepxxaaetr ymeHue 3PpPeKTMBHO
BECTU KypCbl 0OyYeHNA MO NCNONb30BaHWIO NPOrpaMmMHbIX NpoaykToB DirectumRX.

[NopAanok cepTudmkaLmnm

Ansa nonyyeHusa cratyca cneumanncta DirectumRX HeobxoguMMo MpOWTM OAHY WMAN HECKONbKO
aTTecTaumi, noatBepxaarowmx 3HaHma DirectumRX:

CTaTyC cneynanncrta

DirecturmnRX CoctaB KypcoOB AJ/i1a atrectauunm

CepTMdMUNPOBaHHbBIN

X 832. OcHoBbl paboTtbl B DirectumRX
nosnb3oBaTtenb DirectumRX

832. OcHoBbl paboTbl B DirectumRX

CepTonLMPOBaHHbIi 833. Vicnonb3oBaHue Moayns «/lenonpoussoacteo» DirectumRX
ajgMUHUCTpaTop
DirectumRX 837. Vicnonb3oBaHne mogynsa «[lorosopbl» DirectumRX
822. Hactpolika 1 npuknagHoe agMuHucTpupoBaHue DirectumRX
832. OcHoBbl paboTtbl B DirectumRX
CepTndnumpoBaHHsbIi 833. Vicnonb3oBaHune Moayns «Jenonponssoactso» DirectumRX

KOHCYNbTaHT No
BHeApeHuto DirectumRX* 837. icnonb3osaHune mogyna «[lorosopbl» DirectumRX

822. Hactpolika n npuknagHoe agMuHucTpupoBaHune DirectumRX




Mporpamma ceptnduvkaumm cneupanmctos DirectumRX

CraTyc cneunanmcra

DirecturnRX CocTtaB KypcoB And atrectaunm

AtTectaumsa no texHosnormun sBHegpeHna DIRECTUM

832. OcHoBbl paboTbl B DirectumRX

833. icnonb3osaHune mogyna «lenonponssoactso» DirectumRX

CepTMdMUMpPOBaHHbIN

PYKOBOAMWTE/Ib NMPOEKTOB
BHegpeHus DirectumRX* | 822. Hactpolika n npuknagHoe agmuHuctpmposaHue DirectumRX

837. icnonb3oBaHue moayna «[lorosopbl» DirectumRX

AtTectauma no texHosormun sHegperHna DIRECTUM

JKcnepTHOe 3akntoveHne komnaHmm DIRECTUM*

832. OcHoBbl paboTtbl B DirectumRX

833. Micnonb3oBaHune moayns «lenonpounsBoactso» DirectumRX
CepTMdMUMpPOBaHHbBIN

MeHezpkep Mo npojaxam
DirectumRX* 822. Hactpovika n npuknagHoe agMuHucTpupoBaHune DirectumRX

837. icnonb3osaHune mogyna «[lorosopbl» DirectumRX

352. TexHonormna npogaxun DIRECTUM (atrectauma npoxoauTt B
BMae cobecegoBaHma co cneunannctom komnanmm DIRECTUM)

832. OcHoBbl paboTbl B DirectumRX

833. icnonb3oBaHue moayna «[lenonponsBoactso» DirectumRX
CepTMdMUNPOBAHHbIN
npenojasatesb
DirectumRX* 822. Hactpovika 1  npukiagHoe  agMUHUCTPUPOBaHUE
DirectumRX

837. icnonb3oBaHue mogyna «[lorosopbl» DirectumRX

CobecesoBaHue B yuebHOM LieHTpe komnaHun DIRECTUM

* - CTaTyCbl AOCTYMHbI TO/IbKO ANs 6usHec-napTHepoB koMnaHum DIRECTUM.

** - C KaXAbIM KaHAMAATOM MPOBOAUTCA WHAMBUAYanbHas paboTa, nogpobHOCTM No ajpecy:
partners@directum.ru.

Ana npoxoxaeHusa atrectaummn Heobxoammo obpatntbcs B komnaHuto DIRECTUM wam ognH m3
LeHTpoB ceptndmumnpoBaHHoro obyyeHns DIRECTUM. Chaywartensm, npoweawnm obyuyeHve B
komnaumnm DIRECTUM wam B UeHTpax ceptndunumposaHHoro obyyeHma DIRECTUM,
npesocTaBAseTcA oAHa 6ecnnaTHas NonbiTKa NPONTM aTTeCcTaLMIo MO MNPOCAYLIAHHbIM KypcaM.

ATTectauma nposoauTca udepe3 VIHTepHeT B NPUCYTCTBUM OTBETCTBEHHOrO 3a aTTecTauumio
cneypnanmcta komnanum DIRECTUM nan UeHTpa ceptndnumposarHHoro obyuenns DIRECTUM.

B cnyuae ycnewHoro npoxoxzaeHusa atrectalmin No BCeM Kypcam, TpebyrowmmMca Aia noayyeHms
cTatyca, Cneunanucty BbICbIIaeTca cepTUduKaT B 3INEKTPOHHOM BUAE, MOATBEP>KAAOLWMNM
cooTBeTCTBYOWMI cTaTyc. CepTduKaThl BbICbINAOTCA Ha aApec 31eKTPOHHOW MOuUTbl YKa3aHHbIM
npw perncTpaumm aTtectyemoro.
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BBegeHue

Kypc npegHasHauyeH ana Begywmx nosnb3oBatenen cuctembl DirectumRX. B pamkax Kypca
paccMaTpUBarOTCA OCHOBHbIe BO3MOXHOCTM paboTbl cuctembl DirectumRX.

Mo Kkypcy npeaycMoTpeHa 3/eKTPOHHaa aTTecTaums, KOTOPYH MOXHO cgaTb Ha noprane
atrectaumm  DIRECTUM  https://testdirectum.ru. ~ Atrectauma  BkatoyaeT 32 Bonpoca.
MpoAoKNTENbHOCTb aTTecTaunm: 25 MUHYT.



https://test.directum.ru
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3aHaTue 1. Obwme cBeaeHuA

DirectumRX — coBpeMeHHas obsauHas cucteMa 3N1eKTPOHHOTO AOKyMeHTOo60opOoTa 1 ynpaBaeHums

BBaMMOAeVICTBMeM Aand cpeaHunx ﬂpeAﬂpMﬂTMVl. cDyHKLI,l/IOHE:U'I CNCTeMbI no3BonAaeT

aBTOMaTM3MpoBaTb PaboTy KAaCcCMUEeCKOro [AeNonpou3BOACTBA W paboTy C  AOTOBOPHbLIMMU
AOKYMEHTaMMU.

[1lpenmyLLecTBa Ucnosib3oBaHua cncteMbl DirectumRX B
opraHusaumu

C ncnonb3loBaHnem cuctembl DirectumRX B opraHumsaumm:

1.

vk W

8.

YMeHbLUaeTcs WMAM COBCEM WCKIOUAETCA BHYTPEHHee XOoXXAeHue OyMaxkHbIX JOKyMEHTOB.
CnepoBaTtenbHO, He Hajo pacneyaTtbiBaTb, CHMUMaTb KOMWMK, OTHOCWUTb 3aMHTEPECOBAHHbLIM
amuaM. Ho monHOCTbO OT ByMaXHOro AoKyMeHToo6opoTa Moka YMTU Henb3s, Tak Kak Ha
TEKYLLMA MOMEHT HEKOTOPbIE AOKYMEHTbl MO 3aKOHY C/iefyeT cO3jaBaTb U XPaHUTb TOJIbKO B
6ymaxkHOM Buze.

YMeHbLwatoTca 3aTpaTbl BPEMEHW Ha MOUCK JOKYMEHTOB.
YMeHbLwatoTca 3aTpaTbl Ha pacXxojHble MaTepuansbl.
YMeHbluaeTcs puck notepun 4OKYMEHTOB.

MosiBnsieTcs BO3MOXHOCTb ynpasnAatb ABUXKEHUEM AOKYMEHTOB — HE TOJIbKO 3HATb, Ha KaKo
CTagnn HaxoanTca AOKYMEHT, HO U BO3,D,€I;’ICTBOBaTb Ha npouecc ero ABn>KeHunA.

ﬂop,p,epx(MBaeTcn BblCOKaa WCMNONHUTENIbCKaAa ANCUUNNJIMHA, TaK KakK MMeeTCad BO3MOXHOCTb
BblABJIATb VICI'IO]'IHI/ITGI'IGVI, 3ajep>XnBaklOoWwnX BbINMONHEHNE pa6OTbI.

3HaHMA 1 onbIT PaboTbl HakanAMBAKOTCA M WUCMNOAL3YHOTCA B JajbHellen pabote (uctopus
nepenuckn, o60CHOBaHMA MPUHATUA peleHni, BepCMM JOKYMeHTOB). [laeT BO3MOXHOCTb
n3beratb NOBTOPEHMA OLWIMBOK, a TakKe BbICTPO 06yYaTb HOBbIX COTPYAHUKOB.

[MoBblWaeTcsa KayecTBO ynpaBaeHUA.

ba3oBbin PyHKUMOHaN cuctembl DirectumRX

Cuctema DirectumRX obnagaeT WMPOKMMU BO3MOXHOCTAMMU U BorateiM QYHKLMOHANOM Takmm
Kak:

MEXaHU3Mbl XpPaHEHUs W yrnpaBieHUs 3NEKTPOHHbIMU AOKYMEHTaMW MO3BOAAKT HAAEXHO
XpPaHWUTb AOKYMEHTbI, YNpaBAsTb BepCUAMM, U NepeaaBatb MX U3 CUCTEMbl HA NOKaJIbHbIN
KOMMbIOTEP U Ha0bopOT;

NOANTMKA MpaB AOCTyrna JaeT BO3MOXHOCTb rMOKO 3ajaBaTb NpaBa ANs MOJb3oBaTenel Ha
Ntobble 06BbEKTbl CUCTEMBI;

MEeXaHW3M 3/1eKTPOHHbIX MOAMNMUCEN MO3BOASET UCMOIb30BaTb MPOCTYHO, U YCUAEHHYH NOAMNUCH
AN NPOBEPKM MOANMHHOCTA AOKYMEHTOB, rapaHTUpPysa aBTOPCTBO N HEM3MEHHOCTb AOKYMEHTa
nocne ero yTBepXAeHUS;

YAOOHbI MOUCKOBBLIA MeXaHW3M MNpefoCTaBAsSeT BO3MOXHOCTb HaxoauTb tobble O6bEKTbI
cucteMbl No Habopy HacTpaMBaeMbIX KpUTEPUEB;

ynpasneHue 6V|3Hec—npou,ecca|v||/| obecneumBaet nojgaepi>KKy cornacoBaHMA AOKYMEHTOB Ha
BCEX CTaAUNAX XU3HEHHOTO UWMKna U aBTOMAaTU3NPYyeET B3aVIMO,£I|eI7ICTBI/Ie MeXay CoOTpyaHKamMu,;

MeXaHM3M NPOCTbIX 3ajay M 3agay Ha cBobogHOoe cornacoBaHume obecneumBaeT cBoboAHOE
B3aMMOZENCTBME COTPYAHUKOB MPU BbIMOJHEHNM NX PYHKLMOHAIbHbIX 06A3aHHOCTEN;
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3aHaTtne 1. Obuwme ceeaeHun

e WCMNONb30BaHWE CNpPaBOYHMKOB ObOLlero HasHayeHVMAa JaeT BO3MOXHOCTb  XPaHWTb
nHdopmMaumo B YNOPSAAOYEHHOM CTPYKTYPUPOBAHHOM BMAE M WCMOMb30BaTb ee ANf
3aMo/IHEHNA KapTOYeK AOKYMEHTOB, 3a4a4 1 3ajaHni;

° CI)OpMI/IpOBaHVIe OTYETOB MO3BOJIAET NOATOTOBUTL U MPOAHAAN3NPOBATb I/IHCI)OpMaLI,I/II-O Ha
OCHOBaHUWM CNpPaBoO4YHNKOB, JOKYMEHTOB U onepau,mﬁ Mo HNM.

Moaynun cuctembl DirectumRX

NMomumo 6a3zoBoro eyHkLMoHana B cucteme DirectumRX nmerotcs cneayrowime moaynu.
Moaynb «/lenonpousBoacTBo» npeAHasHayeH Aia aBTOMaTM3aumm paboTbl ¢ oduLManbHbIMK
AOKYMEHTaMu 1 NO3BONSAET:

e pErncTpupoBaTb BXOAALLYHD W UCXOAALLYH KOPPECNOHAEHLMIO, a TakKe BHYTPeHHUue
AOKYMEHTI;

e OTCNEXMBATb MECTOHaxoXaeHune 6yMa)KHbIX AOKYMEHTOB Ha Nt0H60OM 3Tane XM3HEHHOTro LnKna
AOKYMEHTa: paCcCMOTpeHUNe pyKoBOACTBOM, COrjlacoBaHME MpPOEKTa AOKYMeEHTa, WCMOJIHEHUE,
O3HaKoOMAaeHne n 1.4.;

e KOHTPOAMPOBATb Bbijauy U BO3BpPaT HYMaXkHbIX 3K3eMMAAPOB JOKYMEHTOB;

e OCYLIeCTBASATb KOHTPOJb HaZ CBOEBPEMEHHbLIM WCMOJHEHVWEM MOPYYEHUI W yKa3aHWi
PYKOBOACTBA;

° nomMelwatb AOKYMEHTbI B A€/10, B COOTBETCTBMUN C I'IpI/IHFITOI‘/’I B OpraHunsayumnm HomeHKnaTyp0|7|
Aen;

° ocywecTBaATb MOUCK HeO6XOAI/IMOl\/’I VIHq)OpMaLI,VIVI Mo COCTOAHWKO, HaAM4nko, ABUXEHWHIO
6y|v|a>|<H blX AOKYMEHTOB,'

e noOJyyaTb HeobxoauMMble CTaHZapTHble GOpPMbl W >XypHaabl NO AOKyMeHToobopoTy
opraHuMsaumm.

Moaynb «[loroBopbi» npejHa3HauyeH Ana paboTbl C fgoroBopamu, aktamMum K AOroBopam,
AOMNONHUTENBHBIMW COTNALLEHUAMU U NO3BONSET:

e COr/JIAaCOBbIBATb M PEFNCTPUPOBATL A4OTOBOPSI;

e TMpucCBaMBaTb HOMep AOMONHUTE/IbHbIM COrNaleHMAM M akTam K JOrOBOpaM;

e OTCNEXMBATbL TeKyllee COCTOSHME JOTOBOPHbIX AOKYMEHTOB;

° KOHTpPpOANpPOBATb pa60Ty Nno AOroBOPHbIM AOKYMeHTaM, CpPOK Ael\/’ICTBVIﬂ KOTOPbIX MOAXOAUT K
KOHLLY,;

° KOHTPOANPOBAaTb BO3BpaT 6yMa)KHbIX IK3EMMNIAPOB AOTOBOPHbLIX AOKYMEHTOB, OTNpPaBA€HHbIX
KOHTpareHTam,

e OCyWecCTB/IATL MNMOUCK HeO6XOAI/IMOI7l VIHq)OpMaLI,VIVI NMNo COCTOAHWUKO, HaAN4unNKO, ABUXEHWUNIO
6yMa>KHbIX 3K3eMNIAPOB AOTOBOPHbIX JOKYMEHTOB.

Mopaynb «IMpoekTbl» npesHasHayeH 418 OpraHu3aunia, KOTopble BeayT BHYTPEHHUE NPOEKTbl, HO
NpoekTHas AeATeNbHOCTb AN HUX He aABafeTca npoduabHon. Hanpumep, 310 Moryt 6biTb
WHBECTULMOHHbIE MPOEKTbl, HeboNblWNEe NPOEKTbl MO JAOXOAHbIM JOroBOpaM, MapKeTMHrOBble
NpoeKThbl, coumonornyeckme unccneaoBaHmsa, PR-akuumn, npoekTbl MO BHYTPEHHEMY Pa3BUTMIO,
ynpaB/eHve AeATeNIbHOCTbIO OpraHu3aLmm yepes NpoeKThbl.

MOAyﬂb MO3BONAET:

e BeCTU eAVHbI peecTp MPOEeKTOB KOMMAaHWW, OTCAEXWMBATb CPOKM 3aBepLUEHMA U MPOLEHT
BbINOJAHEHNA paboT No NpoekxTy;

e oObecneunBatb JAOKYMEHTALMOHHYIO MNOAAEPXKY MPOEKTHOW AeATeNbHOCTM C MOMOLLbHO
12



Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

AOKYMEHTOB MO NPOEKTaM;

e o0becneunBaTb AOCTYM KO BCEM JOKYMEHTaM, CO3aBaeMbIM MO NMPOEKTY, 3@ CUET UX XPaHEHUS B
eMHOWN nanke npoeKTa;

e aBTOMAaTMUeCKM pasrpaHuWuMBaTbh NMpaBa Ha AOKYMEHTbl MO NPOeKTaM B COOTBETCTBUM C POJbIO
COTPYZAHVKa B KOMaHZe NpoekKTe.

MobuabHble NPUAOXEHMSA

Haxozacb BHe oduca pabortatb ¢ DirectumRX MOXHO C MOb6UAbHBIX YCTpOWCTB. JlMHelka
MOBMAbHBIX peleHnin DirectumRX BkitOYaeT ABa NPUNOXKEHNSA:

e DIRECTUM Jazz - ans 60NbLIMHCTBA COTPYAHMUKOB. [103BONAET BbINOAHATL OCHOBHbIE OnepaLunn
C JOKyMeHTaMu, 3aja4aMn 1 3alaHnamu,;

e DIRECTUM Solo - npuioxeHne ans nnaHweta pykosoguTens. [MpesoctaBaser BO3MOXHOCTb
paccMOTpeHMe BXOAALMX AOKYMEHTOB W BbIHECEHWE PE30AOLMIM NO HUM, BbiJaun MOPYYEHUN
N KOHTPO/Ib UX UCMOJIHEHWA, COrNacoBaHNA UCXOAALNX U BHYTPEHHUX JOKYMEHTOB, KOHTPOAA
Haj AeATe/IbHOCTbIO KOMMaHWW.

Oba npunoxeHna AocTynHbl kak Ha Android, Tak u Ha iOS-ycTponcTBax.

Bonpockl 414 NpOBEpPKU
1. Kakve cyuwectsytowme npobiembl AOKyMeHTOOOOpOTa B OpraHM3auMm MOXHO peLlnTb
BHeapeHneM cuctembl DirectumRX?

2. OnuwwnTte 6a30BbIN GyHKUMOHaN cnctembl DirectumRX.

3. Kakve mogynu BxoaaT B coctaB cucteMbl DirectumRX? KakoBo nx Ha3HaueHme?
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

3aHAaTHe 2. Hayano paboTbl ¢ cMcTeMomn

Bxoa B cucteMy

Bxog B cncteMy npomn3BOAMTCA C MOMOLLBIO OKHa «Bxoa B cuMCTEMy», KOTOPOe OTKpbIBaeTCA Mpw
Kaxxaom 3anycke DirectumRX v 3anpawmnBaeT uMsa 1 Naponb.

Bxoa B cMcTemy x

Directum

Windows-ayTenTudmkauma

Arag:
Mapone:

OFK OTmena

MPUMEYAHWE. Ecan yctaHoBneH dnaxok Windows-ayTeHTnduKaLma, To OKHO BXOAa B CUCTEMY He
MOABWUTCA, @ B Ka4YeCTBE MMeHM 1 Napoa byayT NCMONb30BaTbCA AaHHbIE Tekylen y4eTHON 3anncu
Windows.

Mo nMeHM 1 Naponto NPOUCXOANT pasrpaHMyeHne npaB AOCTyna K obbektam cuctemMbl. Kpome
TOro, nHpopmaumsa 060 BCcex AeNCTBUAX COTPYAHMKA C KaXKabiM OOBEKTOM CUCTEMbI OTpaXkaeTcs B
nctopmn paboTtbl. B cBA3M € 3TUM HeobxoaMMO Bcerga paboTtaTb B cMcTeMe TONbKO MOJ CBOUM
MMeHeM N He nepejaBaTb Maposb APYruM COTpyaHMKam. Kaxabli nonab3oBaTtenb CUCTEMbl HeceT
OTBETCTBEHHOCTb 3a BCe AEeNCTBUSA, MPOM3BEAEHHbIE C 0OBbEKTaMM CUCTEMbI OT €r0 UMEHW.

PaboTatb B DirectumRX MOXHO ¢ nt0boro KoMnbroTEPA, FAe YCTaHOBAEH KAMEHT CUCTEMbI, MpWU
Haanumm Internet-coeanHeHns, a Takke MPU YCNOBUW, UYTO HA KOMMbHOTEPE YCTAHOBJEHbI
COOTBETCTBYIOLME CreLmanbHble NpuaoxeHus, Takne kak Microsoft Office, Acrobat Reader, n gp.
A5 IPOCMOTPA UKW PefakKTMPOBaHUsA COOTBETCTBYHOLLMX JOKYMEHTOB.
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3aHaTve 2. Hauano paboTbl ¢ cnuctemonu

[1POBOAHUK CUCTEMBI

Cpa3y nocne Bxoja B CUCTEMY aBTOMAaTUYECKM OTKPbIBAETCS MPOBOAHUK CUCTEMbI, KOTOPbIN
ABNAETCA OCHOBHbIM paboumm okHoMm DirectumRX.

AppecHas cTpoKa KHonkw BbicTporo cosgaHus BbicTphili nonck Manenb dpunsTpauun
B - Bxoaswwme - DirectumRX ?7 - 0O X
Nenra MABHAA | OTNPABKA NMOWCK | BUA Apao Hatanys AnexceesHa tﬁ
2] Kenuposars ccoinky — L'-"
]
Cospars Orxpuims. Cosgers  Mpountamo
- 2, YaanuTe ceuinky KapTouKy noasaaavy
Cozgatne Cebinn Kaprouka Jagarine
- # & Mo Directum Bxoaawme
4 MOW DIRECTUM ﬂ Bxoaswme
4 31 Bropaupe H ' 7] 3apanun
-~ Ten Or Cpok
i,/ Ha cornacoeanme [ 1] vl Yeeaomnenna
>> OTYeT N0 NPOAAXAM 3a Mall Churupes Magen Hu... 17.06.2016
¥) Ha npuemky II o > 3anaHna U yBeaOMARHUA
5 Moxoasume ! Menonmure: TR-sneapenne. Maan-rpaduk BoinonHeHuA pabot Churmpes Magen... 21.06.2016 O Hooe
Cnucok b 17 VaGpanmoe [ Moar b PbiHKa M3MepH’ npubo... H A 21.06.2016 . B padore
nanok [# Henaehue AoKyMeHTLI Wicnonnure: MoaroToBWTL MaTepuanbl ANA YUaCTHA B BbiCTaBKe uzMep...  Hoeukor Anexcad... 30.06.2016 ) Bee
45 Hegaenue 3aganun > WcnonuuTe: MOArOTOBMTE OTYET NO NPOAAXAM 33 TEKYWHI rog HoBeukoe Anekcangp... 22.06.2016 MonyueHs 32 nocieasme
Wcnonuure: Cn. 3anncka N29/2016 or 08.06.2016 "0 npeaoctasnedvn goctyna.. HOBMKOB AnekcaHap.. 20.06.2016 O .
OBL (O 30 anest
Ha ucnonxenue: Joroeop NeMK/16/007/n o1 08.06.2016 ¢ Arpo-BypeHue “Mo.. ApAc HataneA Anex.. 05.07.2016 10:00:00 ) 80 aredt
Ad ACTBO ! Nepeuens gen & orgene npogax Conosbega Onbra A.. 17.06.2016 @ 180 areii
Jile] " i -1-
NpHHATE paGors: Bx. AceMo oT Mpomereii 00O NEBX-M-007/16 0T 07.06.20.. HOBHKOB ANEKCaHAP... SanaHNA 10 NOTOKAM
alge
| Crpuigats
KON
KO
Jile] OQPOT
OB HWK
Crpoka
COCTOAHKA
\—. Konuuecteo sanuceii: 9 (F)Pyccxmit DirectumRX 25 g

I

Asbik MHTEpdeiica
CMCTEMDI

NenTa. Habop genictBuin, HeobxoanmbIx ans paboTbl ¢ o6bekTaMn. Bce gencrtBma crpynnmupoBaHsl
no BKAaAKaM W rpynnam.

AppecHasn cTpoka. B ctpoke oTobpaxkaeTca NOMHbIN NYTb A0 TEKYLLEro 31eMeHTa B CrMCcKe nanok u
mMoaynen. Bce aneMeHTbl aApecHON CTPOKMN ABASIOTCA TMNEPCChIKaMM.

KHonku 6b|c1'poro CO34aHuA. [Mo3BoastoT 6bICTpO CO34aTb HOBbIN OOBEKT B Tekywem crnumcke. B
3aBNCNMOCTU OT CNMUCKa KHOMKN MOTYT USMEHATbLCA. Ecau HY>XHO CO34aTb ob6BbeKT Apyroro tnna, 1O
I/ICI'IO}'Ib3yIZTe KHOMKY COBAaTb Ha NeHTE.

BbICprIFI NMOUCK. CTpOKa nomncka o6bekToB B Tekywem Cnncke, Hanpmmep, N0 HAaMMeHOBaHWIO.

NaHenb d¢unbTpaumn. [103BOASET BbLIMNOAHWUTL MOWUCK 3amnuCel  TeKylero crnucka no
onpegeneHHblM Kputepmam. Kputepun ¢puabTpaumm MOryT U3MeHATLCA B 3aBUCMMOCTM OT CMINCKa,
nnbo otcytctBoBaTh. PUAbTPaLMA 3aMMCert MPOUCXOAMT Cpasy nocne Beibopa Kputepues.

Cnucok nanok v mogynen cuctembl. COTpyaHUK OyaeT BuAeTb TOAbKO Te Manku, MOAyan u
CNPaBOYHWUKM, Ha KOTOpble y Hero ecTb npasa. [lanky VAW CNPaBOYHUK W3 CMMUCKA MOXKHO
fo6aBnTb B Mow Directum v B 061acTb BUAXKETOB. [l19 3TOro BOCNO/b3yMTeCh COOTBETCTBYOLWMUMM
AEeNCTBMAMMN Ha NeHTe Ha Bknagke OrnpaBka B rpynne Ccbaku.

Crpoka coctoaHua. CoaepXnT KOAMYECTBO 3ammnceil B TeKyLLeM CMWCKe, A3blK MHTepdenca u
BEPCUIO CUCTEMBI.

A3bIk MHTepq)eﬁca CUCTEeMbIl, Ha KOTOPOM OTO6pa>KaI-OTCﬂ NYHKTbl MEHKO, Ha3BaHUA I'IOIIGVI, TEKCTbI
COO6LLI,€HI/II7I. UT0bBbI NEPEKNOUNTb A3blK, HAXXKMUTE Ha €ro Ha3BaHWe N B BbliNaJakoWweM Cnncke
Bbl6epVITe OAVH U3 nojaep>XmeaemMmbliX A3bIKOB. N3meHeHus BCTYMAT B CMAYy nocne nepesarnycka

NMPOBOAHWNKA CUCTEMBI.
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

Buaxethl

Ob6nactb BMAXKETOB NpeAcTaBaAseT cCObOM KOHTPO/IbHYHO MaHenb C MHOpMaLumen No 3ajaHuam,
JOKYMEHTaM, UCMONHUTENbCKON ANCUMUMIMHE, 3arpy3ke COTPYAHWKOB U APYTMMUW AaHHBIMW ANS
MOHUTOPUHTa paboTbl COTPYAHMKOB B CUCTEME U NOBbILWEHNA 3PPeKTUBHOCTN BM3HEC-NPOoLEeCcCcoB
koMnaHun. KaXabl COTPYAHWK MOXET HacTpouTb 061acTb BUAXKETOB A1f  MOJYYeHUs
HeobxoanMon nHPopmaLuum n opraHmnsaLmm ceoen paboTbl.

O6nactb BUAXXETOB OTKPbIBAETCA aBTOMATUYECKN NOCae BXoZa B cuctemy. YTobbl nepentn B Hee 13
Kakon-nMbo nanku mam cnucka, Bolbepute Mo Directum B cnvcke manok MAM HaXMuTe Ha
kHonky ¥

% [l Moii Directum - DirectumRX ? - 0O X
TNABHAA | OTNPABKA MOWCK BWA BWIXETHI Apao Hatanss AnekceesHa ﬁ
|:| Konuposate cceLk Coszaate KON
BCTaBTh CCbnKy ~ HactpouTs goctyn
Cosgats Otkpbite

Y AanuTh CCBINKy KapTOHKY ¥panuTe 3annce

CozgaHne Cecblnkn Kaptodka

4= = % £ Moi Directum >

4 MOW DIRECTUM < MOW 3ALAHNA WCNONHAUTENBCKAA MOAPASAENEHWA C BbICOKOW 3ATPY3KOM £ X
ANCLUUNAWMHA
S ora (Tomotwrma
I (3 Mcxopauwe 3 avpektopa (TexHoCucTeMel..
1 DUHAHCOBO-H PUANYECKMT m
6
b ‘f-\! Wz6paktoe 7 ‘fz o14en (TexHoCucTeMesl 3A0)
45 HelaBHWE JOKYMEHTEI —1 OTgen npogak (MpuGop-
o o Cecer, NI
) HeaaeHue 3a8aHnA i Koncan 00Q)
CnyxBa ncnonHUTenEHOTo “
aupekTopa (MpuBop-KoHea...
I
SAMELLEHVE OTAen cHabxeHna E
b OBLUWE MAMKK M MpocpoueHo M BLINOAHUTE CEFOAHA (TexHoCuctentsl 3A0)
b NENOMPOMIBOACTRO M BLINOAHUTE A0 KOHUA Hedenu 50 100 150
M ELINOAHEHO CErogHA M C Hapywernem cpoka M Bez HapyleHnA cpoka
I KOMMAHWA
¢ KOHTPATERTY AR AR WMCMOHEHWE MOPYYEHWIA B
b AOKYMEHTOOBOPOT Foewe Exoaaune CPOK
b OBLUME CMIPABOYHMKM BXOAALLME 33A3HUA B paboTte

Co cpOKOM =CerogHa= 100

MpocpodeHHsle . 88%
85% 20%
Wexogawme zagaun e pabote 60
MpocpodeHHsle 1
40
NOPYUYEHUA HA KOHTPONE 20

MNpOKOHTPONHPOBATE 5
MpOCpoYEHHBIE 1

W oo w

ra

Map anp Maii
2016 2016 2016

DirectumRX 2.4 2

MNpn nepBoM BXxoZe B CMUCTEMY B 06nacTM BUAXKETOB OTOBpaxkaeTCcs OAWH M3 AOCTYMHbIX Bam
HabopoB BuUAXeTOB. YTOObI OTKPbITL APYyron Habop, Ha NieHTe Ha Bknagke «BuaxeTbl» B rpynne
Hacrpoiika B Bbinagatolem cnncke BbibpaTb Habop BuAYKeTOoB BbibepuTe Habop:

rMABHAA OTMPABKA MOWUCK BWA | BMAXETD
»
N T

JoBasute | Boibpate HaGop
EWKET EWIKETOE *

Had PykoBogWTENE BEICLUErD 38EH

== f E Cexpetapb (fenonpon3BognTent)

4 MOW DIF Cotpyanmk <

¥ BrogAwme

B cncrteme HaCTPOEHbI ceagyroumne Ha60pb|l
° «COprAHVIK», AOCTyrneH BCeM COTPYAHMKaM OpraHmM3auunun;

o «CekpeTapb (AenonpounsBoAnTeNb)», AOCTYNeH TONbKO 0es10npou3eo00uMensam 1 NOMOUWHUKAM
pykosodumernedu;
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3aHaTve 2. Hauano paboTbl ¢ cnuctemonu

e «PykoBOoauUTeNb MOApa3AeneHus», JOCTYyMeH TONbKO PYKOBOAMTENSM MOAPA3AeNeHUN Hawux
opzaHu3ayul;

e «PykoBoauTENDb BbICLLIErO 3BEHA», AOCTYNEH TONbKO PYKOBOAUTENAM HaLIMX OpraHm3auuni.

Bbl MoxeTe fob6aBnsate B Habop Apyrne BuaKeTbl. [ns 3TOro Ha nAeHTe Ha Bkiagke «Buaxetbi» B
rpynne Hacrpoika HaxxmuTe Ha kHonky [,06aBUTb BUADKET:

MMABHAR OTMNPABKA TMOWCK BWA | BUWIXETb

JoBaente | Beibpats Habop
BW/KET BWIKETOB =

HacTpoiika

B oTkpbIBLIEMCA OKHE BbIGEPUTE HYXKHbIN BUAXKET U HaxXMuTe Ha kHonky OK.

B obnacTb BUAXKETOB Takke MOXHO A06aBAATb BUAXKETbI CMMCKOB, Mamnok M CAPaBOYHMKOB, C
KOTOpPbIMW Bbl YacTo paboTaeTe. s 3TOro BblAEAUTE B A€PEBE MaANOK HY>XHbIA CMWCOK, Nanky nau
CNPaBOYHMK M Ha NeHTe Ha Bkiaake OTnpaBka B rpynne CcbIKM HaxXkMuTe Ha kHonky flo6aButb
BUAKeET.

FMABHAA | OTNPABKA | MOANWMCAHWME CBA3WM NOWUCK BWA
Jobtasnte 8 Mon Directum
v |
i JoBaenTs BMEHKET
Bnoxennem JkcnopT
B 33jauqy Jobaents B M3bpanHoe 8 Excel

OtnpaenTe Cebinkn JkcnopT

4= i £ Obwwe nankm > lpoekTol

MOW DIRECTUM
4 OBLWE NANKK . i
@ WMma
5 Npoexrs
_ | MeTanarpynn
5 Texnuueckwii otgen
B ApXVE NPOEKTOR

E mIrIHEIHCOEIO'I-OpH,D,IrI'-IEC...

rlpVIMepr MCNoZIb30BaHMA Ka>XXA0ro BWUAXKETa, €ro HaCTpOVIKy n onncaHme C™M. B CﬂpaBOHHOVI
cncrteme.

Web-cnpaska

CnpaBKa no nporpamMMe Bbi3blBaeTCA U3 NPOBOAHUKA CUCTEMbI ChelyroLlWnMUn cnocobamu:

e KHOMKa ? Ha NeHTe;

e KnaBuwa <F1>.

MPUMEYAHWE. AHanornyHbiMmn cnocobamum cnpaBky MOXHO BbI3blBaTb U3 APYrnX OKOH CUCTEMBbI.
Mpu 3ToM 6yAeT Bbi3BaHa KOHTEKCTHasA CrpasKka, T.e. CMpaBka, onucbiBarowas GyHKLMOHaN TOro
OKHa, U3 KOToporo 6bisia Bbi3BaHa.

CnpaBka Mo nporpaMme coaep>XnT onucaHune paboTbl ¢ cuctemoit DirectumRX: nopsgok co3gaHums
AOKYMEHTOB U 3aay, 0COHEHHOCTM 3aMno/IHEHMS PEKBU3NTOB KapTO4eK, CNOCOObl OCyLLEeCTBAEHWNS
JeNCTBUIA C 06beKTaMu CUCTEMBbI U T.A,.

OcobeHHOCTbIO CpaBKM ABAAETCA ee NaKOHWYHOCTb: AaTb MONb30BaTeNt0 MakCUMyM MHPOpMaLmUm
npu MUHUMYMe TekcTa. [pn 3ToM, ecanm HeobxoanMO y3HaTb Hoee AeTanbHYy0 MHPOPMaLMIO, TO
BCErja MOXHO NOAYyYNTb paclUMPEHHYHO BEPCUIO CMPaBKKM, HaxkaB Ha kHonky MoapobHee B TekcTe
cTaTbW.

Takxe CrpaBKa COAEPXKUT o6yt-|a+ou_|,|/|e BNAEOPONKN. OHn nomoratot BU3yaJIbHO TMOKa3aTb
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

OCHOBHblIE Onepaunn, KOTOPblE MNOJIb30BaATE/b 6y,u,eT BbIMOJIHATL B CUCTEME. BVIAEOpO]'II/IKI/I
crpynnmpoBaHbl NO TeMaMm.

Bonpockl 414 NpoOBepKU

1. Mpn Bxoge B cuctemy DirectumRX Bbl nonyyaete coobueHne «HenpaBuabHoe WMSA
noJib30BaTeNa Uan Naposb». YT0 MOXET ABAATLCA MPUUYNHON 3TOro coobuieHna?

2. Kakoe nporpamMmmMmHoe obecneyeHune HeO6XOAI/IMO Ana TOro, ytobbl MMETb BO3MOXHOCTb
npocMaTpuMBaTb N PEAAKTMPOBATb JOKYMEHTbI, XpaHALLMECA B cncreme?
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

3aHATHe 3. PaboTa Cc nankaMu U CCblaKaMm

Mankv npesHasHayeHbl AN rPYNNMPOBKN 0OBEKTOB CUCTEMBI ANA BbICTPOro n yaobHoro goctyna
K HUM. B mankax XpaHATCA CCbINKM Ha 06beKTbl cMcTeMbl. Hanpumep, B Namnky MOXHO NMOMecCTUTb
CCbINKN Ha BCe MOPYYeHMA MO BXOAALLMM AOKYMEHTaM OT OnpeseNeHHOro KOHTpareHTa.

B cncrteme ectb npeagonpeaeneHHbie nankn, KOTopblie HE MOTYT ObITb YAaNeHbI:

= #f &% Mo Directum

31 «Bxoaswwme». B nanke xpaHaTca 3a0aHUs 1 y8edoM/ieHuUs, KOTOpble NPULLAN BaM;

(4 «Mcxoaawme». B nanke xpaHATca 3a0ayu, KOTOpbIe Bbl OTAPaBUAY;

«36paHHOe». B nanke MOXHO XpaHWUTb CCbIIKM Ha tobble 06beKTbl cnucTeMbl Aaa HbICTPOro

AOCTYyMNa K HNM;

<<O6LU,I/1€ nankn». B nanke XpaHATCA O6'beKTbI, KOTOpble AOCTYyrNMHblI BCEM COTPyAHWKaM B
COOTBETCTBUU C NpaBamMu_AOCTYlNd, a TakKXKe nankn npoekToB. Kak npasnao, npaBa J0CTyna,
COCTaB 1 cogep>xmmoe nankn NSMeHAKT OANH NN HECKOJIbKO OTBETCTBEHHbIX COTPYAHMKOB.

4 MOW DIRECTUM
.| BxogAwme
3 Mexogawme
MzBpaHHoe
E- HegaeHwe 4OKYMEHTHI

5 HepaeHwe 3aaaHnA

4 OBLWWE NATMKKM
5 otaen npogax
5 OTaen cHabxeHnA
45 MpoekTsl
Elﬁ\pxua NpOeKTOE
| MeTtannrpynn

E PasBuTHE NpOAEXK

AENONPON3BOACTBO

AeTop

CozgaHo

M=zbpanHoe
]

@  WwmA
E Jorceopsl
| 33AEKM
W) Joroeop N213/14/47-6783-2014 o1 15.10.2014 ¢ 000 "3a...
W) Jozoeop N28/14 om 26.09.2014 ¢ Apdo Hamanea ANEKCEEEH. .
@ @ Jorosop NeA/2014/123/TC/14/1 o1 21.11.2014 ¢ 00Q "3ag..
W) [oroeop NeA-678/2014/TK/14/1 oT 25.11.2014 ¢ VMnyAb...
E} @ Joroeop NeTC/14/013/np o7 27.11.2014 ¢ M.AL. "VIHAKHHRW...

PesynbTaThl BLICTABKW =3KCNOBH3HECS

Hoewlii nopagok chopa w obpaboTki WHHopMaLKMKn

Administrator

3aKoHoE Cepreil KOpbeemy
3akoHoe Ceprei KIpbeEMY
3axoHoe Cepzell HOpbeeuy
3akoHoe Ceprei KOpbeEWY
3aKoHoE Cepreli KOpbeemy
3akoHoe Ceprei KOpbeEWY
Apao HataneA AnekceeeHa

ApAo HaTanbA ANeKCEeBHa

Mankn «Bxoaawme», «cxopawme», «N36paHHoe» HaxoaaTca B Mo Directum.

01.02.2016 12:4
03.10.2014 18:2
15102014 16:2
25.08.2074 18:1
21.11.2014 181
25.11.2014 142
27.11.2014 15:C
15122015 18:2
15122015 18:5

Ytobbl fobaBnTb B Moi Directum ccoinku Ha gpyrue nankv, BblAenvTe nanky M Ha BKAaAKe
Ornpaska B rpynne CcbKu Haxkmute Ha KHomnky [lobaButb B Mon Directum.

CoTpyaHMK MOXeT cO3zaBaTb HOBble MankyM B APYrMx Mankax, ecim y Hero ecTb npaBa Ha
N3MEHeHMe.
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3aHaTMe 3. PaboTa ¢ nankamu 1 ccbiikamu

Ytobbl co3aaTb Nanky:

1. TMepenguTe B nanky, B KOTOPOM HY>XHO cO3jaTb HOBYl. Hanpwumep, B «W3b6paHHOe». B
KOHTEKCTHOM MeH BblbepuTe nyHKT Co3aaTh nanky.

= # 2 Moii Directum » W3BpaHHoe

4 MOV DIRECTUM n

] BxogAame e u R
@ Wwma AeTop
i Mecxoaawme = P
orog
MaBpannoe = A | Manka - Hoean sanvce - 0 X
[# Hepasnme gorymenTel Muce rNABHAR L TIPABKA TMOWCK (70 tOopuean
40 HenaeHue 2aaaHuA 2 Hoz08 Opoesuy
@ forog B B» Hopbeeny
OBLLWE NATMKK Wy Jozog|| | Coxpanume | Coxpanums (Opeesuy
. W 33KpBITe 5 OTMEHWTE MEMEHEHWA
g Aoroe Hpbesuy
Mpaeka
@ g Aoroe Hpbesuy
Fa @ noroe CBOWCTBA *Wma: 3anekw (Mpubop-Koncant) HOpbeeny
g
E; 5 Aoroe *Copepxnmoe: | JokymeHT - OpLesiy
, A0CTYN A flo
E; & [orog Hpeeeuy
Mpumedanmne: | 3asekn Ha sakynky oT "Mpubop-Koncant"
B+ @ Aorog picTopua tOopeeai
@ £ Aoroe Hopbeeny
El 3anek| Hpbeeny
@ g Mon Hpbeeny
KoHtp Hpbesuy
') MNpoTtq Hopbeeny
PeecTf /L 200  Coszgano: 11.07.201513:25:00  Aevop: 3akonos Cepreii Hpbesny Fopeeeny
fog Tpydoeoll dozoeop ¢ Epmonced Enexa Slecrudoena "O npueme Ha patomy” 3akoxoe Cepzell HOpeeeuy

2. 3anosHuTe nons:
*ma nanku.

*Copepxumoe nanku. Hanpumep, [AokymeHT, 3agaua, 3aaaHume. B 3asucmmoctn ot
OCHOBHOTO COJAEPXUMOTO M3MEHAETCA COCTaB KOJIOHOK, JAENCTBUW Ha JIeHTe W KHOMOK
ObICTPOro co3gaHna B Nanke.

3. HactpoiiTe npaBa gocTtyna Ha 3akiajke «/loctyn».

4. CoxpaHuTe KapTOuKy.

HacTtpouka npas focTyna

Ot tMna npas AOCTyMna 3aBUCUT, Kakne AeVICTBMﬂ MOXET BbINMOJIHATb COTPYAHUK C nankowu:

MNpaBa gocTtyna

Mpocmotp COTpYAHMK MOXeT MpOoCMaTpMBaTh KapTOUKy U COAePXXMMOe Nanky, BbljaBaTb
npasa Ha NPOCMOTP Manku

N3meHeHue copgep>xmvoro COpr,D,HVIK MOXKET MpOoCMaTpuBaTb KapTOYKY Marnku, AO6aBJ’IﬂTb nyaanatb
COAEeP>XMMOE, BblgaBaTb NpaBa Ha NPOCMOTP Nankun N Ha 3MeHeHne
coAepP>XXMmMoro

N3meHeHue COprAHI/IK MOXET AeNaTb TO Xe, YTO U NpPpW Haanynm npas Ha U3IMEHEHNE
CO4EePXMMOTO. ﬂ,OﬂOﬂHMTeanO OH MOXET N3MEHATb KapTO4KYy Nankn 1 BblAaBaTb
npaBa Ha M3MeHEeHMe nankn

MonHbiiA gocTyn CoTpyAHWKY AOCTYMHbI BCe AeWcTBKA € nankoi. OH MOXeT BblAaBaTb Npasa Ha
NPOCMOTP, M3MEHEHWE Marnku 1 NoJHble NPaBa.

Ecan pna cotpyaHuka ¢ NosHBIMW NpaBaMuy Ha Marnky HacTpoeHbl Npasa foctyn
3anpewyeH, 1o emy byaeT HegocTynHa paboTa ¢ nankon. VickitoueHrem
ABNAKOTCA COTPYAHUKN, KOTOPbIE BXOAAT B POJIN «AAMI/IHI/ICTpaTOpr» n
«Ayautopsbl»

JocTyn 3anpeueH CoTpyaHUKy HegoCTymHa nanka. [paBa focTyra He mepesatoTcs Mo 3aMeLLeHuH.
Hanpumep, ecnv y 3amellatoLero ectb NpaBa Ha U3MEHEHWE COAEPXKUMOTO
nanku, a 418 OTCYTCTBYHOLLEro COTPYAHWKa HacTpoeHb! NpaBa Aocryn
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MNpaBa gocTtyna

3anpeuieH, 70 y 3aMelatollero oCtaHyTCca npaBa Ha M3MeHeHue Coaep>XMMoro
nankum

MPUMEYAHWE. MpaBa AgocTyna Ha nanky He pacnpoCTPaHAKTCA Ha Ob6BbeKTbl, KOTOpble B Hen
HaxoaATca. Hanpumep, ecan y COTpyAHMKA eCTb MNpaBa Ha MNPOCMOTP Mankyv, OH CMOXeT
npocMaTpuBaTb WAM pejakTMpoBaTb Te OObekTbl, Ha KOTOpble Y HEero ecTb COOTBETCTBYHOLLME

npasa.

Mo ymonuaHWto Npu co34aHnK Nanku y aBTopa ecTb NOJIHbIE NpaBa J0CTyna K Hei. [MNpaBa gocTyna
MOXHO Ha3HauaTb A/ COTPYAHUKOB, MOAPA3AeNeHNI, Hawux opeaHu3ayud, posel v rpynmn.

Mpu pabote C nankon onpeaenatoTcd MakCMMaibHble W3 BCEeX BbIAAHHbIX MpaB JAocTyna.
MakcmanbHbIM ABAgeTca TMn npasB «JlocTyn 3anpelieH», 3ateM uaeT «[MoAHbIA  AOCTyn»,
«/13meHeHne» n «[lpocmoTp». Hanpumep, ecan COTPYAHUKY Ha3HauyeHbl npaBa Ha MPOCMOTP
COAEPXMMOro Mankn U OH BXOAMT B POAb, A8 KOTOPOW HACTPOEHbl MOJHble MpaBa Ha 3Ty Xe
nanky, To y COTpyAHuKa 6yayT nosHble NpaBa Ha nanky.

YT1o6bl HA3HAUUTL npaBa AocCtyna:

1. B kapTouke nanku nepenante Ha 3aknaaky «Joctyn».

i Manka - HoBasA 3anuchb - O x

FNABHARA | OTMPABKA NMOWUCK AOCTY (7

B R

Coxpanmte | Coxpanuts
w3akperre B OtmennTs uzmeHenna

Mpaeka
CBOWCTRA || Cekperap| Q *Tpynne! v NoAL30EATENK *Tun npas
Cekperapuar ¥ 3akoHob Ceprei KOpbesny MonHeId gocTyn
ALY 0 Cobonesa Hagewaa Hukonaesna — Cexpetape WMeanoeckwii Mennagnid Anekcangpoend  Msmenenne
] Conoseesa Onkra AnexcangposHa — CekpeTape-4enonpo.., Bce nonb30BaTenn MpocmoTp

WMCTOPWA

2. B cTtpoke bbicTporo nouncka seeante GparMeHT MMEHU UAN JONXKHOCTU COTPYAHMKA, Ha3BaHMA
ponun, nojpaszfeneHvs WM opraHusaumm. B cnucke 6yayt oTobpaxkatbcs Bce 3anucy,
YAOBNETBOPAIOLLME BBEAEHHOMY PparmMeHTy.

3. BbibepuTe HYXHYH 3anMcCb W HaXMUTe Ha KHOMKY . BbibpaHHas 3anuce 6Hyzet
oTobpaxkatbca B TabanyHoW yactu B nose *Ipynnbl M nonb3oBaTtenm.

COBET. [ns 6bICTPOro 3anosiHeHMa Crucka COTPYAHWKOB B nose *Fpynnbl U nosb3oBatenu
ncnonb3yuTe like-8800.

4. B 1abavuHon uyactm B nosne *Tun npaB ycTaHOBMTE TUM MpaB Ha nanky. o ymonyaHuio
Ha3Hauvaetca Tmn npas MpocmoTp.

5. CoxpaHuTe KapTOuKy.
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3aHaTMe 3. PaboTa ¢ nankamu 1 ccbiikamu

[1IpOCMOTP UCTOPUMU

NcTtopusa paboTbl Mo3BOAIAET OTCAEXMBaTb BCE AEUCTBUS, KOTOPblE BbIMOJHANMNCL C OBBEKTOM.
COTpyAHVK MOXET MpOCMaTpuBaTb UCTOPUIO paboTbl, €CM Yy Hero ectb MpaBa Ha MPOCMOTP
obbekTa.

Hanpumep, uto6bl nOCMOTpeTb MCTOPUIO PaboTbl C NanKoW, B KapTOUKe Manku nepenante Ha
3aKknagky «Mcropusa».

| 3aneku - MNanka - 0 X
MABHAA | OTMPABKA TMNOWCK 0'
B B [#]l Konupoeats ccsinky
= X Ypanute zanuce
Coxpanute  CoxpaHuTb
1 33KpBITE 5 OTMEHUTE N3MEHEHNA
Mpaexa
CBOWCTBA | Jara Monescsatens Jeiictene Kommentapuit  Mma komnetotepa Mo 3ameweqno
2512.2014 13:13:06 CoGonesa Hagexpna Hukonaesna [Mpocmotp wd3lwal.comp
AOCTYN 23122014 13:11:09  CoBonesa Hagexwga HukonaeeHa KMameHeHne waBlwal.comp +
B 25122014 13:11:04  CoGonesa Hagexpna Hukonaesna [MpocmoTtp waBlwal.comp
CroPvA 24.12,2014 13:09:21 3akoHos Ceprei Kpoesny MzmeHenne whllw7.comp
24.12,2014 13:09:06  3akoHos Ceprei Kpoesny MpocmoTtp wh1lw7.comp
24.12,2014 16:08:30 3akoHos Ceprei Kpoesny Hactpoiika npae whllw7.comp
03.10.2074 18:53:30 3akcHos Ceprei Kpoesny Cosganne whllw7.comp
Wa: 153

Ha 3aknagke «/ctopumsa» otobparkaetcs faTa, Nonb3oBaTe/b, AeNCTBUE, KOMMEHTapUn K AeACTBUIO,
MMA KOMIMbIOTEPa, C KOTOPOTro 6bII0 BbIMONHEHO AelcTBue. Eciv gericTBue BbIMONHUA COTPYAHWK,
KOTOpPbIN 3amellaeT OTCYTCTBYHOLLEro COTPYAHMKA, TO B uctopumn dukcnpyetca nHoopmauma ob
3TOM (B KoNoHKe Mo 3ameleHuto ByseT YyCTaHOBAEH 3HAUOK «+»).

B wnctopum paboTtbl ¢ nankamMu QUKCUPYHOTCA OCHOBHble aeilctBus: CosgaHue, MMpocmorp,
MN3meHeHue, HacTpoiika npaB.

PaboTta ¢ o6bekTtamMu B DirectumRX

Ob61BbeKTbl U CCbIIKM Ha HUX

PaboTta nonb3oBaTenei ¢ 06BbEKTaMU CUCTEMbBI — Mankamu, JOKYMeHTaMK, 3ajayamu, 3agaHnamm v
T.4. — OCYLLECTBASETCA NOCPEACTBOM CCbINOK. C MOMOLLBIO NepemMeLLeHNs, KONMPOBaHWS, YaaneHUs
W BCTaBKM CCbIIOK KaXAbl MoOAb30BaTe/lb MMeEET BO3MOXHOCTb OpPraHu3oBaTb CBOK CUCTEMY
pa3MeLLeHNs IMYHBIX Nanok, JOKYMEHTOB, 3aJa4 1 3ajaHNUi.

Ha oavH 0b6bekT B cMCTEME MOXET ObITb CKOJIbKO YrOAHO MHOFO CCbIIOK, @ MOXET He OblTb HWU
OAHON. B nocnegHem cnyyae 3To 0O3HaUaeT, UTo Takme 06beKTbl MOXHO HalTV MOUCKOM.

KonupoBaHue ccbiiok

[ns TOoro 4tobbl CKONMMPOBATL CChIKY Ha OOBEKT, HYXKHO BOCMO/1b30BAThCA OAHUM U3 CAEAYHOLLMX
cnocoboB:

e Ha BKJlajke FnaBHasA B rpynne CcbINKM HaXaTb Ha KHOMKY KOHMPOBaTb CCbUIKY;
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° Bbl6paTb MYHKT KOHTEKCTHOIO MEHHO KOI'IVIpOBaTb CCbUIKY,

e BOCMNO/b30BaThbCA KOMBUHaUMen knasumi <Ctrl>+<C>.

BcTaBka ccblaioK

,ﬂ,ﬂﬂ TOro luITO6l:>I BCTaBUTb CCbIJ'IKy Ha O6'beKT, Hy)KHO BOCMO/Nb30BaTbCA OAHMM U3 cne,a,yrom,le
Ccrnocobos:

° Ha BKJlajKe FnaBHasa B rpynne CCbIllKVI Ha>XaTb Ha KHOﬂKy BcraButhb CCbIJ'IKy,'

° Bbl6paTb I'IyH KT KOHTEKCTHOTo MeHIo BctaButb CCbIIIKy;

e BOCMO/b30BaThbCA KOMBUHaUMeln knasumi <Ctrl>+<V>,

YpaaneHue ccbinok

B oTanume oT onepauun Yaanutb 3anmcb, onepauus yAaneHus CCblIKM He npeznonaraet
du3mnyeckoe yganeHne obbekTa U3 cucteMbl. s Toro utobbl yAannTb CCbINKY Ha OOBEKT, HYXXHO
BOCMO/1b30BaTbCs OAHMM M3 CNeAyHoLLMX CMOCO60B:

e Ha Bknagke NnaBHas B rpynne CcblIKM HaXKaTb Ha KHOMKY YAannUTb CCbUIKY;
e BbIOpaTb MYHKT KOHTEKCTHOTO MEHIO YAanunTb CCbUIKY;

e BOCMNOJIb30BaTbCA knaBuilen <Del>.

[lepemelLeHVe CCbIIOK C MOMOLLbHO MbILLIN

YT06bI NEpeMeCcTUTb BblAENEHHYHO CCbINKY, HY>XKHO nepeTalmTb ee Mbiwbto (Drag&Drop) B Hy>XHYyHO
nanky. To xe geuctBme C HaxaTton knasuwen <Ctrl> npuBegeT K KONMpoBaHUIO cCblakn. [Mpu
nepemMeLleHnn CCbIIKW  MbILbO  MeXJy pa3HbIMW OKHamMW BCerja WCMNoJb3yeTca pexum
KONMMpOBaHUA, Hanpumep, 13 okHa Pe3ynbTaToB noucka B okHO MNMpoBogHMKa cUCTEMbI.

PaboTa c rpynnou ccbliiok

Bce pelictBMA CO cCblikamu: KOMMPOBaHWeE, BCTaBKa, YAaseHWe, NepeHOC MOXHO BbIMONHATb C
rPYMNMOW CCbINIOK.
[ns Toro uto6bI BbIAENNTL TPYNMY CCbIIOK, BOCMOAb3YNTECH OAHUM M3 CNOCOHOB:

e [/l BblAENEHWNS TPYMNMNbl NOAPASL UAYLLIMX B CMINCKE CCbINOK HEOOXOANMO LLENKHYTh MbIWbHO MO
NepBOW BbIAENAEMOM CCblJIKe, 3aTEM, HaXaB U yaep>uBasa knasuwy <Shift>, WenkHyTb MblLbLO
no nocinegHemn BblAENIEMON CChIJIKE;

e /15l BblAENIEHNA HECMEXHbBIX CCbIJIOK HEOBXOAMMO LLUENKHYTb MO HUM MbILWbIO, YAEPXMBas npwu
3TOM HaxaTou knasuwy <Ctrl>;

e /1 BblAeNEHUs BCEX CCbINOK, HAaXOAALMXCA B Tekylleh nanke, HeobxoaMmo Haxatb <Ctrl>
+<A>.

Iﬂ,OFIOﬂHI/ITeﬂbeIe IB,QIZCTBI/IFI CO CCblIKaM¥

OTtnpaBka 3agauyen

[na oTnpaBKM CCbINKN Ha OHBBEKT BAOXKEHMEM B 3ajady, HY>XXKHO Ha Bknajke OTnpaBka B rpynne
OrnpaBKa HaxaTb Ha KHOMKy Bno)xeHnem B 3apauy. bosee nogpobHasa nHbopmaLma o 3agavax u
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3aHaTMe 3. PaboTa ¢ nankamu 1 ccbiikamu

3aj4aHnAX NpnBOANTCA B 3aHATUN 7 «3a,u,aq|/| M 3aJaHnNA».

[lobaBneHwne ccoinkm B nanky «/136paHHoe»

Hy>XHyto ccbinky MOXHO fob6aBuTb B nanky «W3bpaHHoe». [na 3TOro cnegyer Ha BKAaAKe
OrnpaBska B rpynne CcbIKM HaxaTb Ha KHonky fLlo6aButb B usbpaHHoe.

Buaeoponmku

CMm. Buaeoponuk «Manku» B CNpaBoOYHOM cucteme B pasgene «Buaeoponnkm > OcHOBbI paboTsl C
CUCTEMOM».

Ccbinika Ha BUAeOpOMK Ha youtube.com:

[Tankwu

[pakTnyeckasa pabota

OcBouTe npmneMbl pa6OTbI C nankaMun 1 CCblNkaMu, BbINONHNB CAEAYOLWNE 3a4aHUNA!

1. B nanke «W36bpaHHoe» co3gante nanky «/JokymeHTbl B paboTe». [pwu co3gaHum B none
Copepxumoe ykaxkmTe 3HadeHue «[lokymeHT». HazHaubTe npasa goctyna «lpocmoTtp» and
BCEX CywaTenen u npenogasatens YLL.

2. B nanke «W3bpaHHOe» konupoBaHWem nanku «/lokyMeHTbl B paboTe» co3galrite nanky
«YcTapeBLlune AOKyMeHTbI». [TpoBepbTe 3HaueHne nona CogepXxumoe. YbeamTech, YTo npaBsa
AOCTyNa Takke H6bian CKOMMPOBaHHbI.

3. [ns poan «Bce nosb3oBaTenn» Ha3HaybTe NpaBa Ha NMPOCMOTP nanku «JokymeHTbl B paboTe».

4. B nanke «M3bpaHHOe» co3pante nanky «Jocbe Ha opraHusaumu». [pu cos3gaHum B nose
CoaepXxumoe yKaxkmte 3HaYeHne «<pasHoe>». Ha3HaubTe Ha Hee MOJHbIA AOCTYN AN POAU
«PykoBoanTenn nogpasseneHuim».

5. B nanke «W3bpaHHoe» co3gante nanky «O6was wHbopmauus». Mpu co3gaHum B none
Copep)xumoe ykaxxute 3HaueHume «[lanka».

6. B nanky «O6wwas nHdopmaLma» CKONMpynTe CCbiNky Ha nanky «HopMaTuBHbIe JOKYMEHTbI» 13
«Obwume nankm».

7. Pa3mectuTe ccbinky Ha nanky «/JokymeHTbl B pabote» B Mowu DIRECTUM.
8. Pa3mectute ccbinky Ha nanky «/locbe Ha opraHm3auumn» B 061acT BUAXKETOB.
9. Ypanute ccbinky Ha nanky «O6was nHbopmaums».

10. Ypanute nanky «YcrapeBwwme JOKYMEHTbI».

Bonpocu AN NPOBEPKU

Yto onpeaenset nose CoaeprXxmmoe B KapTouke nankm?
2. MOXHO /1 B Narnke C COAEPXNMbIM «3aZaya» XpaHWUTb JOKYMEHTbI?

3. Kakve nanku npegonpegeneHbl ANA KaXAoro nonb3osatena? MOXHO M B HUX cO3jaBaTb
Apyrve nanku?

4. MOXHO /v yaananTb WAM NepeuMMeHOoBaTb Mnanky «Bxoaawwme», Haxoaawytocas B Momn
DIRECTUM?

5. Ecam Yy noJsb3oBatena eCTb npaBa AOCTyrna K nanke, yBunant anm OH BCe O6'beKTbI,


https://www.youtube.com/watch?v=3LiZEHF4Fjc&list=PLqp9kezOcORZxvanzRCWTMGyWDsgBUjug&index=6
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pacnonoXeHHble B 3TON nanke?

6. Y Bac ectb nanka ¢ nMmeHem «JJoroBopbl 3akyna», cojep>kaliaa AOrOBOPHble AOKYMEHTbI C
HaCTPOEHHbIMW MpaBamMu foctyna. Bam Heobxoanmo co3gatb nanky «/loroBopbl apeHAbl»,
CMUCOK NpaB KOTOPOW WAEHTUYEH CNUCKY npaB nanku «JoroBopbl 3akyna». Kak 310 npouue
caenatb?

7. Bbl ckonupoBaau nanky, HaxaB Ha kHonky Co3patb kKonuto. Ckonuvpyetca Av Npu 3TOM
coZep>XnmMoe nanku?

8. lMepeuncnnte BCce BapmaHThbl, Kak 06aBUTb CCbIIKY Ha 06beKT B nanky «/36paHHoe»?

27






Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

3aHATne 4. [lokyMeHTbI

Cuctema DirectumRX no3sonsiet paboTtatb C AOKyMeHTaMW MPEUMMYLLECTBEHHO B 31E€KTPOHHOM
BnAge. B cucteme MOXHO cO34aBaTb_ [OKYMEHTLl, OTMNPaBAATb WX Ha PacCCMOTPEHWE WU
CorjacoBaHue, PerncTpupoBaTh, MNOAMNMUCHIBATL, HacTpavBaTb_[PaBa AOCTYIA W MHOroe Apyroe.
Takoke fOCTYyneH 06MeH 31eKTPOHHbLIMU KPUANYECKN 3HAUNMBIMU_AOKYMEHTAMW C KOHTPareHTamm
yepes cepBuCbl OOMEHa JOKYMEHTaMM.

Ka>xabli JOKYMEHT B CMCTEME OTHOCUTCA K OnpejeneHHoMy Tuny, HanpumMep, Bxoaawee nucbmo,
[oroBop, MpocToi AoOKYyMeHT. Y KaXAoro Tmna AOKYMEeHTa eCTb CBOW BWA, Hanpumep Ans Tuna
fokymeHTa JloroBop Buaamu 6yayt /loroBop nocraBku, [LoroBop apeHabl 1 Jpyrue.
nekmpoHHbIl O0KyMeHmM B CUCTEME MOXKET NpeacTaBaAaTb COHou:

e TONbKO Kapmoyky dokymeHma, 6e3 coaep>KMMoro;

e KAapPTOUKy AOKYMEHTa U eepcuu, B KOTOPbIX COAEPXKNTCA TEKCT AOKYMEHTA.

TunNbl AOKYMEHTOB

Kaxxapll JOKYMEHT B CMCTeMe OTHOCWUTCA K OrnpejeneHHOMy Tuny. Tvn JOKyMeHTa Mo3BoaseT
onpeaennTb 0OKyMeHmMonomok, K KOTOPOMY OTHOCUTCA AOKYMEHT. Taikoke OT Tvna 3aBUcUT Habop
nonev B kapmoyke 0OKyMeHmMa.

Ha ocHoBaHWW TMMNOB HacTpavBatoOTCA BUAblI AOKYMEHTOB, C KOTOPbIMWU paboTatoT COTPYAHMKM B
cncteme. Bug onpegenset nopsagok o6pabotkm U Hymepauum JOKYMeEHTOB.

JokymeHTONOTOK TN AOKYyMeEHTa MNpvMepbl BUAOB OKYMEHTOB

Bxoasauni Bxoaawee nucbmo Bxopswee nucbMo (c obszatennctBamu/6e3
. 0653aTenbCTB)
Bxopasawmn cuet Ha onnaTty
. Bxopaswmi cuet Ha onna
BxoAaLwmmy JOKYMEHT 3. AdL R
obmeHa
Ncxoaauwmi Vcxopauee nucbMo Mcxoaawee nucbMo (conpoBoanTenbHoe)
Ncxoaswee koMmepueckoe npeanoxeHue
BHyTpeHHui Mpwukas Mpukas, PacnopaxeHue
MNpocTon AOKYMEHT Jnct o3HakomneHus, CkaH-Konus AOBEPEHHOCTH
MpunoxeHue K JOKYMEHTY MpunoxeHuve k sokymeHty, Cneumndukaums K JOroBopy
MpoTokon MNpoTokon coBellaHms
CnyxebHas 3anucka 3asBKa Ha 3akynky, 3asiBka Ha onnaty
MpOeKTHbIN LOKYMEHT OTueT no npoekTy, MnaH-rpaduk BoINOAHEHMS pPaboT,
YcTaB npoekTa
JoroBopbl Jorosop [Jorosop apeHngpl, [loroBop 3akynku

JononHutenbHoe cornatleHne

AxT K gOorosopy

[Jlon. cornalleHnve K AOroBopy 3aKyrnku

AkT 06 OKaszaHuu ycnyr
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3aHaTtve 4. [JokyMeHTbI

Co3paHne AOKYMEHTOB

Co3paBaTtb AOKYMEHTbl B CUCTEME MOXHO pa3HbIMK cnocobamu, Hanpumep:

e Ha fleHTe Ha Bknagke MnaBHaA B BbiNagatoweM cnucke Co3partb BbibepuTe NyHKT Apyrue...:

MABHAA | OTMPABKA NOANKMCAIL

|:| @ KonwnposaTe cobuniy

Cozgate

| [ Akt k gorosepy
‘ D Joroeop
3apauy
£ Nanky
"] Dpyrue...

OtkpoeTcs OKHO CO3ZaHnA HOBOW 3anucu. NMepenaute B HeM Ha 3aknagky «[JokymeHTbl», B
OKHe byayT AocCTynHbl Ana BblbOpa BCe TUMbl AOKYMEHTOB, Ha KOTOpble Yy Bac eCTb rpasa
[OCTyna;

e B CMWCKax AOKYMEHTOB, Hanpumep «BHyTpeHHWe AJOKyMeHTbl», uau B nanke «/3bpaHHoe»
BOCMO/Ib3YNTECh KHOMKaMM BbICTPOro co3gaHums:

4= # &3 [enonpousBoAcTBO » BHYTpeHHWE AOKYyMEHThI

MO DIRECTUM -

OBLUME NAMKK @ Jarta gokymenta  Per, N2 CogepxaHwne
4 NENONMPOW3BOACTBO
[£] BxoaAwme AokyMEHTEI @ 24.11.2015 5/2015 Tpomoko COBELAHUA 0 NOKYNKE AUYEHIUL
@ Mcxoaawme JoKyMeHTh
D EHyTPEHHHE AOKyMEHTEI @ 25.11.2015 72015 MpouzeodcmeeHH020 COBELYTHUA

E‘ MopyuyeHuA
:l JOKyMeHTEl K BEOZEPATY

e Ha obnoxke Moayns «[lenonpon3BoACTBO» B rpynne «JJokymeHTbl» BbibepuTte nyHKT Co3gatb
AOKYMEHT:

,ﬂ,EﬂOI’IpOH3BO,ﬂ,CTBO

MDA}UIb npegHasHaueH ANA aETOMaTHUIalkK paBDTbI C DdJIfILI,Ha.ﬂbeIMVI AOKYMEHTaMM.

@ JoxkymeHThl

Cosznatb AOKYMEHT

EbICI'F]DE CO343HWE NMWCEM, NPWKA30E, C.I'I}OKEﬁ-HbIX FANWCOK W JpYTHE 4eENCNROWIECICTEEHHBIX JOKYMEHTOE,
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e BbIAENNTE JOKYMEHT, COXPaHEHHbIA NOKaNbHO Ha KOMMbHOTEPE WM BJIOXKEHHbIA B MUCbMO
Microsoft Outlook. Yaep>kvBas neByto KHOMKYy MbllK, NepeTawmte AOKYMEHT B MPOBOAHUK
CUCTEMBI B NankKy Uu CNUCOK, B KOTOPOM HEOBXOAMMO CO34aTb AOKYMEHT:

= # £ [enonpowsBoacTeo » Bxoaswme JOKYMEHTb
b MOW DIRECTUM

b OBLUME NAMKM @ fata aokymeHTa Fer. N2 KoppecnoHaeHT
4 NENONPOW3BOACTBO

BXOARLLME ACKYMEHTE: W] | 18.11.2015 BX-M-020/15 Apoda 000

WICXOAALLME AOKYMEHTSI
] BHyTpeHHKe JOKyMEHTEI @
['® MopyueHua

3 JoKymeHThl K BO3BpATY | JoGaenTs B "BrogaLume fokymenTbl” |

Co3gaHne NpoCcToro AOKyMeHTa

1. B npoBogHuke cucteMbl Ha neHTe Ha Bkiaake FnaBHas B rpynne Co3paHuMe HaXMUTe Ha
kHonky CosgaaTb M B BbliMajatowem cnucke BbibepuTe [ pyrue... B OTKpbiBlIeMCA OkHe
nepevanTe Ha 3aknagky «okymeHTbl» 1 BbibepuTe MpocTON AOKYMEHT. 3arnosHuTe MosA B
OTKPbIBLUENCS KapTOUKe:

26.11.2015 BX-M-021/15 Pycckuii kpemHuia 000

E B MpocTol AoKyMeHT - HoBasA 3anuch ? - 0O X
rNABHAA | OTNPABKA NMOAMNMMCAHWME MNOWCK

=) =1

WMmnoptipoeate~
4 pTUp
Coxpanute | CoxpaHuTs Cranupoeate Permcrpauma

wsakpems K OtaienuTs uzmeHeHua

Mpaeka Jokyment CraHnposaHwe Cepauc

CBOWCTBA o

OcHoeHoe
3ALAYM o

*nan Mnan npogax Ha 4 nonyroane 2016 T,
BblAAHA

“Bug poxymenta |MpocToid gokymenT v
BEPCHI (0)

Cogepxanune  |[nan npogax Ha 4 nonyrogue 2016 T,

CBA3W
OOCTYT MpumedaHne
WCTORMS Mo pesynetatam cosewanna ot 24,10.2016,

N 4245  Cosgano: 24.10.2016 11:530:03 VzmeHeHo: OTkpeisaeTca B! ApTop: 3yee lenHaguil Anekcadaposny

*ma. HanmeHoBaHMe JOKYMeHTa.

BAXHO. Ecim pobaBuTb cogep>xmmoe AokymeHTa u3 danna A0 3ano/sHEHMA MOJen, TO B
none *Uma 6yset aBTOMaTUUECKN YKa3aHO Ha3BaHWe 3arpy>aemoro parina.

*Bup, pokymeHTa 1 CopeprkaHme. Bug npocToro JOKyMeHTa, Hanpumep, 3asaBjieHune, 1 ero
KpaTkoe cojep>kaHue.

MpumeuaHue. lonosHnTeNbHaA MHGOPMaLMA O JOKYMEHTE.

2. [obaBbTe cogep>XMMoe JOKYMeHTa C MOMOLLbH KHOMOK ObICTPOro co3aaHus.

3. Ha 3aknaake «[JocTyn» HacTpouTe npaga A0CTyrna K AOKYMEHTY.

4. CoxpaHuTe KapTouky AOKYMEHTa.
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MNMocne coxpaHeHUs W 3aKpPbITUA KapTOYKM JOKYMEHT OTKPOeTCs Ha pedakTMpoBaHMe.
OTpesakTnpynTe cogep>Xumoe JoKyMeHTa, ecan 310 Heobxogumo. Cogep>kumoe AOKyYMEHTa Takxke
MOXHO OTKPbITb Ha pejakTMpoBaHWe M3 kapTouku. [ns 31oro Ha Bknagke FnaBHas B rpynne
D okymeHT HaxxmMuTe Ha kKHorMky PegakTupoBaTb.

MPUMEYAHWE. Mpn HeobxoaMMOCTA B AaNbHENLIEM MOXHO M3MEHUTb TUM MPOCTOro JOKYMeEHTa.
3aHeceHue AOKYMEHTOB CO CKaHepa

Co3faHne AOKYMEHTOB CO CKaHepa MO3BOJIAET 3aHOCUTb B CUCTEMY OTCKAHMPOBAHHbIE KOMUM
6yMadkHbIX 4OKYMEHTOB. Hanpumep, ecan Kypbep AOCTaBW/ B OpraHM3aumio BXogsLiee nucbmo, 1
cekpeTapto HEOBXOAMMO 3aHEeCTV NMUCbMO B CUCTEMY.

B cuctemy co ckaHepa MOXHO 3aHECTU OAHOCTPAHWYUHbIA WUAW MHOTOCTPAHWUHbBIA AOKYMEHT.
MNopajok 3aHeceHMa JOKYMeHTa CO ckaHepa M dopmart, B KOTOPOM OTCKaHWPOBAHHbIA AOKYMEHT
MO>HO COXPaHWTb, 3aBMCUT OT KOJIMYECTBa CTPaHWUL, B ByMaXXHOM JOKYMEHTe.

YT06bI 3aHECTN AOKYMEHT CO CKaHepa B CUCTEMY:

1. TlonoxumTte ByMa>KHbIN AOKYMEHT B CKaHep, MOC/e Yero:

e CO3JaVTe JOKYMEHT B CUCTEME, €CIM OH elle He co3jaH. B kapTouke AoKymeHTa
Ha>xMuTe Ha KHonky Co3aaTb CcO ckaHepa.

OcHoeHOE

3A0AYN

*Kman Bx. nucemo ot Pycckmi kpemuni 000 NEBX-T1-021/15 ot 26.11.2015
"PEKOMEHAATENBHOE NHCBMO"

BblLAHA

e EC/IN JOKYMEHT yXe CO3JaH B CUCTEME, OTKPOMTE ero KapTouky M Ha JIeHTe Ha Bkaajke
FnaBHas B rpynne CkaHMpoBaHMe HaXxXMunTe Ha KHoMKy CKaHUPOBaTh.

B Bx. nucemo ot Pycckmia kpemumin O00 N2BX-T1-021/15 ot 26.11.2015 "PekomergatensHoe nMcemMo” - Bxogallee nvcemMo
rMMABHAA | OTNPABKA NOANWCAHWME MOWUCK
E B @‘ Konwposate coeunky =, Cosgats Bepcnto l
|
[ %]

Mmneptrposats -
CoxpaHuTe  CoXpaHuTe Pesaktupoeate  Ywrate pTip CraHwpoEeate MameHuTE

nsakpeite B OTmeHuTs nEMeHEHNA 1, 3kcnopruposars PEKBHINTEI

Mpaeka JokymeHt CrannposaHune Pernctpauma

Mpn ckaHMpoBaHUM 06pa3 HymaxkHOro AOKYMEHTa MO YMOAYaHWIO J06aBAseTcas B HOBYHO
BEPCUHO 3/IEKTPOHHOTO AOKYMeHTa. YToObl 3aHECTU CoAepXXNMOe B OMNpeesieHHY0 BEPCUIO, B
KapTouke AOKyMeHTa nepenaute Ha 3aknagaky «Bepcuv». Bblgennte HyXHYO BEpPCUO W Ha
NeHTe Ha Bknagke Bepcum B rpynne MMnopT 1 akcnopr HaxkmunTe Ha KHOoMNky CKaHMpPOBaTb.

BAXHO. Co3paHne pJOKyMEHTOB CO CKaHepa AOCTynHo, ecanm wucnoabdyetca TWAIN-
COBMeCTUMbIA ckaHep. Ecan ckaHep He ycTaHOBAEH WM He MNOAKIKOYEH, TO KHOMKW ANf
CO34aHunA AOKYMEHTa CO ckaHepa 6yayT CKpbITbI.
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B pe3ynbTaTe B KapTOuke AOKYMEHTa Ha 3aknagke «Bepcuy» MOSABUTCA HOBas BepCUsA, KOTopas
COAEPXUT OTCKaHUPOBaAHHOE M306paxkeHMe BGyMaxkHOro AokymeHTa. B npumeuvaHum K Bepcum
f06aBUTCA OTMETKA, UTO OHa CO3JaHa CO cKaHepa:

B Bx. nucemo ot Pycockmid kpemyamid OO0 N2BX-TT1-021/15 ot 11.11.2015 "Pekomenaatent
FMABHAA OTNPABKA NMOANMWMCAHWE NMOWCK | BEPCMIA
D WMz wabnoxa MzmenuTe npumedanne f
I—l EE v H
11 ¥
Co3gate ma V13 daiina Pesaktupoeate  Ywrate X YaanuTe sepcuro Mognucate  [MNMokasate
BEPCALD ,;, Co craHepa NoAnNUCK
Co3gaHne Bepcua Mognucanne
CBOVICTBA | [ 1 lMepeoHavaneHaA BepoyA (Co cKaHepa)
WMamenena: 11.11.2015 16:23:53 - Mentaxosa 3ynedua Pawwngosqa (49,0 KE)
3IANAYN

N3MeHeHWe M NPOCMOTP COAEPXMMOrO AOKYMEHTA
YTO6b! OTKPBITH AOKYMEHT AN MU3MEHEHWS BOCMONb3YNTECh OAHMM U3 CNOCOOOB:

e B Kapmo4ke 60KymeHma nan B nobom cnucke B npoeogHuKe CUCTEMbBI, B TOM 4unCne B
pe3ynbTatax NOWUCKa, Ha BKAajKe FnaBHasa B rpynne ,D,oxymel-rr Ha>XMUT€ Ha KHOMKY
Pe,qal('mpoaa'rb. KHonka AOCTyrMnHa, eCin 'y COTpyAHMKa €CTb NpaBa Ha N3MEHEHNEe JOKYMEHTa;

e [JBaXJbl WENKHNTE MO CCbIIKe Ha AOKYMeHT. Eciv y coTpyaHMKa ecTb nMpaBa Ha U3MeHeHWe, TO
LOKYMEHT ByzeT OTKpbIT ANs pejakTupoBaHua. Ecam y sokyMeHTa HeT 8epcull UM OH HAXOAMTCA
B CMUCKE JOKYMEHTOB Moayns «/lenonpounsBoacTBO» Uan «loroBopbl», TO OTKPOETCA KapTouka
AOKYMeHTa.

BAXHO. Mo ymonuaHuto ByseT OTKpbITa Ha U3MEHeHMe MOCNefHAA Bepcusa AOKyMeHTa. YTobbl
OTKPbITb COAEPXNMOE ONnpeAeNeHHOW BepCun, BbifeNnTe ee B KapTouke AOKYMEHTa Ha 3akiajke
«Bepcum». Ha neHte Ha Bknagke Bepeum B rpynne Bepema HaxxmuTe Ha KHonKy PegakTtupoBatb.

B cnhyyae, ecsin B AOKYMeHTE €CTb HeCOXpPaHEHHble U3MEHEHWUA, MNMpu MNonbiTKe OTKPbITUA Ha
M3MeHeHne OTKPOEeTCA OKHO BOCCTAHOBJIEHWNA AOKYMEHTA.

B cnyuae, korga KTo-TO yXe pefakTMpyeT AOKYMEHT, MPW MOMbITKE OTKPbITUA Ha W3MeHeHue
NoOsSIBUTCSA COODLLEHME:

HesosmoxHo OTKPbITb ANA M3MEHEHMA.

Bepcvtio 1 3nekTpoHHOro AokyMeHTa “forosop ¢ MAJL “MHXMHMPKUHT™ "NocTaBka cTaHKoB Oypenua TAW™ yoxe peaaktvpyeT
nonb3osatens 3akoHos Cepred HKOpbesuu.
Penaktmposanwe Hauato: 10:50, 28 asrycra 20714 .

Mostopute | |He otkprisate| OTkpeits Ha npocMoTp

COBET. PexkomeHayeTcsi OTKpbIBaTb JAOKYMEHT Ha MPOCMOTP, €CAX Bbl He MnaaHupyeTe ero
pesakTupoBartb. [lng 3TOro B CNucke JOKYMEHTOB UAM B KapTOUKe JOKyMeHTa Ha Bknagke MnaBHas
B rpynne JLOKyMeHT HaXXMUTe Ha KHOMKy Yurarhb.

N3meHeHmne COAEPXKNMMOTO JOKYMEHTA C aBTO3aMNnoJHAEMbIMIN MOJAMN

Ecam AOKYMEHT CO34aH U3 lwabnoHa, B KOTOPOM HaCTpOEHO aBTO3anojiHEHWE, TO 4acTb
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COAEP>XMMOTO AOKYMEHTa 3aMOAHNTCA JaHHbIMUW U3 cucTeMbl. Hanpumep, B cogepXxnmoe npukasa
NOACTaBUTCA PErncTpaLmMOHHbI HOMep M AaTa AOoKymeHTa. Ecam B cucteme HeT HeobXoaMMbIX
JAHHbIX, TO B COAEPXWMOM JAOKYMEHTa OCTaHYTCs 3HauyeHWs MO YMOJAYaHWIO M3 LWwabioHa.
Hanpumep, ecniv npukas elle He 3aperncTpupoBaH, TO BMECTO pPerncTpaLMoHHOro Homepa byaet

oTobpaxatbcs: MPAKAS Ne .

Mocne co3paHmsa JOKYMeEHTa 13 WabaoHa OTKPONTE AOKYMEHT U CAeNanTe CresyroLLee:
1. Ecnv B copep>XMMOM eCTb JaHHbIe U3 CUCTEMBI, TO MPOBEPbLTE NX KOPPEKTHOCTD.

2. Ecnm pobaBneHHoe 3HaueHMe HYXXHO M3MEHWUTb, TO BblAEANTE ero U BBeAUTe Heobxoanmoe
3HaueHune. Hanpumep, ecan B COAEPXXMMOM AOKYMEHTa OCTasioCh 3HaYeHME MO YMONYaHUIO U3
wabnoHa, TO BBEAMTE BPYUHYHO HY>XHOE 3HaueHue.

HacTtpownka npaB focTyna

Ot t1Mna npasB AOCTyMNa 3aBUCUT, Kakne ,D,el;’ICTBMFI MOXXeT BbIMOJIHATb COTPYAHNK C JOKYMEHTOM!

[MpaBa goctyna

MpocmoTp CoTpyaHUK MOXET NpOoCMaTpMBaTb KapTOUKy U TEKCT BEPCUM JOKYMEHTa, BbiaBaTb Npasa
Ha NPOCMOTP AOKYMeHTa

N3meHeHue CoTpyaHVK MOXET NpoCcMaTpuBaTh U peAakTMpoBaTh KapTOUKy W TEKCT BEPCUM AOKYMEHTa,
Bbl4aBaTb MpaBa Ha NPOCMOTP U U3MEHEHWUE AOKYMEHTa.

CoTpyaHVKy AOCTYMHO NoAnvcaHvie JOKYMeHTa ¢ pe3yabTatamu «CornacosaTb» 1 «He
cornacoBaTtb»

MonHbIN Aocrtyn COprAHI/IKy AOCTyMNHbI BCE AeﬁCTBMﬂ, KpOMe yganeHna JOKYMEHTOB, TakXKe AOCTyrnHa
Bblga4a npaB 4OCTyMNa Ha NPOCMOTP, USMEHEHNE AOKYMEHTa U NOJIHbIE MpaBa.

Ecav ans coTpyaHuka ¢ MOAHBIMW NMpaBaMu Ha JOKYMEHT HacTpoeHbl NpaBa focryn
3anpelleH, To eMy 6yaeT HeAoCTyrnHa paboTa ¢ JOKYMeHTOM. VckatoueHrem aBASOTCS
COTPYZAHVKM, KOTOPbIe BXOAAT B POAU «ALMUHUCTPATOPbLI» U «AyAUTOPbI»

Doctyn 3anpewen CoTpyaHUKY HeJOCTYNEH AOKYMeHT. [paBa AOCTyna He NepeAaroTcs Mo 3aMeLLeHuto.
Hanpumep, ecnn y 3amellatoLLero ectb NpaBa Ha M3MeHeHWe JOKyMeHTa, a Ans
OTCYTCTBYHOLLErO COTPYZAHMKA HaCTPOEHbI NpaBa [LocTyn 3amnpelleH, TO y 3aMeLLatoLLero
OCTaHyTCs MpaBa Ha U3MEHEHWE JOKYMEHTa

Mo yMO/NYaHUIO MpU CO34aHMM JOKYMEHTa Yy aBTOpa eCTb MOJIHble MpaBa AOCTyrna K AOKYMEHTY.
MpaBa AocTyrna MOXHO Ha3HauyaTb ANS COTPYAHUKOB, NOAPa3AeNeHUN, HaWUX op2aHu3ayull, posaeli
v rpynn.

Mpu paboTe C AOKYMEHTOM OMpeAenatoTcd MakCMMaibHble M3 BCeX BblAaHHbIX MpaB AocTyna.
MakcmanbHbIM ABAgeTca TMn npasB «JlocTyn 3anpelieH», 3ateM uaeT «[MoAHbIA  AOCTYyn»,
«/I3meHeHne» n «[lpocmoTp». Hanpumep, ecnn COTPYAHUKY Ha3HauyeHbl npaBa Ha MPOCMOTP
AOKYMEHTa U OH BXOAWT B POJIb, 419 KOTOPOW HaCTPOEHbI MOJHbIe MpaBa Ha 3TOT Xe JOKYMEHT, TO
y COTpyAHMKa ByayT NOAHbIe NpaBa Ha JOKYMEHT.

I'IpaBa AOCTyrMa Ha AOKYMEHT MOTyT ObITb BbldaHbl CheyrowmMn cnocobamu:

e aBTOMATMUeCKM B XOZe NPOLLECCOB, HanpuMep, COrNacoBaHUs AN PaCCMOTPEHUS AOKYMEHTOB.
Hanpumep, npu oTnpaske Ha COracoBaHue NpaBa Ha U3MEHeHWe AOKYMEHTa aBTOMAaTUYeCKM
BbIZAtOTCA BCEM CO2/1ACYOUWUM 1 NOONUCLIBArOWUM, @ BCEM Habsiro0amesiaM BblAAtOTCA Npasa Ha
NpoCcmMoTp;

e aBTOMATMUECKN MPU perncrTpaunm JokymeHTa. B 3Tom cnyyae npaBa Ha M3MeHeHMe BblAatoTCs
2pynne pe2ucmpayuu, B XXypHaie pernctpaLmm KOTOpon permcTpupyeTcs AOKYMeHT;

e AAMWHUCTPATOP MOXET HAaCTPOUTb MpaBa AOCTyrna Ha TUMN AOKYMEHTa AN COTPYAHWKOB WU
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rpynnbl. B 3aToM cayvae y coTpygHuka OyayT COOTBETCTBYHOLIME MpaBa Ha BCE JAOKYMEHTHI
JaHHOro TUNa;

e BpPYYHYlO B kdpmouyke OOkyMeHMa Ha 3aknagke «/[locTyr», ecnn KapTouka JAOKyMEHTa He
peAakTMpyeTcs APYrMM COTPYAHUKOM.
YTO6bI BPYYHYIO Ha3HauMTb NpaBa AOCTyna:

1. B KapTouke JOKYMEHTa nepe|7|p,|/|Te Ha 3aKnajky <<,ﬂ,0CTyI’I»Z

EHe= 3anska N215/35 o1 12.10.2015 "MpuobpeTerne HoBbIX odKcHbIX Kpecen” - MNpocToi gokyMeHT - 0O X
IMABHAAR | ZTTIPABKA MOAMWACAHWE MOWCK  AOCTYN (7 M
B B @ Konupesats coeinky =, Cozpate sepcuio ‘
|
= X Yaanwute 3anuce &, MmnopTuposate - o=
Coxpannte | CoxpanuTe Pepaktnposate  Hutate Crkanupoeate Wamennte
W 33KpbiTh 5 OTMEHNTE M3MEHEHNA |1| IKCNOPTAPOBATh PEKBN3NTEI E
Mpaexa Doz aent CraHupoBaHNE Perncrpaums
CBOVICTBA | | Bysranrep] Q *Ipynne! 1 NoNBE30EATENN “Tun npae
3ANAYN B ~ 3akoHoe Ceprei Kpeesny Monxenid goctyn
A £l Menraxosa 3ynecua PawmaosHa — byxrantep
= - Cyeoposa Exatepuna Angpeesta Wamenerne
., Cysopoea Exatepuna Angpeesna — [nasHeii Byxrantep =b
BhIJAYA Cobonesa Hagexaa HukonaesHa Wsmenenne
Cexperapuar MpocmoTp
BEPCHMI Oraen cHabxcenna MpoecmoTp
CBA3N
NOCTYN

2. B cTtpoke bbicTporo nouncka seeante GparMeHT UMEHU UAN JONXKHOCTU COTPYAHMKA, Ha3BaHMA
poAun, nojpasfeneHvs WaM opraHusaumm. B cnucke 6yayt oTobpaxkatbCs Bce 3anucy,
YAOBNETBOPAIOLLME BBEAEHHOMY PparMeHTy.

3. BbibepuTe HyXHYO 3anncb W HaxmuTe Ha kHonky 7. BwibpaHHas 3anuck 6yaeT
oTobpaxkaTbca B TabanyHoW yactu B nose *Ipynnbl M nonb3oBaTtenm.

COBET. [ns 6bICTPOro 3anosiHeHMa Crucka COTPYAHWKOB B nose *Fpynnbl U nosb3oBatenu
ncnonb3yuTe like-8800.

4. B 1abanuHoM yacti B nose *Tun npaB yCTaHOBMTE TWUM MpaB Ha AOKYMEHT. 1o ymMonyaHuio
Ha3Hauvaetca Tun npas MpocmoTp.

5. CoxpaHuTe KapTOuKy.

B pe3synbtaTte 6yayT M3MeHeHbl MpaBa AOCTyna K AOKYMEHTY. VI3aMeHeHus BCTynaT B CUJYy Mpw
cnegyrollemM obpalleHnn K JOKYMEHTY.

PaboTa c BEpCUAMU LOKYMEHTOB

y SNEKTPOHHOIoO AOKYMEHTa MOXET OblTb HECKOJ/IbKO eepcuﬁ. Konnuectso Bepcvu7| AOKYMEHTa
HEOrpaHM4YeHHO.

Mo ymonyaHuto B cucteMe Npu BbIMOAHEHUN AENCTBUA, OTHOCALLMXCA K COAEPXXMMOMY AOKYMEHTa
C HeCKONbKUMMK BeEPCUAMMW, Hanmpumep, NpW OTKPbLITUK, 3KCMOPTE JAOKYMEHTa, AelicTBue Oyaert
NPUMEHEHO K NOCNeAHeN BepPCUmn.
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MpUMeHWTb AeNCTBME K ONpeaeNeHHON BepCUM JOKYMEHTa MOXHO B Crivcke Bepcuin. [ins 3toro B
KapTOuKe JOKYMEeHTa nepenante Ha 3aknagky «Bepcmm» n Bbigennte HYy>KHYH BEPCUIO:

- Mpotokon cosewanwa “Tokynka moayna “Aorosopbl” DirectumBRX” - MNMpoTtokon - 0 X
FMABHAA OTIPABKA TIOANMWMCAHWE TMOWCK | BEPCWW 0*
D Mz wabnona MzmeHnTs npuMeyadne " @ &, Mmnoptuposate
= Ha 1y i Y Ly = 3
Cosgare B9 > gaiina Pepaktuposate  Yurate X Yaanure sepcio Mognwcate  MNMokasate BroxeHunem 'l' KenopTuposate
BEQCHHR l;', Co ckanepa noanucn B AWCEMO D CKaHupoBaTh
Cozganue Bepcua Mognucanne Otnpaska Wmnopt u 3kcnopt
CBOVICTBA | [ 3 Bepoua3
L ] Mamenena: 12,11.2015 16:47:09 - 3akonos Ceprei KDpeesuy (160 KE)
3A0AYN m 2 Bepoua 2
L | WMamenena: 31.08.2015 9:36:25 - 3akonos Cepreit KDpbesnw (160 K6)
BBIAAYA o 1 MepeoHayanbHas Bepcua
Wamerena: 20.08.2015 8:53:10 - Cobonesa Hagexpna Hukonaeena (152 KB)
BEPCHW (3
CBA3KN

l"IpM pa60Te C BEpCNAMU JOKYMEHTA BO3MOXHbI caegyrouine AeVICTBMﬂZ

[encrteue OnucaHune

Co3,anV|e HoBOW BepCcun JOKyMeHTa Ha OCHOBE COAEPXMMOTOo Bbl6paHHOl7I

I_l COBAaTb Bepcuro Bepcunn. KHonka AOCTyMNHa, eC/In'y COTPpyAHUKa €CTb NpaBa Ha M3MeHeHue
AOKYyMEHTa. ﬂpl/l Ha>kaThn Ha KHOMKY 6yp,eT CO34aHa HOBaA BepCuAa, KOTopas
OTKPOEeTCA AnA pefakKTpoBaHUA

Co3zaHne HOBOW BepcCun JoKyMeHTa U3 wabsoHa. KHonka AOCTynHa, ecnmny

M3 wabnoHa COTPYAHMKa eCTb MpaBa Ha U3MEHeHWe AOKyMeHTa. MNpu HaxkaTum Ha KHOMKY
OTKPOETCS OKHO Bblbopa WabaoHa. Ecim B WwabioHe HAaCTPOEHO aBTO3aMoHeHWE,
TO YacTb COAEPKMMOTO JOKYMEHTa 3aMONHUTCA AaHHbIMU U3 cUcTeMbl. Hanpumep,
B COAEPXUMOE UCXOAALLErO NMUCbMa MOACTaBUTCA aApec Y HAMMEHOBAHWE Hallel

opraHvzaumm
@ Co3gaHvie HOBOW Bepcum AokyMeHTa u3 daiina. KHomka gocTymHa, ecan y
Uz daiina COTPYAHVKa eCTb NMpaBa Ha M3MeHeHWe JoKyMeHTa. [pun HaXkaTum Ha KHOMKY

OTKpOeTcs OkHO Bbibopa dalina

CO3AaHVIe HoBOW BepCUn JOKYyMeHTa CO CKaHepa. KHonka AOCTyMNHa, eciny
I—l Co CKaHepa COTpyAHUKa €CTb npaBa Ha NU3MEHEeHUE JOKyMeHTa. |_|pl/l Ha>kaThn Ha KHOMKY

OTKPOETCA OKHO CKaHMPOBaHWs JOKYMeHTa
OTkpbITHe BbIOpaHHOW BepCcum AOKYMeHTa Ana pedakTpoBaHua. KHonka AocTynHa,

PepaktupoBatb €C/n y COTPYAHUKA eCTb MpaBa Ha M3MeHeHue AokymeHTa. Ecim B fokymeHTe ecTb
HeCoXpaHeHHbIE U3MEHEHUS, TO OTKPOETCS OKHO BOCCTaHOBJIEHMS OKYMEHTa

OTKpbITWe BbIGPaHHOW BepCcUM AOKYMeHTa A1a uTeHus. KHonka fOCTynHa, ecan y
Yuratb COTPYAHVKa eCTb NpaBa Ha MPOCMOTP AOKYMEHTa

N3meHeHve npuMedaHuma K Bbl6paHHOl‘/’I BepCUn JOKyMeHTa. KHonka AOCTyIMNHa, ecnan
N3meHunTb Y COTPpYyAHMKa €CTb NMpaBa Ha M3MEeHeHUe JOKYyMeHTa. I'Ipm Ha>aThn Ha KHOMKY nose
npumeyaHue C NpMeYaHneM K BepChn CTaHeT 4OCTYNMHbIM AN1A NU3SMEHEHUA

x YnaneHve BbibpaHHOM Bepcumn aokymeHTa. KHoMKa AOCTyMnHa, eC/iv COTPYAHNK
Ypanutb Bepcuio MMeeT NoJiHble NpaBa Ha JOKYMEHT, BEpPCUSA He peAakTUpyeTcs Apyrum
COTPYAHVKOM U He mognuncaHa 3l ¢ pe3ynbTaToM «YTBEPAUTL»

Moanvcarune 3l BbIGpaHHOW BepCUM AOKYMeEHTa
M  Moanucatb

R MpocmoTp MHPopMaLmm 06 3N BbIOBpaHHOW BEpCUM AOKYMEHTa
MokasaTtb nognucn
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[encrteue OnucaHune

@ OTnpaBka BbibpaHHOW BEPCUM JOKYMEHTa 3/1eKTPOHHOW NouTo. MNpy HaxaTumn Ha

BnoxxeHvem B KHOTKY OTKPOEeTCA OKHO MOUTOBOTO KAMeHTa, BbibpaHHaa Bepcua AokymeHTa byaet
nMcbMo fobaBneHa BO BJOXeHWe K MUCbMy
l IMnopT paina B BoIbpaHHyto Bepcuio gokyMeHTa. KHomka AOCTyrnHa, ecan y
MmnopTtupoBatb COTPYyAHMKA eCTb MpaBa Ha U3MeHeHWe AoKymeHTa. MNpun HaxaTum Ha KHOMKY
OTKPOETCA OKHO Ans Bbibopa nmnopTpyemoro daina
1 JKcnopT BbibpaHHOM Bepcum AOKyMeHTa. MNpu HaxkaTum Ha KHOMKY OTKPOETCS OKHO
dkcnopTupoBaTtb Ans 3anucn dalina Ha Anck

3aHeceHue COAEeP>XUMOTO B Bbl6paHHny BEPCUO AOKYMEHTa CO CKaHepa. KHonka
CKaHVIpOBaTb AOCTYMNHa, eCn 'y COTpyAHUKa €CTb NpaBa Ha U3MEHEHNE JOKyMeHTa. |_|pl/l Ha>Xatun
Ha KHOMKY OTKPOETCA OKHO CKaHMPOBaHWA AOKYMEHTa

BAXHO. Co3aaHne AOKYMEHTOB CO CKaHepa AOCTynHO, ecin ucnonb3yetcs TWAIN-coBMeCcTMMbIN
ckaHep. Ecnm ckaHep He ycTaHOBAEH UM He nojkatoyeH, To kKHornkn Co ckaHepa 1 CkaHuMpoBaTb

OyayT CKpbIThI.
BoccTtaHOBNEHME AOKYMEHTa M paboTa CO CMUCKOM
HeCOXpaHEeHHbIX AOKYMEHTOB

Mpu paboTe ¢ coaep>KMMbIM JOKYMEHTa B CUCTEME MOTYT HE COXPaHUTLCA NMOCAEAHUE U3MEHEHUS.
3TO MOXET NPOU30NTK, KOTAa:

e COTPYAHWK 3aKpblBaeT MPOBOAHUK CUCTEMbI, MPW 3TOM Yy HEro ecTb HEeCOXpPaHEeHHble
pefakTupyemble JOKYMEHTbI;

e TMpPOV30LWIO HEMPEABMAEHHOE 3aBeplueHme paboTbl NPOBOAHMKA cucTeMbl. Hanpumep, 66110
OTK/IFOUYEHO 31EKTPUYECTBO MM BbINMOJHEHA Nepe3arpyska KOMMNbroTepPa.

Ecam ectb HECOXPaHEHHblIE UBMEHEHUNA AOKYMEHTA, TO MPU OTKPbITUMN €ro AnAa pefakTtnpoBaHUA
noABNTCA OKHO BOCCTaHOBJIEHUA AOKYMEHTA!

1. TMpounTaiite pekOMeHAaLMM BO BCTPOEHHOW NOACKa3Ke:

e €UIn pekoMeHayeTCA COXPaHUTb M3AMEHEHWA — 3HAYUT, NOCNE 3aBepLUEeHUA pa6OTbI C
AOKYMEHTOM, €ro cogep>XnmmMmoe B CMCctemMe He pefaktnpoBaaoCb ApyrMM COTPYAHUKOM.
M3ameHeHU s B HECOXPaHEHHOM AOKYyMEHTE bonee aKTyaJ/ibHbl€;

e eCIN pPeKoMeHAyeTcsa NMOCMOTPETb U3MEHEHMSA — 3HAUWT, NOoCAe 3aBeplleHns paboTbl C
AOKYMEHTOM, €ero CcojepXwumoe B cucTeMe ObI1I0  OTpesakTMpPOBaHO  ApPYruMm
COTPYAHWUKOM.

YTo6bl ONpesennTb, HY>KHO I COXPaHATb M3IMEHEHUNSA B CUCTEME, MOXHO OTKPbITb UCTOPUIO
paboTbl C AOKYMEHTOM WM MOCMOTPEeTb KTO pefakTMpoBan AOKYMeHT. [a 3Toro HaxmuTe
OTKpbITb UCTOPUIO. [PV 3TOM OKHO CO CMMCKOM HECOXPaHEHHbIX JOKYMEHTOB 3aKpOeTCA U
OTKPOEeTCA KapToyka JAOKyMeHTa Ha 3aknagke «Mctopua». Ytobel nocne npocmoTtpa
MCTOPUN OTKPbITb OKHO BOCCTAHOBJEHMA JOKYMeHTa Ha Bknagke [naBHas B rpynne
A oKymMeHT HaxmuTe Ha KHonKy PegakTtmpoBatb.
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Ecau ANA NPUHATUA peleHna HY>KHO NMOCMOTPETb COXpaHeHHbIVI B CcucteMe AOKYMEHT, TO
Ha>XMuTte OTKprTb AOKYMEHT N3 CUCTeMbl. UTt0bbI CpaBHWUTb €ro C HeCoXpaHeHHbIM
AOKYMEHTOM, HaXMute nocmorpe'rb JIOKaJ/ibHblé U3MEeHeHUA, OTKpOoeTCA JAOKYMEHT C
HECOXPaHEHHbIMU U3MEHEHUNAMMN.

BoccraHoBneHwe fOKyMeEHTa x
DﬁHap}-’)KEHbI HECOXPdHEHHBIE W3MEHEHWMA AOKYMEHTa

Cxema nepepaboTkn oTpaboTaHHOR pyakl

(W]

pEKDMEHAy'ETCH COXPaHWTE U3MEHEHWA, TIK KIK OHK Gonee AKTyanbHBIE,

nCCMCTpETI: NoKaneHbIE WIMEHEHWA
OTEpbITE 4OKYMEHT ME CHCTEMEI

OTKE bITh MCTORAHD

CoxpannTe n3meHeHna| | OTMEHWTE M3MEeHEHWA | | CoXpaHWTE Kak Otmena

2. BbinosHWTe 0AHO U3 AENCTBUIA:
CoxpaHuTb U3MeHeHuA. Bbibupaetcsa, e M3MEHEHUs B COAEPXKMMOM JOKYMEHTa HY>XHO
COXPaHUTb B CUCTEME.

OTMEeHUTb U3MEHEeHMA. Bb|6mpaeTc;|, eCc/in NSMEHEHNA B COAEPXKMMOM AOKYMEHTA HE HYXHO
COXpaHATb B CUCTEME.

CoxpaHuTb Kak. BbibupaeTtcs, ecam Hy>XHO OCTaBUTb JAOKYMEHT C W3MEHEHWSIMU, HO He
COXpaHATb €ero B cucteMe. B 3ToM c/iyyae coxpaHuTe JOKYMEHT Ha KOMMbOTepe, Mpwu
HeobX0oANMMOCTM ero MOXHO ByAeT UMMNOPTUPOBAaTL B CUCTEMY.

Pernctpauusa n HyMepauma AOKYMEHTOB

CornacHo pernameHTy, MPUHATOMY B OpraHu3auunun, AOKYMeHTbl MOTyT MojJiexaTb perncrpauum
AW Hymepauuu, B 3aBUCMMOCTM OT MX Buga. lNpu perncrtpaumn uam Hymepaumm AOKYMEHTaMm
npuceanBaeTcs onpeAeneHHbIn Homep.

[lpucBoeHne HoMepa

MpucBoeHMe HoOMepa HeobXxoauMo aAns yAOBHOro ydyeTta, OAHO3HAYHOW UAEHTUOUKALMK W
KOPPEKTHOro HavMeHOBaHMA AOKYMEHTOB.

CoTpyAHMK MOXET MPUCBOUTb HOMEP AOKYMEHTY, eCNN:

e Yy Hero ecTb NpaBa Ha U3MEHEeHWe JOKYMEHTa;

e [JOKYMEHT OTHOCWUTCA K HYMepyemMOMy BWUAy AOKYMEHTOB, Al KOTOPOro CO3jaHa HacTpowka
pernctpauum ¢ Tunom Hymepauus;

e [JOKYMEHT OTHOCUTCA K Hallel opraHu3auuMm 1 noApa3feNneHuto, ykasaHHbIM B HacTpOWkKe
pernctpaunun. Ecam B HacTpolrike perncrpaumm He ykasaHa HW OfHa Halla OpraHu3aums mau
nogpasgeneHve, To COTPYAHUK CMOXET MPUCBOUTbL HOMEP AnA AOKYMEHTOB 3TOrO BUAQ,
OTHOCALMXCA K Nt0ObIM HALIMM OpraHu3aumaM 1 noapasgeneHnsam.
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Y1061 NPMCBONTL HOMEP:

1. B kapTouke AOKyMeHTa MpoBepbTe 3aMoO/JHEHWE MONEeN U HaxXMuTe Ha kHonky MpucBouTb
HoMmep:

E A

Coxpannte

BblJAHA
BEPCHM
CBA3W (1)
40CTYn

WCTOPWUA

FNABHAA | OTMNPABKA MOAMMCAHME NOWUCK

B B N2 Mpucsouts Homep
=

CoxpannTe
W 33KPBITE 5 OTMEHNTE MIMEHEHIA |: QBnacTe perncrpaymnm

WA 4701 Cosgano: 11.11.2016 13:46:33  WMameneno: 11.11.2016 13:47:13  Orkpoisaerca 5: Microsoft Werd 2007 Astop: Apao Hatanes Anexceesna

Mpaeka Jokymedt CKaHWpOBAHUE Peructpauuna
OcHoeHOR [ata v Homep

*man MHon. cornawenne k gorosop N213/14/A7-6783-2074 ¢ 000 "3aeos nerkosbix asToMobunei” Per. N2
"Mamenenne yonosmid gorosopa”
[lata pokymenTa

*Bua pokymedTa | JonoAHWTENBHOE COMNALLEHHE

XpaHeHwne
*Norosop Jorosop N213/14/AZ-6783-2014 o7 15.10.2014 ¢ 000 "3asoa nerkosbix astomobuneid” "Mpoer - .
x_|
*Copepanne | Msmenenne yonoewil gerosopa lpucsoenme Homepa
IMELLIEHIA -
Kortparet * flata 11.11.2016 - ot LKA
Beectit HoMEp BpyuHYIO -
*KonTparent 000 "3asos nerkosbix asTomob AHNE B paspabotke
N2 _ G
Mognacan N2 gok. |2 npedsapumensHsil acosarne -
Hawa cropona TMpoHymepoBaTs Ommena | [ ©OHTPArenTom T
*Hawa opr. MpuGop-Koencant 000 ¥ | *MNoapasaenenwe | Otaen npogax
Mognwcan =-|  Oveercteennbil | Apgo Hatanes Anexkceesna
Ycnoewma
JedcTeyeT ¢ > | [eiicteyet no -
Cymana 80000,00 5| Bantota Pocecwitcknii pyGne -

Mpumedarme

2. TMpoBepbTe 1 NP HEOHXOANMOCTN CKOPPEKTUPYIMTE AaHHbIe B OKHE NMPUCBOEHNSA HOMepa.

*[laTa JOKyMeHTa. 3anoaHAEeTCA aBTOMaTUYeCK/ TeKyLLen AaToW.

*Ne pok. [pesBapuTesibHbIA HOMEp, KOTOPbIA Mpeanaraetcs Ans  Hymepauuu
AOKYMeHTa. 3ano/iHAeTCA aBToMaTMyeckn. Hanpumep, ecim K 4OroBopy y>Ke OTHOCKTCS
OAHO AOMONHUTENbHOE COr/aleHne, TO AAaHHOMY JOMOJHUTENbHOMY COTNaLlEeHUHo
byzeT NnpucBoeH Homep 2.

Mpyn HeobXoAMMOCTW, BBEAUTE HOMEP BPY4UHYH, Hanpumep, ecin AOMNOJAHUTENbHOe
cornaweHuve MocTynuiao B Hally OpraHuM3auMio OT KOHTPareHTa C y>e MPUCBOEHHbIM
eMy HomepoM. [lna 3Toro yctaHoBuTe dnaxxok BBectu Homep BpyuHyto. [1ose *N2 pok.
CTaHeT JOCTYMHO ANA U3MEHEHMS.

3. HaxmwuTte Ha kHonky NMpoHymepoBaTh.

B pe3sysnbtate gokymeHTy byaeT npucsoeH HoMep. OCHOBHble MOAA KapTOUKM AOKYMEHTa CTaHyT
AOCTYMHbI TONBKO A8 NPOCMOTpa.

Pe3epBnpoBaHue perMcTpaLMoHHOro HoMepa

Mpyn HeobxoAMMOCTM AO perucTpaunmn Ans AOKyMeHTa MOXHO 3ape3epBMpOBaTb HOMepP B
XypHane perncrpaumun. Hanpumep, utobbl BKAOUMTE HOMEP B TEKCT AOKYMEHTA A0 COrnacoBaHuUS
M NOANNCaHUS.

COTpyAHUK MOXEeT 3ape3epBUpPOBaTb PErUCTPaLMOHHbBIA HOMeEp ANf  AOKYMEHTa, KOTOpPbIN
OTHOCMKTCA K PETUCTPUPYEMOMY BUAY LOKYMEHTOB, €C/N:

e /8 BUJa JOKYMEHTOB CO3JaHa HacTpolka pernctpauun ¢ tvnom PesepBupoBaHme. [py 3ToM
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caM JAOKYMEHT OTHOCUTCA K HalleWl opraHu3aumm 1 nojpasjeneHuto, KOTopble ykasaHbl B
HacCTpoike permcrpaLmu.

MPUMEYAHWE. Ecnv B HacTpoWke peructpaummn He ykasaHa HAwa opeaHu3ayus Wav
noapasgeneHune, To COTPYAHMK CMOXET 3ape3epBMpPOBaTb HOMepP Ans NtobbiX JOKYMEHTOB
3TOro BMAa.

e [N BUAA AOKYMEHTOB HET HaCTPOWKM perncrpaumm ¢ tmnom PesepBupoBaHue. [Tpn 3TOM
COTPYAHWK BXOAUT B 2pynny pe2ucmpayuu C NpaBaMun Ha pPerucTpaumnto JOKyMeHTOB B XypHase,
KOTOPbIV yKa3aH Npu pe3epBUpPOBaHMUN.

COBET. Ecamn xoTuTe, Uutobbl NOCNE CO34aHNA JOKYMEHTA B €ro cogep>Xvmoe AobaBuanNCh AaHHble
N3 KapTOYKMN 1 3ape3epBUPOBaHHbIA PErnCTPaLNOHHbBIA HOMEP, CAenanTe ceayroLlee:

1. Co3painite AOKYMEHT B CUCTEME U 3aMNOJHUTE NOAs KapTOUYKN.

2. 3apesepBupyinTe PErncTPaLMOHHbIA HOMep AN AOKYMEHTa.

3. [obaBbTe copepxmmoe AOKYMeHTa M3 LWabnoHa, B KOTOPOM HACTPOEHO aBTO3aroJsIHEHMe
pPerncTpaLuMoHHOro HoMepa M APYrMx AaHHbIX U3 KAPTOYKMN JOKYMEHTa.

MNocne pe3epBMpOBaHWA HOMepa KapTouka JAOKyMeHTa aBTOMAaTUUecku coxpaHutca. B
cogepXkumoe  AobaBATCA  JaHHble U3 3aMOJIHEHHbIX MOJeN U 3ape3epBUPOBAHHBIN
pervcTpauoHHbIN HOMep.

Ecnv gokyMeHT yxxe co3gaH B cucTeMe, TO UTOObI 3ape3epBUpPOBaTb PerMcTpaLMoHHbIN HOMep:

1. B kapTouke fOKyMeHTa HaXmuTe Ha KHonky MpucBontb Homep.

rMABHAA | OTMPABKA MNOANMWCAHWE NOWCK
B B l N2 MpucsowTs Homep
Wmnopruposate -
Coxpanmte  Coxpanute = s Crannposate 3aperncTpupoBate
W 33KpbITE 5 OTMEHNTE M3MEHEHNA |: Qfnacts perncrpaumn
Mpaeka Jokyment CraHnposaHne Peructpauma

CBOWCTBA OcHoeHoe [ata n Homep

*nan Wex. nucemo s fpoda 000 "Kommepueckoe npegnosxkenne” Per. N2
3ANAHN

Nata rl,DKyMEHTE
BblAAYA *Bug aokymenta  Vciogauiee nucsmo PEEEDBMDOBEHHE HOMEpa x
1 pEFNCTRALIN

*

BEPCUM () Copeparne  Kommepyeckoe npegnoxerne “Kypran | MK, Uoxogaume nncema (npaenan) = 6 gocrasku .
*Nata 11.11.2016 - HWe

CBA3N (1)

Komy BBECTH HOMED BRYYHYHD
Aoctyn “Koppecnongent [poda 000 *Per. N2 MICXM-002/2016 - npedsapumensHbll RoMeLLEHIA -
WCTOPWMA Appecat Manancenkosa LA, [penylieHHbIe HoMepa EHHLIA LMKA

B oTeeT Ha Ex. nucemo ot Jpoda 000 N2 AHWE B paspaboTke -
apesepenposats JTmena
Ot kero rerCTpaLna He zapeructpuposan
*Hawa opr. MpuBop-Koncant 000 ¥ | *MNoapazaenenue | Cryx6a MCNONHWTENBHOTO AMPEK | CornacoBaHue -
Moanwcan Hoenkoe Anekcanap dmutpuesnd -+ “Togrotosnn Conoesesa Onera ANekcaHApoBHE ==
MpumedaHue
W0: 4699 Cospano: 11.11.2016 13:28:11  MameneHo: OTKpLIBAETCA B Astop: Conoesesa Onbra ANekcaHipoBHa

2. TMpoBepbTe 1 Npu HEOHXOANMOCTU CKOPPEKTUPYITE AaHHbIE A1 Pe3epPBUPOBAHNSA HOMepa.

*XKypHan pervctpaunm pAokKymeHTOB. JKypHas MOXeT onpeaenaTbCa aBTOMaTU4ecku
COrNIacHO HaCTPOMKaM CUCTEMBI.

*[laTa perncrpauumn JoKyMeHTa. 3arnoNHAEeTCs aBTOMaTMYeCkun TekyLLenh JaTOW.

*Per. NO. [lpegBapuvTencHbli pPerucTpaLMoHHbIA  HOMep, KOTOpbIA Npeanaraetcs
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3ape3epBMpoBaThb. 3anonHseTca aBTOMaTU4YeCcKu.

BBeanTe pervcTpaumoHHbIN HOMepP BPYYHYHO, Hanpumep, eciv B XXypHaie perncrpaumu
HY>XHO 3aMONHUTbL NponyLeHHble HoMepa. [na 3toro yctaHoBute draxxok Beectn Homep
BpyuHyto. [Tone *Per. N2 ctaHeT JOCTYNHO AN U3MEHEHUS.

Haxxmute Ha ccoiiky [ponyuieHHble Homepa. B oTkpbiBlWEMCA MO CCblke oOT4veTe
BblbepuTe NponyLLeHHbIM HoOMep 1 BBeauTe ero B noae *Per. N2.

3. HaxmwuTe Ha KHOMKy 3ape3epBUpoOBaTh.
B pe3synbTate ana AgokymeHTa byaeT 3ape3epBMpOBaH HOMEP B YKa3aHHOM XXypHane perucrpaumm,
KOTOpbIN B JanbHellwem OyaeT WCNONb30BaTbCA MNPV perucTtpaumm AokymeHTta. B kaptouke

AOKYMEHTa NOABUTCA COOTBETCTBYHOLLEee cooblyeHme. B rpynne nonent «XXKU3HEHHbIW LWKI» B noae
Perucrpaumsa yctaHoBMTCSA 3HayYeHWe 3ape3epBUPOBaH:

KMaHeHHbIA UMK
CocToaHune B pazpaboTke -
Perncrpauna 3apesepEMpoBaH

Cornacoeanmne -

NMPUMEYAHWE. Mpwn HeobxoanumMocTu BPYUHYIO HanuwunTe 3ape3epBUPOBaHHbIN
perucTpauoHHbIN HOMepP Ha ByMaXkHOM 3K3emMnaspe AOKyMeHTa.

[pakTnyeckaa pabota

1. Co3pante B nanke «/36paHHoe\[locbe Ha opraHM3aLMm» HOBbIN AOKYMeHT 13 wabsioHa. Mpw
3TOM czenanTe cnegyroLlee:

1.1. Co3zanTe LOKYMEHT, UCMOAb3YSA TUMN AOKYMEHTA «[1pOCTOM JOKYMEHT».
1.2. YKaxunTe BUA 3NE€KTPOHHOrO AOKyMeHTa «/locbe Ha opraHm3aunto».
1.3. lanTe Ha3BaHMe fokymeHTy «/locbe Ha opraHmnsaumio OO0 “Pomatuka”».

14. [JobaBbTe cofepXxvMmoe Ha OCHOBaHWM wabnoHa «labnoH pokymeHTa Microsoft
Word».

1.5. HabepuTe B fOKyMEHTE HEOONBLLON TEKCT.

1.6. HazHaubTe NpaBa AOCTyNna Ha AOKYMEHT:

e MpaBa Ha M3MeHeHWne Ana ponn «/lenonponssoanTenn»;

e MOJIHblE NpaBa 414 POan «PyKoBOAUTENN HALLMX OpraHn3aunin».

2. Cospgarite B nanke «M3bpaHHoe\[locbe Ha opraHuzauum» AOKymMeHT u3 daina. Mpn 3TOM
cAenanTe cnegyroulee:

2.1. Co3panTe Ha pabouem cTone komnbtoTepa dann Word ¢ HanmeHoBaHueM «[lepeyeHb
focbe opraHmsaumin.doc». Habepute B TekcTe dpanna HEOONbLLIOWN TEKCT.

2.2. B DirectumRX co3zante gokymeHT B nanke «M/3bpaHHOe», NCNOAb3ys TUN AOKyMeHTa
«lMpocTon AOKYMEHT».

2.3. YKaxuTe BUJ dNEKTPOHHOTO OKyMeHTa «/locbe Ha opraHM3auunto».
2.4. lobaBbTe cosepxnmMoe AokymeHTa 13 dpanna: BbibepuTte co3aaHHbIA paHee dan.
2.5. ObpatnTe BHMMaHWe Ha UMS JOKYMEHTa.

3. [ns pokymeHTa, CO3ZaHHOro B 3agaHuu 1, co3janTe HOBYHO Bepcuio M3 dawnna. MNpu 3TOM
caenanTe ciegyroulee:

3.1. Co3panite Ha pabouem ctone npomsBonbHbiM dann Word. imMnopTupynte ero B HOBYHO
BEPCUIO JOKYMEHTa.
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3.2. B npuMeyaHmu K CO3JaHHOWN BEPCUN YKaXMTE «YUTeHbl 3aMeyaHna pyKOBOACTBa».

3.3. OTKpoONTE AOKYMEHT ABOVHBIM KAMKOM. OBpaTnTe BHUMaHWe Kakas BEPCUsA JOKYMeEHTa
OTKpbINACh.

4. [ina pOoKymeHTa, CO34aHHOro B 3agaHun 1, co3gaute:
e HOBYIO BEPCUIO Ha OCHOBAHWM MOCAeAHEN BEPCUN;
e HOBYIO BEPCUIO U3 MepBOHaYa bHOWN BEPCUM.

5. Ypanute ofHY 13 BEPCUA JOKYMEHTA, CO3aHHOIO B 3ajaHum 1.

Bon POCbl ANA NPOBEPKU
Bbl XoTWTe co3aaTh AOKYMeHT B nanke «M36bpaHHoe». Balwl konnera cosetyet Bam ncnosib3oBaTb
ANA 3TOro KHonky 6eicTporo co3gaHua obbektoB Co3paTb MPOCTON AOKYMEHT, OfHako Bbl He
MOXXeTe HaluTh y cebs 3TY KHOMKY B NPpOBOAHUKE. KakoBa Hanbonee BEPOATHAaA I'Ipl/ll-II/IHa?

2. Tlepeuncante TMNbl NpaB AOCTyNa Ha JOKyMeHTbl. Kakne JercTBUA JOCTYMHbI COTPYAHWUKY ANs
Ka>x4oro Tmna npae goctyna?

3. Bbl co3ganv HOBbIN fokyMeHT. Kakoi Tmn npaB AocCTyna cinedyeT BblbpaTbh Aff COTPYAHMKA,
€C/IV OH byzeT Ha3HayvaTb UCMONHUTENEN MO AOKYMEHTY W, CeA0BaTeNbHO, AONXKEH U3MEHATD
CMUCOK COTPYAHWKOB, MMEIOLLMX AOCTYN K JAHHOMY AOKYMEHTY?

Kak n3ameHnTb MMA JOKyMeHTa B cucteme?
[na yero cosparoTca BEPCUN JOKYMEHTOB?
Kakasa Bepcma foKkymeHTa 6yAeT OTKpbIBaTbCA NO ABONHOMY LLEYKY?

MOXHO 1 ANa pa3HbIX BEPCUMIA JOKYMEHTa Ha3HauMTb pa3Hble npasa AocTyna?

©® N o vk

MoryT A HECKONBbKO COTPYAHMKOB OLHOBPEMEHHO PefakTMPOBaTb OAMH U TOT XK€ AOKYMEHT B
cucteme DirectumRX? KapTouky AOKYMEHTa 1 TEKCT oAgHOW M3 Bepcnii? OAHY 1 Ty XK€ BEpPCUIO
AOKyMeHTa?

9. Bbl XOTWTe Ha3HaunTb MpaBa AOCTyNa Ha CO3JaHHbIN Bamun gokymeHT coTpyaHuky CuaopeHko
AB. HO He NMOMHUTE K KakOMy Mojpa3sjeneHnto OH OTHocuTcA. Kak 6bicTpO Ha 3aknajke
«[locTyn» B KapTOuke fJOKyMeHTa HanTu CnaopeHKo B cnucke?

10. B DirectumRX ecTb gokymeHT. OH mmeeT 4 Bepcun. Bbl xoTuTe co3aaTb HOBYHO BeEpCUIO
AOKYMEHTa Ha OCHOBE BTOPOM Bepcuun. MoXHO an 3To caenatb?

11. Bbl HaWAW AOKYMEHT 1 CKOMMPOBAAW CCbINKY Ha Hero B nanky «M3bpaHHoe». N3BeCTHO, UTO OH
HaxoAuTca U B Apyrux nankax. VsmeHutca nv JOKYMeHT B Apyrux nankax, ecam Bbl ero
oTpegakTupyete?

12. Baw npegpiaywmin ceaHc paboTbl Obln 3aBeplleH HEKOPPEKTHO W pedakTupyemblli Bamu
AOKYMEHT He ycnen coxpaHutbca B cucteme. Kak npaBuibHO 3aHeCTM HecOoXpaHeHHble
AOKYMeHTbl B cucteMy DirectumRX?

13. Nonb3oBaTens pefakTMpyetr AOKYMEHT. B KakoW MOMEHT oOcCTainbHble MO/Jb30BaTeAN CMOTYT
YyBUAETb CAeNnaHHble N3MeHeHUa (Nocae HaxXatnsa Ha kKHonky CoxpaHUTb MAW MOCae 3aKpbiTuA
JOKyMeHTa)?

14. Bl cospaeTe [OKYMeHT M3 wWwabfoHa C aBTO3anofHAeMbMKW NOAsiMU. B Kakoi MOMEHT B

coAepXnMoe AOKYMeHTa nonaayT 3HayeHust U3 nosei KapTouyku? Mocne M3MEeHEeHMs AaHHbIX B
KapTouke AOKYMEHTa, U3MEHATCS JIM OHM B TEKCTE AOKYMeHTa?
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3aHATKe 5. JlononHUTeNbHblE JEUCTBUA C
AOKYMEHTaMu

[AencTBnA Co CBA3AMM AOKYMEHTOB

B cucteme MOXHO cCBA3bIBaTb JAOKYMEHTbl MeXay coboin ana pobaBaeHUs  CMbICIOBbIX
B3aMMOCBA3€eM 1 BbICTPOro nepexosa K CBA3aHHbIM AOKyMeHTaM. Hanpumep, ¢ AOroBOPOM MOXHO
CBA3aTb BeCb HEOOXOAMMbIN KOMMAEKT AOKYMEHTOB: NPUNOXEHWS, ZONOAHNTEbHbIE COTNALLEHNS,
aKTbl U Nepenuncky No AOroBopy.

B npoBoAHMKe CUCTEMBI Y JOKYMEHTOB, KOTOPbIE CBA3aHbl C APYrMMK, OTOBpaXkaeTcs 3Ha4oK:

@  [Hata gokymeHTa M2 gokymeHTa Bua aokymeHTa CogepxaHme

15.10.2014
24.09.2014

]
e | &

20141
314

Aoroeop 2akyna

HNoroceop HAOKP

MocTaeka K.DMI'II::I{JTEDHUﬁ TEXHWEN

VHpopMmaunoHHoe obCnyRKHEaHNE

MpyY HaXaTUN Ha 3HAYOK OTKPOETCSA KapTouka AOKYMEHTa Ha 3aknasake «CBA3N»:

= - = [Norosop N22015/4-c ot 10.02.2015 c [lpoda 000 "0 3akynke autepartypsl” - /lorosop ? - 0O Xx
MABHAA OTMNPABKA MNOAMWCAHWE NOWCK | CBASK KHonkv cozganun
CBASAHHbIX
2| Konwnpoeare ccein B
) P o L0 Q AOKYMEHTOB
Orxpeite Cosgate Cospamwaktk  Cosgats gon.  Cosgate conp.
KapTouKy nprnoxedne AOKYMEHTY cornaweHne nucemMo
Ceazn Kaprouka CeAsaHHBIE A0KYMEHTEI
Aepeso _ r‘j
CBA3AHHBbIX CBOWCTBA . }
4 oroeop N22015/4-c ot 10.02.2015 ¢ [lpoda OO0 "0 zakynke AuTepaTypsi
AoKyMEHTOR IE' pat P / Opod Ky paTyp!
3ALAHK 4 JOMONHUTENBHBIE COTMALLEHMA
BbIJAYA 4 [E: Aon. cornawenue N21 ot 10.02.2015 « acroeop N22015/4-c ¢ Aipoda OO0 "Ycnoema onnatel”
EPEMMCKA Ve
BEPCHM 4 TIEPEMMCKA
Fpynna . . [T Yurams
CRA3AHHBIX @ Hex nucemo e dpogha 000 "Omnpaexa: fon. cozaawenue N2T om 10 -
AOKYMEHTOB CBA3N (3 Apoda 000 "Yenoeua onaame” =] Orkpbims kaprouky  F7
2. Hacrpours goctyn KonrekctHoe
40CTyT 4 [IPUNOXEHWA MEHH0 CBA3aHHOTO
[l Cosaate konmo Ctrl+Shift+N AOKyMeHTa
WCTOPWA @ Cnuecok auTepaTyps! ANA 3aAKYMKM
5 Cozpams sepcuio
W Mpunoxerme Cneundnkauna Ha 3akynky k aoroeop Ne2015/4-c ot 10.02.201% 4 3¢cnopmuposars
AuTepatypsl”
(=1 Otnpasute 3
[Lo6aeuts
w  Moanncate
B MokasaTte nognucu
@ Konnpoeare cceunxy Ctrl+C
W: 958  Cosgano: 10.02.201513:17:47  Msmeneno: 10.02.2015 13:17:48  Orxpuisaetca e: Microsoft Word 2007 Astop: 3akonos Cepreii i0psesuy

[ epeBo cBsA3aHHbIX AOKYMEHTOB. lepapxu1sa CBA3aHHbIX JOKYMEHTOB Ha 3aknajke oTobpaaeTcs
B BMAE AepeBa. Ha nepBOM ypOBHE — OKYMEHTbI, CB3aHHbIe C TEKYLMM, Ha BTOPOM — CBSi3aHHble
C LOKYMEHTaMU NepBOro YpOBHA U T.A.

Fpynnbl cBA3aHHbLIX AOKYMEHTOB. Ha 3aknagke JAOKyMEHTHI
MNMoapobHee cm. pa3gen «pynnbl CBA3aHHbIX 4OKYMEHTOBY.

CrpynnMpoOBaHbl MO  CMbICHY.

KHonku CO3AaHNA CBA3aHHbIX AOKYMEHTOB.
dBTOMaTM4eCKn CBA3aTb €ro C TEKyLNM.

Mo3BonatoT ObICTPO  co34aTb  JOKYMEHT U

KoHTekcTHOe MeHI0 CBA3aHHbIX AOKYMEHTOB. [To3BoasieT BbINOAHATb Pa3inyHbIE AGVICTBVIFI co

CBA3@HHbIMU AOKYMeHTaMu. Hanpumep, OTKpbITh 18 _M3MEHEHUS WUV NPOCMOTPAE, CO3/aTh_HOBVHO
BEPCMIO, HAaCTPOUTb MpaBsa AoCTyna.
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3aHaTme 5. ,ﬂ,OI'IOJ'IHI/ITe/'IbeIe ,D,el‘;ICTBMﬂ C AOKYMEHTaMn

Ces3aTb AOKYMEHTbl MO>XXHO HECKONbKNMMU cnocobamu:

e Ha 3aknagke «CBs3n» no ccolake J,06aBUTb, ykazaB JOKYMEHT, KOTOPbI/ €CTb B CUCTEME.

4[] | Aozosop NBTC/16/1 om 08.01.2016 ¢ Buicmasounelli yenmp "3KCNTO-bH3HEC" "Apernda nomewjerHus”

JNoBaBuTh

e [epeTackMBaHVWeM JOKYMeHTa, KOTOpbIA CO34aH B CUCTEME, COXPAHEH JIoKalbHO Ha
KOMMbIOTEPE NN MOAYYEH MO NEKTPOHHOM MOUYTE;

e CO3/aHMEM_HOBOrLO JOKYMEHTa C MOMOLWbBK AEUCTBUI Ha JieHTe CMUCKOB UM KapTouyek
[OKYMEHTOB.

0 F
Co3pate Co3pate akT K Co3pate gon. Cozaate conp.
MPUACHEHNE ACKYMEHTY COFNaLIEHKNE NUCBMO

CBA3@HHEIE AOKYMEHTBI
e aBTOMAaTM4eCcku, NPW 3amnoJIHEHMU MOJeN B KapTOuyke AOKyMeHTa Ha 3aknagke «CBOMCTBa».
Hanpumep, B kapTouke akTa K AOroBopy Ha 3aknagke «CBolicTBa» B none *Bepywiuii pok.
yKa3blBaeTcs AOroBop, K KOTOPOMy OTHOCUTCA akT. C yka3aHHbIM AOrOBOPOM aBTOMAaTMYeCKu
pobasnseTcs CBA3b.

YcTaHOBKa CBA3U MeXAy AOKYMeHTaMu

YTobbl CBSAI3aTb AOKYMEHTbI, KOTOPbIE €CTb B CUCTEME!

1. B kapTouke AOKyMeHTa Ha 3aknagke «CBA3u» HaxmuTe [,06aBUTb. B OTKpbIBLUEMCA OKHE B
none *L,oKyMeHT Cc nomoLpto like-6800a BBeANTE YaCTb HOMePa, HAMMEHOBAHMWSA KOHTPAreHTa,
Ha3BaHuA, gaty wanm OVIO aBTopa TOro AOKYMEHTa, C KOTOPbIM HYXXHO CBS3aTb TeKyLUWN.
BbibepunTe HYXHbI 4OKYMEHT B BblMaAatoLLEeM CMINCKeE.

E B e
MMABHAA OTMNPABKA NOANWCAHWME TMOWCK | CBA3SM
@ Konupoeate cooinky
'Ft] BcraBuTe cobinky I‘D] +
Cozgate Cozgate akT K Cozgate gon. Cozgate conp.
NpuacHKeHne ACKYMEHTY COrnalleHne NUCEMD
CeAsn KapTouka CBA3AHHBIE JOKYMEHTDI
CBOWICTBA m Joroeop Ha npoekTpoeaHue N2AMBM-002,/2016 ot 08.01.2016 ¢ Mmnynsc OO0 "Cuctema NpoTUEONOXAapPHO#MK
BezonacHocTk”
3ALAHU LofaeuTs
[obaewnTb AOKYMEHT X
BblLAYA
* Nokyment Bropawmi cuer va onnaty N2112 ot 15.01.2016 ot Mw -
BEPCHW * loBaenTs kak | Byxrantepckwil sokymeHT -
CBASY oK Otmena
NOCTYN

2. B Bbinagarowem cnucke */106aBnUTb Kak BbibepuTe Kak ByayT cBfizaHbl JOKyMeHTbl. Hanpumep,
CYeT Ha onJaTy CBA3bIBAETCA C AOTOBOPOM Kak Oyxrantepckmil AOKYMeHT. B 3aBucMMoOCTM OT
BbIOpaHHOro 3HauyeHuMs Ha 3aknagke «CBA3M» AOKYMeHT 6yaeT oTobpaxkaTbca B OAHOW U3
rpynn CBA3aHHbIX JOKYMEHTOB.

MPUMEYAHWE. B 3aBMCMMOCTM OT HACTPOEK, 3aflaHHbIX agMUHUCTPATOPOM, Ans fobaBneHns
CBA3eW JOKyMeHTa MOryT noTpeboBaTbca npaBa Ha M3MEHEHMNE 3TOrO AOKYMEHTA.

3. HaxmwuTte Ha kHonky OK.
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4. CoxpaHuTe KapTOuKy AOKYMEHTa.

CBA3blBaHME AOKYMEHTOB MnepetacknBaHNEM

[lOKyMeHTbl MOXHO CBfi3biBaTb Mexzay cObol C noMolpl nepeTackmaHus. [pu  3ToM
CBA3bIBAEMbI AOKYMEHT MOXET HbITb yXKe 3aHeCeH B CUCTEMY, CO3JaH JIOKaJIbHO Ha KOMIMbIOTEPE
WA MNOJyYeH MO 3SNEKTPOHHON noute. [ns pfobaBnAeHMs CBA3W MepeTalimMTe CBA3blBAaEMbIiA
[OKYMEHT B MycTyto 061acTb Ha 3akiagke «CBA3M» B KAPTOUKe APYroro JOKyMeHTa. B pesynbTate:

e eCN CBA3b YCTaHaB/IMBAETCA C JAOKYMEHTOM W3 CUCTeMbl, MOABUTCA OKHO JobaBneHus
AoKymeHTa. B Bbinagarowem cnucke *flobaButb Kak BbibepuTe B KauecTBe uero gobasnserca
CBA3AHHbIA JOKYMEHT.

e €C/W CBA3b YCTaHaB/MBAETCA C JOKYMEHTOM, KOTOPbIN CO3JaH JIOKaNbHO Ha KOMMbIOTEPE WU
NoAy4YeH Mo 31eKTPOHHOW MouTe, OTKPOETCA OKHO CO3JaHuA HOBOW 3anucu. Beibepute B Hem
VN AOKYMEHTa:

CosaaHMe HOBOW 3amnMcK ?2 X

AKT K goroeopy
BxogALlee NMCEMO
BxoAALLmi cuet

i ! AALLY

Joroeop

0K OTmeHa

OtkpoeTcs okHO fobaBneHUs JoKyMeHTa. B Boinagatowem cnuncke */106aBuTb kak Bbibepute B
KauecTBe yero fob6aBnfeTcs CBA3aHHbIN JOKYMEHT.

Takke nepetackMBaHMEM MOXHO A406aBWTb AOKYMEHT B yXKe CyLLEeCTBYOLLYO Fpymnmny Ha 3akiajke
«CBA3U» N NepemMelLLaTb JOKYMEHTbl MeXAy rpynnamu.

Co3paHune CcBA3aHHOro AOKYMeHTa

Bbl moxeTe CO34aTb CBS3blBAaEMbIi AOKYMEHT M3 KapTO4kn cywecTByrowlero AOKyMeEHTa Winm U3
Crnncka C€ NOMOLbHO AGI7ICTBI/II7I Ha JeHTe. |_|pl/l 3TOM (CBA3b MeXAy AOKYMEHTaMW YCTaHOBUTCA
aBTOMaTMyeckn. Taknm o6pa30|v| CO34akoTCA:

e TpunnoxeHune ana noboro AOKYMEHTQ,
e aKT 4/14 AOroBopa N AONOJHNTENIbHOIO CornaleHunA;
e JONONHNTENBbHOE COoralleHne ana 4orosopa;

e UMcxogdawee NnnCbMO B OTBET Ha BXOoJALLEE NMUCbMO AN AnAa OTNPaBKKM KOHTPareHTy Aoroesopa,
AONONHUTENIbHOTO COornalleéHnAa 1 akta K 40roBopy.
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UYTo6bl CO3aTbh CBA3bIBAEMbIN JOKYMEHT B CMINCKE:

3aHaTme 5. ,ﬂ,OI'IOJ'IHI/ITe/'IbeIe ,D,el‘;ICTBMﬂ C AOKYMEHTaMn

1. Bblgennte JOKYMEHT, AN KOTOPOTrO HY>HO CO34aTh CBA3aHHbIA JOKYMEHT:

= il Peectp poroeopoe - DirectumRX
FMABHAR OTIMPABKA TNOANWMCAHWE | CBAZK | NOWCK BWMAO
0 +
CBR3aHHBIE Co3gate Co3aaTh akT K Co3pate gon. Cozgate conp.
AOKyMEHTE NpUACHKEHHE AOKYMEHTY COrnaLleHne MUCEMO

Ceazn CeA3aHHBIE ACKYMEHTEI

= # &7 [orosopbl » Peectp 40roBopos
MO DIRECTUM
OBLLUME NATMKK
@ Per, N2 Bua AokymeHTa ConepxaHne
AENOMNPOM3BOACTBO
11/ -
'BIRBI IR, g o
4 [OTOBOPH Wi G ATBI1-005/2016 Jozoeop zaxynku 3akynka sanyacmel 013 mModenu L-52
PeecTp AOrOEOPOE
2]
E Broasume cuera W] B TC/16/4 Jozoeop nocmaeky 0 nocmaexe damyukoe JdaeneHua

Ha neHTe Ha Bknaske CBA3um B rpynne CBA3aHHble AOKYMEHTbl HaXXMUTe Ha KHOMKY ANf
BAXHO. CoctaB KHOMOK Ha eHTe 3aBUCUT OT JOKYMEHTa, AN KOTOPOro CO34aeTcs CBA3aHHbIM

OTKpoeTcA KapToyka JOKyMeHTa BbIbBpaHHOro TMna, Npu 3TOM 4YacTb NOJeN KapTouku byaert
3anonHeHa. Hanpvmep, npu co3gaHny NPUNOXKEHNA K AOTOBOPY B KapTOYKe MPUIOXEHUS B
none *Beaywnii AOK. yKa3biBaeTca CBA3aHHbIN C HUM AOroBop. 3anoNHUTE OCTalbHble MOAS

2.
CO3JaHNA CBA3AHHOTIO JOKYMeHTa HY>XXHOro Tuna.
JOKYMEHT.

3.
KapTOUKM.

4. CoxpaHuTe KapTO4KM JOKYMEHTOB.

AHanornyHo CO034aTb CBSI3aHHbIN AOKYMEHT MOXHO M3 KapTO4YKM JOKYMEHTa Ha 3aKiajke «CBsA3M»
C NMOMOLWbHO KHOMOK Ha JIEHTE!

= He lorosop N2A/2014/123/TC/14/1 o1 21.11.2014 c OO0 "3asoa nerkosbix asToMobunen”
MMABHAA OTMNPABKA NOAMWMCAHWME MNMOWCK | CBA3W
E [2]l Konupoeats ceburigy l[‘]
— +
CoxpaHute OTkpeiTe Cospate Cospate aktk  Cosgate gon. Cozgate conp.

NPUNOHEHHE ACKYMEHTY CornaLleHne MACERMO

CeAzaHHBIE ACEYMEHTBI

KapTOMKY

KapTouka

X ¥YpanwTe coenky

CeAzm

DKCMOpT U UMNOPT AOKYMEHTOB

Ecan Heobxoanmo nopaboTaTb C COAEPXKMMbIM AOKYMEHTa BHE CUCTEMbI, TO COTPYAHUK MOXET €ro
3KCNOPTMPOBATb, HANPUMEP COXPaHUTb 0KaJbHO Ha KOMMbOTEP.

Echan gokymeHT pesakTMpoBasici BHE CUCTEMbI, €F0 MOXHO MMMOPTUPOBaATb 0H6PATHO B CUCTEMY.
CoTpyAHVK MOXET MMMNOPTUPOBaTh AOKYMEHT 13 daiina, ecan y Hero ecTb npaBa Ha U3MeHeHue
JOKYMeHTa.

YTO6bI 3KCMOPTUPOBATL AOKYMEHT:

1.
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Bbigennte HyXHbI JOKYMEHT B CMUCKe JOKYMEHTOB, Hanpuvmep B CrUCKe BXOAALLMX
[AOKYMEHTOB.
Ha Bknagke NnaBHasa B rpynne [lOKyMeHT HaXXMUTe Ha KHOMKY DKCNOPTUPOBaTh.

BAXHO. Mo ymonuaHuto 6yaeT 3KCNOpPTMPOBaHa MNOCNeAHAs Bepcua JAOKyMeHTa. YTobbl
3KCMOPTUPOBaTb COAEPXKMMOE OnpeaeNeHHON BepPCUN, B KapTOUke AOKYMeHTa nepenavTte Ha
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3aKknaaky «Bepcum». Bbigennte Hy>XKHYHO BEPCUIO M Ha NieHTe Ha Bknagke Bepecum B rpynne
MmMnopT 1 3KCnopT HaXXMUTe Ha KHOMKY KCNOPTUPOBATb.

3. B oTkpbiBLIEMCA OKHe BblbepuTe Galin, B KOTOPbIN HGyaeT MOMELLEHO COAEPXKMMOe JOKYMEHTA.
Haxxmunte Ha kHonky COXpaHUTb.
YT06bI MMNOPTUPOBATL AOKYMEHT U3 parina:

1. Bblgenute HyXHbI JOKYMEHT B CMNWUCKe JAOKYMEHTOB, HanpuMep B CNUCKe BHYTPEHHWUX
[OKYMEHTOB.

2. Ha Bkniagke MNnaBHas B rpynne J,OKyMeHT B Bbinajatowem cnncke MmnoprupoBartb BbibepuTe
OfHO N3 3HAUEHUN:

B HoByl Bepcuio. BbibupaeTtcs, ecim cofepXumoe npeapliyliMx BEPCUN AOKYMEHTa He
JOJ/IKHO ObITb U3MEHEHO.

B nocnepHroro Bepcuto. BbibnpaeTcs, ecam HYXXHO COXPaHWTb WU3MEHEHUS B COAEPXUMOM
nocneaHen Bepcuim.

BAXHO. Mo ymonyaHunto nmnopTt 6yaeT BbINOJHEH B NMOCAEAHIOK BEPCUO AOKYMeEHTa. YTOObI
MMMOPTUPOBaTb B OMNpejeNeHHY0 BEepCUIo, B KapTOyke AOKyMeHTa nepenavTe Ha 3aknajky
«Bepcuu». Boigennte Hy>XHyrO BepCUIO U Ha sieHTe Ha Bkiagke Bepecum B rpynne Umnopt wm
3KCMOPT HaXXMUTe Ha KHonky MMmnoptuposarb.

3. B oTKpbiBlIeMcA OkHe BbibepuTe ¢aiin, CoAepXMMOe KOTOPOro HY>KHO WMMOPTUPOBaTh.
HaxxMuTe Ha kHonkKy BbibpaTh.

KonupoBaHue AOKyMeHTa

Ecam HeobxoaMMo co3zath HOBbIV JOKYMEHT Ha OCHOBE CYLLECTBYHOLEro B CMCTEMe JOKyMeHTa C
aHaNIorMYHbIMW NpaBaMu JOCTyMNa, TO MOXHO BOCMO/Ib30BaTHCS KOMMPOBAHUEM.

1. Bblagenute AOKYMEHT, KOTOPbIi HEOBXOAMMO CKOMUPOBaTh.
2. Ha neHTe Ha Bknaske MnaBHasa B rpynne Kaprouka HaxmunTe Ha KHomnky Co3aaTb KOMUIO.
B pesynbTaTe OTKpOeTCA KapTouka HOBOTO JOKYMEHTa, B KOTOPbIA BYyAyT CKOMMPOBaHbl AaHHblE
MCXOAHOrO AOKYMEHTa:

e MOJIA KAPTOUKM, KPOME PErmcTPaLMOHHbIX AaHHBIX;

e MOCNEAHSAS BEePCUs KOMMPYEMOTO JOKYMEHT];

e MpaBa JOCTyna Ha JOKYMEHT.
Mocne coxpaHeHWs CCblKa Ha AOKYMEeHT OyZeT MoMelleHa B manky MPOBOAHMKA CUCTEMBbI, rae
OCyLLeCTBAANOCH KOMMpoBaHue. Ecan konvpoBaHWe BbIMONHAAN He B Nanke Uan y coTpyaHuka Het

npaB Ha NBMEHEHWNE NanKK, CCblJIKa Ha AOKYMEHT He 6yp,eT nomMeuwleHa HM B O4HY nanky CNCTEMDbI. B
AAHHOM Caydae AOKYMEHT MO>KHO 6yp,eT HaWTN MOUCKOM.

YaaneHune AOKYMEHTOB

[ns 6oNblWIMHCTBa COTPYAHUKOB yaaneHne jokyMmeHToB B DirectumRX 3anpetyeHo.

CoTpyaHMK MOXET yAanuTb JOKYMEHT, €CIM OAHOBPEMEHHO BbINMOJHEHbI YCIOBUA:

e COTPYAHWK BK/IOYEH B poab «[losb3oBaten C NMpaBaMW Ha yjaneHWe JAOKYMEHTOB» WU
«AgMUHUCTPaTOP»;

e COTPYAHUK NMEET NpaBa Ha NBMEHEHWNE JOKYMEHTA;
e [JOKYMEHT HUKEM HE pefaKTNpyeTCaA,

e JIOKYMEHT He 3aperncTpnpoBaH;
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3aHaTtve 5. JononHuTeNbHble feACTBUA C AOKYMEHTaMM

e JOKYMEHT HE OTNpaBAANCA BAOXKEHUNEM B 3a4a4N.

Yto6bl yaannTb AOKyMEHT Ha Bknagke FnaBHasa B rpynne Kaprouka Haxkmute Ha KHOMKy Yaanutb
3anucb. B okHe «lMoaTBepXaeHme» HaXXMuTe Ha KHONKy Aa.

[lognucaHne fOKYMEHTOB

Ana nognucaHns aNeKTPOHHbIX AOKYMEHTOB UCMONb3YyeTca 3/1ekmpoHHas noonuce (37).

OM ctaBUTCA Ha KOHKPeTHY sepcuro fokymeHTa. OAHYy Bepcuo MOTyT MOAMMCaTb pasHble
COTPYAHUKN.

CoTpyaHUK MoxeT noctaButb IOl Ha Bepcuo AOKYMEHTa, eCIv MoAnucbiBaeMas Bepcusa He
pefakTMpyeTca M y COTPYAHMKA eCTb NpaBa Ha MPOCMOTP AOKYMEHTa W/WAn npaBo MOAMUCK
AOKYMEHTa.

MpeaycmoTpeHo aBa Buaa l: npocmas v ycuneHHas. Ans NoANMCaHNSA 3NEKTPOHHbIX JOKYMEHTOB
ycuneHHow 3, B OTANMYMKM OT noAnuncaHus npoctoi 3l, y coTpygHUKa B cucteMe Jo/XKeH ObiTb
3aperncTpupoBaHHbIA  agMUHUCTpaTopoM cepmugukam 3Sl1. Mpwu 3Tom, ecin cepTuduKaToB
HecKobKO, TO byzeT npeanoxeH Bbibop cepTndurkaTa.

PasznuualoT ycuneHHyro HekganugpuyuposaHHyto 31 n ycuneHHyto keaauguyuposaHHyto 3l1. Nx
OT/INUMeE 3aKIroYaeTCsa B akkpeamTaLmmn ya0CTOBEPAOLLEro LeHTpa, Bblgaswwero ceptudukat 1.

FOpuduyeckas cuna 3neKTPOHHOrO AOKYMEHTa, noanucaHHoro Jl1, onpesensieTcs B COOTBETCTBMM C
OpraH13aunoHHO-PaCNoPAANTENbHBIMY AOKYMEHTaMW KOMMaHuu 7 AEeNCTBYOLLMM
3aKOHOZATe/IbCTBOM.

|_|O[1,I'II/IC8HI/Ie AOKYMEHTOB 2l MOXeT BbINOAHATLCA:

e dBTOMaATMUUECKM B XO4e npouecca cornacoBaHma AOKYMeEHTa NpPwW BbINOAHEHWMW 3ajaHUA Ha
cornacosaHune mam noanmcaHume,

e BPYYHYH. ITO MOXET NOTPebOoBaTLCSA, HANPUMeEP, CIN HEOBXOANMO NOANNCATb MPUIOXKEHNSA K
DOKYMEHTY.

MoanucaHme 3 BO3MOXHO C pe3yabTaTamu:

e «CornacoBaTb». fiBNseTCA NOKa3saTeseM TOrO, YTO COrNacCyoLWMM 03HAKOMUACA C JOKYMEHTOM W
COAEPXNMOe AOKYMeHTa MONHOCTbIO yCTpamBaeT cornacytowero. loanucate gokymeHT 3l ¢
pe3ynbTatoM «CornacoBaTb» MOTYT COTPYAHWKW, Y KOTOPbIX €CTb MpaBa Ha MPOCMOTP
JOKYMEHTa.

MPUMEYAHWE. 3ameuyaHns K JOKYMEHTY MOryT ObiTb yKa3aHbl B MPMMEYaHUM K MOAMUCH, B
3TOM Cay4yae pe3ynbrat ciegyeT MHTeprnpeTupoBaTh kak «CornacoBaHo € 3aMevaHnAaAMU».

e «He cornacoBatb». fABnNfeTCA MokasaTeNem TOro, 4YTO COrNacyrolWMh O03HaAaKOMUACA C
JOKYMEHTOM UM Yy Hero ecTb 3aMeyaHua K JOKYMeHTY. 3aMeyaHMs MOXHO Yykas3aTb B
npumMmedaHum Kk noanucu. MNMoanuncatb gokymeHT 3l ¢ pe3ynbtatoM «He corsacoBaTb» MOTyT
COTPYAHWKM, Y KOTOPbIX €CTb NpaBa Ha NPOCMOTP AOKYMeHTa.

MPUMEYAHWE. 3ameuaHuna MoryT 6biTb gobaBaeHbl B NpuMeYaHMe K MOAMUCU KaK BPYYHYHO,
Tak M aBTOMaTM4YeCKu 13 TeKCTa 3aJaHna Ha CornacoBaHue.

o «YTBepAWTb». ABNAETCA NOKa3aTeNeM TOro, YTO MOAMNMUCHIBAIOWMIA O3HAKOMUACA C AOKYMEHTOM
N CoAep>XXMMOoe AOKyMEeHTa MOJHOCTbIO yCTpavBaeT MoAnucbiBatrolero. MNognncatb AOKYMEHT
3l ¢ pe3ynbtatoM «YTBEpPAUTb» MOTYT COTPYAHWKM, Y KOTOPbIX €CTb MpaBa Ha MPOCMOTP
AOKYMEHTa 1 ANA KOTOPbIX HAaCTPOEHO NpPaBo MOAMUCH.

Mpwn noanucaHun gokymeHTa Il C pe3ynbTaToM «YTBEpAWUTb» MOCNEAHAA BeEpCUs CTaHeT
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HEAOCTYNHa ANAa NSMEeHEHUA, a Ha 3Ha4kKe JOKYMeEeHTa NoABUTCA AOI‘IOJ’IHI/ITEJ'IbeIlZ 3Ha4oK @

Mpu noanncaHM AOKyMeHTa B cucteMe GUKCMpPYeTca U coxpaHaeTca MHGOpMauma O TOM, KaKow
COTPYAHVK W KOoraa noctaBwua nognuce. [laHHyro uMHbOpMauuto MOryT npocmaTtpuBaTtbh Bce
COTPYAHVIKM, Y KOTOPbIX €CTb MpaBa Ha MPOCMOTP AOKYMEHTa.

Buaeopoauvku

CM. BuAeopovK «/lokyMeHTbl» B CMpPaBOYHOM cucTeMe B pasgene «Bugeoponunkm > OcHOBBI
paboTbl C cMCTEMOWN».

Ccbinka Ha BUAEOPOIMK Ha youtube.com:

IQIOKYI\/IGHTbI

[pakTnyeckaa pabota

1. CBAXuTe, CO3AaHHbIe B NpeablayLieM 3aHATUN B 3a4aHNAX 1 1 2, LJOKYMEHTbI:
1.1. CkonupymTe CCbiNKy Ha AoKyMeHT «/locbe Ha opraHusaumio OO0 "Pomaluka”».

1.2. OTKpoWTe KapTOuKy AOKyMeHTa «[llepeueHb AOCbe OpraHuM3auuii» U Nepenante Ha
3aknaaky «CBasn».

1.3. Job6aBbTe CBA3b C fOKyMeHTOM «Jlocbe Ha opraHusauyuto OOO “Pomalika”». B none
«[lokyMeHT» BCTaBbTe CCbIJKY, CKOMMPOBaHHYO paHee. B nose «*[JobaBnTb Kak» ykaxute
«CBfA3aHHbIV». COXpaHUTe KapTOUKy JOKYMEHTa.

14. OtkpouTe KapTouky JokyMeHTa «Jlocbe Ha opraHuzauymto OOO “"Pomaluka”» u
nepevanTe Ha 3aknaaky «CBasn». ObpaTuTe BHUMaHMe Ha CO3[aHHYHO CBf3b C JOKYMEHTOM
«[epeyeHb AoCbe OpraHu3aumn».

2. Cos3panTe konuto fokymMeHTa «Jocbe Ha opraHmsaumio OOO “Pomaluka”». B ckonmpoBaHHOM
AOKYMeEHTe:

2.1. VI3aMmeHuUTe Ha3BaHWe JoKyMeHTa Ha «Jocbe Ha opraHusaunto AO «[TpomeTen».
2.2. Obpatnte BHUMaHWe Ha nNpaBa AO0CTyrna, NPUCBOEHHbIe CKOMMPOBaHHOMY AOKYMEHTY.
2.3. JobaBbTe NpaBa Ha NPOCMOTP AOKYMEHTA AJ/1A BCEX MOJIb30BaTeNEN.

2.4. lobaBbTe CBA3b C JOKYMEHTOM «Jlocbe Ha opraHum3aunto OO0 “Pomaluka“», ncnonb3ysa
like-8800. B none «[lo6aBunTb Kak » ykaxkmte «CBA3aHHbIN ».

3. 3kcnopTupyinTe AOKyMeHT «lepeyeHb fOoCbe OpraHu3aunii». 3aTtem caenante cregyrollee:
3.1. B npoBogHuke Windows oTKpONTE U M3MEHUNTE TEKCT IKCMOPTUPOBAHHOTO JOKYMEHTa.

3.2. IMnopTupyiTe 3KCMOPTUPOBAHHbIM AOKYMEHT B HOBYHO Bepcuto. B npumevaHmm k
BEPCUM yKaxunTte «PefakTpoBancs BHe CUCTEMbI».

4. Ypanute cBA3b MeXxay JokyMeHTaMu «/locbe Ha opraHu3aumio OO0 “Pomawika”» n «/locbe Ha
opraHusaumto AO «[TpomeTei»:

4.1. OTKpoWTe KapTOuKy JOKyMeHTa «J/locbe Ha opraHuzauymo OOO “"Pomalika”™» u
nepenanTe Ha 3aknaaky «CBasn».

4.2. Ypanute CCbiNKy Ha CBA3aHHbIA AOKyMeHT «/[locbe Ha opraHmsaumto AO «lpomeTten».
CoxpaHuTe KapTOuKy JOKYMEHTa.

4.3. OTKpOonTE KapTOUKy AOoKyMeHTa «/locbe Ha opraHmsaumto AO «lMpomeTen» n nepenanTe
Ha 3aknagky «Cesasm». ObpaTuTe BHMMaHWE, UTO CBf3b C JOKYMeHTOM «/locbe Ha
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https://www.youtube.com/watch?v=qeJ8UoXy8tw&index=5&list=PLqp9kezOcORZxvanzRCWTMGyWDsgBUjug

3aHaTtve 5. JononHuTeNbHble feACTBUA C AOKYMEHTaMM

opranmsaumto OOO "Pomaluka”» 6bina ysaneHa.
5. TlocMoTpuTe NCTOPUIO CO3AaHHbIX Bamu foKyMeHTOB.

6. Ypanute cCbinKky Ha JAOKyMeHT «Jlocbe Ha opraHusauuio AO «[lpomeTer» K3 nanku
«M136paHHoe\ [JJocbe Ha opraHu3aunmn».

Bonpocu ANA MPOBEPKU

Bam Heobxoanmo nepesgaTb JAOKYMEHT W3 CUCTEMblI B CTOPOHHIOK oOpraHusauuto. Kak
nocTynnTb?

2. [lna yero HyXHa 3nekTpOHHasa noanuck? C KakuM pe3ynbTaToM MOXHO nonucatb AOKYMeHT
2M7? B uemM OTAMUMA 3TUX pe3yNbTaTOB NOAMNUCAHNA?

3. K710 MOXeT yaanatb AOKYMEHTbI?

4. Buepa Bbl pesakTMpOBaiM JOKYMEHT, a CEroAHs, OOHapyXMaM B TekCcTe MpaBku, KOTOPbIX He
coBepwanu. Kak y3HaTb, KTO UCNpaBasa AOKYMEHT nocae Bac?

ﬂ,flﬂ yero ncnosib3yeTca CBA3b JOKYMEHTOB APYT C Apyl’OM?

6. MOXHO NN M3MEHATb COCTaB CBA3AHHbIX AOKYMEHTOB (f06aBnaTb, yaanate)? Kak 310 caenatb?
Kakune npaBa goctyna ans 3Toro Tpebyrorca?
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3aHATMe 6. 3aa4a4M U 3a4aHuUA

B 3asauve onuceiBatotcs paboTbl, KOTOpble HEOHXOAMMO BbIMOAHUTb, 3a4aeTcs MopsAAOK
BbINMOJNHEHWNA: KTO W3 COTPYAHMKOB, B KakKOW MOCNEAOBATENbHOCTM W B Kakue CPOKU JOJKEH
BbINOAHUTL paboTbl. [ocne oTnpaBky 3a4aum ANA KaXKAOro UCMONHUTENS CO3JaeTCs CBOe 3a/aHue.

B cncreme AOCTYNHO CO34aHUE 3a4a4 CAeayroWnx TMnoeB:

e MpocCTas 3a4aua;

e 3ad/d4a Ha CorjacoBaHWe Mo pernamMeHTy,

e 3d/d4a Ha CBO60,£I|HOG COornacoBaHue,

e 33jjaya Ha PaCcCMOTPEHWE;
e 33jjaya Ha UCMOJIHEHWE NOPYyYeHUs;

e npouve 3ajaun, Hanpumep 3ajaya Ha NpeAoCTaBleHMe OTyeTa MO MOPYYEHWUIO MAN Ha
NpoJA/ieHNe CPOKa UCMOJIHEHWUSA NMOPYYEHMS;

NMPUMEYAHWE. [na 3ajady, KOTOpble CO34alOTCA B paMKax COr/acoBaHua WU pacCMOTPEHUA
AOKYMEHTOB, a Takke npu paboTte ¢ NOPyYEeHUAMM, MOXET aBTOMAaTUYECKM ONpeAenaTbcsa CmMcokK
NCNONHUTENEN, TEMa 3ajaun U Apyrue AaHHble.

CO3AaBaTb NpocCTbie 3a4a4 MOXHO pa3HbIMU cnoco6a|v|m, HarnpuMmep:

e B nanke «Bxogawme» wnan «Mcxopawme» HaxXMuUTe Ha KHOMKYy ObICTpOro cosjaHuA
'

e Ha neHTe Ha Bknagke FnasHaa B rpynne Co3gaHue B Bbinagarowem cnucke Co3paatb NyHKT

Apyrue.... B oTkpbiBLLIEMCA OKHE NepenanTe Ha 3aknagky «3ajaun» 1 Boibepute NnyHKT 3apava.

3agaun, KOTOpble Bbl CO3Janu, XpaHATCA B Nanke «/cxoaalime» n aBToMaTUUeCcKn pacrnpesensirorcs
no nankam C notokamMu 3agad. Hanpumep, 3ajaum Ha CBOGOAHOe COrnacoBaHMe W Ha
cornacoBaHwe No pezjiameHMy NOMeELLAOTCA B nanky notoka «CornacoBaHue». Taknm obpasom,
Cpean BCEX UCXOAALUMX Bbl ObICTPO HaljeTe OAHOTUMHbIE 3ajauun, ONpeAeanTe U3 HUX 3agaun C
NPOCPOYEHHBIM CPOKOM BbIMONHEHMWA, 3aNpoCnTe Y UCNOAHUTENEN OTYET O BbIMOJHEHUN WU
y3HaeTe 0 NpUYMHaX 3a4epP>KKU.

Slakay Woxopsuwme - DirectumRX ? - O X
FNABHAA | OTNPABKA MOWCK BWA 3AAAYA HA UCTTONHEHWE MOPYYEHWA Appo Haranbn Anekceesta ﬁ

2] Konmposate cceinky - (7)) Cozgare xonwo —
L] =

Cosaats Orxpuims, Coznare
- (5 Yaanums cesiney KaprouKy noAsaAs Y
Cosanue Cbinkn Kaprouxa 3aaaua
- # & Mo Directum Wcxoasume
- Maxenn
4 MOV DIRECTUM 3aa
n VLW X - 3aaaun PUALTpauun
anKku noToKos
(5 Brogaupe [ 4] o @ B pabore
sapau ~ Tewa Kowmy (3aaaua) Cozparo
4 [3] Niexopaugme
7 Cornacosanite

O 8ee —d

>> Mopyuerue: Cobpams cmamucmuKy 915 omyema 14.07.2016 16:43:46

OtnpasneHs 3a nocneasme
[T Mopyuenmn Cornacosanme: Aoroop ¢ Apopa OO0 “3akynka KAHUTOBAPOB AMA KyPCOB OGYYeHMA” 12062016 9:47:43 . !
- Vis6paioe MoAreToBkTe OTYeT 33 KBapTan Apao HatanbA AnexceesHa 14082016 15:38:52

[ Hepasrme AOkyMEHTH Bo3EpaT [LoroBop NEArBM-001/2016 OT 08.01.2016 ¢ OAD "CTPOIVIHAYCTPUA" "3aKyMKa... 08.08.2016 11:2047
Bosepar: [lorosop NEOT3AK-001/2015- ot 21.12.2015 ¢ Jlenswepro OAC *Moctaska np... 08.08.2016 11:21:38
Bozepar: /loroBop Ha npoexMposakite NEATBM-002/2016 ot 08.01.2016 ¢ Mnyasc OC... 10.08.2016 11:21:35

BX. NHCLMO OT AMUHICTDAUMA 1. HOBOKY3HeuKa N2BX-0005/158 oT 30.01,2015 "0 pesyn.. CyBOPOBA EKATEpUHA AHAPEEBHa:.. 04.08.2016 12:53:55

#5) Hepasume 3apaHuA

3aaaum no noTokam

| Cxpoieats

[0 IS M S s Y |

Konusecteo sanuceit 7 @ Pycckmit DirectumRX 2.5
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3aHaTne 6. 3agaun 1 3agaHvs

BAXHO. Y kaxporo coTpyaHuka oOTobpaxkatoTca CBOW Mamnkyu MOTOKOB MCXOAAWMX 3ajay B
3aBMCMMOCTU OT POJIV:

PykoBogUTENE PykOBOAMTENL _ _
CoTpyaHWEK LekpeTaphb
BbICLLUEro 3BeHa nogpazgena-Hua
4 [§] McxoaAawme 4 [§ Mexogawwme 4 [§ MexogAwme 4 5 MexogAwme
F MopydyeHuA "~ CornacoeaHne "~ CornacoeaHne "~ CornacoeaHne
r' MopydyeHna f‘ MopydyeHna

CoctaB nanok u wux nopAaaokK pacnonoxeHuna B jgepesBe MOXHO U3IMEeHUTb C NOMOLWbHO
KOHTEKCTHOIo MeHHo.

YT06bl M3MEHUTb NapaMeTpbl OTOHPaKEHNA COAEPKMMOro nanku «Vcxoaalume» BOCNOAb3yNTECH
naHenbto duabTpaumn. Hanpumep, 4tobbl NOCMOTPETL CMNCOK BCEX 3aJaHWA, OTNPaBJEHHbIX 3a
nocnesHU Mecal, Ha NnaHenn GuabTpauun B rpynne 3agaum yctaHoBMTe nepekntoyatens Bee, a B
roynne OTtnpaBsieHbl 3a nocneaHue — nepekntovatess 30 AHeW. AHaNOMMYHO Bbl MOXeTe
bunbTpOBaTL 334a4N N B Mankax NOTOKOB.

Mo ymonuaHuio B nanke «Vcxoasawme» He oTobpakaroTcs 3aZayn, KOTOpble nonagatoT B Mnanku
noTokoB. [1na 3Toro Ha naHean GuabTpaummn B rpynne 3aaaum Mo NOTOKaM YCTaHOBAEH (1aXkokK
CkpbiBaTb. CHUMUTE GaxokK, ecm xoTuTe, utobbl 3aZaunm M3 Nanok NOTOKOB OTobpaxkanncb B
nanke «Vcxoaawme».

OTI'IpaBKa 3a4a4n Ha BbINMOJIHEHUE

1. Co3panTe KapTOUKy 3a0a4u 1 3arnosHUTE NOAA:

A Japava - HoBaA 3anuch - 0O X

rMABHAA | OTMNPABKA TOWMCK  BNOXEHIMA 0'

B B ’ ' Bricokan easHocTe
nd Huskas BakHOCTL
Coxpanute  CoxpaHuTe OTtnpaenTts
W 33KpbITh 5 OTMEHWNTE M3MEHEHWA
Mpaska 3apaqa Mogzagaqa MapameTpel
CBOWNCTBA *Tema | CocTasbTe OTYET NO PE3yNbTaTamM Npoeepkn obopygosaHns CreuuuKaLms
PEY pOBER B E cTankos TAW-21 a...

Komy |Kongpateee Poman Meopruesny; Konomenues Cepreii MNetposny;

MAPLUPYT

Tun | 3agaHue * | Cpok 0810.2015 * | *Crapt |OgHOoBpEMEHHD ™
A0OCTYN

Konwa |Hoeukoe Anexcangp Jumutpuesny; TexHuueckuil otgen;
WNCTOPWA

WO 2043 Cosgano: 30.09.2015 12:08:17  Cratyc: Yeproenk  Om: 3akonos C.HD.

*Tema. KpaTkas cyTb 3agaun. Tema 3agaum coBnajaeT C TeMOW co3jaBaeMbix 3agaHui. o
TeMe OPUEHTUPYHOTCA COTPYAHWKM B CMMCKaX 3aja4 1 3aZaHUiA.

Komy. Cncok coTpyAHMKOB, KOTOpble ByayT BbIMONHATL NEPEUNCNEHHbIE B 3aZaue paboTbl.
NMoMVMMO COTPYAHWKOB MOXHO TakXe YyKasaTb POJMW, Tpynnbl, MOAPA3AENeHUs Wau
opraHm3aumn. YkasbiBatoTca uepes «;». [lns 3anonaHeHns ncnonb3ynte like-8800.
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COBET. Ecnm B 3agave HeobxoaMMO NpoaybanpoBaTte CMUCOK MCMONHUTENEN, Hanpumep,
N3 APYron 3aZaun, JOKYMEHTa UAN 31eKTPOHHOro MMUCbMa, CKOMUPYITE CMNCOK WU BCTaBbTe B
none Komy c nomolpto nNyHKTa KOHTEKCTHOro MeHto BcraButb mam knasumw CTRL+V.
AHanornyHbiMm cnocobom B none Komy BCTaBAAROTCA CCbIIKM Ha 3amnuMcy CNpPaBOYHWKOB
CotpyaHukmu, Ponn, Moapaspenenmna n Hawn opraHmsaumumn. Ytobbl ckonmpoBaTtb CIMCOK
ncnonHutener ns nons Komy, ncnonb3ynte nyHKT KOHTEKCTHOro MeHto KonupoBatb vau
knasuwm CTRL+C.

Cnuncok ucnonHuTenem Takke MOXHO 3amnofHUTb Ha 3aKnajke «MapLupyT». HaI'IpI/IMep,
yTO6bI yKa3aTb pa3Hbl€ CPOKWN BbIMNOJIHEHNA 3a4aHUNA ANA Pa3HbIX NCMONHUTENEN.

Tun 33gaHuin, KOTOpble MNOAyyaT WCNOAHUTeNW. Bo3moXHble 3HaueHudA: 3apaHue,
YBepomneHue.

CpoK BbINONHEHWA 3afaHW. [ns KaXaoro MCNOAHUTENs MOXHO yKka3aTb CBOW CpPOK Ha
3aknagke «Mapupyt».

Echv 3asaHma He BbINOAHEHbl B CPOK, TO CCbIIKM Ha HWUX B nanke «Bxogsawme»
OTOBpaXkaroTCa KpacHbIM LBETOM.

*Crapr. [opsajok oTnpaBku 3aZaHUin UCNOAHUTENAM. BO3MOXHbIe 3HaYeHUS:

e [Apyr 3a gpyrom. VicnoaHuTenn nonydat 3ajaum B nopsaake oyepegn. CHavana
nepBbIli, MOTOM, MOC/AE TOrO Kak MepBbl UCMOAHUTENb BbIMOJHUT CBOE 3ajaHue,
NONYyYnT 3aiaHNe BTOPOIN UCMONHUTENb U T4,

° OAHOBPEMGHHO. Bce ncnonHutenun nony4yart 3ajaHnA OAHOBPEMEHHO.

Konua. Cnucok COTPYAHNKOB, KOTOPbIE 3aUHTEPECOBaHHbI B XOA4€ BbIMONHEHUA pa60T no
3ajauve. Momumo COTPYAHNKOB MOXXHO Tak>Ke yKa3aTb POJW, rpynnbl, nogpasgenceHna naum
opraHmM3auunn. Mocne CTapTa 3ajayn Nm 6yp,eT OoTnpaBJieHO yBeJOMAEHNE.

MPMEYAHWE. YT0bbl OTKPbITE KapTO4Ky 3anucu, ykazaHHon B nosne Komy van Konus,
BOCMO/Ib3yNTECh MYHKTOM KOHTEKCTHOTO MeH0 OTKPbITb KapTOUKY WM LEeNKHUTE ABa pa3a
NEeBOW KHOMKOMW MbILWIWN MO HYXXHOW 3anuncu.

2. [obaBbTe BNOXEHWSA, HANPUMEP, CCbIIKM Ha AOKYMEHTbI, ApyrMe 3ajauv 1 3afaHus, KOTopble
MOTYT MOHAZO0BUTLCA NCMONHUTENSAM A8 BbINOAHEHMA paboT. Ans 3Toro:

e repeTawmTe HeOb6X0aMMbIe AJOKYMEHTbI B 061aCTb BAOXEHWN;

e CKOMMPYWTE CCbIIKY Ha JOKYMEHT N B KOHTEKCTHOM MeHI 06nacTv BAOXKEHUN UAN Ha
NeHTe Ha Bknagke BnoxxeHus soibepunTte NnyHKT BctaBUTb CCbINKy;

e (CO3JaNTe AOKYMeHT no kHornke Co3paTb HOBOe B KOHTEKCTHOM MeHK 06actu
BJIOXEHUA UAW Ha NIeHTe Ha Bkiaake Bno)keHus.

MPUMEYAHWE. [lenicTBMA Ha neHTe Ha Bk1aake BnoXkeHna foCTynHbI, ecan B KapTouke 3ajauu
BblAeNeHa 061acTb BJAOXEHWNN.

B 3aBMCMMOCTM OT 3ajaunu 061acTb BNOXEHUUA MOXET pa3aenatbCa Ha rpynnbl BNIOXKEHWNW.
McnonHntenn YBUNAAT TONBKO T€ BNOXKEHUA, Ha KOTOPbIE Y HX €CTb NpaBa.

3. BBeauTe TEKCT 3ajauK, yKaxkKnte CNmMcoK Bcex paboT, KoTopble HEOHXOANMMO BbIMONHUTL. [ocne
OTNpaBKWM 3ajaun TekcT byaeT oTobpaxkaTbC B 334aHUN UCMIONHUTENS.

4. YkaxuTe BaXKHOCTb 3ajaun, eCcam 3TO HyxHo. [lna 3Toro Ha Bknagke lnaBHasa B rpynne
Ba)XXHOCTb HaXXmMuTe Ha OfHY U3 KHOMOK Bbicokasa nnv Huskaa. Ecin Huuero He ykasaTb, TO
BaXXHOCTb 3asaun byaeT obbluHas.

Ha BaXXHOCTb OPWEHTUPYHOTCS COTPYAHUKN MPU OMpPeAeseHUN OYepesHOCTU BbINOJHEHUS
3aJlaHUN.

5. Ha Bknagke NnaBHasA B rpynne 3agaya HaxkxmuTte Ha KHONKy OTnpaBuUTb.



3aHATMe 6. 3ajaum 1 3ajaHusA

Ecam y yyacTHMKOB 3aZaum OTCYTCTBYHOT MpaBa Ha BJ/IOXEHWs, MpW CcTapTe 3agayun MNosBUTCA
coobueHune. BoibepunTte B HeM HeobxoanMOe aercTBME:

MNoateepxaeHwre

lel Kakwe NMpaga HasHaUWTh Ha BAOMEHWA ANA yHaCTHMKOB?

¥ HEKOTOPBIX YY3CTHUKDE OTCYTCTBYHOT NPaBa Ha NPOCMOTE BACMKEHW.

Mpocmotp | | Mzmedenne MonHele He HasHauate| | OTMEHWTE

I
Hactpouka npaB AocCTyna
Ot TMna npaB AOCTyna Ha 3ajadyy 3aBUCUT, KakMe JeNCTBUS MOXKET BbIMOMHATb COTPYAHUK C
3ap,at-|e|7| n BCceMun Co3gaHHbIMW NO Hel nojsajayvyamMu, 3ajaHnaMnm n ypeJOMNEHNAMUL

[MpaBa goctyna

npocmorp COprAHVIK MOXXET NpoCcMaTpmBaTb 3ajady N BCe CO34aHHbIe MO HeM nojasajayn, 3ajgaHna
nyBegomMmneHua, BbiaBaTb NpaBa Ha X NPOCMOTP

N3meHeHue CoTpyaHVK MOXET MpoCcMaTpmBaTh, Npekpallath M pectapToBaTh 3ajayvy u Bce
CO3ZaHHble MO Hel noj3ajauv, 3ajaHua 1 yBeAOM/IEHMs, BbiaBaTb NpaBa Ha WX
MPOCMOTP U M3MEHEHWE

MonHbiii goctyn CoTpyaHVKY AOCTYMHbI BCE AEUCTBUSA C 3aJaueil U BCEMU CO3JaHHbIMU MO Hel
nogsagadamy, 3afaHaMu 1 yBeaoMIeHMAMM. Takoke JOCTyMHa Bbijava Npas AOCTyrna Ha
NMPOCMOTP, M3MEHeHVe 3aja4n 1 MoJsiHble Npasa.

Ecnv ana cotpyaHvka € NOAHBIMY NpaBaMu Ha 3aAady HaCcTpoeHbl Mpasa Adocryn
3anpelleH, T0 eMy 6yaeT HegocTynHa paboTa ¢ 3agavelt U Co34aHHbIM MO Hel
nogsagadam. VckntoueHnem ABAAOTCA COTPYAHWKW, KOTOPbIE BXOAAT B PO
«AAMUHUCTPATOPbI» U «AyanTOpPbI»

Docryn 3anpeweH  COTPYAHVKY HeAOCTYMHbI 3aja4a 1 BCe CO3AaHHble MO HeW NnoAsagauw, 3ajaHvsa v
yBeZoMaeHus. MpaBa 40OCTyNa He MepejatoTcs Mo 3amelleHunto. Hanpumep, ecan y
3aMeLLaroLLero ecTb NpaBa Ha M3MeHeHWe 3aauv, a ANA OTCYTCTBYHOLLErO COTPYAHMKA
HacTpoeHbl MpaBa flLocTyn 3anpeLyeH, TO y 3aMeLLatoLLEero ocTaHyTCs nNpaBa Ha
M3MeHeHWe 3ajaun

Mo yMoAuaHWIO MPW CO34aHWMM 3aZaun y aBTOpa eCTb MOJIHble MpaBa JocTyrna K Hel. [MpaBa
AOCTyrMa MOXHO Ha3HauyaTb ANf COTPYAHMKOB, MOApasAeneHwun, Hawux opeaHudayul, poaed w

rpynn.

Mpn paboTe c 3ajavent onNpeenAroTCA MaKCMMasjbHble M3 BCeX BbliJaHHbIX MpaB JOCTyna.
MakcumanbHbIM  sBAseTca TMn npaB «JocTtyn 3anpelleH», 3ateM ugeT «[oaHbIM  JOCTyn»,
«/I3meHeHne» n «[lpocmoTp». Hanpumep, ecnn COTPYAHWKY Ha3HaudeHbl MpaBa Ha MPOCMOTP
3a/jlauM U OH BXOAUT B POJb, A/l KOTOPOW HACTPOEHbl MOJIHble MpaBa Ha 3Ty Xe 3ajady, To Y
COTpyAHVKa OyayT NofHble MpaBa Ha 3ajauy.

MpaBa AoCTyna Ha 3aja4y MOryT 6bITb BblAaHbl CIEAYHOLWLMMN Cocobamu:

e QaBTOMATMUeCckM Mpu OTMpaBke 3agauv. B 3TOM cayyae yyaCTHUKM 3aZauv  MOJaydatoT
HeobxoaMMble MpaBa Ha 3ajady W BCe CO34aHHble MO Hel noja3afgauv, 3ajaHus U
yBEAOMJIEHWS;

e BPYYHYHO B KapTouke 3ajaunm Ha 3aknagke «[octyn», ecim HeobxoaMmo BblgaTb Mpasa
COTPYAHMKaM, KOTOPbIE HEe ABAAOTCA YYaCTHUKAMM 3a4aun.
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PaboTta ¢ nankoi «Bxoasawme»

3aZaHns CcO34atoTCs MoC/ie TOro, Kak WMHULMATOP OTNPaBUT 3a4a4yy UCNOAHUTENsAM. B 3azaHum
cozepkatcs onucaHne paboT 1 BAOXKEHHbIE JOKYMEHTbI, @ TakKe yKa3aH CPOK, K KOTOPOMY HYXHO
BbINO/IHUTL paboThl. [Tocne BbINOAHEHMS BCeEX PabOT B KapTOUKe 3aZaHUs UCMONHUTENb YKa3biBaeT
pe3ynbTaT W BbINMOJHAET 3a/aHue.

3adaHus v ysedomsieHus, KOTOpble NPULLIN BaM, HAXOAATCA B nNanke «Bxoasawme» n aBToMaTnuecku
pacrnpejenstoTcs No nankaMm C noTokaMu 3ajaHuin. Hanpumep, 3ajaHus Ha cBobogHoe
cornacoBaHWe M cornacoBaHve JOKYMEHTOB MO pernaMeHTy MoMeLLaroTcs B nanky notoka «Ha
cornacoBaHue». Takum o06pa3om, cpean BCeX BXOAAWMX Bbl ObICTPO HanjeTe OAHOTUMHblE
3afaHuns, chokycupyetecb Ha WX BbIMNOJHEHMW, @ MO 3aBEPLUEHNID CMOXeTe MnepenTn K
BbINMOJIHEHWIO 3alaHNI CeAytoLLero noToka.

CnpaBa OT nanku «Bxoasawe» M namnok MOTOKOB OTOOpa>kaeTcsd KONMYECTBO HEMPOUUTAHHbIX
3aZlaHUN.

Qe Bxoasuwe - DirectumRX ?7 - 9 X
NABHAR| OTMPABKA MOMCK BMA Apao Hatansa Anexceesna [ﬁ
(5] Koauposam ccancy r
Comate Omeperre Cosaame  Mpowmano
. [ Yaanus ccuiney KapTOUKY noAsaaaqy
Cosaanne Cevinen Kaprouxa 3aaarne
& = # & Moi Directum > Bxoaswwe N
anens
Mankwn noTokos 4 MOW DIRECTUM atme - Broasume $uaLTpaynm
saganmii i
| Bxogaue [ 4 ] N /| 3agarna
. Tema or Cpok CospaHo
® Ha noanucanme v
Lo L/ Ha paccmoTpeniie McnonnuTe: Bx. 3aABKa OT KoHcanT-Mnwoc, MAO "Bx. 33ABKA OT KOH...  3yes MeHHaANIl ANeKCaHAPOBIY 17.08.2016 10.08.2016 12:16:48 .
{5 v comacosame on o —— o7 12.10.2015 “0 oy —— 20.07.2016 15:00:00  28.07.2016 15:57:37 ZABANHA M YRAGMRYIA
: O He
@ Ha nphemey Omxazano 8 noanucanny: florosop ¢ Carypn 000 “3akynka op... Maanoscxuii Fennaanii Anexcamap... 29.07.201615:00:00  28.07.2016 15:56:55 . B::::ﬂ
[ vicxoarue [NopaGoraitre: Mpukas NeKAAP-M-4 0T 15,12.2015 "0 EX 29.07.2016 10:00:00  28.07.2016 10:09:30 O Bee
"7 Vsbpanmoe Aopaboraiire: Bx. cuet Ha onnaty N2122 ot 29.09.2015 o1 MAA. "..  3akowos Cepreii IOpeesiy 25.07.2016 16:00:00 20.07.2016 16:46:40 Nonyuens: 33 nocrearve
[ Heaashme I Bx. cuer wa onsary Ne12 o7 04.09.2... 3akonos Cepreit KOpbesmu 25.07.2016 10:00:00  20.07.2016 10:17:20 . ’
€9 Henashue 3aaannA [opaboraiire: Jorosop ¢ M.A L. "UHKHHAPUAT" "Lor0BOp 3akynki... Cobonesa Hasexaa HkonaeeHa 19.07.2016 14:00:00  18.07.2016 14:53:19
P ZHopaboraiire: Aorosop ¢ VPKYTCKWI PO AQ “POCCE/IBXO36AH... VBaHoBCiil [enkaani Anekcanaposny  18.07.2016 120000 15.07.2016 125442
BLUME NAMTKK
o . Blokyment ucnonHe: Cn. sanucka N212/2015 or 11.02.2015 *C... 3axowos Cepreii Kopeesnu 20.06.2016 14:51:45 [
LENONPOU3BOACTEO A
LOrOBOPH W Cxpoisars
o
BAXHO. ¥ kaxporo cotpyaHuka oTObpa>katoTcA CBOW MamnkyM MOTOKOB BXOAALUMX 3ajaHWUN, B

3aBNCNMOCTU OT POSUL

PyxoBoguTens
EbICLLIErO 3BEHa
4 5 Bxogawme
" Ha nognucaHue
[ Ha paccmoTpeHne
"/ Ha cornacoeanme

() Ha npuemky

PykoBoguTens
nogpazgeneHua
4 3§ Bxogawme
./ Ha cornacoeaHne
511 Ha ncnonHeHne

(%) Ha npuemky

CoTpyaHMK

4 5 Bxogawme

Cekpetapk

4 5 Bxogawme

i.J Ha cornacoeaune

511 Ha ncnonHeHue

Ha gopaboTky

; Ha peructpauuio
f=1 Ha neyarts

[ Ha oBpaboTky
F1 Ha ucnonHedue

() Ha npuemky

Ecnv coTpyaHuk aBaseTcs omeemcmeaeHHsIM 3a aboHeHMCKul AUUK Hallen opraHn3aumm, To y Hero
byseT oTobpaxaTbca nmanka notoka «OT KOHTpareHToB». B Mmanke oTo6pa)karoTcs pasfivuHble

3adaHunA, HanpumMep, Ha_paccMoTpeHne ﬂQI/IFﬂ8LU€HI/II7I OT KOHTPAreHTos, o69a6on<y NOCTYNUBLLINX
AOKYMEHTOB 4Yepe3 CcepBUCHI obmMeHa.
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3aHATMe 6. 3ajaum 1 3ajaHusA

CoctaB nmanok v ux nopAaaokK pacnonoxXxeHuna B jgepeBe MOXHO U3MEHUTb C NOMOLWbHO
KOHTEKCTHOIO MEHHO.

YT06bl M3MEHUTb NapaMeTpbl OTOBPaXKeEHUA COAEPXMMOro nankn «Bxoaawme» BOCMONb3yNTECH
naHenbto puabTpaumn. Hanpumep, utobbl paboTate CO CMUCKOM BCEX 3afaHUM, MOJYYEHHbIX 3a
nocnegHn Mecsu, Ha naHenn ¢uabTpauum B rpynne 3afaHUA N yBeAOMJIEHUA YCTaHOBUTE
nepekntoyatens Bce, a B rpynne OrtnpaBneHbl 3a nocnegHue — nepekintodatens 30 AHeM.
AHaNOrMyHoO MOXHO GUAbTPOBaTb 3aZaHMA B Mankax MOTOKOB.

Mo ymonuaHuto B nanke «Bxogawme» He OoTObBpaXkatoTca 3ajaHusA, KOTOopble NOMajatoT B Marnku
NOTOKOB. 1A 3TOro Ha naHenn douabTpauum B rpynne 3aAaHMA MO NOTOKaM YCTaHOBAEH GNaXxkok
CkpbiBaTb. CHUMUTE GNaxkok, ecim xotTnte, Ytobbl 3asaHMa U3 Manok NOTOKOB OTobpaXkanncb B
nanke «Bxoaaiipe».

Bbl MOXeTe ncnonbL3oBaTb Pa3nnyHble NpnemMbl pa6OTbI C BXOo4AWnMn 3adaHNAMN. Hanpmmep:

1. O3HakoMbTeCb C HOBbIMM 3ajaHVAMU W YBeAOMAEHUAMM, UTOObl ObiTb B Kypce akTyasbHOMU
nHpopmauumn. [na 3Toro Ha naHenn ouabtpauum B rpynne 3apaHMAa WU yBeAOMJIEHMA
ycTaHOBUTe nepekntoyaTesib HoBble. HOBbIMWM  cuMTalOTCA HenpouMTaHHble 3ajaHua ©
yBeAOMJIeHWNA, KOTOpble MOJlyYeHbl 3a nociegHne 3 paboumx gHs.

2. Pa3bepuTe NOTOKM OAHOTUMHbBIX 3aZlaHMIA, HANPUMEP, Ha perucTpaumio, neyatb n 06paboTKy.
BbinonHWTe ocTaBluMecs 3ajaHua B nanke «Bxoaslime» B COOTBETCTBMU C UX MPUOPUTETAMM.
[ns onpeseneHna CPOYHOCTU 3aZlaHNI UCMONb3YNTe BUAXET «Mown 3asaHns ».

COBET. YT06bI 6bICTPO HANTK 3ajaHNA, C KOTOPbIMY Bbl HEAABHO paboTann, NCMONb3yhTe CMNCOK
«HezaBHWe 3agaHUNA».

BbinonHeHWe 3a4aHus

1. OTkpoWTe KapTOuykKy 3adaHus B nanke «Bxogawme». [locMOTpUTE CPOK BbIMOAHEHMUS,
03HaKOMbTeCb C TEKCTOM 3aZlaHuA B 061aCT1 Nepenmnuckn 1 JoKyMeHTaMmn B 061aCT BJOXKEHWUN.

BbinonHnTe HeobxoanMble paboThl.

c Ll CocTaBbTe OTUET MO pesynbTaTaM NpPOBEPKM 060PYAOBaHWA - 3ajaHve - O x
rMABHAA | QTNPABKA TNOWCK  BNOXEHWA 0'
@ Konwpoeate cceinky «
o
BeinonHwuTe Co3pate
nogsagaqy
Mpaeka 3agaHue MNogsapaqa

o ﬂ)’lﬂ 33434K1 YCTAHOBNEHE BbICOKAA BAXHOCTE

CBOWCTBA *Tema: CocTasbTe OTYET N0 pesynbTatam nposepkw obopyaceaHna X Cneyndmnkayma craHkos
TAW-21 gna MAJL W...

UCTOPUS *0m OxoTthnkosa Enena Cepre *Kony: |Konomenues Ceprei [MNe Cpoxs |06.02.2015

OxotHukosa E.C. 03.02.2015 10:34 CocraebTe OTYET NO pesynwTaram np.. Cpok: 06.02.2015

CoCTaBeTe OTYET N0 pe3ynbTaTaM NpOBepKu obopyaoEaHuA.

Y KonomeHuee C.IM. 03.02.2015 10:48 Cpok: 06.02.2015
B pabote.
Y Kongpateee P.I. Cpok: 06.02.2015

He npouwTaHo.

Hoeuwkoe AJ.

W0: 1414 Cosganc: 03.02.2015 10:47:50  Cratyc B paborte
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B obnactn BAOXEHWUA OTOGpaXkatoTCs AOKYMEHTbl, Ha KOTOpble y Bac ecTb npasa. B
3aBMCMMOCTM OT 3aZaHMa 061acTb BAOXKEHUIN MOXET Pa3AenaTbCs Ha Fpynnbl.

Ecan gna 3a0ayvu 6bina ykasaHa BaXKHOCTb, TO B KapTouke 3agaHus byaet otobpaxkaTbCs
COOTBETCTBYHOLLAA NOACKa3Ka.

Ecan 3apaHne 6bI10 aBTOMATMUeCKM OTNPaBAEHO CUCTEMOW 3a COTPYAHWUKA, TO
nHdopmauma o6 atom otobpaxaetca B obaactm nepennckn. Hanpumep, npu oTrnpaske
NPOCTOro MOpPYy4YeHUss CUCTeMa 3@ OCHOBHOrO WCMOJHUTENA OTnpaBaseT 3ajaHue
COUCMONHUTENO:

i

r‘ Cucrema 3a Kongpateeea PIL 16.01.201 =» [Nopydyenwne: Bx. nucemo oT..  Cpok 30.01.2015

OTnpaeneHo COMCNONHUTENRD,

L
Lr

") Conoeweea O.A, 16.01.201 => WMcnonante: Bx. nncemo ot OAQ "Crpo.  Cpok: 30,01.2015

B pabote.
2. [JobaBbTe BNOXEHMA, HanpuMmep, AOKYMEHTbl C pe3y/ibTaTaMW BbINOAHEHWUS 3ajaHua. [nsa
3TOro:
e repeTalimTe HEOH6XOAMMbIEe LOKYMEHTbI B 061aCTh BAOXEHUN;

e CKOMUPYMTE CCbINKY Ha JOKYMEHT Y B KOHTEKCTHOM MeHI0 061aCTV BAOXKEHWI WU Ha NIeHTe
Ha Bknaake BnoxxkeHunsa Bbibepute nyHKT BcraBUTb CCbUIKY;

° CO3A8I7IT€ AOKYMEHT NO KHOMKe COBAaTb HOBOE B KOHTEKCTHOM MeHH 06/1acTh BAOXEHWUI
M Ha neHTe Ha BKJajke BnoxxeHus.

MPUMEYAHWE. [leicTBUA Ha NeHTe Ha BkIaake Bno)keHnsa fOCTynHbI, eCan B KapTouke 3ajaum
BblAeNeHa 061aCTb BAOXEHWNMN.

3. Tlocne TOro, Kak BCe pa6OTbI 6yAyT BbIMOJIHEHDbI, B TEKCTE 3aAaHUA YKa>XXUTe MHCI)OpMaLIIMI-O o
TOM, YTO CAesiaHOo.

4. Haxmute Ha KHOMKy BbInonHUTb.
Mpw BbINOAHEHWW 3ajaHWA MNpoBepsAeTcA Haanume nodszaday. Ecam wcnonHuTenbs co3gaBan

NnoZ3aja4n 1 OHM eLle He BbIMONHEHbI, TO NOABUTCA coobLleHme. Boibepute B HEM Heobxoanmoe
JencTeune:

MoaTeepxaeHwe

Iel YT0 HYXHO CAenaTh C noazanauamm’?

¥ 2383H01A eCTE HEZFBEQPLUEHHEBIE NOA3E434W, KOTODBIE BEINW COZ43HE! BEAMM,

Mokazate MpekpatuTe | He npekpawate OTmena

Moka3atb. OTKPbITb KAPTOUKY MAM CINCOK HEBLIMOJNHEHHbIX MoA3ajau.
MpekpaTtuTb. [1pekpaTnTb NoA3ajauv.

He npekpawarb. BbinoaHUTL Tekyllee 3aZaHue, Mpu 3TOM MoA3aZayn OCTaHyTCs B
pabore.

OtmeHa. OTMEeHUTb BbIMOJIHEHME 3a4aHUS.
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3aHATMe 6. 3ajaum 1 3ajaHusA

Ecnv y yuacTHMKOB 3aZaum OTCYTCTBYHOT MpaBa Ha J06aBJEHHbIe BAIOXEHWSA, TO MPWU BbIMOJHEHUN
3aZlaHu1s NosBUTCA coobLLeHWe. Bbibepute B HeM HeobXxoAMMOE AelicTBUE:

MNoateepxaeHwre

lel Kakwe NMpaga HasHaUWTh Ha BAOMEHWA ANA yHaCTHMKOB?

¥ HEKOTOPBIX YY3CTHUKDE OTCYTCTBYHOT NPaBa Ha NPOCMOTE BACMKEHW.

Mpocmotp | | Mzmedenne MonHele He HasHauate| | OTMEHWTE

[MpneMka paboT no 3agave

Mocne Toro, kak BCe UCMONHUTENN BbINOAHAT PaboTbl MO 3ajave, MHULMATOPY NPUXOAUT 3addHue
Ha npuemky pabot. Ccbinika Ha 3agaHue byaeT oTobpaxaTbCs B Marnke «Bxogswme» co 3Haukom

« .

NMPUMEYAHWE. 3agaHne Ha npuvemky npuaeT, eciau Mnpu Cco3gaHuu 3ajaum Ha 3aknajke

«MapLpyT» 6bi1 ycTaHOB/IEH Gnaxkok 3asaHne Ha NPUEMKY.

YT06bI NPUHATL paboTbi:

1. OTKpoOMTe KapTOUKy 3aZiaH1A 1 NpoBepbTe pe3yibTaTbl PabOTbl NCMONHUTENS.

2. Ha skiagke NnaBHas B rpynne 3agaHue BbINOJHUTE 3ajaHNe C OAHUM U3 pe3y/bTaToB:
MpuHATb. PaboTbl 6yayT NpMHATLI. 3ajaHNA CUNTAROTCA BbINOAHEHHbBIMMW.

OTnpaBuTb Ha A0PaboTKy. 3aaHVe BEPHETCA MCMOJIHUTEO Ha AopaboTky.

Co3aaHue noa3ajaayd

B cucteme npesycmMoOTpeHa BO3MOXHOCTb cO34aBaTb hod3zadayu K 3adadyam, 3a0aHusM W
ysedomneHusMm. K nogsajavyaM M K UX 3aZlaHWAM B CBOKO Ouepelb MOXHO cO34aBaTb ele
noasajaun u T.a,

MNMoAa3asaum MOXHO co34aBaTtb, HAaNpPUMep, ECAN HYXKHO:

e nepecnatb NOJyYeHHOE 3aZaHune APYrMM UCNONHUTENSAM;

e BKIKOUUTb HOBOFO COTPYAHMKA B PaboTbl MO TeKyLLel 3ajaye;

e OTNPAaBUTb HaANOMWHaHWE NN AOMNOJIHUTL 3aJaHNE KOMY-TO U3 NCNoNHUTENEN.

UTtobbl co3saTh NoA3azauy:

1. OTKpOWMTe KapTOuKy 3afZauuv, 3aflaHWs WAN YBeAOMJEHUs U Ha Bkiagke naBHaa B rpynne
Nop3sapaua HaxxmuTe Ha kHonky Co3paTb moasapauvy. OTkpoeTcs KapTouka nogsagauuv. Mpwu
3TOM TeMa noAzazaun byaet chopmMmpoBaHa aBTOMATUUECKM U3 TeMbI 3aja4n UAN 3aaHus. B
Hauano TeMbl Jo6aBAseTcA NPedUKC «>>».

2. 3anonHute KapTo4ky 1 OoTrnpaebTe nNod3ajady Ha BbIMOJIHEHUE.

TekcT nogsajauvm 1 BCeX ee 3ajaHui byaeT AOCTyneH Ans NpocmoTpa B 06sacTv nepenmcku.
Ccbinka Ha nogsagavy 6yzet nomMelleHa B nanky «Mcxoasawme».

Mpu paboTe ¢ noA3asavamm AOCTYNHbI AeACTBUSA:

e HacCTpoWka MapLipyTa 3ajaum
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e MPOCMOTP UCTOPUYU

e [MpeKpalleHe N pecTtapT 3a4a4

e rpuemka pabort

[lpekpalleHue n pecrtapTt 3ajav

NHuumatop 3agaunm MOXeT NpekpaTTb He3aBepLUeHHY 3ajavy. Hanpumep, ecim HyxHO
M3MEHUTb CMUCOK YYaCTHWMKOB WM CPOK BbINOJHEHUs. YTobbl nMpekpaTuTb 3ajady, OTKpPOWTe ee
KapTouky 1 Ha Bkiagke FnaBHasA B rpynne 3agava HaxMute Ha kHornky MpekpaTuThb:

%,

MpekpatuTe

MpekpalleHHYO 3aja4y MOXHO OTNpPaBWUTb CHOBa Ha BbiMosHeHWe. YTo6bl pectapToBaTh 3ajauy,
OTKpONTEe ee KapTouky M Ha Bknagke [maBHas B rpynne 3apaya HaXMuTe Ha KHOMKY

PecraproBarb.

Pectaptoeate

Kaptouka 3ajauv cTaHeT AOCTynHa AnA W3MeHeHudA. [lposepbTe M nNpu HeobXoANMMOCTU
CKOpPEKTMpYKMTe 3HaueHUs nonen. Nocne 3T0ro MOXHO OTNPaBAATb 3ajayvy Ha BbiNnoaHeHwue. [na
3TOro BKIagke MNnaBHasa B rpynne CornacoBaHue HaXXMmnTe Ha KHOMKy OTNpaBuUTb.

[leAicTBMA Npu 3aMeLLEHNN COTPYLHMKOB

3amelleHne OTCYTCTBYHOLUMX COTPYAHWKOB HacTpamBaeTca Ana obecnevyeHusa HenpepbiBHOCTU
KNtoUeBbIX OM3Hec-npoLieccoB B cucTeme. Ha Bpems OTCYTCTBMA COTPYAHWMKa 3aMeLuatoLimi
NPUHMMaET BCe ero BXOoAdAluMe 3afaHNs, KOHTPOMPYET UX UCNONHEHWe N obpallaeTca KO BCeM
HeobXxoANMbIM JOKyMeHTaM. YTob6bl BbINOAHATL pPaboTy 3a OTCYTCTBYHOLWEro COTPYAHMKA,
3aMellatollleMy aBTOMaTMUeckn nepeAaroTcs npaBa focTyna k obbektam cuctembl. OauH
COTPYAHVK MOXET 3aMeLLaTb HeCKObKNX COTPYAHWKOB.

Mpy HannMuMM 3aMelleHus B CAMCKe ManoK 3aMeLLatollero mnosiBUTCs paszen 3ameuieHus. B
pa3gene 6yayT otobpaxaTbCs Nanky C BXOAALMMU 3ajaHUAMU BCEX COTPYAHUKOB, KOTOPbIX Bbl
3amellaere.

MOW DIRECTUM

4 3AMELLEHWE
%] Hoeukos Anekcanap AMuTpHesny
@ Cofoneea Hagexaa HukonaeeHa n
= CyeopoBa EkaTepUHa AHOpeeEHA

OBLUWE NANKK
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3aHaTne 6. 3agaun 1 3agaHvs

Ecnv Bbl Ha3HaueHbl 3aMeLLatoLLMM, TO CAeNaliTe Caeaytolee:

1. B pasgene 3amelneHua nepuojnmyecky NpPoOBepsiTe BXOAALWME 3ahaHUA  OTCYTCTBYHOLLMX
COTPYAHVKOB M MpPU HEOBXOAUMOCTU BLINONHAWTE WX. BbinonHeHwe 3azaHuA 3a Apyroro
COTpyAHVKa byseT oTobpa>keHO B 06/1aCTV Nepenmncku:

Cyeopoea EA. 01.02.2015 12110 CocTaEbTe OTUET No pabotam.. Cpok: 19.02.2015
CocTaekTe OTYeT no paboTam 2a 1 KEapTan
& OxoTHukoea E.C. 33 CoBoneey HH. 03.02.2015 12:11 Cpok: 19.02.2015

OTYeT CoCTaENeH

2. OrnpaBbTe 3a7ays 3a OTCYTCTBYHOLLEro COTPYAHWKA ecanm Heobxoammo, utobbl paboTbl
NPUHUMaN 3TOT COTPYAHUK. [na 3TOro B KapTouke 3ajaun Ha Bkiagke FnaBHaa B rpynne
MapameTpbl HaxkmuTe Ha kHOMKy MokasaTb OT. B kapTouke noasuTtca nose *Or. Boibepute B
noJjie UMA COTPYAHMKA:

“Tema: |CocTaBbTe OTYET N0 pE3yNLTaTaMm Npoeepki oBopyoBaHna

O Hoeukoe Anercangp Jmutpruesny El b

Hoenkoe Anekcangp JMATpUEEnY
OxoTHukoea Enena Cepreesna
Cobonesa Hagexxaa HukonaeeHa

Cyeopoea Exatepuna AHgpeesHa

3. Moanuwnte AOKYMEHTbI 3@ OTCYTCTBYHOLLEro COTPYAHMKA CBOEN 3/1ekmpoHHOU nodnuceto (3M1),
€CNIN 3TO HYXHO. lns 3TOro B okHe noAnucaHuns B none *OT nMeHu Bbibepute MMa COTPYAHMKA.

B mHpopmaumm o noanmcax OyaeT ykaszaHO, UTO JAOKYMEHT MOAMMCaH OT Auua ApPYyroro
COTpYyAHMKa (3aMeLlaroLero).

JNEeKTPOHHLIE NoAnKMcK aokymedTa "Mook nucemo ana Marawt Q00 N2UCX-0004/1... *

AxtyancHele [lo nocneaHeli eepcum  Bee

Q ¥TeepxaeHo: VeaHoBCckKiA MeHHagWMA AneKCaHAPOBNY =
09.12.2014 12:41:16 (Bepcwa 1) g

CornacoeaHo: MieaHoeckwiA MeHHagwid AnekcaHapoend 2a Cyeopoea Exkatepria AHapeeeHa
[ | 09.12.2014 12:34:02 (Bepcwa 1)

Cornacoeano: KonomeHuee Cepreid [NeTpoemy
[ | 18.04.2014 15:11:54 (Bepcwua 1)

He cornacoeano: Cyeopoea EkatepwHa AHLpesEHS
18.04.2014 12:54:03 (Bepcwa 1)

KommernTtapuii: Ddoprmnedne HeoBxogrmo McnpaenTe. T, NpHMEYIHKA,

Konnuecteo 3anucei: 4

Bce perictBusA 3amelatoero 6yayt dpukcmpoBaTtbca B UCTOpuM paboTbl ¢ 06bekToM (B KonoHke Mo
3amMeLL,eHUIo 6yaeT 0ToHpaxkaTbCa 3HAUOK «+»).

Takke 3amMelarwemy 6y,£l,yT npunxoagnTtb OroBelleHnda MNo  rno4yre O NoABJE€HUN HOBbIX
HEMPOYUTAHHbBIX NN MPOCPOYUYEHHbIX 3ap,aH|/||7| Y OTCYTCTBYHOLLEro COTpyaHUKa.
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OnoBelleHne no noyrte

Echv y coTpyaHuka MNOABUAUCE HOBble HENpoOYMTaHHble 3ajaHWA WANW eCTb MPOCPOYEHHbIE
3a/,aHnA, TO eMy Ha 3IeKTPOHHYH MOYTY NMPUAYT NMMCbMa C onoBeleHneM 06 3toMm. MNMucbMma npuayT
Ha aZpec, KOTOPbIM yKka3aH B KapTOUke COTPYAHMKa B rnoJsie *An. nouTa.

Mpumep nucbma:

Directum

V eac HOEOE JaJaHHE.

JagauHe: Iogmmmmite: Hex. mucemo 8 Q00 Tpact NelICX-0001/14 ot 24.11.2014 '"Tlpurnanmenne Ha EBICTAEKY
Tema zagagu: [lognummre: Hex. mucemo 8 Q00 Tpact NeHCX-0001/14 ot 24.11.2014 "Tlpuraamensie Ha BEICTAEKY

Kongy: Heanoeckwuii [ennamnii AnexcaHapoEHd
OT: Cotoneea Hagexga HuxonaceHa
Cpox: 26.11.2014 11:00

Otopaeneno:20.11.2014 11:35:42

Broxenna:
+ Hcx oacemo 8 000 Tpact NeMCX-0001/14 ot 24.11.2014 '"Tlpurgamenre Ha BEICTABKY

JT10 coobmenne OTHNPAEIEHD AETOMATHIECHKH. UroOH OTIHCATECA OT PaCCHEUIKE, OTHPAERTE MEICEMO 4 IMHHHACTPATOPY.

B nuceme ByayT ykasaHbl TeMa 3ajaun, OT KOro MPULLNO 3ajaHne, CPOK U BpeMsA OTnpaBieHUs.
Taroke ByayT AaHbl CCbIIKM Ha 3afaHne U BAIOXKEHWA (eCNM OHUM eCTb). YToObl NMOCMOTPETb KapTOUKy
3a/laHMA UK OTKPbITb BNOXEHUA, NepenamTe No COOTBETCTBYHOLUMM CCblKaM B NMoasx 3apaHue
nnn Bnoxxenmsa.

Ecav cotpygHMK HasHaueH 3amMellarollyv, TO eMy NpuayT OMOBELeHMA ANS OTCYTCTBYHOLLETO
coTpyaHvka. B nnuceme nossutca none Komy.

HacTpoiky paccbiikv OnoBeLLEHUN BbINOAHAET aAMUHUCTPATOP B KapTOuKe COTPyAHWUKa. YTO6bI
OTNMCaTbCsA OT PACChbIIKKX, NEPENANTE MO CChlJIKE MUCbMO aAMUHUCTPATOPY:

2FT0 cooDImeHne OTHPABITEHD ABTOMA THIECKH. Uro0E OTOHCATECA OT PaCCBEUTEH, OTIPABRTY MHCEMO 4 IMHHHCTDATODY .

B OTKpbIBLLEMCA OKHE 3anonHuUTe TEeKCT MNMnCbMa WM  YyKaXXunte ajgpec 3J'IeKTpOHHOI7l nouThbl
AaaAMUNHNCTPAaTOpa.
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3aHaTne 6. 3agaun 1 3agaHvs

[ThaHMpoBaHMe paboT B KaneHzape

B cucteme poctynHo pobaBneHve BcTped B KaneHpapb Microsoft Outlook un3  kaptouek
COXPaHEHHbIX M CTAPTOBaHHbIX 3343y, 3a/aH1i U YBeAOMAEHWI. OTO NO3BOJSET 3amnJaHUpPOBaTh
BPeMS Ha BbINOJHEHWEe 3ajaHus, A06aBUTb HaNMOMWHAHWE, Ha3HAYMTb BCTPeYy C YyacTHUKaMu
3alay UiV 3aZaHni.

Y1obbl fO06aBUTL BCTpeEUy:

1. B kapTouke 3ajgauv, 3afjaHus WU YBEAOMJIEHUsA Ha JIeHTe Ha Bkiagke OTrnpaBka B rpynne
Kanenpapb HaxxmunTe Ha kHonky [Lo6aBUTb B KasleHAApPb:

FMABHAA | OTNPABKA | NOWNCK  BNOXEHWA

- JoBaente B MzBpaHHoe
vl | &

BromeHmnem JoBasnTe B
E 33434y KaneHgapL
OTnpaenTe KaneHgape Ceblnen

OtkpoeTcs OKHO co3saHusA BCTpeun B kaneHaape Microsoft Outlook:

Tema PaccmoTpuTe: Cn, zanucka N228/2015 o7 02,12,2015 "3akynka NpuHTEpa’

Mecto -
Bpema Hayana Cp 02,12.2015 E| 15:00 - Llensii geHe

OroHYaHue Cp 02.12.2015 E| 1330 -

3apaHve: PaccmoTtpuTe: Cn. 3anncka No28/2015 o1 02.12.2015 "3akynka npyHTEpa
OT1: KyaHeyos Muxaun Cepreeeud

MpoLuly cornacoBaTth JOKYMEHT.

BnoxeHnA:
Cn. 3anucka Ne28/2015 o1 02.12.2015 "3akynka npuHTepa”

B okHe BCTpEeun 6y/J,yT 3anoOJIHEHbI AaHHbIE!
e TEMa, AaTa, BpeMA HadaJla N OKOHYaHUA BCTPEYN;

e (CCblJIKa Ha COOTBETCTBYyHOLlEE 3ajaHUe, 3afdady Wnanm yBegomaeHune wun CCbiIKM Ha
BJIOXKeEHWA;

e TEKCT 3ada4n,;

e UMMA COTPYAHUKA, OT KOTOPOro npnwno 3ajgaHmne nan yegomMmaeHune. YKa3biBaeTcs, ecau
BCTpeUYa CO34aHa U3 KapTO4KM 3adaHNA Uan yBeaoOMANeHUA.

2. Mpn HeobxoanMMoCTN M3MeHUTe faty u Bpems, fobaBbTe HamOMWHaHWe, yKaXxuTe MecTo
BCTPeYUn 1 fobaBbTe Y4aCTHUKOB.

MPUMEYAHWE. Ecnm y Bac He HactpoeH Microsoft Outlook, To npu co3gaHum BCTpeun
chopmmpyetca pann ¢ pacwmpeHmneM *.ics. Parin MOXHO OTKPbITb B APYroM KaneHAape, KOTOpbIN
noasep>xvBaeT paboTy C AaHHbIM paclIMpPeHMEM.

[pakTnyeckaa pabota

Cnywatenn pasbusatotca Ha napbl: Caywatens A n Caywatens b. Kaxablin caywatens BbINOAHAET
3ajjlaHne B COOTBETCTBUM C POJIbIO, ONMMCAHHOW B 3aJjaHN L.

MoaroToBbTe gocbe Ha opraHusauuio. Posn pacnpegenatorca cnegyrowmm obpasom: CaywaTens
A — MlHuyuamop 3ada4u, Cnywatens b — MicnoaHumerne.
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WHuyuamop (Cnywatenb A):

1. Co3pavTe 3asauy c Temou «IMoarotoButs ocbe Ha OO0 “"Pomaluka”». 3anoaHnTe Nons:
e yKaxuTe ucnonHutens - Caywartens b;
e CPOK MCMONHEHMUA — CErOAHS;
e Konua - Npenogasatensb YL,

e B TEKCTE 3a/jauM YKaxkKnte, UTo HeOHXOAMMO MOArOTOBUTL AOCbe Ha koMmnaHuo OO0
«Pomaluka»;

° npmcsoﬁTe 3ajaye BblICOKYHO Ba>XXHOCTb;

e BJIOXWUTE B 3agayy JAokymMeHT «[lepeuyeHb JOCbe oOpraHu3auui» (JOKYMEHT
co3/aBaan Ha 3aHaTum 4).

2. CoxpaHuTe 3aZlauy, 3aKpoinTe He OTNpaB/As ee.

HananTe ccbiniky Ha co3paHHyto 3agady B nanky «Mcxogsawme» n obpatnute BHMMaHWE Ha ee
oTobpaxkeHue.

4. OrtkpouTe 3agavy 1 OTMpaBbTe ee, NP 3TOM BblganTe ncnonHutento (Cnywarento b) npasa Ha
N3MeHeHne JOKyMeHTa.

VicnoaHumens (Cnywatens b):

5. OtkpouTe 3agaHue, nonyyeHHoe oT Caywatens A. Bnoxute B 3ajaHue JoKyMeHT «/locbe Ha
opraHmzaumio OO0 “"Pomaluka”» (LOKYMEHT cO34aBann B NPeAblAyLUMX NpakTMyecknx paborax)

6. BbIMosHWTE CBOE 3aAaHue.

WHuyuamop (Cnywatensb A):

7. I'IpOBepre Ka4yecCTBO BbINMOJIHEHHbIX pa60T M BbINONHNTE NONAYYEHHOE 3a4aHNE Ha NMPUEMKY.

Bonpocu AN NPOBEPKU
Bbl, kak MHWUMaTOp, co3gaeTe 3ajauy. B kakyro nanky OyaeT momelleHa ccbiika Ha 3agauy
nocne ee OTI'IpaBKIA? B KaKyro nanky 6yA€T nomMelleHa CCbllka Ha 3ajady, ecan ee CoOXpaHuau,
HO He oTNpasuan?

2. Bbl co3ganv 3asjauy AN HECKONbKWUX UCMONHUTENEN, OAHAKO MOC/Ie OTNpPaBKM 3ajauv 3ajaHuve
NoABUAOCL TONbKO B Manke «Bxoaauwwme» y nepsoro m3 Hux. KakoBa Hambonee BepoATHas
npuynHa?

3. Bbl co3gann 3ajavy, HO WCMOJIHUTEAN TOBOPAT, YTO He MoAyuman 3agaHuin. OTKpbIB Manky
«Ncxopawme», Bel 06Hapy>kuau, 4to 3agaya nmeeT ctaTyc «4epHoBuKKk». B uem npobaema, n kak
ee pewnTb?

4. WicnonHutenn no Bawen 3agaye roBopAT, UTO BbIMOJHMAN CBOMU 3ajaHWA, HO CCblIKa Ha 3Ty
3agavy B Bawew nanke «cxoaawme» He 3auepkuBaetcs. B uem npobiema v kak ee pewnTb?

5. Bam npuwno 3agaHuve, B KOTOPOM Bbl eanHCTBEHHbIV McnonHuTenb. Bel, npogenas paborty,
BHEC/NN COOTBETCTBYHOLUME 3anuncy B TEKCT 3aZaHNA U 3aKpblan ero. Yepes HekoTopoe Bpems
Bbl 3ameTuan, 4tO CPOK 3ajaHuMs WCTeK, M LBET 3aJaHnA M3MEHWICA Ha KpacHbIn. B uem
npobaemMa u kak ee pelwnTb?

6. Bbl co3zaeTe npocTyro 3aZayy W XOTUTe, 4TOObI pykoBOAUTENb OTAena 6bin B Kypce
BbINOJHAEMbIX paboT. YTo NpeanpuHATL?

MoxxeT aun MHNUMATOP 3ajdayn USMEHUTb TEKCT 3afayun nocse ee CTapTa?

Bbl xOoTTE HaNTK 3ajayn, B KOTOpPbIe BAOXKEH Ball AOKYMEHT. Kak 310 CAeﬂaTb?
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3aHATMe 6. 3ajaum 1 3ajaHusA

Mpw BbINOAHEHWM 3a4aHNA Bbl BCTaBUAN CCbINIKY Ha HOBbIW AOKYMEHT B ero TekcT. CMoxeTe v
Bbl MOTOM HAWTW 3TO 3aZaHNe NOUCKOM "BaOXeHO B 3aZa4n” 13 KapTOUKM 3TOro AOKYMEHTa?

B kakux cayyasx HeOOXOAMMO BbINMOAHUTL 3aZaHMe Ha MpuUeMKy C pe3yabTaTtoMm «Ha
AopaboTky», a B KakUx co3aaBaTb noz3ajady?

YTo nPoOnCxoanT C HEBbIMONHEHHbBIMW 3adaHNAMU NPU NpeKpaleHnn 3ap,at-||/|?

Kakune ,D'eI;’ICTBVIH B Kaye(TBE€ 3aMellaolero CoTpygHka Bbl MOXeTe BbIMONHATL C 3ajadaMin
3ajJaHnNAMU 3a|v|eu.|,ae|v|oro?

I'Ipmxop,m Jin 3aMellarouemMy COTPYAHUKY ONOBELWEHNA MO noyTe O 3aJaHUNAX 3a|v|eUJ,aeM0ro?
Kak 03HakKoMWTb HOBOTO COTPpyaHWMKa C TEKCTOM paHee BbIMOJNHEHHOW 3ap,at-||/|?

Bbl monyunnn yBesoMaeHne O BaXXHOM COBELLAHUM, KOTOPOE 3anJaHUPOBaHO Ha CAeAyHOLLYH
Heaento. Yto Bbl MoXXeTe NpeAnpuHATb, A5 TOro YTobbl He 3abbiTb O HEM?
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3aHATne /. CornacoesaHue AOKYMEHTOB

CornacoBaHve npeAHa3HayeHO A/d MOATOTOBKM JAOKYMEHTa, Hanpumep, K JajbHenlemy
NOAMUCAHUIO UAN YTBEPXAEHWIO C YYeTOM MHEHWSA BCeX 3aMHTepecOBaHHbIX CTOPOH. B xoae
COrflacoBaHWA B TEKCT JOKYMEHTA BHOCATCA M3MEHEHUSA MO 3aMeYaHUAM CO02/1aCyroujux.

B cucteme npesycmMoTpeHO ABa BUAa COrnacoBaHUsA JOKYMEHTOB:

e COrnacoBaHWe No pernamMeHTy

e (BOHOAHOE COrJiacoBaHue

BAXHO. Bo3mMoXXHOCTb OTNpPaBKN AOKYMEHTa Ha CBO6OAHO€ cornacoeaHne n cornacoeaHwme no
pernamMmeHTy 3aBUCUT OT BUAa JOKYMEHTA.

CorsiacoBaHue Mo periameHTy

Ha cornacoBaHuve no pernameHTy OTNPaBAsOTCA AOKYMEHTbI, A1 KOTOPbIX NPeAyCMOTPEH YETKUIA
nopsAoK cornacoBaHuns. Hanpumep, AOKYMeHTbI CieAyoLmX BUAOB:

e UCXoAsLME AOKYMEHTbI

e MpuKassbl

o CyKebHble 3anncku

e /IOTOBOpPHbIE JOKYMEHTI

e BXOJfLUME CyeTa Ha onnaty

Ana paboTbl C pasHbIMM BUAAMWU JOKYMEHTOB B KaXOW OpraHu3auuu HacTpavBaeTcs CBOM

peeiameHm, CornaCcHoO MPUHATbBIM npoueccam o6pa60T|<|/| AOKYMEHTOB. I'Ipanma cornacoeaHunAa
AOKYMEHTOB HaCTpanBaeT agMMHUCTPATOP.

Ha cornacoBaHve no pernameHTy JAOKYMEHT oOTnpasasetca 3ajadven. B pamkax 3agaum
bopmupyroTCs 3ajaHnA, COOTBETCTBYHOLLME 3Tanam, KOTOpble yKa3aHbl B MpaBuie COrnacoBaHus.

CBobosIHOE cornacoBaHume

Ha CBO6OAHO€ cornacoBaHume OTNPaBAAOTCA JAOKYMEHTbl, A4 COrnacoBaHMA KOTOPbIX He
npegycMoTpeH pernamMeHT. Hanpmmep, NPOTOKO/bI, TEXHONOTUYECKME N MPOEKTHbIE AOKYMEHTHI.
Takxe CBO60/J,HO€ cornacoBaHume ucnoab3yetca And npeaBapuTesibHOro cornacoBaHuaA
Oq)I/IU'I/Ia}'IbeIX,CI,OKyMeHTOB.

B O6LI.I,eM cnydae CBO6OAHO€ cornacoBaHune JOKYMEHTOB COCTOUT M3 CaeyHoLWnX 3TanoB!:

Mepeaaua Ha CoTpyaHUK cO3jaeT JOKYMEHT B CUCTEMe W OTnpaBaseT ero 3adayel Ha

ceobogHoe cBob60AHOE CcornacoBaHue.
COrNacoBdaHWe

COI'IIacyl-OLLI,I/IM OAHOBPEMEHHO NMPMAYT 3a/aHNA, B paMKax KOTOPbIX OHWU!

CornacoBahue e TMPOCMATPMBAOT  JOKYMEHT, NpW  HEOBXOAMMOCTU  OCTaBAAHOT

KOMMeHTapMVI B TeKCTe 3aJaHnA,

e BbINOJHANT 3ajaHue ¢ pe3ynbtatom CornacoBatb 1y Ha aopaborky.

Ecnm xoTs 6bl OAMH U3 COrnacyrolmx OTNpaBUa AOKYMEHT Ha AopaboTky,
MHULMATOPY 3aZauM Ha CBOOOAHOE cornacoBaHve MpuAeT 3ajaHue Ha
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3aHaTtve 7. CornacoBaHne AOKYMEHTOB

popabotky_gokymeHta. OH MOXeT aopaboTaTb AOKYMEHT M OTNpPaBUTb Ha
MOBTOPHOE COrnacoBaHWe wAM npekpammtb pabotel. CornacoBaHue
AOKyMeHTa ByaeT AnNTbCA A0 TEX MOP, MOKa BCE COrnacyroLime He BbIMOAHAT
CBOM 3aZiaHus ¢ pe3ynbtaTtoMm CorsnacoBarb.

MNocne 3aBeplueHMA COrnacoBaHUA WHULMATOP MOAYYMT 3adaHue Wau
ysedom/ieHue, B 3aBUCUMOCTM OT HaCTpOeK, YKa3aHHbIX B 3ajayve Ha
cBOOOAHOE CcornacoBaHMe.

3ajJaHne,
yBENOMAEHWE

CornacoBaHue AOKYMEHTOB MO pernaMeHTy

3asaya Ha COrjiacoBaHWe MO pernaMeHTy

1. Cos3gante 3adayy Ana OTNPaBKM AOKYMEHTa Ha COrjacoBaHue MO pernameHty. [is 3Toro B
KapTOuke JOKYMEHTa Ha JIeHTe HaxmuTe Ha KHonky Ha cornacoBaHme no pernameHry.

[MABHAA | OTNPABKA | NOANWMCAHWE NMOWNCK

Ll L] ﬁl L L '--:I
= o A/ [c e
= t“'i"; @ t‘--&
BroxeHmnem BromeHmnem Uepes cepenc Ha ceoBogHoe Ha ncnonnenne Ha cornacosanue no
E 334auqy B MWUCBERMOD oBmeHa COrnacoBaHne NoEYYEHHNEM pErnamMeHTy

OTnpaenTe

OtkpoeTcs KapTouka HOBOW 3aszaun. B none *PernameHT yka3aHO MpaBWAO COrNacoBaHus, Nno
KoTopomy 6yaeT obpabaTbiBaTbCs AOKYMEHT:

Ca Cornacosanwe: [lorosop ¢ Koncant-Tlnwoc, MAO "3akynka KaHWTOBapOE ANA KYyPCOB OBYUEHWA

MABHAA | OTMNPABKA TMOWMCK BNOXEHWA

[2]l Konuposate ccainky ’ @ 'E'i | Boicokan BaxHOCTE

X ¥Yaanute sannce Huskan sakHoCTE

Otnpaswte  [Npekpatute Co3pate
nogsagadgy
Mpaeka CornacoeaHue Moazapaqa Mapametpel
CBOWCTBA *Tema Cornacosanune: Jorosop c Koncant-Mnroc, MAO "3akynka kaHuToBapos ANA KypcoB
ofyqeHuna’

PECNAMEHT .

“Pernament CornacosaHue 4orosopos 3akynkn (MNonum - || Oxungaemend cpok |28.10.2016 15:57:44
[OCTYN CornacyroLme
e OBRsaTEnbHbIE Hoeukos Anexcangp dmuwrtpuesny; 3akonos Cepred Hpeesny;

Cyeocpoea EkatepuHa AHgpeseHa;

,ﬂ,DI‘ICIﬂHI."ITEJ'IbeIE

B 3aBncnmoctm ot npaBunaa corjacoBaHmMAa MOTyT aBTOMAaTUYECKMN 3aMNO0JIHATbCA BCE OCTaJibHbIe
NoJiA KapTOUYKN.

MPUMEYAHWE. 3HaueHne nons OXXuaaemMbi CPOK BbIUMCNSETCA aBTOMaTM4YeCKM Kak CymMMa
CPOKOB BCeX 3TanoB B BbIOpaHHOM MpaBuae COrnacoBaHWA C MOMEHTa OTNpPaBKM Ha
cornacosaHue. [lone JOCTYNHO TO/LKO ANA MPOCMOTPa.
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2. TpoBepbTe NOpAAOK paboT Mo pernaMeHTy, UCMONHUTENEN U CPOKK. [lns 3TOro nepenamTe Ha
3aKnaaky «PernameHT» B KapTOUke 3a4auu:
Ha 3aknasake «PernameHT» oTo6pakarotca 610KM, KOTOpble COOTBETCTBYHOT 3Tanam npasuaa
corjiacoBaHus:
Ce Cornacoeanwue; florosop ¢ KoHcant-Mawoc, MAQ "3akynka kKaHutosapoe an... 2 2= O X

MABHAA | OTINPABKA TIOWCK BAOXEHWA

Otnpaewte  [Mpexpatuts Cozgate
nogzagaqy
Mpaska CornacosaHue Moazapaqa Mapametphbi

CBOWMCTBA PernameHt

)
L -~ | 1.CornacosaHue ¢ HENOCPEACTEEHHBIM PYKOEOAUTENEM Cpok -1 aexe
PEMMAMEHT o ] .

: WMcnonnuteneHend gnpektop Hoswnkos AL

Aoctyn :_‘ Y 2. Cornacosanne c AONOAHUTENBHBIMKA COrNACYHOLLAME Cpok -1 aexb

W

WMCTOPHA

M0: 3969 Cosgano: 10.10.2016 15:57:44  Cratyc: Yeprosmk  Om KyHueswdy B.B.

U L
@ Konnpoeate coeiniy > @ E-‘ | Beicokan saxHocTe
]
4 1 Hwzkan saxrocTs

¥ ¥aanute zannce

McnonHutenn He yrazaHbl

) i -
— | 3.Cornacosanwe c 0BASATENBHBIMK COTNACYHOLLAMEA Cpok -2 gnA
.

“®| Crapr- oaHospemenno

Hopuer Zakonos CHD,
[nasHeif Byxrantep Cysoposa EA.

Q 4. Moanucanwe Cpok -4 vaca
lenepaneHeii guperTop 3yes [LA.

5. Pernctpauma Cpok—4vaca
mmms  HayaneHWK oTgena cHabxenna Kongpartees P

6. OTnpaeka KOHTpareHTy Cpok—1 aeHb
L J Menegxep no sakynkam Kynuesuy B.B.
Cnocob gocraekw: cepenc 30, obmena Synerdocs

| E 7. Kontpons sosepara Cpok—1 aexb
Menegxep no sakynkam Kynueswny B.B.

CL) 8. 3apaHwe. Ha ucnonHeHne Cpok — 10 gnei

HauaneHuk otaena cHabuenna Kongparees PIL
Meneaxep no 3akynkam Kynuesuy BB,

Ecnm npaBuio cornacoBaHus He MOAXOAWT, HaXXMUTE Ha KHOMKY U B MOSBUBLUEMCA Moje
PernameHTt Bbibepute ppyroe npasuno, nmbo Ha 3aknagke «CBOWCTBa» CKOPPEKTUPYWTE
3HaUeHUs JOCTyMHbIX Moner. Hanpuvmep, MOXHO W3MEHWUTb CMUCOK OONOJHUMENbHbIX
coznacyroujux, eCvi B npaBusie eCTb COOTBETCTBYHOLLMIA 3Tan.

MPUMEYAHWE. Ana donosHUmMensHo20 coanauwieHuss Takxke AOCTYMHbl NMpaBuia COrnacoBaHMs
[AOroBopa, K KOTOpOMy OHO 0opopMAAeTCA.

MNpn HeobXOAMMOCTM MOXHO MoCMOTpeTb 6Hosnee noapobHyto uHbopMauuto 06 3Tane
COrNacoBaHUsA, KOTOPbI UCMONb3YeTCs B BbiIbpaHHOM npasuse. [as 3TOro wesnkHuTe ABa pasa
NeBOV KHOMKOW MbILLW MO HY>XHOMY 3Tany, OTKPOETCs ero KapToyka.

67



3aHaTve 7. CornacoBaHve JOKYMEHTOB

3. 3ano/siHMTe OCTaBLUNECA MOoAA B KapTouke 3aja4yun:

& A Cornacoeanue: florosop ¢ KoHcant-TMatog, MAO "3akynka KaHUTOBapoE ANS KYpCoB 0byueHMa” - 3agaua .. 7 = 0O X
rMABHAR | OTMPABKA NMOWCK BNOXEHWA

B B @ Konupogats cobliky @ | Beicokan saxHocTs
id

X ¥Ypanute 3anuce Hwuskan BaHoCTE

Coxparnte  CoxpaHnTe Otnpaente | [Npexkpatute Cozgate
W 3aKpEITE 5 CTMEHNTE M3MEHEHMA noazagaqy
Mpaeka CornacoeanHuwe Mogzagaua MapameTpel
CBOWNCTBA *Tema Cornacosanme: Jorosop c Koncant-Matoc, MAQ "3akynka kaHUTOBapoE ANA KypCoB Roxyment
obyuerun q Aozosop ¢ KoHoaam-
PETIAMEHT G m Maac, MTAO "3akyn...
- - *Pernament Cornacosanwe gorosopos sakynkn (Moaume ---| Omngaemeni cpok | 28.10.2016 16:02:40
NOCTYN Cornacyrowwme
MpuacxeHnA
Hoeukos Anekcanap Amutpuesny; 3akoHos Cepren Hpeesny;
WUCTOPWA O6A3aTenbHble ; p e g Mpunoxerne MNepedens

Cyeoposa ExkatepuHa AHgpecBHa; g m K3HLITOBAPOS K AOFOBO...

JononxuteneHele Cobonesa Hagexaa Hukonaeena;

Lpyrue yJacTHUKKM JonoaHuTensHo

*Ha nognuce 3yes MeHHagnil AnexcaHaposny 3agska N216/9 om 10.10.2076
(W| "Jakynka KaHUMosapos”
Konusa Kouapatees Poman Mecprinesuy;

CTNPaEka AOKYMEHTOE KOHTPAreHTy

Cnocot gocraskn | Cepeunc 30, oBmena ¥ | *Cepewnc oBmena Synerdocs A

Mpoly cornacoeate JOMOEOPD 38KYNKW KSHUTOBApOE ANA KypCoB Oﬁj'HEHHH W nepeYyeHb KaHUTOEapOE
ANA 3aKyNKH.

WO: 3969 Cosgano: 10.10.2016 15:57:44  Cratyc: Yepnosmk  Om Kynueswd BB,

[ononHurenbHble. CN1COK COTPYAHMKOB, KOTOPbIE HE BK/IKOUEHbl B CMNCOK 0b6s3aTeNnbHbIX
cornacyrowmx, Ho UM HeobXxoAMMO y4yacTBOBaTb B COrNacoBaHMM AOKyMeHTa. Hanpuwmep,
ecnm HeobxoAMMO cornacoBaTb JOKYMEHT C  3auMHTepecoBaHHbIMU  COTPYAHWMKAMMU
CMEXHbIX OTAenoB. [TOMUMO COTPYAHMKOB MOXHO Takxke YyKasaTb pPOAW, rpynnbl,
noApasjeneHns nav opraHmnsaLnn. YkasblBatotcs yepes «;». [lna 3anonHeHnsa ncnoib3ymnte
like-8800.

*Ha noanucb. COTpyAHWK, KOTOPOMY MOCAEe COrfacoBaHWA JOKYMEHT MNpuAeT Ha
nognucaHue. B cnucke ana BbibOpa AOCTYMHbI COTPYAHWKW, KOTOPble MMERT MnpaBo
NOAMWCK AOKYMEHTOB COOTBETCTBYHOLLEIO BUAA, KaTeropum (418 002080pHbIX OOKyMeHMos) v
Haller opraHusauuu.

*Appecar. COTpyAHMK, KOTOPOMY JAOKYMEHT MpuaeT Ha paccMoTpeHue. Hanpumep,
pyKoBOAUTEND.

Ecan Ha cornacoBaHuve oTnpaBaseTcs JOKYMeHT ¢ Tunom «CnyxxebHas 3anucka», To none
[JOCTYMHO TO/NbKO A/ MPOCMOTPA M aBTOMATUUYECKU 3aMOJIHAETCS MMEHEeM COTPYAHMKA,
ykazaHHbIM B KapTouke JOKyMeHTa B nose *Appecar. Eciv oTnpasnsetcs ntobol apyromn
JOKYMEHT, TO MoJie MO YMOJIYaHUKO He 3amo/HEeHO. B 3ToM cayuyae ykaxkute HY>XXKHOro
COTPYAHMKa CAMOCTOATENBHO.

BAXHO. MNons [AononHutenbHble, *Ha nognuce 1 *Appecat oTobpaxkatoTca, ecam B
npasuae ectb 3Tanbl ¢ TMnamun «CornacoBaHne € AOMNONHUTENbHBIMU COTNACYHOLLNUMN»,
«[MopgnucaHme» n «PaccMoTpeHune agpecaToM» COOTBETCTBEHHO.

Konusa. Cnncok coTpyaHNKOB, KOTOPbIE 3aUHTEPECOBaHbI B XOZ€e COrlacoBaHWsA AOKYMeEHTa.
NMoMUMO COTPYAHMKOB MOXHO TakXe YyKasaTb pPOAW, TPYMnnbl, MNOAPa3AENeHUs Wan
opraHu3auwmu. Mocne ctapTta 3agaun UM HyaeT oTNpaBAEHO YBEJOMIEHME.
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Cnoco6 AOCTaBKU [OKYMeHTa KOHTpareHTy. BO3MOXHble 3HaueHUs BblbMparoTCa U3
cnpaBoyHunka Cnocobbl 4OCTaBKMU.

Ecnv fokyMeHT nocne noAnmncaHusa HYXXHO OTNPaBUTb KOHTPAreHTy Yepes cepBuc obmeHa,
BblbepuTe 3HayeHne «CepBuc 3. obMeHa». B none *CepBuc obmMeHa ykaxkute Ha3BaHuWe
cepBuca.

Ecau AOKYMEHT 6bin noaydyeH 4yepes cepBuc obmMeHa, TO Ana Hero aBTOMaTU4ecKku
YyKa3blBaeTcA crnocob AOCTaBKK <<CepB|/1C 31. obMeHa» W Ha3BaHue cepBuca. 3HaueHuns
noneu CTaHYT AOCTYMNHbI TONLKO ANa NPOCMOTpPa.

BAXHO. lMons Cnocob pocraBkm 1 *CepBuc obmeHa oTobpaxkatoTcs, ecam B MpaBuae
cornacoBaHua ecTb 31an ¢ TMNomM «OTrnpaBka KOHTPareHTy».

4. Tpw HeobxoanMOCTM gobaBbTe B rpynny BAOXKEHWUNA «[JONOAHUTENBHO» CCbIIKN Ha JOKYMEHTHI,
KOTOpble MOTYT NOHaZ0bMTbCA NPU COrnacoBaHUK.

Ccbinkn Ha npunoxeHusa (oTobpaxatoTca B KapTouke JOKYMeHTa Ha 3aknajke «CsAsv» B
rpynne «MpunoxeHuns») gobaBaTca B rpynny BAOXKEHUN «[TpunoxeHa» aBTOMaTUYECKN:

e TpPW CO34aHUN 3afaun, eC/I OHN CBA3aHbl C OCHOBHbIM AOKYMEHTOM A0 CO34aHWA 3ajaudn
Ha CcornacoBaHWe,

e NpwW cTapTe 3ajayun, €CAN OHW CBA3aHbl C OCHOBHbIM JOKYMEHTOM MOC/e CO3AaHNA 3ajaun.
5. 3anonHuTe TeKCT 3agauu.
6. Haxmute Ha kKHOMKy OTNpaBuUTb.
B pe3synbtate nocne oTnpaBku 3ajauM Ha cornacoBaHve OyayT co3jaHbl 3ajaHuA COTrNacHo

BblIOpaHHOMY pernameHTy. B kapTouke gokymeHTa B rpynne nosen «XW3HEHHbIN uuka» B noje
CornacoBaHue ycTaHOBUTCA 3HayeHVe Ha cornacoBaHum:

FIAZHEHHBIA LMK

CoctoAnne E pazpaboTke -
Permctpayua JapesepEMpoBaH

CornacosaHne Ha cornacosanin -
Corn. C KoHTpareHTom A

MoH UTOPUHI COornaCcoBaHnA AOKYMEHTOB

Ansa yaobHOro MOHUTOPWUHIA COCTOAHMA 3aZauM Ha COrlacoBaHME MO PEernaMeHTy UCMOb3ynTe
3aknagky «PernameHT». 3aknagka oTobpaxkaeTcs B KapToukax 3ajauv Ha CcorlacoBaHue U
CO3JaHHbIX NO Hel 3agaHnii. C NOMOLLbIO 3aK1aZKM MOXHO, Hanpumep:

e T[TOCMOTPETb, Kakume 3Tanbl COrnacoBaHuMA B TGKyLLI,VIVI MOMEHT Yy>XXe 3aBepLUEHbI, KaKoW
HaxoamTca B pa60Te, a Kakmne elle He HaudaTtbl,

e Y3HATb KTO N3 COTPYAHUKOB ABNAETCA OTBETCTBEHHbBIM 3a Ka)K,quI\/lI M3 3TanoB COrjacoBaHuA.

Ha 3aknagke «PernameHt» oTob6paxatotca 670KM, COOTBETCTBYHOLWME 3TanaM npasuia
cornacoBaHus. B 6nokax cosepxutcs nHbopmauma o6 stanax. HanprvmMep, MoXeT cofepkaTbCs
nHPopMaLms 06 UCMONHUTENE N €rO AOMKHOCTU, TEKYLLEM CTaTyce 3Tana, CPOKe BbINMOJHEHUA NS
3TanoB B paboTe 1 NJaHOBOM CPOKE BbIMOJHEHWSA /11 He HauaBLUUXCS 3TamnoB.
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DTan CornacoBaHus, Ha KOTOPOM AOKYMEHT HaxOAWUTCA B TEKYLMIA MOMEHT, BblAENAETCA XENTbIM
LLBETOM.

Ca Cornacosanue: Joroeop ¢ Kodcant-Mawoc, MAO "3akynka kaHutosapos gn... 7 = O X

MABHAA | OTMPABKA NOWCK BNOXEHWA

[2] Konuposats cobinky @ 'Eil

MNpekpatuTe Cozgate
noA33aadqy = MMokaszate O7
Mpaeka Cornacoeanmne Moazagava Mapamerpel
CBOWMCTBA PernamenT
o :_' 1. CornacoeaHmne ¢ HENOCPEACTEEHHBIM PYKOBOANTENEM 3aeepLuen
PETNAMEHT [ .
: WMcnonuuteneneii agupektop Hoewkos AL
AocTyn :_ | 2. Cornacosanne ¢ ONOAHNTENBHBIMA COFACYFOLYAMIA 3aeepLuen
AL Cexperape Cobonesa H.H.
WMCTOPMA
:_ | 3. Cornacosanme c 0BASATENBHBIMK COTNACYHOLLAMA 3aeepLueH
“®| Crapr- ogrospemenno
Kpwer 3akonos CHD.
Inaenei Gyxrantep Cysoposa EA.
@ 4. Nognucanne 3aeepLueH
lenepaneHeii gupekTtop 3yes [LA.
5. Peructpaumna 3aeepLueH
. HavyaneHwk oTgena cHabxenna Kongparees PIL
6. OTnpaeka KoHTpareHTy 3asepLueH

C g Menemxep no sakynkam Kynuyesuy B.B.
Cnocob gocTaskn: cepenc 0. oBmeda Synerdocs

| E 7. KoxTpons sosspara B paBote
|

Meremiep no sakynkam Kynuesuy B.B. Cpox: 13.10.2016 10:00

8. 3apanwe. Ha ncnonHenwne Cpok — 10 gHei
HavaneHuk otaena cHaBxennn Konppartees PI.

Menemxep no sakynkam Kynuyesuy B.B.

Mi: 3969  Cozgano: 10.10.2016 13:57:44  Cratyc: B pabote  Om Kynueswnd B.B.

Ytobbl Ha 3aknagke «PernameHT» oTobpaxanacb aktyanbHaa WHbopmauusa, obHoBUTe
cofepxnmoe 3aknagku. [ina 3Toro B KOHTEKCTHOM MeHHO 3aknagku Bblbepute nyHkT O6HOBUTHL
coaepxumoe.

Mpn HeobXoAMMOCTM MOXHO NOCMOTpeTb 6osnee nNoAapobHytd WHPopMauuto 06 3Tane
COrNacoBaHUsA, KOTOPbIN UCMOb3yeTcs B BbiIbpaHHOM npasusie. Hanpumep, utobbl y3HaTb, KakoMm
nopsgoK fopaboTkM AoKymeHTa OyAeT MCMoNb30BaTbCs Ha 3Tane, €CAn OAWMH W3 COrNacyroLLmX
BEPHET JOKYMEHT Ha fopaboTky. [lns 3Toro ABaxibl LLENKHUTE NEBON KHOMKOWN MbILIM MO HYXXHOMY
3Tany. B pe3ynbTate OTKpOeTcs KapTouka 3Tana COrfacoBaHWs, B KOTOPOW COAEPXMUTCA BCA
nHpopmaLms o6 3Ttane.

COBET. YT0bbl y3HaTb, Kak UAET COrnacoBaHne AOKYMEHTa WU KTO U3 UCMONHUTENEN 3ajep>KMBaeT
BbIMOJNHEHWE 3aJaHWK, Takke MOXHO BOCMONAb30BaTbCA 3aKNajkon «3azaun» B KapTOUKe
cornacyemoro AOKyMeHTa.

70



Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

OcobeHHOCTHN CornacoBaHUA MO pernameHTy

B psge cnyyaes 3agaHma No 3Tanam MOryT o6beAnHATLCA Y MPONYCKaTbCA:

stan «CornacoBaHMe C HEMOCPEACTBEHHbIM PYKOBOAWTE/NEM» MPOMYyCKaeTcs, ecau
MHWLMATOPOM 3aZaum SBASETCA PYKOBOAUTENb NOAPA3AENEHNS;

3Tan «CornacoBaHue C JOMOAHUTENbHBIMW COrNACyOWMMM» MPOMNYCKaeTcs, ecin B none
[ononHuTenbHble KapTOUKM 3aZauM Ha COrJacoBaHVe MO PeriaMeHTy He YyKa3aHOo HU
OAHOrO NUCMONHUTENS;

eC/v Mo pernamMeHTy ANA 3TanoB., CleAyroWwmx Apyr 3a APYroM, UCMONHUTENEM YKa3aH OAWUH
W TOT Xe COTPYAHMK, TO 3aZlaHNA Mo 3TUM 3Tanam obbeanHATCA B 0AHO. ObbeanHATLCS
MOryT 3agaHua «[leyaTb AokyMeHTa», «PerucTpaumsa AokymeHTa», «[lloagnucaHue
AOKyMeHTa», «OTnpaBka JOKyMEHTa KOHTpareHTy», «PaccMoTpeHue ajpecaTom»,
«Co3aaHve NopyyYeHNn»;

ecanm gna 3TanoB «CornacoaHue ¢ HeNnocpeaCTBEHHbIM PYKOBOAUTENEM», «CornacoBaHue
C ob6s3aTeNbHbIMMN cornacyrolmmMmmn» n «CorsiacoBaHue C AOMNOJIHNTENbHBIMMW
cornacypwmMmn» ykKasdaH OAMH U TOT >Xe WCMOJIHUTENb, TO 3ajaHMe Ha cornacoBaHue
npnaet NCNOJHNTENHO O4ANH pas,;

3Tan «KOHTpo/Nb BO3BpaTta» MPOMYyCKAaeTCs, eCAn AOrOBOPHON JAOKYMEHT noAmnucaH
KOHTpareHToM (B KapTO4ke AOrOBOPHOro JokyMeHTa B nose Cora. ¢ KOHTpareHTom
ykasaHo 3HaueHve [MognucaH). B 3ToM cayuyae BO3BpaT OyMaxkHbIX 3K3EMMAAPOB
AOKYMeHTa KOHTPO/IMPOBaTb HE HYXHO.

Ecam nocne 3tana nevatv AgokymeHTa WMAET 3Tan MOANMCaHUA/PacCMOTPEHUS AOKYMEHTa, TO Y
3afjaHna Ha nevyatb byaetr Tema B ¢dopmaTte «Pacneuvatavte n nepefanTte Ha MNOANWCb/Ha
paccMOTpeHVe <UMS AOKYMEHTa >».

Ceob60aHOE cornacoBaHue AOKYMEHTOB

3asaya Ha cBOH6OHOE corniacoBaHue

1.

Co3paiTe 3a0ayy ans OTNPABKMU JOKYMEHTa Ha cornacoBaHue. [ns 3Toro B KapTouke AOKYMeHTa

Ha

BKNajKe O'rnpaBKa B rpynne O'rnpann'b Ha>XMMUT€ Ha KHOTMKY Ha CBOGOAHOG

corsiacoBaHue.

MMMABHAR | OTNPABKA | NOANWMCAHWME NMOWNCK

v @ o & ® &

BrnoxeHnem BromeHnem Yepes cepeuc Ha ceofBogHoe Ha ncnonHeHme Ha cornacoeaHue no
E 3383y B MWUCBMO ofmeHa CornacoBaHne NopyYEHHUEM pErNaMEHTY

OTnpaenTe
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2. 3anofiHuTe nons B KapTouke 3ajavyn:

3aHaTve 7. CornacoBaHve JOKYMEHTOB

| YeegomnaTe o 3amedannax

= B Cornacoeanwue: lNpoTtokon cosewaHun “TlogeeieHre UTOros paboTsl 33 KBapTan” - 3ajaua Ha cB0B0AHOe CornacoBad.. = O X
TMABHAA | OTNPABKA TOWCK BAOXEHWA
Coxparute  CoxpaHuTe OTtnpaente
1 3aKpeITe 5 OTMEHWTE M3MEHEHWA
Mpaska Jagaua Mogzagaqa
CBOWCTBA *Tema: Cornacosanwne [NpoToken coeewanna "MNogeeserne nroroe paboTel 3a keapTan”
JOCTYN
Cornacyrowme: |Meanosckmii Mennagunii Anekcangposny; Cysoposa Exatepuia Angpeesna;
NCTOPWA Cpow: 10.07.2015 = | Mo sasepluenun noayunts: | 3agaHne A
Konua: CobBonesa Hagexxaa Hukonaeena;
|_|p0LLI}' COrnacoeaTe NPOTOKON COBELUAHWA NO WTOram paﬁOThl 3a KeapTtan.
Wa: 1664 Cosgano: 09.07.201511:13:43  Cratyc: Yepnoswk  Om 3akownos C.HO.

! Bricokan BakHOCTE

Huzkana BaxHocTe

Mapamerpel
*Ha cornacoeaHue

q Mpomoken cosewaHus
G m ‘lModsederue umoeo...

MpuaoxeHuA

OT4er no wroram 1
keapTana 2015 r.

W
NononHWTENBHO

Mnan npogax Ha 1 nonyrogue

@ | 2015

Cornacyrowme. Cnncok COTPYAHMKOB, KOTOPble AOAXHbI Yy4yacTBOBaTb B COrNacoBaHWUU
JOKyMeHTa. [TOMMMO COTPYAHMKOB MOXHO Takke ykasaTb POJv, TPynmbl, NOAPa3jeNeHuns
WAN OpraHmn3aLmmn. Yka3biBatoTcsa yepes «;». [lns 3anonHeHuns ncnonb3ynte like-8800.

chK BbIMOJIHEHWA 3ap,aHv||7| Ha cornacoBaHmMe JOKYMEHTa.

Mo 3aBepwieHUM NoNAyunTb. TN 3ajaHNA, KOTOPOE MONYYMT aBTOpP 3ajaum Ha cBoboaHoe
COrflacoBaHMe TMOC/ie 3aBeplUeHMs cornacoBaHus. Bo3moHble 3HaueHusa: 3apaHue,
YBepomneHue.

YBeaoMifATb O 3aMeUaHuaX. YCTaHOBUTEe GAaXKoK, YToObl MoyyaTb YBEAOMJIEHMA O TOM,
YTO KTO-TO W3 CO2/1aCyoUyux OTNPaBUA AOKYMEHT Ha J0paboTky.

Konua. Cnucok COTPYAHMKOB, KOTOpble 3anHTEPEeCOBaHHbI B XoAe COrjacoBaHuA
AOKYMEHTa. Momumo COTPYAHMKOB MOXHO TakXe ykKa3aTb pOoau, rpynnbl, noApa3jaeeHnaA
WA opraHnsaynn. Mocne CTapTa 3ajayn nm 6yp,eT OoTnpaBJieHO yBeAOMAEHNE.

3. TMpu HeobxoanmocTn fobaBbTe B rpynny BAOXKEHUW «JOMNOAHUTENBHO» CCbINKU Ha AOKYMEHTBI,

KOTOpPbI€ MOTYT I'IOHa,D,O6VITbCFI npw cornacoBaHun.

Ccbinkn Ha npunoxeHusa (oTobpaxatoTca B KapToyke JOKYMeHTa Ha 3aknajke «CeAsv» B
rpynne «MpunoxeHuns») gobaBaTca B rpynny BAOXKEHUN «[TpunoxeHna» aBTOMaTUYECKU:

e TpPU CO34aHUN 3ajaun, €C/IN OHUN CBA3aHbl C OCHOBHbIM AOKYMEHTOM A0 CO34aHWA 3ajaudn

Ha cornacoBaHume,

e TpW CTapTe 3ajayun, €Csin OHN CBA3aHbl C OCHOBHbIM AOKYMEHTOM Mnocne Co34aHnA 3aaun.

4. 3anonHuTe TeKCT 3adauu.

5. HaxmwuTte Ha kHomMky OTnpaBuTb.
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3a/laHMe Ha coranacoBaHue AOKYMEHTA

1. OtkpouTe KapTouky 3ajaHua c Temoun B dopmaTe «Cornacynte: <WMmMa JOKyMeHTa>» W
O3HaKOMbTeCb C JAOKYMEHTOM M TeKCTOM 3ajaus Ha CcornacoBaHue, MNPUAOXKEHUAMU W

AOMNONHNTENbHBIMU AJOKYMEHTAMU U3 06.1acTh BAOXKEHU.

(2]

® = Cornacywte: lNpoTtokon coeewadva "TlogeeaeHme MTOTOB paboTel 3a keapTan” - CornacosaHue AOKYMeHTa - 0O X
TNABHAR | OTMPABKA MNOWCK BAOXEHWA
@ Konuposate coeinky « o 'Eq
Cornacosate Ha Cozgate
aAopaboTiy nogzagadqy
Mpaska 3agaHune Mogzagaua
CEBOWCTBA *Tema: Cornacyiite: MpoTokon cosewanna "MoaseseHne wroroe paBoTe 3a keapran”
MCTOPKWA
*0Om | 3akonos Cepred Hpbee *Konmy: |Meanosckmii leHHagnd Cpox: |10.07.2015
r‘ 3akoHoe C.HO. 09.07.2015 11:24 Cornacoeanue: MpoTokon coeewad... Cpok: 10.07.2015
Mpolly cornacoeats NPOTOKOA COBELLAHWA NO WToram paboTsl 3a KBapTan.
[5| coBonesa H.H.
‘- WMeaHoBckwid TA. 09.07.2015 11:26 Cornacyiite: NpoTokon coeew,...  Cpok: 10.07.2015
B paborte.
‘- Cyeopoea E.A, Cornacyiite: NpoTokon coeewanna "Mogeegenue wr.. Cpok: 10.07.2015
He npountaHo,
Wa: 2821 Cosgano: 09.07.201511:2434  Craryc B pabote

*Ha cornacoeaHwe

: j Mpomokan coseaHus
2 m P {

‘ModsedeHue umozos pabo.

MpunoxeHua

Oruer no wroram 1 keapTana
2015,

‘)

JonoaHuTensHo

Mnan npogax Ha 1 neayreawe
m | 2015

2. [obaBbTe KOMMEHTapuWii B TEKCT 3aaHWS.

3. BbInonHWTe 3ajaHre C OAHUM U3 pe3y/IbTaToB:

CornacoBarb. BbI6VIpaeTCﬂ, ecin cojepXxXmnmMmoe AOKyMEHTa U ero I'IpVI!lO)KGHI/IIZ MONHOCTbHO

ycTpamBaeT cornacytowero. OCHOBHOM JAOKYMEHT W JOKYMEHTbI
«Mpunoxenuns» byayt noanvcaxbl 1 ¢ pesynbtatom «CornacoBaTb».

M3 Tpynnbl BAOXEHWN

Ha popabotky. BbibupaeTcs, ecanm y COrnacyrolero ecTb 3aMeyaHus K COAEPXMMOMY
AOKYMeHTa n/unu npunoxeHunii. OCHOBHOM AOKyYMeHT byaeT noanucaH 3l ¢ pe3yabTatoM «He

cornacoBatb».

CornacoBaHuve JAOKyMeHTa OyaeT AnUTbCA AO Tex MOpP, Moka BCe coenacyroujue He BbIMOJHAT
3afaHue c pesynbTatoM CornacoBatb. Eciv xoTa 6bl OANH COrnacyroWmMii OTNPaBUT JOKYMEHT Ha
fopaboTky, TO aBTOpy 3ajauvM Ha cBOHOAHOe cornacoBaHwe npuaeT 33jaHvie_Ha A0paboTky

AOKYMEHTA.
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3afaHue Ha AopaboTKy AOKYMEHTa

Ecam xoTs 6bl OAWH U3 coesacyroujux OTMPaBUA AOKYMEHT Ha AopaboTky, aBTOpy 3aZaun Ha
cBobosHOe cornacoBaHwe npuaeT 3ajaHuve Ha JopaboTky JoKymeHTa. ABTOp 3aZauv_Ha
cBOOOAHOE _COorfacoBaHue MOXeT JopaboTatb JAOKYMEHT W OTNpPaBUTb Ha MOBTOPHOE
COrnacoBaHWe WUau Npekpatuts PaboThl.

OTnpaBka Ha MNOBTOPHOE COrslacoBaHne

1. OTkpoWTe KapTOuKy 3aZaHNs N 0O3HAaKOMbTECh C 3aMeYaHMAMMN COrNacyroLmX B Nepenmncke.

o = HopabaoTaiite: NpoTokon cosewanma "TogseaeHne MTOros paboTel 3a keapTan” - JopaboTka AOKyMeHTa - 0O X
MABHARA | OTMNPABKA NOWCK BNOXEHWA (73
[2]l Konupogats ccbiky > @ 'EH
Wcnpaeneno | Mpekpatute Coszgate
noAzagaqy
Mpaska JagaHne Mogzagaua o
CBOMCTBA . =1| * Ha cornacoeaHwe
SO TEA P 3akonoe C.HO. 09.07.2015 11:24 Cornacoeaduwe: MpoTokon coeewadna "Moaee.. Cpok 10.07.2015
[Mpomokon cosewaHus
MpoLy cornacoeate NPOTOKON COBELLAHWA NO wToraM paboTel 33 KeapTan. ] I P il
WCTOPKA potuy P - P P W | ‘Modsederue umozo...
[=] coBonesa HH.
v Cysopoea EA. 09.07.2015 12:05 Cornacyiite: MpoTokon coeewannA "Mogees.. Cpok: 10.07.2015
MpunoxeHna
CornacoeaHo.
= = q OTuer no wtoram 1
Meanoeckwid A, 09.07.2015 12:05 Cornacyiite: MpoTokon coeewaduna "Moge.. Cpok: 10.07.2015 W ksaprana 2015 1.

NopaboTalite No NPUMEYAHHAM B JOKYMEHTE

Ha popaboTky.

JononHWTeNLHD
(O 3akonoe C.HO. 09.07.2015 12:05 NopaboTaiite: MpoTokon coeewanwa ".. Cpok: 14.07.2015 12:00 |~
Mnan npogax Ha 1
m nonyrogue 2015

Hoswiid cpok cornacosanna: | 10.07.2015 'o

CornacyroLme o

*CornacytoLumii CornacosaHo *NeiicTane
¥ Cysoposa Ekatepuna Angpeesna + He oTnpaenate Ha cornacoeaHue
Weanoeckwii Mennaguii Anekcanaposiny (OTnpaenTe Ha cornacosaHue

(5]

Wi: 2822  Cozgano: 09.07.201512:05:50  Cratyc: B pabote

2. [lopaboTalite JOKYMEHTbl M3 061aCTU BAOXKEHWI MO 3aMeYaHNAM COrNacyoLLmX.

3. B none HoBbIlh cpok cornacoBaHus NpoBepbTe U NPU HEOHXOANUMOCTN CKOPPEKTUPYIATE CPOK,
K KOTOPOMY COTacyoLMM HYXXHO BbINMOJHWTL 3a/jlaHNA Ha COracoBaHMe JOKYMeHTa.

74



Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

4. Mpn HeobXOAMMOCTM YyKaXuTe, KOMY HYXHO OTNpaBuTb JAOKYMEHT Ha MOBTOPHOE
cornacoBaHue. [lna 3TOro HaXXmuTe Ha KHOMKY *, packpoeTtcs 06nacTb ANf WU3MEHEHUS
napamMeTpoB COrNacoBaHUs:

Hoeei cpox cornacoeanua | 10.08.2016 v
* Cornacyrouyuii Cornacosano  *[ledctene
WMeanoeckmii Mennaguii Anexcangposmy OTnpaswTs Ha cornacosaHmne
¥ Cysopoea Exatepuna AHgpeesHa + & OTnpasnTs yEeAoMAEHNE *l ®
CTnpaswTe Ha cornacosaHmne
He oTnpaenats Ha cornacoeaHue
CTnpaeuTe yEEAOMAEHUE
Cnncok PesynbTaT cornacosaHus fleficTBue AnA NOBTOPHOIA
COrNacyroLmx Ha NpPoLWbLIX KpyTax OTNpaBKW Ha cornacoBaHne

MOHMTOpMHI' COCTOAHMNA AOKYMEHTA

[N MOHUTOPUHTA COCTOSHUA PabOT MO AOKYMEHTY UCMOb3yNTe 3aKnaaky «3ajaum» B KapTouke
AokymeHTa. C NOMOLLbHO 3aKNajKkv MOXHO, Hanpumep:

e y3HaTb, Kakme paboTbl BeAyTcA MO JOKYMEHTY B TekylWwMiA MOMeHT. Hanpumep, mHuumatop
3aflau/ Ha CcornacoBaHue JOKyMeHTa MOXET y3HaTb, KTO W3 COTPYAHMKOB YXKE€ COrnacosas
AOKYMEHT, @ y KOro JOKYMEHT HaxoamMTcs B paborTe;

e KOHTPO/NMPOBAaTb CPOKM BbINMONHEHWA PaboT No JokyMeHTy. Hanpumep, nHuumaTtop 3agaum Ha
cornacoBaHue JOKyMeHTa MOXeT TMNOCMOTpPeTb, KTO W3 COTPYAHWKOB 3ajep>XuBaet
COrnacoBaHWe N Ha CKOJIbKO AHeN;

e [MOCMOTPETb OCHOBHble 3Tanbl pPaboTbl C AOKYMeHTOM. Hanpumep, pykoBOAMTENb MOXET
NMOCMOTPETb, KakK BbIMOJAHANNCb MOPYYEHMA MOCAe PaCCMOTPEHNA AOKYMEHTa.

Ha 3aknagke «3agauv» B BuAe AepeBa OTObpakatoTcs 6/10KM, COOTBETCTBYHOLME 3aZavaM U
3alaHNAM, B KOTOPbIX JOKYMEHT BJIOXEH B OCHOBHYHO rpynny BAoXeHW. Hanpumep, B rpynny «Ha
cornacoBaHue» B 3ajaye Ha cBobOAHOe corjacoBaHve wav B rpynny «/lokymeHT ans
WCMONHEHNSA» B 3ajja4e Ha UCMONHEHME MOPYYeHUS.

B 6nokax npeactaBneHa uHPopmaums O 3ajadvax U 3agaHuax Hanpumep, B 610ke MoXeT
cogepxatbca MHPopMauma o6 ncnonHUTene, TeKyLeM cTaTyce 3ajauv Wau 3ajaHus, cpoke (ans
HEBbINONHEHHbIX 3aZaHWI), AaTe BbINOJHEHUA (4N BbINOAHEHHbIX 3aJaHWUN), KOMYECTBE AHEW
3a/epXKM (AN MpPOCPOYeHHbIX 3ajaHui). Takke B bnokax oTobpaxaetrcs uHbopmauns o
UEePHOBMKAX 3ajay, TO eCTb O COXPaHEHHbIX 3ajayax, KOTopble ellle He OTnpaB/eHbl B paborTy.
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3ajaum 1 3agaHMA OTO6pPaXkaroTCa Ha 3aKNadKe, eCciv COTPYAHUK MMEET Ha HUX NpaBa.

E 4= = [lorosop N2TC/16/009/np ot 23.10.2016 c 000 “3aBoA Nerkoebix aETOMoEUAei” "0 pa3paboTke cXeMbl NPOTOTMNE M3... = O X
FMABHAA | OTNPABKA MOAMNWCAHWME TMOWCK (7

E| Konuposate coenky & Cozgate Beponto |_h| l
g |
= Y AannTe 33aNnce — R

3 b lr MmnopTupoeate = ~
Coxpannte  CoxpanuTe Peaaktuposats  Yutate pmp CkaHupoeate 3ap pUpOBE Wamenute
W 33KpbITE 5 OTMEHWTE M3MEHEHKMA + 3KCNoOpTUPOBaTE PEKEMINTEI ED

Mpaeka Jokyment CkaHupoBaHue Pernctpauna

CBOWCTBA
3 3akonoe CHO. 3agaqa otnpaeneda. Jata: 23.10.201613:42

3AOAYN "= 3apaua otrnasnena. florosop c 000 "3asoa nerkosbix asTomoGuneii” "0 paspaboTke CXeMbl NpaToTANE WaEANS" 3asepieHa
b Komy: CoGonesa H.H. Cpox: 28.10.2016

BblAYA MpoBEpETE AKTYaNBHOCTE AAHHBIX

3 3akonos C.HO. JokymMeHT oTnpaeneH Ha cornacoBaHue. [Jara: 22,10.2016 09:19
BEPCHW
CornacosaHie no pernameHty B paBoTe

L |
s
CBA3V (1) \.' Pernament: CornacoBaHWe JOrOBOpOE NOCTABKW (HETMIOBIE
b 37an cornacosaHna Cornacosano
Konomenues C.IN., Cysoposa E.A., 3akonos CHO.

AOCTYN

Meuats gokymenTta Beinonxexo

CICTQIE: 3akonos C.HD. fara: 28.10.201613:10

Mognucanwe ¥TeepgeHo
Weanosckwia LA, lara: 28.10.2016 13:46

Peructpauua Beinonxexo
3akonos C.H, Mara: 2810.201615:14

e @ 0]

OTnpaeka KOHTpareHTy BrinonHeHo
« OxoTtHukoea E.C. [ara: 28.10.201615:15
Cnocof gocTaekn: Kypeep

I

KonTpone Bosepara or koHTpareHTa MoanncaHo KoHTpareHTomM
3akonoe C.H. fara: 11.11.2016 15:00
p—

3apanwe. Ha wcnonxenne B patoTe
3akonos C.H. fara: 11.11.2016 15:00 SagepKa 3 gHA
P

3 3akonoe C.HD. Cosgan wepHoemk 3agaum. Jata: 11.11.2016 11:14

3apaua. Cospaitte akr k [Jlorosop N2TC/16/009/np ot 23.10.2016 ¢ 000 "3asog nerkossix Guneit" "0 paspaboTke cxemel npotoTk.. YepHoeuk
O6wwii cpok: Ges cpoka

CozgaiiTe axt k Jorosop NOTC/16/009/np ot 23.10.2016 ¢ Q00 "3asog nerkosbix asTomobunei” "Q paspaboTke cxeMbl NPoTOTMNE M3AENWA"

W4 627  Cosganc: 28.11.2014 11:18:03  WMameneno: 28.11.201411:18:30  Orkpoieaetca 6: TexcToBeiil pegaktop  AsTop: 3akoHos Cepref HOpeesny

Mpwv OTKPbITUK 3aKnasakn 610ku 3agaHnin ByayT:

e CBepHyTbl A0 6n0kKa 3ajdayn, no KOTOpOIz OHW CO34aHbl, eCan 3ajada 3aBeplleHa Wau

npekpatieHa:
CBOWCTBA
3 3akonos C.HD. [JokyMeHT OTNpaBNeH Ha cornacosanme. [Jata: 21.01.2015 7:56
IANAMIN #" 4 CornacoBaHue No pernameHTy 3aseplueHo

b \_. Pernament: CornacceaHue TpyA0ELIX JOTOBCDOE

e pa3BepHyThbl J0 610Ka 3aZaHns B paboTe, ecan 3ajaya No KOTOPOM OHU CO3ZaHbl B paboTte nam
Ha KOHTpoOAe:

CBOWCTBA
3 Konapatees P.I. Jokyment oTnpaened Ha cornacosadne, Jata: 29,01.2015 15:27

SAJAYK P 3 Cornacosanwe no pernameHTy B pabote
\_. PernamenT: CornacoBaHwe 4OroBOpPOB 33Ky NKK (KaHUTOBapEL, opriexHuka - Npwbop-koHcanT)

BBIZLAHA 3Tan cornacoBaHua CornacosaHo
b Mentaxoea 3.P, Cysoposa EA., 3akonos CHO., Hoewmkoe AL, Meanoscknia LA,

BEPCHW

l Peructpayna B pabote
wmmn  Komy: Kongpateee PIL Cpox: 30.06.2015 13:00
CBA3N = oo ’

76



Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

Ytobbl Ha 3aknagke «3agaun» otobpaxkanacb akTyanbHasa MHbOpMaLMsA, OOHOBUTE COAEPXKUMOE.
[ns 3T0ro Ha 3aknaske B KOHTEKCTHOM MeHt0 BbibepuTe NyHKT O6HOBUTL coAepIXumMoe.

Ha 3aknagke «3agaun» MOXHO OTKPbITb KAPTOUKY 3aZaun Uauv 3agaHus. [lns 3Toro BOCNo/b3ynTech
OZIHUM M3 CNOCOBOOB:

BbIAENNTE HYXHbIV 610K M LLEeNKHMTE NO HEMY ABa pa3a JIeBOM KHOMKOW MblLUW;

B KOHTEKCTHOM MEH0 HY>KHOTO 610Ka BblbepuTe NyHKT OTKPbITb KAPTOUKY.

Mpumep 1. MOHUTOPUHT cOCTOAHUA AOroBopa, OTNpPaB/IEHHOro Ha corslacoBaHue

Mpeanonoxum, 0o2o80op OTNpPaBAeH Ha corjacoeaHve Mo pernamenty. CornacoBaHue
3a/lep>KMBAeTCa M UHMUMATOPY HEOBbXOAMMO Yy3HaTb, KTO W3 COTPYAHMKOB 3ajep>XvBaet
BbINMOJHEHWE 3aJaHNA N BbIACHUTb NPUYNHbIL. [Ins 3TOro:

1. OTKpoWTe KapTOuKy AOrOBOpa W NepenanTe Ha 3aknaaky «3agaum». Mpouecc cornacoBaHus no
pernameHTy MoXeT oTobpakaTbca ciegytowmm obpasom:
E - = Noroeop N22015/3-c ot 04.02.2015 c ipoda OO0 "3akynka KaHUTOBapOE ANA KypCoB 0byueHna” - Jloroeop - 0O X
rMABHAR | OTNPABKA NMOANMWCAHWE MOWMCK 0*
B B [2] KonupoeaTs cobinky / [D £ Cosgats Beponto ﬁ ‘
- 4, Mwnopvposars - — g
Coxpanute  CoxpanuTe Pegaktmposate  Yutate CraHwposate MzmennTte
W 33KpbiTh 5 OTMEHNTE M3MEHEHWA 1, IKCNOpPTMPOEETE PEKBH3NTEI E
Mpaeka Jowyrent CkaHNpoBaHNE Perncrpauma
CBOWCTBA
3 3akonos C.H. [JokymeHT oTnpasned Ha cornacosaHne. [ata: 04.02.2015 &
LAY Mpowy cornacoeaTe A0rOEOP 33KYMKN KaHUTOBAPOE ANA Kypcos 0ByyeHnA, HeoBrognmo Taioke Cornacosats NPUACKEHNA K ACKYMEHTY.
e +" 2 CornacosaHmne no pernameHTy B paBoTe
4 .' PernamenT: CornacosaHne A0rosopos 3aKynkn (KaHUTOBAPE], OPITEXHUKS
BblAHA
4 o 2 Kpyr cornacosanmua He cornacoeano
BEPCWW o R
4 {} 3ran cornacosaHua He cornacoeano
CBA3K (1) Cysoposa E.A.
® Cysoposa EA. [lata: 04.02.2015 10:03 He cornacosano
LOCTYN woEr .
JopaboTtaiiTe 4OKyMEHT MO NPUMEHAHNAM,
WCTOPKA

W 879 Cozpano: 04.02.20159:16:37  Mameneno: 04.02.2015 %16:46  Orkpeisaerca B Microsoft Word 2007 Aetop: KoHgpatees Poman Meoprinesny

3 3akonos C.HD. [okyMeHT oTnpasned Ha NoeTopHoe cornacosanne. [Jata: 04.02.2015 10:03

JopaboTtan gokymMeHT.

3Tan cornacosaHwna Cornacoeano
Cysoposa EA., Conossesa O.A., Kongpatees PI., Cysoposa EA., 3akonos C.HO.

Meuate gokymeHTa BrinonHexo
3awkonos C.HD. farta: 04.02.2015 10:09

Mognucanne ¥TBEpHAEHD
Cysoposa EA. Lata: 04.02.2015 10:10

Permcrpauns, 0TNpaska KOHTPareHTy BeinonHeno
Kongpatees PI. flata: 04.02.2015 10:12
Cnocob gocTaskm: Kypeep

e 2@ 0]

KouTpone Eo3Eparta oT KOHTpareHTa MognucaHo KoHTpareHTomM
3akonoe C.HD. Oara: 11.06.2015 14:05

)

S 3apaHue. Ha ncnonxeHwe B paBote
oMYy SaKOHOEBE L.AJ. oKL £0) . 2 5 SAAEpPXEd 3 gHA

Kony: 3 C.H0. Cpox: 25.06.2015 14:00 3agep 3
S 3aganwe. Ha ncnoanenne B paGote
omy: Kongpatses PI. Cpok: 25.06.2015 14: 3agepxka 3 gHA

Ki Ki Pr.C 25.06.201514:00 3 3

2. Ha 3aknagke Hanaute 610k c coctosHvem B pabore. Ecam 3agaHue, cooTBeTcTBYytOLLEee 6a0KY,
NMPOCPOYEHO, TO B H610Ke KpacHbIM LBeTOM 6yaeT oTobpaxkaTbCa KOAMYECTBO AHEWN 3ajeP>KKU.

3. OtkpoiTe KapTouky 3ajaHus, COOTBETCTBytollee 6n0Ky. Hanpumep, ¢ momouwpko NyHKTa
KOHTEKCTHOTO MeH0 6710ka OTKPbITb KapTOUKY.

4. Tpn HeobXOAMMOCTWU, ANS BbIACHEHUA TMPUUYUH 3a4epPXKM MOXHO, Hanpumep, C034aTb
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nozszazady. [ns 3Toro B KapTouke MPOCPOUYEHHOTO 3aZaHus Ha Bkiagke FnaBHas B rpynne
Mop3apaua HaxxmuTe Ha kHonky Co3aaTbh nog3agauy.

COBET. YT0bbl y3HaTb, KTO U3 UCMONHUTENEN 3aJeP>XKMBAET BbINMOJHEHWE 3afaHWNN, TakKe MOXHO
BOCMNO/Ib30BaTbCA 3aKNaAKOW «PersiaMeHT» B KAPTOUKax 3alaum Ha COrfacoBaHWe U CO3JaHHbIX MO
Hew 3aJaHuni.

Mpumep 2. MOHUTOPUHT BbINOJIHEHMA NOPYYEHUI MO pe3oNoLUn

Mpeanonoxwum, exodawuti dokyMeHm OTNpaBAeH Ha pPacCMOTPEHWe, B pe3ynbTaTe KOTOPOro
PyKOBOAMTENb BblHEC pe3onrouuto. o pesontoumm pykoBoauTens Oblno CO34aHO COCTaBHOE
nopyuyeHue. PykoBoauUTeNtO HEOBOXOAUMMO Y3HaTb, B KAaKOM COCTOAHWM Ha TeKylMA MOMEHT
HaxoaaTca paboTbl No nopyyeHuto. [ns 3T0ro:

1. OTKpOVTe KapTOUKYy BXOASALLErO AOKYMEHTa U NepenanTe Ha 3aknagky «3ajaun». Pesontoumsa v
CO3ZlaHHble MO Hel NOopYyYeHUs MOTyT OTobpaxaTbCs caedyowmm obpasom:

CBOWCTBA
R Conossesa O.A, JokymeHT oTnpaened Ha paccmoTpedne, Jata: 09.02,2015 15:43
JANAYM Pesontouna
v Aetop: Hoeukoe A [, Oara: 09.02,2015 15:45
BblAAYA MpoeepuTE 4o0KyMEHTALMID.
Mcnonnwrens: 3akonoe CH. Cpok: 16.02.2015 Kontponep: Hosnkoe A.[L
BEPCU MpoBepWTE BCe AoroBopa, Yek ob onnare
- WMecnonnutene: Apgo HA. Cpor: 16.02.2015 Kontponep: Hoenkos AL

CBA3N (1) R Hoewkoe AJ, MNopyyetne oTnpasnedo Ha wenonHedne, Jara: 09,02,2015 15:45

P CocTaBHoe nopydeHne B paBote
OOCTYN O O6wmid cpok: 16.02.2015 Kontponep: Hoeukoe A

MynkT cocTagHoro nopyyerna N21 WecnonHexo

WMCTOPWA O Kony: 3akonos C.HD. Cpox: 16.02.2015

MpoEEpUTE A0KYMEHTALMHD.
Omyer: MNposepexo

MynkT cocTasnoro nopyyexus N22 B paBote
O Komy: Apao H.A. Cpox: 12.02.2015 Jagepka 3 gHA

MpoeepuTe BCe gorosopa, Yekn ob onnate

2. Ha 3aknagke ans BbINOJHEHHbIX 3aZaHW OTOGpaxkaeTcs KpaTKUA OTYET MO MCMONHEHUHO
nopyyeHums:

R Hosukoe AJ] Mopyyenne oTnpasneso Ha ucnondedne, Jata: 09.02,.2015 15:45

Coctaexoe nopyyeHue B paGote
O6wmi cpox: 16.02.2015 Kontponep: Hosukos A

Mynkr cocTagHoro nopyuyenna N21 Wecnonxeno
Komy: 3akonos C.HO. Cpok: 16.02.2015

[poBennTE ACKYMEHTALMIO,
Otuer: Mpoeepero

MyHkT cocTasHoro nopyyeHua N22 B paGote
(D Komy: Apgo H.A. Cpok: 12.02.2015

MNposepuTe BCe gorosopa, yekn ob onnate

Ans NpoBepKN cOCTOAHNSA PaboT NO HEBbINOJIHEHHBIM 3aJaHWUAM, HakauTe 610K C COCTOSHUEM
B pa6ore.

3. OTkponTe KapTOUKy 3ajaHus Ha WCMOJIHEHME MOpPy4YeHus, coBeTylolee b6aoky. Hanpumep, ¢
MOMOLLBHO NYHKTA KOHTEKCTHOTO MeH0 610ka OTKPbITb KapTOUKY.

4, ﬂ,flﬂ BbIACHEHUNA TeKylero CoCTtoAHuA pa60T no NOpyyYeHMHo MOXHO, HanpmMmep, 3anpoCcnTb
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OTYET NO UCMOJHEHNIO NopyYeHua. [lna 3TOro B KapToUke 3ajaHnA Ha UCNOJIHEHME MOpPYyYeHNs
Ha Bkiagke FnaBHasa B rpynne KOHTPOsb HaXXMUTE Ha KHOMKY 3anpocuUTb OTYeT.

COBET. YT0bbl y3HaTb, KAKOM COCTOAHUM Ha TEKYLLUMA MOMEHT HaXxoAAaTCA PaboTbl MO NOPYUEHUIO,
Talkoke MOXHO BOCMOJ/Ib30BaTbCA 3aKnajkon «[lopyyeHne» B KapTOUKe MOPyYeHUs.

Buaeopoaunku

CMm. Bugeopoavkmn «CBo6oAHOE B3aMMOAENCTBUE B cucTeMe» N «Pa3bop BXOAALWMX 3ajaHWl» B
CNpaBOYHOWN CUCTEME.

CCbINIKM Ha BMAEOPOAMKM Ha youtube.com:

CBob0aHOE B3aMMOJENCTBME B CUCTEME

Pa360p BXOASLLNX 3aJaHNM

[pakTnyeckasa pabota

Cnywatenn pasbusatotca Ha napbl: Caywatens A n Caywatenb b. Kaxabln cnywatens BbINOAHAET
3afilaHne B COOTBETCTBUM C POJIbIO, ONMUCAaHHOW B 3aZaHuu.

HeobxoanmMo npoBecT cornacoBaHue JOKyMeHTa C  pykoBoauTenem oTaena. Poau
pacnpegenstorca cregyrowmm obpasom: Cnywatens b — MHuyuamop coanacosarus, Cnywatens
A — Pykogodumerns.

WHuyuamop (Cnywatenb b)

1. OtnpaBbTe AOKyMeHT «/[locbe Ha komnaHuto OOO “Pomawka”» (co3gaBann B 3aHATUKM 5)
3ajayen Ha cBOH6OAHOe cornacoBaHme. 3anoiHUTE KaPTOUKY 3a4auu:

e cornacyrowmi - Cnywatens A;

e CPOK UCMONHEHUS — CErOAHS;

o [o 3aBeplueHMUN NOAYUUTD - YKaXnTe 3apaHue;

e Konwusa - Npenogasatensb YL,

e o0b6patnTe BHMMaHMe, YTO TeMa 3asaum cdopmMmpoBasacb aBTOMaTUYECKH;

e OTNpaBbTe 3ajauy.

Pykosodumesne (Cnywatens A)
2. OTkpouTe 3agaHne nonyveHHoe ot Cnywatens b, 03HaKOMbTECh C BAOXEHHbIM JOKYMEHTOM.
3. BoinonHuTe 3agaHune c pesynbtatom «Cornacosatb».

4. CHoBa OTKPOWTE KapTO4Ky 3aZaHMs U MPOCMOTPUTE MHGOPMALMIO O MOAMUCAX BJIOXKEHHOTO
JOKYMeHTa.

VHuyuamop (Cnywatens b)
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3aHaTve 7. CornacoBaHve JOKYMEHTOB

5. OTKkpoWnTe 3ajaHve O 3aBepLUeHWUWN cornacoBaHus. MNMpocmoTpuTe MHOOPMALMIO O MOANUCAX
B/IOXKEHHOTO JOKyMEHTa.

6. BbinoaHWTe nosyyeHHoe 3ajaHue.

CaMocrosTenbHasa pabota

1. HacTtponTte oTobpaxkeHne Bcex AOCTYMHbIX Manok NOTOKOB B Ballen nanke "Bxoadwme".

2. Hactpoute nanky "Bxoasawme" Tak, utobbl B Hel He oTobpaka/sMcb 3afaHuA, KOTOpble Nonanu
B Manku NOTOKOB.

Bonpocu AN NPOBEPKU

Kak 6bICTpO nonyuntb MHGOPMaLUto 0 paboTax, KOTOpble BeAyTCA MO AOKYMEHTY?

2. Kak otnpaBuTb AOKYMEHT Ha opuumanbHOe cornacoBaHne No HaCTPOEHHOMY pernameHTy? Ha
cBobogHoe cornacoBaHme?

3. Bbl oTnpaBnseTe AOKYMEHT 3ajayert Ha CBOBOAHOE COrjnacoBaHMe W XOTUTe MNOJay4aTb
YBEJOMJIEHNS, €C/IM KTO-TO U3 COrNacyrolmMx BbIMONHUT CBOE 3ajaHue C pesynbTatom «Ha
fopaboTky». Kak 3To HacTponTtb?

4. Bbl CO34anN JOKYMEHT U XOTUTE OTMNPaBUTb ero Ha cBOBOAHOE COrnacoBaHWE, HO Ha BKIAAKE
OTnpaBKa He HaxoAMTe COOTBETCTBYHOLLEE AelcTBME. B ueM npuumHa n kak eé pewnTb?

5. Kak mankv noTOKOB MOFyT MOMOYb MOBbICUTb 3PPEKTUBHOCTb PaboTbl COTPYAHMKA?
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3aHAaTHMe 8. Nounck

Bbl MoOXeTe uckaTb AOKYMEHTbI, 3ajayl, 3aJdaHuA, nankm w1 apyrue obbekTbl B CUCTEME MO
onpeaeneHHblIM KPpUTeEPUAM. Mownck no Apyrmum obbekTam AONOJIHNTENBbHO BKJ/IKOYaEeET MOUCK MO

3anncamM CNpaBOYHUKOB.

COBET. HaliTv fOKyYMeHTbI 1 3aZaHus, C KOTOPbIMU HEJABHO paboTanu, Bbl CMOXETE C MOMOLLbHO
CNUCKOB «HesaBHME AOKYMEHTbI» U «HeaaBHMe 3aaHuna».

Y106l OTKPBITH OKHO MOWUCKA:

1. B npoBogHuke cuctembl Ha Bkiagake Mowuck B rpynne Mouck HaXxMnTe Ha OAHY M3 KHOMOK:

MMABHAA OTMPABKA NOANMWMCAHWE

— o
D (5 Haiitw 3aganua
rfl Haiitw nankw

Haiiti Haiitn

Aokymentel  3agaun () Haiiti ofbexthl

Mowck

fad

Haxocanrca

E Mankax

NOWCK | BKUA

-
[

Bnoxeno
E 334341

Haewrauyma

2. B OTKpbIBLWWEMCA OKHE Bbl6epVITe T™"Mn O61:>eKTa, HanpunmMmep AOI’OBOp, NWan OoCTaBbTE€ 3Ha4eEHNE

no yMOA4aHuto, Hanpumep Bce pokymeHTbL:

Q Mowck
AokyweHTsl  3adaHuA  3adaud  OBwekTel

Tun D Bce aokymeHTbl

I
AsTop CoBonesa Hagexxaa HukonaesHa
CozgaHo 01.03.2014

Otkpuieaetca e |Microsoft Word

Tekcr

¥Teep#aeH [m]
Bez sepeuii [m]
Pepaktuposan

Jarta usmeHeHna
O6pawanca OxoTHukoea Enena Cepreesqa
Jlata oBpalueHun 01.03.2016

WA

ik

01.08.2014

01.03.2016

(2]
©

I'Ioncxo Otraena

3. 3ajanTe KpUTEPUMN NOUCKA.

4. HaxmuTte Ha kHonky Mownck.
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B pe3ynbTaTe OTKPOETCS OKHO CO CMMCKOM HalAeHHbIX 06 bEKTOB:

3aHsaTre 8. MNMowuck

B Bd
rNABHASA | OTTMPABKA MOAMUCAHUE

[LOKYMEHTHI
MNOWMCK BWA MWUCbMO

Q Q @ KonwposaTe coblnky |:|'_] Cozgate Konuwo =, Co3gate BEpCMtO
) HacTpouTs gocTyn I Wmnopruposats~
O6HoBUTE zmenuTe OTKpeITE P v Peaaktuposate  Ywtats  Crmcok TP
COAEpHRNMOE KpUTEDIN KapTouky 3 YaanuTe 3anuce BEpCAR l‘ JKCNopTUPOBaTE
Cnncok Monck Ceeinin KapTouka Jowyraent
@  Wms AeTop CozpaHo Wzmeneno

£ Mex nucemo e MAJL "MHxuHUpUH2™ “Omnpaexa: Jozoeop N29/14 om... Coboneea Hadexda Hukonaeewa  23.07.2014 10:10:42

f  Mox nucemo 8 MAAL “MIHAUHUDUHZ" NSMICX-0020/14 om 22.07.2014 *... Coboneea HodexOa Hukondesna — 22.07.2074 16:36:27
Hex, nucemo € MAJL “MHXURUPpUHE™ NEMCX-0019/14 om 22.07.2074 "...

@ Bx. nucemo ot MAA, "MHkuHupuHr' N2BX-0030/14 or 22.07.2014 "o 3.

Coboneea Hadexda Hukonaeewa  22.07.2014 12:26:08

Coboneea Hagexpaa Hukonaeena 22.07.2014 12:20:05

§  Hex. nuecsmo & M.AJ “MHxuHupuHe™ "Omnpaeka: Jozoeop N27/14 om... CoBosnesa Hadexda Hukonaeswa  22.07.2014 11:08:38

(= VM=V = VR = VR = VA =1
[k

Coboneea Hadexta Hukonaeena  17.06.2074 13:31:29

23.07.2074 10:710:42
22.07.2014 16:36:21
22.07.20714 12:26:08
22.07.2014 12:20005
22.07.2074 11:08:39
17.06.2074 12:31:29

Aozoeop N21,/14 om 18.06.2014 ¢ MazHum 00O "[locmaeka UzMepum...

KonwuecTeo 3anucei: 6

YT06bl N3MEHUTb Kputepun nomncka, B OKHe Hal7|,ﬂ,eHHbIX 06BEKTOB Ha BKJ1ajgKe FnaBHasA B rpynne
Mounck Ha>XmuTe Ha KHOMKY N3meHuTb Kputepum. B OTKpbIBLLEMCA OKHE MNOUCKa WU3IMEHUTE
KPpUTEPpUN N HaXKMMUTE Ha KHOMKY Mowmck.

Taioke ans ntoboro o6beKTa MOXHO HaWTU Manku U 3ajayv, B KOTOpble OH BAOXeH. [na 3Toro
BOCMO/Ib3YNTECh OAHUM M3 CNOCOBOB:

e B KapTouke obbekTa Ha BKkiaake Mouck B rpynne Mouck HaxmuTe Ha kHonky Haxoaurtca B
nankax nav BnoxxeHo B 3agaum;

e B CNUcKke 06bekToB Ha BKJ1agKe Mownck B rpynne HaBMrau,ml Ha>XMUTE Ha KHOMKY HaXOAMTCﬂ B
nankax nav Bno>xeHo B 3ajauu.

\fq
Bnoxeno
B 334a4K

Q,

HaxoawTtca
B Mankax

HepaBHME AOKYMEHTHI

Cnucok npeAHasHayeH ANs MOMCKa JAOKYMEHTOB, KOTOpble Bbl MPOCMaTpuMBanM, U3IMEHSAN U
CO3/aBau B TEYEHME OMNpPeENeHHOro nepmnosa BpemMeHn. Hanpumep, ¢ €ro mMOMOLLH MOXHO:

e HaWTU JOKYMEHT, KOTOPbI/ Bbl CO34aAN HECKO/bKO AHEW Ha3aj, HO He MOMECTUAU CCbIIKY Ha
Hero HU B OAHY M3 Nanok;

e TNOAYUUTb NepeYdeHb JOKYMEHTOB, MPOCMOTPEHHbIX 3a CeFOAHﬂLUHI/li/’I AEHb;

e Hantn AOKYMEHT, KOTOprIz Bbl NU3MEHAJIN HECKOJZIbKO AHel‘/JI Ha3aj,
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NOCMOTpPETb BCE JOKYMEHTbI, C KOTOPbIMW Bbl pa60TanM BUEpPa.

@ Eas T

HeaasHwe gokymenTsl - DirectumRX

FMABHAA | OTMPABKA NOANWCAHWE NOWCK BWA WCXOAALLEE NUCbEMO

|:| E Konupoeate cceunky

Cozpate

Cebinkm

Co3gaHue

- # £ Henasuwve

4 MOW DIRECTUM
3 @ BxoAALLHE
I 8 Mexoaawme
1.7 Mz6pakHoe
[# Heaaenme gokymenTl

45 HeaeHue 3a4aHnA
OBLLIWE MAMKA
JAENONPOWN3BOACTBO
JOrosoPbl

MPOEKTHI

KOMIMAHWA
KOHTPATEHTbI
JOKYMEHTOOBOPOT
OBLUME CNPABOYHMKN

v T v v v v v v

Konudectso sanncei: 5

) Cozaats konuie

s/

& Cozgate sepanio

% - 0O x

3akoHoe Cepreid HOpeeeny -

o =
H 4] -
Oteperme ACTROTE ASCTYT Pegaktuposate  Ywurate  Crnmcok 'i' MnepTipaRaTE
KapToNKy A c Bepcuii 111 3KCNOPTMPOEaTE
Kaprouka JokymMent
HenasHwe A0KyMEHTbI
Co3paTh JOrOBOR u HoxymeHTs!
@ Wma ™ CozaaHo Mzmenero AeTop \') Bee
() MpocmoTpeHHble
mj Hex. nucemo e Kasq'mmﬁ Hauuuﬂfmhﬂuﬁ 14.12.2015 14.12.5015 10:47:0 Apdo Hamanes \_) Wzmenennsie
uccaedoeamensckull MexHUYEcKUl YHUSEPCUMEe UMeH..,  10:39:14 AneKceeeHa () CospaHhele
o flon. cornaleHme k Aorosap NoA/2014/123/TC/14/1 ¢ 23.11.2015 o . 3a nepuoa
@ & 000 "3aB0[ NETKOBLIX AETOMOGHNER" "MaMeHeHNE yon... 13:14:49 2311.2015 13114:48 - 3aKoKoB Cepred KOpeeny -
() Cerognn
o Aon. coznawenue Kk dozoeop N2A/2014/123/TC/14/1 ¢ 18.11.2015 S - () Mocnegnne 3 gra
I__% & 000 "3ago0d Nezkoeslx aemomobutel” “MameHerue yor...  11:07:51 18.17.2015 T1:07:31  3aKoHos Cepzeld Kopuesuy @ Mocneanne 7 aneii
,_ﬁ 21.01.2015 () Necnegrme 30 anei
' Aozoeop ¢ Apoa 000 “O nocmagke MazHUMoQHoHoe ™ 8:1:15’-2-2 21.01.2015 8:43:22 3akoHoe Cepzell lOpeesuy () MpouseonsHblii nepuog:
c
j n Jozoeop c Liebert HIROSS S.p.A “Mpoeepka zamewenuue  13.07.2015 e .
m G npedmemton omoty " 13:54:47 13.07.2015 13:54:47  3axoHoe Cepzell HOpeeguy no

B cnucke HepaBHMEe AOKYMEHTbl MOXHO HaWTW AOKYMEHTbl MO 3ajaHHbIM
noMoLpbo NaHenn ¢uabTpaunn. Hanpmumep, HacTpouTb GUALTPALMIO CMKCKa Tak, YTOObl B HEM
oTObpaxanncb JOKYMEHTbI, MPOCMOTPEHHbIE BAMW Ha NPOLLIOK Hejene.

napameTpam ¢
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3aHsaTre 8. MNMowuck

HepaaBHMe 3ajaHUA

Cnucok npeAHa3sHauveH An1a nowvcka 3adaHuli 1 ygedomseHul, KOTOpble Bbl ellle He OTKpbIBaaW, a
TaKKe NPOCMaTPUBAAW W BbINOJIHANM B TEYEHUE ONpesesieHHOro nepuoja BpeMeHn. Hanpumep, ¢
€ro NoMoLLbH MOXHO:

e HaWTK 3aj,aHue, KOTOPOeE ObINO BbIMOJIHEHO HECKONbKO AHEN Ha3az;
e HaAWTK yBeAOMAEHWE, KOTOPOE Bbl MPOYMTANN U YAANUAN N3 NaNKKn «Bxoasawme»;

e [MOCMOTPETbL BCE 3ajaHMA N yBegOMIeHUA, NOJy4YeHHble OT onpeseneHHOro CoTpyaHWKa B
TeyeHne Hegenn.

B HenaeHue 3aaaHus - DirectumRX ?2 - 0O %
TNABHAA | OTNPABKA NMOWMCK BWA 3akoHoB Cepred KOpseeuy “
[2] Konnpoeats ceeinky b
L] =
Cozpate OTepbiTe Cozgate MpounTtaHo
- KapTouKy noasasauy
CozgaHune Ceblnkn KapTouka 3apaHwne

- # £ Heaasnwe > HepasHue 3agaHusa

4 MOW DIRECTUM n 3aaaHuA
E BxogAme a X ~ @ Bee
Tema or CozgaHo Konty Cpok ey
[ Moroaawme () BeinonHerHsle
7% VsBpatoe (Y Cornacosanme: Cn. sanucka N218/2016 ot 13.01.2... Appo Hatanea... 19.01.2016 13... 3akonos Cepre... 30.01.2016
i -
@I HeJaBHHe OKyMEHTEI D MpekpauwleHo cornacosanue: Kok nucbMo Ana AkMMO... Apao HataneA A.. 19.01.2016 13... 3axkoHos Cepreii...
#7) HepaeHue 23aHuA S| MpekpaweHo cornacoeanue: Jororop ¢ MeBenbc... Appgo Hatanea... 19.01.2016 13... 3akonoe Cepre... Apao Haranus AnexceesH: =
) 5 = = -
C Poanuure KOG AN S B KATSHOMHT HALMOKARERE] Apfo-HItaAsA-A., 412201510, 3akenosCeprell. MA2205 . || 35 napyopn
OBLLME MATKK
? o (Y MoarotoBeTe npoekt cornawennn ¢ Kasancknm Ha... Appo Hatanba... 19.01.2016 13... 3akonos Cepre... 26.01.2016 O Ceroarn
E P — s
AENONPOV3BOACTBO (9 > Wcnonnwte: MNpoeepkTe cocToAdne obopydoBaHuA Appo HataneA A.. 11.12.2015 11... 3akcHos Cepreii.. 12.01.2016 (O NMocneanue 3 aua
LOroBOPH! Mocnegrne 7 aneil
MPOEKTH! () NMocnegrne 30 grei
- (O MpouseonsHbiii nepuog:
KOMMAHWA .
KOHTPATEHTHI o

JAOKYMEHTOOBOPOT
OBLUWE CMPABOYHWKIA

Kenuuecteo sanuceit: 6 @ Pyceknit DirectumBX 25

B cnucke HepaBHMe 3agaHMA MOXHO HalTW 3afaHWs MO 3ajaHHbIM MapameTpaM C MOMOLLbHO
naHenn duabtpaumm. Hanpumep, HacTpouTb GUAbTPaUMIO ChMUCKa TaK, 4Tobbl B HeEM
oTObpaxanncb 3ajaHus, BbIMOJHEHHbIE BaMUW 33 MPOLUAYHD HEAENto, aBTOPOM KOTOPbIX Obi
onpezeneHHbI COTPYAHMK.

[pakTnyeckaa pabota

HalianTte Bce fOKyMeHTbI, KOTOpble Bbl pefakTpoBanv 3a NOCNAEAHIO HeAeNto.
CcbINIKM Ha HaliieHHble B 3ajaHnK 1 AOKYMEHTbI pa3mecTuTe B nanke «/lokyMeHTbl B paboTe».
HalignTte Bce fOKyMeHTbI C TUMOM «[1pOCTOM AOKYMEHT».

HananTe BCce AOKYMEHTbI, coaepiKallume B Ha3BaHWUN cNoBO «/locbex.

i W=

Hanaunte Bce AOKyMEHTbI, K KOTOPbIM Bbl KOrga-anmbo obpawannce. Vicnonb3ynte ana noucka
CcnNncok «HegaBHME LOKYMEHTbI».

o

HaVIAVITe BCE€ JOKYMEHTbI, XpaHALWMNECA B CUCTEME.

Hanaute Bce cBOM 3asaHuA, BbIMOJHEHHbIE 33 NOCAEAHION Heaento. Vicnonb3ynte ana noucka
cnncok «HeaaBHME 3a4aHUA».
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Bonpocu ANA NPOBEPKYU

Bam HeobxoanmoO HanTh BCe fOKYMeEHTbI, co3gaHHble nocne 1 aHBapsa 2016 roga. Bel oTkpbiau
OKHO NMOncKa AOKYMEeHTOB. YTo cinegyeT NpeAnpuHATL?

2. Y nosnb3oBaTens HeT nMpaB AOCTyna K nanke, HO eCTb MpaBa AocTyna (MOJHbIA AOCTYN) K
AOKYMEHTY, pacnonoXeHHoMy B 3Tou nanke. Kak paboTaTb ¢ TakuM JOKyMeHTOM?

3. Hepento Hazag Bbl pepaktmpoBanu [OKYMEHT, HO YAaAWAW CCbINKY Ha HEro u3 nanku
«/136paHHOe». OnNuwmnTe BapnaHTbl MONCKA AOKYMEHTa.

4. Bbl vweTe aokymeHT. [ocne 3agaHma OAHOrO U3 KPUTEPUEB MOUCKA BblAaH O4YeHb OOJ/bLUIOW
cnucok. Kak pob6aBuTb elle OAWH KPUTEPUM MOUCKA AN YMEHbLUEHWS uMcna HaWAeHHbIX
AOKYMeEHTOB?

5. lNMo4yemMy NO OAHUM W TeM Xe napameTpaMm MOWUCKa pasHble MOJb30BaTeNuM MOryT MOAYyYUTb
pa3Hble pe3ynbTaTbl?

6. Kaky3HaTb B KakuMx nankax pacrosioXeHbl CCbIJIKM Ha JOKYMEHT?






Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

3aHAaTMe 9. Pabota Co cnpaBOYHMKaMM

Yacte nHdpopmaumm cuctembl DirectumRX cogepXuTca B CNpaBOYHMKAX, KOTOpPble AOCTYMHbI
No/b30BaTeNto B BUAE CMUCKOB. HECMOTPA Ha TO, YTO KaXAbI CMPABOYHMK YHUKANEH U MMeeT
CBOHO CTPYKTYPY M OCOBEHHOCTU, ANS HUX ANA BCEX CYLLECTBYIOT eAMHble NpaBuaa paboTbl.

KoppeKkTMpoBKa AaHHbIX CMpaBOYHMKA B PeXUME CMUCKa
Bce AeIZCTBMﬂ no N3MEHEHUKD 3anncn CnpaBOYHUKA BbIMOJHAKTCA M3 €€ KapTOYKK, KOTOpad

OTKPbIBAETCA NPV U3IMEHEHUW, KOMNPOBaHNW, JOOABAEHUM N MPOCMOTPE 3anuncu.

Co3paTb HOBYHO 3anMCb CMpPaBOYHMKA MOXHO nyTeM fAobaBAeHWs HOBOW 3amnucum  maun
KOMWUPOBAHWA y>Ke CYLLEeCTBYIOLLEN.

/lobaBneHne 3anncu

ﬂ,06aBVITb HOBYHO 3anncb B Hy)KHbII\/’I BaM CMpaBOYHNK MOXHO HECKOJIbKUMUA cnocobamu:

e BOCMOJIb3YNTECH KHOMKOW ObICTPOro Co3jaHns 06BbEKTOB B TOM CMpaBOYHMKE, B KOTOPOM Bbl
XOTUTE 3Ty 3aNuncb A06aBUTD;

e BOCMOJIb3yNTeCb MYHKTOM CO3JaHWNA 3aMNCK KOHTEKCTHOTO MEHIO MPOBOAHMKA;
e vCnonb3ymTe coyetaHue knasuw <Ctrl>+<N>.

B pe3ynbtate OTKpOETCA KapTOuyka HOBOW 3anmcu. YTOObl COXpPaHUTb BHOBb CO34AaHHYHO 3amnuchb,
HY>XHO Ha>aTb KHOMKy COXpaHUTb B KapTOUKe 3aMncu.

KonvpoBaHue 3anucu

,ﬂ,ﬂﬂ TOro 4robnl ckonuMpoBaTtb 3anncCb CnpaBoOYHWMKaA, MOXHO BOCMOJIb30BaTbCA OAHUM U3
cneayoLmx cnocobos:

e Ha BKJlagke FnaBHaA B rpynne Kap‘roul(a Ha>XMUTE Ha KHOMKY C03AaTb KOnuio,

° Bbl6epVITe MYHKT KOHTEKCTHOIO MEHHO COBAaTb KOnuio,

e VCNOAb3YNTe coyeTaHue knauw <Ctrl>+<Shift>+<N>.

N3meHeHne 3anucu

M3MeHUTb 3anncb MOXHO TOJIbKO t-lepe3 ee KapTquy. ,ﬂ,flﬂ OTKprTI/IH KapTOl-IKM BOCHOﬂbByﬁTer
O4AHNM N3 CI'IOCO6OB, ﬂpeACTaB}'IeHHbIX HWM>Xe:

° ABa>XKAbl LWWENKHNTE ﬂeBOVI KHOI']KOVI MbILLUIW Ha Hy)KHof/I 3anncu,

e Ha Bknagke NnaBHas B rpynne Kaprouka HaxXMunTe Ha KHOMKY OTKPbITb KApPTOUKY;

° Bbl6epl/ITe I'IyH KT KOHTEKCTHOIo MeHHO OTKprTb KapTquy,'

e VCNONb3YNTe KNaBuwWwn <F7> van <Enter>.

YaaneHue 3anncu

[ns Toro ytobbl yaanMTb 3anmncb U3 CNPaBOYHMKA, HY>KHO BOCMO/Nb30BaTbCA OAHUM U3 CMOCObO0B:
e Ha Bknazke NnaBHasa B rpynne Kaprouka Ha>XmMuTe Ha KHOMKY YAanuTb 3anuch;

e uvcnonb3ynTte knasmwy <Del>.
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3aHaTne 9. PaboTa co cnpaBoYHMKaMM

KOHTpareHThl

Mogynb «KoOHTpareHTbl» MpeAHa3HauyeH AN yrnpaB/ieHUs CBeAeHUsMU 06 opraHu3auusax wu
dn3nMYecknx anMuax, C KOTOPbIMW  OCYLLEeCTBASETCS B3aWMOAENCTBUE, Hanpumep, BeaeTcs
foroBopHas pabota Mb6o 06MeH KoppecnoHAeHLMEN.

Bce cBegeHna 06 opraHusaumax, ©éusmyecknx auvuax w  6aHkKax, Hanpuvmep KOHTaKTHas
nHdopmauma, 3aHocatca B cuctemy. [lna  XpaHeHWs JAaHHbIX WCMOJb3YHOTCA CNPaBOYHUKM
«OpraHuzaumnm», «KoHTtakrbl», «[lepcoHbl», «baHku». B kapTO4ykax CNpaBOYHMKOB OpraHum3aLuim,
NMepcoH n H6aHKOB yCTaHaBAMBAETCA 3/EKTPOHHbLIN 0bMeH AOKYMEHTaMu C KOHTpareHToOM uepes
cepBuc obMmeHa.

Co3paBaTb HOBbIE 3aMMCK CMPaBOYHMKOB MOTYT COTPYAHWUKW, BXoAsAWwMeE B poib «OTBETCTBEHHbIE
3a KOHTpareHToB». Co3saHMe AOCTYNMHO B CMMCKax 3anucel CrnpaBOYHMKOB WAW MPU CO3ZaHUK
AOKYMEHTOB. Hanpumep, eciv HyXHO yka3aTb OpraHu3auuio, KOTOPOM HeT B CMpaBOYHMKE, B
KauecTBe KOpPeCcrnoHAeHTa BXOAALLEro NMCbMa.

Ytobbl obecrneuntb paboTy co cnpaBOYHMKaMW, obnerunmtb Momck 1 wmsbexatb Ay6ANpPYOLLMX
3anvcen, yaensanTte BHUMaHue:
e paboTe COTPYAHMKOB KOMMAHWW CO CMPaBOYHUKAMMU;

e KOPPEKTHOMY U NMOJIHOMY 3aNONHEHWNIO AaHHbIX 06 opraHnsauynAax.

Obwme npasmaa paboTbl CO CMPaBOYHNKAMWN MOAYAS

Mpwu paboTe co cnpaBoYHMKaMW MOAYNA PEKOMEHAYeTCs:

e 3aMONHATb MaKCMManbHO HEOBXOANMYHO MHOOPMALIMIO B KapTOUKax 3anuncen;

e MpW 3aM0JIHEHNM CNPAaBOYHNKOB NPOBEPATb Hannuune aybnen.

BAXHO. Ytobbl wu3bexatTb noseneHua aybnen, Bikioumte B ponb «OTBETCTBEHHbIE 3a
KOHTpareHTOB» TO/IbKO BeAyLLMX CeLnasmncTos.

Ecnv Bbl 06Hapy>xman B cnpaBoyHmke ay6au:

1. Onpegenvte, Kakaa 3anuncb ABAAETCA KOPPEKTHOW. BbibepuTe 3anmncb, B KOTOPOW 3ano/IHEHO
6osblue JaHHbIX MAM KOTOpas yka3aHa B OoO/blleM KOAMYECTBE JOKYMEHTOB B KauyecTBe
KOppecnoHAeHTa (AN BXOAALWMX W UCXOAAWMX JAOKYMEHTOB) WAM  KOHTpareHTa (ans
AOTOBOPHbIX AOKYMEHTOB). YTOObI MOCMOTPETb CMUCOK JOKYMEHTOB, B KapTouke 3anucu
CnpaBOYHMKA Ha NeHTe Ha 3aknaske Mounck B rpynne Mounck HaxxmuTe Ha KHOMKY JLOKYMEHTbI
MO KOHTpareHTy.

2. I'Ipm HeO6XO[l,VIMOCTI/I AOMONHNTE KapTOUKy KOppeKTHOVI 3anncm HeaoCtTarowmmMn AaHHbIMW.

Halignte BCe AOKyMEHTbl, B KOTOPbIX YyKa3zaHa Ayb/avpyrolas 3anmncb, U yKaxuTe B HUX
KOPPEKTHYH 3amnuchb.

MPUMEYAHWE. YT0bbl ckOppekTMpoBaTb MHPOPMaLIMIO BO BCEX AOKYMEHTaX He3aBUCUMO OT
npas AOCTyNa, BbINOJHATL AAaHHYIO Onepaumio ayylle agMUHNCTPaToOpPy CUCTEMBI.

4. B kapTouke ayb6avpytoler 3anucy B nose NMpumeuvanume ykaxunte «ybab» 1 3akponTe 3anuce.
[Ona atoro B none CocroAHMe ykaxknTe 3HaveHne 3aKpbiTas.

OpraHusayum

B CNpPaBOYHUNKE XpPaHATCA CBeAEeHWA lo]¢} opraHnsauunax, ¢ KOTOpPbIMU B3aI/IMO,£I,eI7ICTByeT Hawa
opeaHusayus. B CNpPaBOYHUK aBTOMaTU4eCKn AO6anIFII'OTCFI 3anncnm un3 cCnpaBOYHUKa «Hawwmn
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opraHusaumm». lMpu 3ToM B cnpaBoyHVke OpraHM3aLmm OHM AOCTYMHbl TOALKO ANS MPOCMOTPaA.

COBET. lMpwn co3saHnMM HOBOM 3anMMCK CNpaBOYHMKa, YOeanTech, UTO HYXXHOM oOpraHuzauum B
cnpaBoyHMKe HeT. [na 3T0ro B mogyne «KOHTpareHTbl» B CMWCKE 3anucein CrpaBOYHMKA
OpraHusauum B CTpoke HbICTPOro Nomncka BBeANTe, HaNPUMep, YacTb Ha3BaHWA OpraHM3auum:

Co3faTh OpPraHn3aLuo

HaumeHoeaHme

| Wranyned|

xQ|

HacenenHwid nynkr  VIHH

TenedoHbl

3n. nouTa

MpumeuaHne

& Mmnynsc QOO

r. EkatepuHBypr

UTtobbl CO34aTh OpPraHn3aLmio:

1834048530 8 (343) 666-68-88 naumov_pv@i...

1. B Moayne «KoHTpareHTbl» B CMCKe 3anucein cnpaBoYHMKa OpraHM3auum HaXkMUTe Ha KHOMKY
Co3aaTtb opraHusaumio.

| Mcxame & cnucke... Q ‘
HawmeHoBaHWe HaceneHHLIA NyHKT WMHH ™ Tened®oHb! 0. nouta MpuneuaHne
Cg =
z B Reas MpomeTeid 000 - OpraHv3aumqa ? - 0O X
n
B ‘ TMABHAA L2 TTMPABKA MOWCK
a3, (4) (5]
[2]l Konuposats csinky —
o ) (=
Y,
& B3| | Coxpanwte | CoxpanuTs X Yaanur. 3anuce Omkpere | | Hanucate  TMepefdtn
& 1 33KPBITE 5 OTMEHMTE MEMEHEHWE KOHTaKTEl AUCEMO Ha caiiT
|
Mpaexa KoHTakThl
i (2
By ag CBOWCTBA | *HanmeHosarue |I'Ipoue‘reﬁ 000 |
& M| UCTOPWS lOpwua. Hawmeroeadre | OBLIECTBD C OpAaHHMYEHHOR OTEETCTEEHHOCTRID TTpoMeTeR”
B pq
& 34 lonoenan opr. | | O Hepezugent
4
z VHH 6449013711 | KMN |64901005 |
0]
OrPH 1026402000657 | OKMO |24399828 |
OKB3]] 512 |
*CocToAHue |,ﬂ,eﬁ CTEYHOLLIARA hd |
KoHTakTHas mHdopmauma
HacenenHbiil myHKT |r. Mockea | Perwon Mockea |
Hpuanuecknii agpec |I'|o,qcoceHcrmﬁ nep., 4 21, crp. 2, r. Mockea, 103062 |
MouToeeli agpec |I'Io,qcoc9Hcrmﬁ nep., 4. 21, crp. 2, r. Mockea, 105062 |
Tenedorer |8 (495) 651-68-28 |
3n. nouta |rus—prometei@qmai|.ru | Caiir |rus—prometei.ru |
# baHKOBCKME PEKBUIWTEI
Homep cuera 42307810590380710235 | Bank |AO "PANDOAAIEHEAHK" |
MpymedaHne
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2. 3anosiHuTe nons.

*HanmeHoBaHume. CokpallleHHOe HanMeHOBaHWe opraHmsaunun. PekomeHayeTca 3anoiHATb
B dopmaTe <HazBaHume> [<Tun opraHmsaumm>] [<Popma cobctBeHHOCTM>] [<[opopa>]
[(<AB6peBunatypa>)], rae:

e HasBaHue opraHmsaumn. Hanpumep, lNpometen, LeHTpannsoBaHHas Oyxrantepus
MuH3apaBsa YP;

e Twn opraHusaumm oTpaxkaeT CyTb AeATENbHOCTM opraHu3lauuun. Hanpumep, «Konxos»,
«HIMO». Yka3bliBaeTcs, ecin He BKIKOYEHO B Ha3BaHWe opraHmsauuu;

e ®opma cobctBeHHOocTU. OpraHu3auMoHHO-NpaBoBas <¢opma oOpraHuM3auum B
COOTBETCTBMW C MPUHATbIMU cokpalweHuamun. Hanpumep: OAO, 3A0, OO0, MYTI.
Yka3biBaeTtca obs3aTtenbHO ecanM  ecTb  ABe  OpraHu3aumMm € OAMHAKOBbIM
HavmeHoBaHuneM. Hanpumep: Npometert OO0 un MpomeTten 3A0;

e Topop, ykasbiBaetca B Buge r. <HaseaHue ropoga>. PekoMeHayeTcs ykasbiBaTb AN
MHOFOPOAHUX OpraHn3auni, UMerLWwmx OpraHn3aunin-4BOMHMKOB B BalleM TOpoOJe.
Hanpumep: NMpometen OO0 n Mpometenn OOO r. CaHkT-MNeTepbypr;

e A66peBuatypa. ObLenpnHaTOe cokpalleHne opraHusaumn. Hanpumep BTU, LUb M3
YP.

l"IpM HanncaHM Ha3BaHWA OpraHM3aunn peKoMeHayeTca:

e HaMMeHOBaHMWe OpraHuM3aunn ykasbiBaTb 6e3 KaBbluek 1 6e3 NpobesoB nepes Nepeoin
6yKBOW Ha3BaHUS;

e B HaMMEHOBaHUWN HE NCNOJb30BaTb TUPE U Aeq)I/ICbI, KOTOpble He ABAAKOTCA 4YaCTblO
HanMeHOBaHWUA,

e BCE Hymepyemble OpraHusauuu, Hanpumep, anTeku, ykasbiBaTb 6e3 3Haka N2
Hanpumep, Anteka 100;

e €C/IM MCNONb3YeTCA WMHOCTPaHHOEe Ha3BaHWe, TO CHauyajla OHO MULIETCA MO-PYCCKY,
3aTeM B KPYr/bix CKObKax B kavecTBe abbpeBmaTypbl MO-aHTANNCKW.

MpuMepbl HAUMEHOBaHWI opraHu3aumii: LleHTpannsoBaHHasa byxrantepus muH3gpaBa YP
(LB M3 ¥YP), NuTtepdenc (Interface Ltd).

|'opMA. HanMeHOBaHMe. OCI)VILI,I/IafIbHO 3apernctipupoBaHHOE Ha3BaHWE OpraHusaynn.
PeKOMeH,CI,yeTCFI 3ano0JIHATb B TOM BUA€E, B KOTOPOM HaMMeEHOBaHUE OpraHn3aunnm fOXKHO
BbIrNA4€Tb ANA neYaTth B JOKYMEHTaX.

FonoBHaa opr. HavmeHOBaHWe TO/JIOBHOW OpraHuMsauuu, Hanpumep, ecan JAaHHas
opraHu3aums BXOAUT B XONANHT.

Ecan opraHusaums 3apernctpMpoBaHa B ApYyrov CTpaHe — ABAAETCA Hepe3nAeHTOM, TO
ycTaHoBUTe dpaaxxok HepesmaeHr.

MHH. VigeHTMdMKALMOHHBIN HOMep Hanoronaatenbwmka. Coctout u3 10 umdp and
opraHmsaumn, ns 12 undp ana U.

KMM. Kog npuuvHbl NOCTaHOBKM Ha ydeT. fABnsetca gononHeHnmem kK VIHH B cBA3M ¢
MOCTaHOBKOW Ha y4YeT B pa3HbIX HaNoroBbix opraHax. Coctont 13 9 unop.

OrPH. OcHOBHOW rocyfapCTBEHHbIM PErncTpaumoHHbIA HOMEpP, KOTOPbIN NMpucBanBaeTca
ropuanveckum  amuam. Coctout w3 13 umdp. [Ana WM ykasbiBaeTcA OCHOBHOW
rocyfapCTBeHHbI HOMep WHAMBUAyanbHOro npeanpuHumatena (OIPHUIM), koTopbin
coctonT 13 15 unodp.

OKIO. Kog obLepoccmiickoro knaccupukatopa npeanpuatui n opraHmsaumii. CoctouT us
10 undp ans opraHmsaumn, ns 8 umdp ana M.
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OKB3A.,. Koy 06Lepoccninckoro knaccudpmkatopa BUAOB IKOHOMUYECKOW AeATENbHOCTU.

Ecan 3nHaueHns B nonax MHH, KMM, OFPH, OKMNO v OKB3A, anha opraHusaunm-pesnjeHTa
yKa3aHbl HEBEPHO, MOABUTCA COOTBETCTBYIOLLEE NPeaynpexaeHme.

BAXHO. Mo 3HaueHunto nosen MHH n KMN ocywectBnasetca nouck gybnaer no 3anumcam
cnpaBoyHMKa. Ecam ayban HangeHbl, TO NOABUTCA COOTBETCTBYIOLLEe cOObLeHNe.

HaceneHHbIn NnyHKT 1 PernoH. MNMpun ykazaHWM HaCeNEeHHOro MyHKTa PernoH 3amnoJaHUTCA
aBTOMaTLYeCKN.

FOpuguueckuii agpec 1 MoutoBbIN agpec. [py BBOAE HOPUANYECKOTO ajpeca MOYTOBbIN
aZipec 3arnoNHUTCA aBTOMaTNYECKM.

COBET. FOpuanueckmnii agpec pekomMmeHayeTcs 3aMnoNHATb B cneayroLLeit
nocnefoBaTeNlbHOCTU: Ha3BaHWe YAuUbl, HOMep JAOMa, HOMep KBapTupbl, Ha3BaHWe
HaceNleHHOro MyHKTa, Has3BaHWe obJsactn, Kpasd, aBTOHOMHOro okpyra (obsactn),
pecnybavKky, MOYTOBbIM MHAEKC. [TOUTOBbLIM aapec pekoMeHAyeTcsa 3anoHATb B TOW e
nocnesoBaTeNbHOCT, KaK U FOPUAMYECKUI ajpec opraHusauum ¢ gobaBneHnem
HaVMeHOBaHWA CTpaHbl Nepejs NHAEKCOM AN MIHOCTPaHHbIX OpraHn3auuni.

TenedoHbl, In. nouta 1 Cant. KoHTaKkTHblE AaHHble opraHu3auunu. MNpu 3anoaHeHUN nons
TenegoHbl HeO6X0AMMO yKa3biBaTb TakkKe KOA ropoga.

Homep cuera n baHk. Homep pacueTHOro cuerta, KOTOPbIA WCNONb3yeTcs A/A y4deTa
AEHEXHbIX ornepaunin opraHmsaunm, n baHk, B KOTOPOM OTKPbIT cyeT. Homep cueta MoxeT
cogepxatb oT 8 o 34 cmmBosioB. HoMep poccuinckoro cyeta coctout m3 20 undp. Ana
HOMepa cyeTa, OTKPbITOrO B MHOCTPAHHOM baHke, JOMyCKaeTCa UCMOib30BaHMe 3araaBHbIX
natnmHcknx Hyks.

MPUMEYAHME. Mo ymonuaHuio nonsa Homep cuetra v BaHK B KapTouke opraHusauumn
CKPbITbI. YTOObI 0TOBPa3nTb MX, HAXKMWUTE Ha KHOMKY * PAAOM C Ha3BaHWEM rpynnbl Noaeu
«baHKoBCKME PeKBU3NTBI»:

3n. nouta rus-prometei@gmail.ru Caift | rus-prometei.ru
DaHKOBCKME [FPEKENINTE

MpumedaHe

COBET. Ecnv opraHm3aumsa — KOPPECNOHAEHT, C KOTOPbIM BEAETCA nepenucka, 3anoaHuTe B
ee KapTouke HaMMEeHOBaHWe, LPUANYECKOE HAaVMEHOBaHWE, HaCeNEeHHbIV MYHKT, PErnoH,
MOYTOBbIN ajpec, TenedoHbl, INEKTPOHHYK nouty. Ecam opraHusaums — KOHTpareHT, C
KOTOPbIM 3aK1HOUaOTCA JOrOBOPbI, 3aMOJIHUTE BCE MOAS B KapTOUKe.

3. CoxpaHuTe KapTOuKy.

4. [lobaBbTe KOHTaKTHbIE NNLa OpraHu3auun. na 3Toro HaXxmmTe Ha KHOMKY OTKpPbITb KOHTaKTb.
OtkpoeTcs cnpaBoyYHnK KoHTaKTbl.

5. Tpn HeobxoaMMOCTM M3 KapTOYKM MOXHO OTMpPaBMTb MUCbMO B OpraHusauutoo. [na 3Ttoro
HaXXMuTe Ha KHornky Hanucatb nucbmo. OTKpoeTcs OKHO NOYTOBOroO KaneHTa. Ecan 3anonHeHo
nosie 1. NOYTa, TO B KaUecTBe agpeca ANs OTNpaBku NMcbMa ByaeT NCMONb30BaH BBEAEHHbIN
ajpec.

Ecnv ykaszaH cavT opraHm3aumnmn, To MOXHO NEPenTM Ha Hero M3 KapTouku. 1A 3TOro HaxmuTe
Ha kHonky MNepeiTn Ha cauT.
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Cnucok AOKYMEHTOB MO KOHTPAreHty

YT06bI NOAYUMTH CMINCOK BCEX JOKYMEHTOB MO KOHTPAreHTy (BXOAALLME, NUCXOAALLME N JOTOBOPHbIE
AOKYMEHTbI), B KapTO4Ke OpraHusauun, NepcoHbl uam 6aHka Ha feHTe Ha Bknagke «llowvck» B
rpynne Mouck HaxxmuTe Ha KHOMKY JLOKYMeHTbl MO KOHTPareHTy:

FMABHAA OTIMPABKA | NOWCK

L | Q | %4

Haxopwrca | Jokymentol no | Bnoweno
B nankax KOHTpareHTy B 334341

Mowck

OTkpoeTcs CNMCOK BCeX AOKYMEHTOB, B KOTOPbIX OpraHu3auus, nepcoHa wmauv baHK ykasaH Kak
KOPPEeCNOHAEHT UM KOHTPareHT:

ENSIE OpuuManbHble A0KYMEHTH - [JlOKyMeHThl No KoHTpareHTy CatypH OO0 ? - 0O X
rMABHARA | OTNPABKA MOANMWCAHWME NOWCK BWA
Q [2] Konupogars cesinky EI [} Cozpars konuo / [:[j =] =, Cosgate seponto
- =
H M -
OBHoenTe OtkpeiTe ACTROUTR AocTyn Pepaktvposate  Ywrate  Crmcok 'i' MropTaposats
COAEPHRMMOE KapTo4Ky BEpCMI ‘l‘ 3KCnopTMpoBaTe
Cnncok Ceplnkn KapTtouka Hokyrent
@ Per. N2 [ata gokymedta CogepxaHue Bua gokynenTta MpuneuaHne
@i g TC/A4/016/np  28.11.2014 PazpaboTka gnarHoctnueckol annapatypsl  Jorosop HAOKP
@i MCX-N-018/15 11.06.2015 3akaz obenoe anA cTpouTened llcxoaALLEee IMCBMO...
E| l:.CI MCX-M-008/14 28.11.2014 Otnpaeka: floroeop MNETC/14/016/np ot 2., McxoJALLee NMCEMO 2 3K3.
MCX-M-003/15 05.02.2015 Kommepueckoe npeanoxedne o nocraeke.. Moxojallee nucsmo
w] g MCX-0049/14  26.11.2014 Otnpaeka: floroeop N22014/4-c o1 26.11.... MoxojAallee nuceMo
£ MCX-0043/14 15102014 Ormnpaeka: foroeop M212/14 o7 15.10.20..  Mocxogawee nHCEMO
W] 8 WMCK-0039/14 26.09.2014 Otnpaeka: floroeop MN26/14 ot 25.09.201... Wcxogawee nucemo
w] 8 WMCK-0037/14  25.09.2014 Otnpaeka: floroeop N26/14 o1 25.09.201.. WMcxoaawee nucemo OTnpaeneno Ge3 conpoBOAWTENBHOTOD. ..
[ g 614 25.09.2014 KOHCyNbTaUMOHHAA NOLLepKKa Jloroeop HMOKP
Konwuectso sanncei: 9

Mpy HeOHXOAMMOCTN IKCMOPTUPYNTE NONYUEHHbIV cnrucok B Microsoft Excel.

KoHTaKThl

CI'IpaBOLIHI/IK npegHasHayeH AnAa XpaHeHnA CBeAeHMVI O KOHTaKTHbIX 1nuax OpFaHMSaMMVI.

COBET. Npw co3agaHmmn HOBOW 3anucy, ybeanTecb, YTO HYXKHOTO KOHTakTa B CpaBoOYHuMKe HeT. [ns
aToro B mogyne «KoHTpareHTbl» B CrnMcke 3anucer crnpaBoyHuka KoHTakTbl B CTpoke 6bICTPOro
noucka eeeante ®NO KoHTakTa:

| Ha}fr»1os| Q |

lile} Opranuzaums  JonxHocTe TenedoH 3. nouTa MpumedaHne

=) Haymoe MNetp Bacuneeeny  JlensHepro OAQ [eHepansHblil gupektop naumov_pv@impuls.ru
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UT00ObI CO3/1aTh KOHTAKT:

1. HaxmuTte Ha kHonky Co3paaTb KOHTaKT.

(1

ik (i Gk (f (% R B GH Ch GH GE GR GE G G GH R GR GRS

o0 OpraHnzauma JonxHocTe TenedoH 3R, noJTa MNpumedaHne
Anapeiiie = A KoHTakT - Hoeasa 3anvce = 0O X
AxankuHa |[

NABHAR | OTMNPABKA NOWMCK (7

Bacuneees
Bonkoea 1 B B @Konupuﬁaﬂ: CChINKY g
=

¥ ¥panute 3annce

ranoH A.N| | Coxpanute | CoxpaHuTe Hanucate  [Nepefitu

¥ 3aKpETE 5 CTMEHMTE M3MEHEHKNA AUCEMC Ha caiT
Efpemoe

Mpaska KoHTakTe
eaHoE |
Kpaeuce { CBO ACTBA *MIAC: Cranproe ennaguii MNetposny o
TleGepes Mepcona: CrupHoe MedHagnid Metpoendy
| WCTOPWMA
Mapukmi
*Opranwzaums: | Catypd 000
MonoTKOE
Mopo30E JonxHocTe: WMecnonHuTensHeIi gupekTop
MACOHOB Moapaszgenenme: | CnyxBa MCNONHWTENEHOMD AMPEKTOPE
MaHaHceH Tenedo: 8(495)542-23-75 Makc:
CMUpHOE : -
3n. nouTa: smirnovgen@gmail.cormn | Cafim | rus-saturn.ru

Cwonero
Crpakoe CocToAHME: JefcTeyrowan -
CTpaxoe H Mpumedanne:
DUNOHEHK

HuKapoe W 32

2. 3anosiHuTe nons.

*®UO KOHTAKTHOrO AuLa.

MepcoHa. du3nyeckoe NMLIO, COOTBETCTBYIOLLEE KOHTakTy. Bbibupaetca n3 cnpaBouHuMKa
MepcoHbl. Ecn B cnpaBoOYHMKE HET HY>XXHOW 3anucK, TO co3jarte HOBYHO nepcoHy. MNocne
Bbi6opa nepcoHsbl, nons *®UNO0, TenedoH, In. nouta 1 CalT 3aNONHATCA aBTOMaTUUECKW.
PekomeHayeTcs ykasaTb MepCcoHy, ecin Heobxoanmo Ao06aBUTb  MEepPCOHasbHYHO
NHPOPMaLMIO O KOHTaKTe.

*OpraHusauma, B KOTOpoM paboTaeT KOHTakTHoe anuo. Bbibupaetca n3 cnpaBouyHMKa
Opranmsaummn. Ecam B CNpaBOYHMKE HET HYXHOW 3anucy, TO CO3/aliTe_ HOBVIO

OopraHusaumto.
AomxkHoctb 1 lMoppasaeneHme. [JO/KHOCTb KOHTAKTHOrO Avua W nojgpasjeneHuve, B
KOTOPOM OHO paboTaer.

TenedoH, In. nouta, Pakc 1 Cant. Paboune KOHTaKTHble JaHHbIE.

3. CoxpaHuTe KapTOuKy.

4. Tlpn HeobXoAUMOCTU U3 KapTOYKM MOXHO OTMPaBUTb MUCbMO KOHTaKTHOMY Auuy. [na 31oro
HaXkmuTe Ha kHonky Hanmucatb nucbmo. MNpu 3TOM OTKPOETCHs OKHO MOYTOBOro kaneHTa. Ecam
3aMo/iHeHO noJse AA. MouTa, TO B KayecTBe ajpeca A/ia OTNpaBkM nNucbMa byaeT ncnosb3oBaH
BBeJEHHbIV agpec.
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Ecnm ykazaH caliT, TO MOXHO MeperTn Ha Hero M3 KapTouku. [ns 3TOro HaXXMWUTE Ha KHOMKY
MepeiTn Ha caurT.

[lepCOHbI

B CNpaBO4YHUKE XPaHATCA CBeAeHUA 060 Bcex q)I/I3I/I‘-IeCKI/IX qngax (COprAHI/IKaX, KOHTakTax) ¢
KOTOpPbIMU BBaMMOAeVICTByeT Hawa opeaHusayus.

COBET. MNMpw co3saHnm HOBOM 3anucy, yoeanTech, YTO HYXXHOM NMEPCOHbI B CNpaBOYHMKe HeT. [ns
aToro B mogyne «KoHTpareHTbl» B Cnucke 3anucein cnpaBouyHMKa [lepcoHbl B cTpoke 6bICTPOro
nouncka seeante PO nepcoHbI:

| MMeHBLWIWMKOE Q |
o0 TenedoHb 3n. nouTa MprmedaHne
. MeHsLNKOE Bnagwecnae Cepreegny & (98/) 992 87 45 menshikov.v.s@mail.ru
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YTobbl CO34aTb NEPCOHY:

1. B mopyne «KoHTpareHTbl» B Clucke 3anucen cnpaBouyHuka MepcoHbl HaXXMWTe Ha KHOMKY
Co3patb NepcoHy.

(1

nlile] JA. noJTa TenedoH
A Apao Ha 2 - CmupHos Nennaauii Metposuy - MepcoHa ? - MO X
L epwonod| 10iing | oTnPABKA MOMCK
L 3akomos o
El—| Konupoeate coeunky
R lEaHOE =
* ¥Ynpanute sanwce o
R Vieanogd | Coxpanwte | CoxpanuTe Hanucate  Mepeiitn
M 33KpbITE 5 OTMEHNTE M3MEHEHWA MUCBEMO Ha caiT
R Kapamsi Mpaeka KoHTakTel
2 Konomed o
L Kougpar CBOWCTBA | *®amnnma CrMupHoB
R henTtaxo “Wnan lenHagum Ortyecteo |[NeTpoeny
NCTOPKA A P
R MeH:E1Y Jata poxgeHna 31.08.1967 * | Ton Myzeckoin -
R Hoewkoe
KMHH 330500938709 CHWNC 16330078028
R OxoTHMKI
R CMUPHOE *CocToAHNE JeficTeyrowan -
R Cobonee KOHTaKTHAaA MHOOPRMaLUMA
R Conoeke HacenenHeiii nyHir |r. Mockea =+ Pernon |Mockea
.R CyEOpOB

Appec peructpauun |r. Mocksa, yn. Oktabpeckan 67, k.6
Appec npoxkneanua |r. Mocksa, yn. Oktabpeckan 67, ke.6
TenedoHbl 2 (495) 542-25-T5

3n. nodTa smirnovgen@gmail.ru Cait  |ru-saturn.ru

baHKoECKKWE PeKEMZNTEI

Homep cyeta 40317810099910004312 bank |AQ "POCCENBXO3BAHK"

MpumedaHne

N0 2847

2. 3anonHuTe nons.
*®amunuma, *Uma 1 OTuecTBO NEPCOHbI.
Aata poxxaeHuna v Mon nepcoHsbl.

MHH n CHWUJC nepcoHbl. MNpn 3aBepweHnn Beoga VIHH aBTomatuuyeckn nposepseTtcs
KOMYecTBO UMdp (an1a dunsmyeckux avy, - 12) n KoHTpoabHaa undpa. Npn HekoppekTHOM
BBOJE NOABUTCA NpeaynpexaeHue.

BAXHO. Mo 3HaueHuto nona WMHH ocyuwectBasetca nouck aybnen no 3anucam
cnpaBouHuKa. Ecam aybam HavaeHbl, TO MOSBUTCA COOTBETCTBYHOLLEE COObLLeHMe.

HaceneHHbI NyHKT 1 PermoH npoxuBaHuns NepcoHsbl.

Appec peructpaumm v Apapec MpPOXMBaHUA. AJpeca perncTpaumm u MnpoXMBaHUS
MepCcoHbl.



3aHaTne 9. PaboTa co cnpaBoYHMKaMM

TenedoHbl, In. nouta 1 Caitt. KOHTaKTHbIE AaHHbIE MEPCOHbI.

Homep cuetra n BaHK. Homep pacuyeTHOro cueta, KOTOPbIM MCMOAb3yeTcA A4 y4eTa
AEHEXHbIX onepauunii NepcoHbl, U 6aHK, B KOTOPOM OTKPbIT cyeT. Homep cueTta mMoxeT
cogepxatb oT 8 o 34 cumBosioB. HoMep poccuinckoro cyeta coctout m3 20 undp. Ana
MeX/yHapOAHbIX CYETOB AOMYCKAETCA MCMOb30BaHMe 3arnaBHbIX TAaTUHCKMX BYKB.

MPUMEYAHWUE. Mo ymonuaHuio noss Homep cuera v baHK B KapTouke opraHusaumm
CKpbITbl. YTO6bI 0OTOO6Pa3nTb NX, HAXKMWUTE Ha KHOMKY * PAAOM C Ha3BaHWEM Tpynnbl Moien
«baHKoBCKME pekBU3UTBI»:

3n. nouta smirnovgen@gmail.ru Caiit  |ru-saturn.ru
baHKoBCKME PEKEWINTEI

MpumedaHe

3. CoxpaHuTe KapTOuKy.

4. Tpn HeobBXOAMMOCTN M3 KaPTOUYKM MOXKHO OTMPAaBUTb MUCbMO MepcoHe. [na 3TOro HaXxmure
Ha kHonky Hanucatb nucbmo. [Npy 3TOM OTKPOETCA OKHO NMOYTOBOro KaneHTa. Ecin 3anonHeHo
nosne . nouTa, TO B KayecTBe agpeca A4 OTNpaBKM NMcbMa byaeT NCNoab30BaH BBEAEHHbIV

aapec.
Ecan ykazaH canT, TO MOXHO MepenTn Ha Hero u3 KapTouku. s 3TOro HaXMuTe Ha KHOMKY
MepeiAiTn Ha canrT.

baHku

B cnpaBouHuKke xpaHATCA cBedeHMA O 6HaHKax, B KOTOPbIX OTKPbITbl CYeTa KOHTPAreHToB WU C
KOTOPbIMW B3aMMOAENCTBYET HAWA Op2aHU3ayus.

COBET. CnpaBOYHMK M3HaYaNbHO 3aMoNHEH AaHHbIMW 13 peecTpa LleHTpanbHoro baHka P®. Mpn
CO34aHMMN HOBOW 3amnuncu CnpaBoOYHMKa, yoeanTech, UYTo Hy>XXHOro 6aHka B CnpaBOYHMKe HeT. [ns
3Toro B Mopyne «KoOHTpareHTbl» B CMMCKe 3anucein crnpaBoyHuka baHkm B cTpoke 6bicTporo
noucka BBeAUTe, HanpuMep, YacTb Ha3BaHusa nau bK 6aHka:

[ 04040871 Q|
HaumeHoeaHme BK HaceneHHed nyHKT  TenedoHs MpumeyaHe
ﬁ AKE "AKOMBAHK" (MAO) 049401871 1. Mxeeck (3412)919101,... [BaHk 3arpy+eH aeToMaTJyeckn]
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UTobObl CO3aTh HaHK:

1. B mopyne «KoHTpareHTbl» B Cnucke 3anuvcein cnpaBouyHMKa BaHKu HaxXmMute Ha KHOMKY
Co3pgatb 6aHK.

(1]

HaunmeHoeaHWe BVK HaceneHHwIl nyH... TenedoHs MpumeuaHme

'ﬁf "A3MATCKQ-TMXOOKEAHCKIAIA RAHK" (11 0412765 . hoaroReleHCK (4162220406 22 [RAHK 3ArDWKEeH ARTOMATHYECKI] -
= i [H baHk - Hogas 3anuce ?7 = 0O X
1l "AHKOP E = :
iif "pAHK "N | [ TTABHARA o’—IDAB{A MOWCK o o
it "BAHK rQ B B [2] Konupogate ceuiky l E
ﬁf "BAHE KP = X ¥ganwTe 3anuce .

Coxpanute | CoxpaHuTe Otkpbite | | Hanucate  [MNepefitn
ﬁ' "BEME BAH W 33KpBITE 5 CTMEHNTE UZMEHEHNHA KOHTAKThI NUCBMO Ha canT
ﬁ "EHIM MAR Mpaeka KoHTakTel
oy " o
11 "BPATCKY CBOWCTBA “HanmeHoBaHWE LlenTpromBank 000
iii "BCT-BAH

lOpua. HaumernoBaHne |LleHTpansHbIi KoMMepUecknid BaHk oBLLECTBO € OFPAHWYEHHON OTEETCTEEHHOCTRID
iii "BYM-BAH WCTOPWA pua Hewrp P ”* P
i “AN-BA
. “BHK 044525183 Kopp. cuer | 30101810745250000183
11 "EAMHBIY
ﬁ "3EPEAHK WHH 7703009320 Kknn 775001001
ﬁ "MIBAHOE *CocToaHne [JeiicTeytowan -
oy "
1 "WHPECE KoHTakTHaA MHGopMauua
iii “MHTEPA
. HaceneHHeIi myHkT r. Mockea =+ Pernon Mockea
1 "KEMEPO
ﬁ "KOMME HOpugnuecknii agpec | 3id Monetunkosckmnii nep,, 11 crpl
ﬁf "KOPONE MouToekli agpec 3 Monetunkoeckmnid nep,, 11 crpl
22 "
o1 "KOPOE TenedoHl (495)9530661
i "KYPCKIA , 3
. 3n. noyta reception@cchank.ru Caiit  |www.ccbank.ru
1 "MEPCEL
Mpumedanme

it “MIANNER F
i "MTA-BA
T "MYHML
i "HATMKC
i "HALIAHE W 585
'ﬁf "HALLKOPMNBAHK" (A0) 044383653 r. Mockea (495)7803115,78... [baHK zarpy>keH asToMatMuecku] [

2. 3anosiHuTe noss.
*HanmeHoBaHue. CokpalleHHOe HavMeHOoBaHMe H6aHka.

lOpug. HammeHoBaHue. OduvuManbHO  3aperncTpMpoBaHHOe  HasBaHue  HaHka.
PekoMeHAyeTCs 3anofHATb B TOM BMAE, B KOTOPOM HamMeHOBaHMe 6aHka AOJXHO
BbIFNAAETH ANS MeYaTV B JOKYMEHTaX.

*BUK. YHukanbHbI umaeHTUGUMKaTOp 6aHka, KOTOPbIA WCNO/Ab3yeTcs B MaTEXHbIX
fokyMeHTax Ha Tepputopun PO. Coaepxunt ot 8 o 11 cumeonos. BUK poccuickoro baHka
coctonT 13 9 unodp. na MHOCTpaHHbIX BAHKOB AOMYyCKaeTcs MCNOAb30BaHWE 3araaBHbIX
NaTUHCKMX HyKB.

Kopp. cuer. KoppecnoHAeHTCKMM cuyeT, OTKpbiBaeMblil 6GaHKOM B MojpaszAeneHumn
ueHTpanbHOro 6aHka man B gpyrom 6aHke. [NpesHa3HaueH A/ OTPaXKEHUA pPacyeTos,
KOTOpble MPON3BOAATCA OAHUM BaHKOM MO MOPYYEHUIO K 3a CYET APYroro, Ha OCHOBaHWMU
3aK/IFOYEHHOTO MeXay HUMK KoppecnoHaeHTckoro gorosopa. Coctomt n3 20 unop.

MHH. VizeHTndrKaLMOHHBIM HOMep HanoronnaTenblumka. Coctont ns 10 undp.
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3aHaTne 9. PaboTa co cnpaBoYHMKaMM

KMMN. Kog npuuvHbl NocTaHOBKWM Ha ydeT. fAsnsetca gononHeHnmem k MIHH B cBA3M C
MOCTaHOBKOW Ha y4YeT B pa3HbIX HaNoroBbix opraHax. Coctont 13 9 unop.

BAXHO. Mo 3HaueHuto nonei MHH, KM v BUK ocywecteasetca nouck aybnen no
3anuncam cnpaBoYHuMKa. Ecam gyban HangeHbl, TO NOABUTCA COOTBETCTBYHOLLIEE COOBLLEHME.

HaceneHHbI NYHKT ” Pervnon. I'Ipm YKa3aHUn HacCeneHHOro nyHKra pernoH 3anoJIHUTCA
aBTOMaTn4eckn.

HOpuaunueckuii agpec v MoutoBbi agpec. Mpy BBOAE HOPUANYECKOTO ajpeca MOYTOBbLIN
ajpec 3anoNHUTCA aBTOMaTUYeCKM.

COBET. FOpuanueckmnii agpec pekomeHayeTcs 3aMnoNHATb B cnegyroLLeit
nocnefoBaTeNlbHOCTU: Ha3BaHWe YAuUbl, HOMep JAOMa, HOMep KBapTMpbl, Ha3BaHWe
HaceNleHHOro MyHKTa, Ha3BaHWe obsactn, Kpasd, aBTOHOMHOro okpyra (obsactn),
pecnybavky, MOUTOBbIM MHAEKC. [TOUTOBBIM aapec pekoMeHAyeTca 3anofHATb B TOW e
nocnesoBaTeNbHOCTH, KakK U OPUAMYECKUI agpec opraHusauum ¢ pobaBneHnem
HaVMeHOBaHWA CTPaHbl Nepes NHAEKCOM AN MHOCTPaHHbIX 6aHKOB.

TenedoHbl, In. nouta 1 Caur. KoHTakTHble AaHHble 6aHka. lMpu 3anonHeHUM nons
TenedoHbl HeOH6XOAMMO yKa3biBaTb TakKe KOJ ropoaa.

MPNMEYAHWE. B kapToukax 6aHKOB, KOTOpble M3HauyaNbHO ObIIM B CMpaBOYHUKE, B Noae
MpumeuaHune ykazaHo: [baHK 3arpy>eH aBToOMaTU4eCKK].

3. CoxpaHuTe KapTOuKy.

4. [lobaBbTe koHTakTbl BaHKa. A 3TOro HaxmuTe Ha KHOMKy OTKpbITb KOHTaKTbl. OTKpoeTcs
cnpaBoyHuK KoHTaKTbI.

5. Mpn HeOHXOAUMOCTN M3 KAPTOUKM MOXHO OTNPaBUTb MMCbMO B BaHK. [1s 3TOro Haxmute Ha
kHonky HanmcaTb nucbMo. OTKpoeTcs OKHO MOYTOBOro KaveHTa. Ecav 3anonHeHo none 3.
nouTa, TO B KayecTBe ajpeca ANs OTNpaBKM NMcbMa byaeT NCnonb30BaH BBEAEHHbIV ajpec.

Ecnam ykaszaH cavt 6aHka, TO MOXHO MepPenTU Ha Hero M3 KapTouku. [J1a 3Toro Ha Bknajke
FnaBHasa B rpynne KoHTakTbl Ha>xkmuTe Ha kHoMky Mepentn Ha cawr.

[pakTnuyeckasa pabota

1. Crpynnupyvte opraHusauuMm Mo HaceneHHbIM nyHktaM. CoxpaHuTe HacTpowky B
npeacrasneHune «lo ropogam».

2. HawnauTte B cnucke opraHm3aumin opraHusaunto «CtpountenbHaa komnaHus, OOO», ncnosib3sys
6bICTPbIA NOMUCK.

3. Hawnawute opraHusaumto «CtpoutenbHasa komnanmsa, OOO», ncnonb3ys Nonck o6bekToB.
5.1. B npoBogHuke cncteMbl Ha Bknagke Mownck B rpynne Mouck Haxmmte Hautn o6bekTbl.

5.2. B okHe noucka BblbepuTe TMN 0b6bekTa «OpraHmsauma», B none HaumeHoBaHue BBeanTe
HanMeHOBaHMe opraHu3aunm.

5.3. Haxxmute kHonky Mownck.
4. HawnauTe BCe JOKYMEHTbI MO KOHTpareHTy «famma, OAO».

5. [obaBbTe HOBYIO OpraHM3aLMo CO CBOMM UMeHeM, Hanpumep, «MpomeTtelr, AO». 3anonHute
PEeKBN3NTbI OpPraHM3aLMm NPon3BOJbHbIM 06pa3oMm.

Bonpockl Ana npoBepku

1. Bbl XOTUTe HacTpPOUTb GUALTP B CNpaBoYHMKe OpraHusaumm Tak, YTob6bl 0OTO6paXKanncb TONbKO
Te opraHu3aumm, y KOTopbix B HauMeHoBaHUKN ecTb «OAO». YTo HeobxoaMMO NpeanpUHATL?

2. Kak gobaBunTb B CNpaBOYHNK HOBYHO 3anucb? Nepeuncante BCce BapnaHThI.

98



Kypc 832. OcHoBbl paboTbl B DirectumRX DirectumRX 2.5

10.

CKONbKO 3anuncen B HaCTOﬂMMﬁ MOMEHT B CNpaBOYHUKE Oprauusauvwl?

CcblnikM Ha Kakme 06bekTbl MOXHO go6aBmTe B Moit DIRECTUM? [Nepeuncante Bce BapuaHThl,
KaK 3TO MOXHO cAenartb.

Bam HeobxoanmMo 063BOHUTb OpraHuMsauumy, pacrnonoxeHHble B MockBe. Bbl  OTKpbin
cnpaBoYHMK OpraHusauumn, oTobpasuam Ha 3kpaHe KonoHkun HammeHoBaHue, HaceneHHbIN
nyHKT, TenedoHbl. Kakne CyllecTBYOT HAaCTPOMKM CMMCKa 3anucen CnpaBOYHMKA, YTOObI He
nckaTb opraHusaumm n3 MockBbl MO BCEMY CMPaBOYHUKY?

Bbl 06Hapyxwuan B cucteme DirectumRX aybaupyrowme 3anncu cnpaBoyvHvka OpraHusauum.
Bawwu aencreua?

Bbl OTKpPbIJIN CNpaBOYHUK OpraHM3auvw| n O6Hapy>KVIJ'IVI, yto Bam BMAHbI HE BCE 3alncu
CcnpaBOYHMUKa. YKaxknte BO3MOXHble NPUYNHbI 3TOTO.

Kak MOXHO BpeMeHHO OTKAKOUNTb YCTAaHOBEHHbI GUNLTP?

Bbl 0BHapyxuau, 4to B OAHY M3 3anuceill CnpaBOYHMKA OblAM BHECEHbl HemnpaBU/bHble
n3MeHeHus. Kak y3HaTb KTO M3MEHS 3aMnNCh?

Bbl xoTMTe cO034aTb HECKONAbKO pas/invuHbiX GUABTPOB aAns 6onee yaobHou paboTbl co
CnpaBOYHUKOM OpraHmsaummn. Kak coxpaHuTb 3TM GUALTPLI B cUcTEME?
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3aHatne 10. DN1eKTPOHHbIA A4OKYMEHTOOHO0POT C
KOHTpareHTamu

O6MeH 3NeKTPOHHBbIMUW  IOPUAMYECKN  3HAYUMBIMK  JOKYMEHTAMW  MeXay OpraHuM3aunsamu
BbIMOJIHAGTCA C MOMOLLBIO CreunanbHbIX CEPBUCOB HOPUAMNYECKM 3HAUMMOTO AOKyMeHToobopoTa
(cepBucoB obmeHa), Hanpumep, Synerdocs, [uazok. lNMpu 3ToM topuanyeckas 3HaYMMOCTb
AOKyMeHTOB oObecneumBaeTcq 3a CYeT WCNOAb30BaHWA KBaIUPULMPOBAHHOW 3/EKTPOHHOM
NOAMWCK, a Takke 3a cuyeT cooTBeTcTBMA QopmatoB M npaBun 06paboTkm AOKYMEHTOB
TpeboBaHMAM 3akOHOAaTeNbCTBa PO.

Mo cpaBHEHWUIO C OTNPABKOW OyMaXKHbIX 3K3eMNAAPOB OOMEH 31eKTPOHHbLIMU OPUANYECKN
3HaUMMbIMU JOKYMEHTaMWN MeeT NpenMyLlecTsa:

e CKOPOCTb AOCTaBKM AOKYMEHTOB: 4OCTaBKa NOYTON NN Kypbepom n0Tpe6yeT OT TpexX AHeI‘/JI 4o
HECKONbKMX HeAe b, a 4OCTaBKa 4Yepe3 cepBuc obMeHa 3aHMMaeT HeCKONbKO MWHYT;

e CTOMMOCTb OTMPABKU INEKTPOHHbIX AOKYMEHTOB HUXe, UYeM OyMa>kHbiX 3K3eMMASPOB: HeT
3aTpart Ha paboTy ¢ bymaromn, onnaTy ycayr NoYTbl UK KYpbepCKON Cnyx6bbi;

e T[apaHTNA AOCTAaBKM 3INEKTPOHHbLIX AJOKYMEHTOB.

Tak cCxemMaTMyHO MOXHO npeacraBuTb obmeH SNEKTPOHHbIMWN  HOpUNngnNyeckn 3HaYMMbIMU
AOKYMEHTaMW:

onnata
TapwpHoro
nnaHa

CepBHChI obmeHa

. Haww OpraHMzaui KOHTDGFEHTlﬂ
P @ STOMMHYT | vt e et e et e e e e e e o

[nsa cpaBHeHMA oTnpaBka ByMa>kHbIX 3K3eMMNIAPOB BbITAAANT CeAyoWMM 0bpa3om:

R EEEERREERE OTnpaBka OYMaXKHbIX 3K3eMMIAPOB JOKYMEHTOB  «« o - v v v seen s -
packoip F onnaTa

' Ha Bymary == poctaekm

neYatb NOCTaBKa

Halwum opraHmnzaymnm KOHTpareHThl

. OT 3-x OHeR o
o 0 HECKONBKMWX
Henens

101


http://www.synerdocs.ru/
http://www.diadoc.ru/

3aHaTtve 10. SN1eKTPOHHbIN JOKYMEHTOOB0POT C KOHTpPareHTaMum

DirectumRX noaaep>xvBaeT B3aMMOAeNCTBME C cepBUCaMn OOMeHa 3N1EeKTPOHHLIMWU JOKYMEHTaMM,
YTO NO3BOANAET:

e (Bf3aTb  BHYTPEHHWIN  AOKYMEHTOOBOPOT  KOMMAHUM  C  BHEWHWUM  3/EeKTPOHHbIM
AOKYMEHTOO60pOoTOM. Hanprmep, nocne cornacoBaHWs B Hallel opraHvM3auuun Bbl MOXeETe
NPSAMO U3 CUCTEMbI OTNPABUTb KOHTPAreHTy 060 Hechopmauzo8aHHsIl GokyMeHM (fOroBOp,
MMCbMO, KOMMepYeCKoe NpeaioXeHne 1 T.4.);

e o0becneunTb npo3pauyHyto paboTy M cornacoBaHuMe Kak OyMaxkHbIX, TakK W 3JEeKTPOHHbIX
[OKYMEHTOB;

e paboTaTb C HECKO/NIbKMMU CcepBUCaMMN OBMeHa JOKyMeHTaMW. Bbl MoXeTe 3apernctpmpoBaTbca
Cpa3y B HeCKO/IbKMX cepBMcax M OBMeHMBaTbCA JOKYMEHTaMW CO BCEMMU KOHTpareHTamu,
KOTOpble eCTb B 3TWX cepBMcax. Takum 06pa3oM MOXHO YCTaHOBUTb OH6MeH ¢ 60ablMM
YNCIOM KOHTPareHTOB.

B DirectumRX pna obmeHa C KOHTpareHTamMu 3NEKTPOHHbIMW AOKYMeHTaMW Heobxoanmmo
HaCcTpPOUTb MOAKNOYEHME K cepBMcaM obmeHa. YTobbl HayaTb O6MeHMBaTbLCA AOKYMEHTaMW C
KOHTpPareHToM, HeobxoAMMO YCTaHOBUTb C HMM OOMEH, HanpwuMmep, OTNpPaBUTbL KOHTPareHTy
npuraaeHne Mav rNpuHATL NpuUrialleHre, NocTynueLLee OT Hero.

I'Ipvl SNEKTPOHHOM AOKyMeHTOO60pOTe C KOHTpareHTaMun COTpyaHMKn opraHm3auunn:

e 06pabaTbiBatOT JOKYMEHTHI, KOTOpbIe NOCTYNUAN OT KOHTPAreHToB Yepe3 cepBucC o6|v|eHa;

e OTNPABAAKOT JOKYMEHTblI KOHTPAreHTaMm,;

e KOHTPO/NMPYKT BO3BpaT B HaWy OpraHu3auuMo AOKYMEHTOB, KOTOpble OTMNpaB/ieHbl
KOHTpareHTam.

YyacTHUkKn obMeHa

Mpy 31eKTPOHHOM JAOKYMeHTOObopoTe C KOHTpareHTaMm B OpraHu3aumm  BblAENAOTCA
COTPYAHWKM, KOTOpble YMNOAHOMOYEHbI MOAMWUCLIBaTL AOKYMEHTbl KkeaauguyuposaHHol 31,
omeemcmeeHHbIl 3a aboHeHMCKUU AWUK N COTPYAHWKMK, KOTOopble ByayT OTnpaBaAaTb AOKYMEHTI
yepes cepBKCbl ObMeHa.

@f‘ DirectumRX CepBuc obmMeHa

& Halwa opraHuzauma
Haua opranusaums ABOHEHTCKUI ALLIMK J
% OTEETCTEEHHbIA 33 a/A - = g ﬂ%@ -e e fO: :»--\J

% OTBETCTBEHHBIA 33 3/A

COTPYAHWKM, KOTOPbIE

‘g g | YNOAHOMO4YEHEI
® NnognncblBaTe AOKYMEHTLI
r

CnyebHbIi NONb30EATENb

-\ CoTpyAHUKM, KOTOPbIE
& YNOAHOMOUYEHEI
NoANMCbIBaTE AOKYMEHTGI

COTpYAHWKHW, KOTOpLIE
6ynyT OTNPaBNATL
JIOKYMEHTHI YEDES CEPBMC
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YyacTHUK obmMeHa

OTBeTCTBEHHbIN 33
abOHEHTCKUI ALLMK

CoTpyAHUKY, KOTOpble
YNOJHOMOUYEHBI
NoAMUCLIBaTL JOKYMEHTbI
KBanMpuLmpoBaHHou I

CoTpyaHvKY, koTopble ByayT
yCTaHaB/AMBaTb OOMeH C
KOHTpareHTaMu v
OTNPaBAsATb JOKYMEHTbI
yepes cepBUCbl 06MeHa

Cny>ke6HbI Nosib30BaTeb
opraHvsaumm B cepauce
obmeHa

NMPUMEYAHWE.

CoTpygHukamu,

HacTtpoliku B cepBuce
obmeHa

Co3pgalite yyeTHyHO 3anmchb U
ykaxwute cepmugpukam 3r1

Co3gzaWite yyeTHble 3anmcu u
ykaxkute cepTtudumkatbl 31

Cospaiite yueTHyH 3amuch.

Bbigalite npaBa agMvHUCTpaTopa v

JOCTYN K BAOXEHHbIM
nogpasgeneHnam (4tobol y
nosb3oBaTensa 6bla AOCTYN K
AOKYyMeHTaM NoAYNHEHHbIX
noapasgaeneHuii).

Ceptudwkat 3l gna nonb3osaTtens

He Hy>eH.

KOTOpble

YNONHOMOUYEHDbI

Hactpovikm B DirectumRX

AJ’IFI OTBETCTBEHHOIO COTPYAHUKaE:

e ybeautech, UTo B CUCTEME CO3aHa
yquHaﬂ 3anuchb,

e 3aperucTpupymte omkpsimelli KoY
ceptudwukata M. B onncanum ceptndukara
YKa>kuTe, YTO OH UCMOAb3yeTCA ANA
noAnucaHns cayxebHelx oKyMeHmMos.

OTBETCTBEHHbIN aBTOMATUYECKM BKIOYAETCS
B poJib «[lonb3oBaTtesnn C NpaBamu Ha
paboty uepes cepsuc obmeHa»

ANs Kaxaoro coTpyaHvKa:

(] y6EAI/ITer, YTO B CUCTEME CO34aHa
y4yeTHaa 3annchb;

e 3apernucTpupywuTe oTKpPbITbIN KItOY
ceptudukata 3r1;

e HacTpouTe NPaBoO NOAMUCK JOKYMEHTOB

Brkatoumte B posb «[Monb3osatenm ¢
npaBamu Ha paboTy uepes cepBuC 0OMeHa».

CepTudukatsl 301 4na AaHHLIX COTPYAHUKOB
He Hy>KHbI

JIorvH n napoJb CJ'Iy)KE6HOI'O nosb3oBaTenia
YKa>knute B KapTouke aboHeHTCKOro AlUKa

noanncbiBaTb AOKYMEHTbI

kBanmduLmpoBaHHoN 3M1, Mory BbITb, HANPUMeEp, reHepasbHbIA ANPEKTOP, Byxrantep, COTPYAHNKM,

KOTOpblie NOANNCbIBAOT AOKYMEHTbI MO AOBEPEHHOCTN.

[Ana cOTpyAHMKOB, KOTOpPble ByAyT NOANUCHIBaTb AOKYMeHTbI I, HeOBX0ANMO HacTpouTb paboune

MecTa.
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3aHaTtve 10. SN1eKTPOHHbIN JOKYMEHTOOB0POT C KOHTpPareHTaMum

YcTaHOBKa 31. 06MeHa C KOHTPareHTOM

Ansa  Hactporkm oOMeHa  INEeKTPOHHbIMM  HOPUANYECKM  3HAUMMbIMKM  JOKYMEHTaMWU ¢
ornpejeneHHbIM KOHTPareHTOM MCMNOo/b3ynTe 3aknagky «31. obMeH» B KapTouykax OpraHuvsalunu,
MepcoH uam baHkoB.

Ha 3aknazke goctyrnHa npoBepka BO3MOXHOCTM 0ObMeHa AOKYMeHTaMu C KOHTpareHToM 4yepes Te
cepBuCbl OBMEHA, A1s KOTOPbIX HAaCTPOeHbl aboHeHMCckue AWUKU Hawux ope2aHudayud. Takke Ha
3aK/1aZike KOHTPAreHTy MOXHO OTNPaBnTL MpurialleHvie K ObMeHy.

B TabanuHon uactm 3aknajkm oTobpaxkaeTcs cTaTyc obmeHa C KOHTpareHTOM B paspese
abOHEHTCKMX SALWMKOB HaWWx opraHusauui. B 3aBucMmMocTv oT ctaTyca oOBMeHa JOCTyrHbI
AOMONHUTENbHbIE AENCTBUA A8 BO30OOHOBAEHUS WAW MNpeKkpalleHns obMeHa JOKyMeHTaMu C
KOHTpareHToM:

= = Mpoctop, 000 - OpraHK3auma ? - 0O X
[MTABHAA OTNPABKA TMNOWCK | 7. OBMEH
mp
7Y 4m
OTtnpaenTe Mposepka
NPUrA3LLEHNE  BOIMOMHOCTH obmeHa
Mpuraawenna JefcTena
CBOWCTBA * ABOHEHTCKMEA ALLMK *CraTtyc obmena Mpumeyanne
* Monwmep-Maeect, 000 (Synerdocs) OBmed pazpeluen Mpurnawenne npuHATS
211, ObMEH
- MpuBop-Koncant 000 (Synerdocs) Otnpasnedo npurnawenne  [Mpurnawaem Bac k oBmeny...
WMCTOPWA
CraTtyc obmeHa OnucaHune [ocTynHbie
JencTBuS
O'rnpaBneHo KOHTpaI'EHTy OTMpPaBAEHO NpuriawleHne K o6|v|eHy, HO OT3bIB npurnawleHna
npurinawieHve OTBET OT KOHTpareHTa ele He nojydveH
MonyueHo OT KOHTpareHTa NoJy4YeHoO npuriaalleHne K o6MeHy Mpurem mam
npurnawieHve OTK/IOHEHNE
npuraalleHns
O6meH pa3spelueH MpurnaweHne K 06MeHy NPUHATO, BO3MOXeH 0HMeH MpekpalyeHre obmeHa
AOKYMeHTamu
O6meH 3a6bnokMpoBaH  Halla opraHv3auus npekpatuia 0bMeH C KOHTPareHTOM. Bo3zob6HoBNEHNE
ObwmeH AOKYMEHTaMN HEBO3MOXEH obMmeHa

KoHTpareHT npekpaTun o6MeH ¢ Hallel opraHu3aumen.
O6MeH ZoKyMEHTaMU M OTMpaBKa KOHTpareHty
npurnalleHns K 06MeHy HEBO3MOXKHbI

Bce penictBuA Ha 3aknagke «3n. obMeH» JAOCTYMHbI COTPYAHWKAM, KOTOpble BXOAAT B POJb
«Monb3oBatenn ¢ NnpaBamMu Ha paboTy yepes cepBMC 0OBMeHa».

OTnpaBka npuriaalieHnn

KoHTpareHTa MOXHO NpuUraacute K 06MeHy 31eKTPOHHbIMW AOKYMEHTaMU TONbKO Yepes Te
CepBUCbl OOMEHA, ANA KOTOPbIX HAaCTPOEHblI abOHeHMCcKue AWUKU Hawlel OpeaHU3ayuu.
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YTo6bl OTNPaBUTL KOHTPAreHTy NpuraaleHne K 0bMeHy JOKyMeHTaMKn yepes cepBuc obmMeHa:

1.

B KkapTouke KOHTpareHTa Ha 3aknagke «I1. OBMeH» Ha JIeHTe HaXXMuUTe Ha KHonky OTnpaBuUTb
npuvraawleHue.

[MABHAR OTIMNPABKA TIOWCK | 3. OBMEH

[
Y 4=
OTnpaenTe Mpoeepka

npyurnaweH1e BOIMOMHOCTH 0BmMEHE

Mpurnawwedna JeficTena

MPUMEYAHWE. TMpwn oTnpaBke npuraalweHns npoBepAeTcs BO3MOXHOCTb oObmeHa C
KOHTpareHToMm. B cepBurcax obmeHa BbIMOAHUTCA MOUCK KOHTpareHTa no VIHH v KIM, koTopble
ykasaHbl B ero kaptouke B DirectumRX. Ecam B kaptouke koHTpareHta VIHH wn KM He
3anoNHeHbI, MOABUTCA NpeaynpexieHue.

Ecau KOHTpareHT 3apernctpmpoBaH XOTA 6bl B OoAHOM cepBuUcCe o6|v|eHa, noaBunTca OKHO
OTNpaBKM NpUrnaeHnaA:

OTnpaeka NPUrAalleHna KOHTPareHTy X

*ABonenTcknil Ak | MNonumep-Waeect, 000 (Synerdocs) -

Mpurnawaem Bac k oBMeHy FNEKTROHHBIMK
ACKYMEHTAMM,

KommenTtapui

QK OTmena

YKkaxxnte aboHeHTCKUI ALK Halen opraHmM3auunn ana obmeHa AOKYMEHTaMUn C KOHTPareHToM.

Mone *AGOHEHTCKNIA ALWMK JOCTYNHO AN U3SMEHEHUS, €C/IN KOHTPAreHT 3aperucTpmpoBaH
B O4HOM WM HECKONbKMX cepBMcax obMeHa, ANs KOTOPbIX HAaCTPOeHbl aboHeHmMcKuUe Aujuku
Hawux opeaHuzayudl. Mpu 3TOM YacTb aBOHEHTCKUX SALWMKOB elle He MCMOoAb3yeTcs ANs
0OMeHa C AaHHbIM KOHTPareHToOM.

Mpy HeobxoAMMOCTM CKOPPEKTUPYUTE KOMMEHTapuUW K MpUrAaleHuto, KOTOPbIM MOAyYnT
KOHTPareHT, N HaxmuTe Ha kHonky OK. B pe3y/nbTaTe KOHTpareHTy OTNpaBuTCA NpuraalleHme K
ObMeHy 3/1eKTPOHHbIMM AOKYMEeHTaMM OT MMEHW Hawewn opraHusaumn. [na obmeHa
AOKYMeHTaMu ByaeT npeanoxeH TOT CEPBUC, KOTOPbIN yka3aH B BblOpaHHOM abOHEHTCKOM
ALMKe.

MNMocne TOro, Kak KOHTpPareHT pPacCMOTPWUT MpuUraalleHne, B CUCTEME 0MBemMCcMmMeeHHOMY 3a
aboHeHmMckul AWUK NPUAET yBegomMaeHwue. Mpu aTom:
e €CAV NpUrnalleHne NPUHATO, yCTaHOBUTCA OBMEH C KOHTPareHToM. MoXHO oTnpaBAsATb
M Noay4YaTb JOKYMEHTbl OT KOHTpareHTa yepes cepBuc obmMeHa;

e €CAN npurinalleHne OTKNIOHEHO, TO OOMeH C KOHTpareHTOM 3abnokupyetca.
B0o306HOBUTL O6OMEH CMOXET TONIbKO KOHTPAreHT.
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3. Ecwm KOHTpareHT He 3apernctpnpoBaH HXW B OAHOM cepBuce O6M€Ha, TO nocdjie Ha>aTtTna Ha
KHOMKY OTnpaBMTb npurnawleHmne OTKpoeTca OKHO Ana OThnpaBKM npurialleHna  no
3ﬂeKTpOHHOVI noyre:

lNpwuranacute koHTparedTa no MHH x

KoHTpareHT He 3aperncTpUpoEaH B NOAKNHYEHHBX CEpEXCaX oBmMeHa. Brl
MOMETE NPUIAACKTE ere no e-mail,

*ABoHeHTCkMA ALk | MNMoawmep-Mueect, 000 (Synerdocs) = -

MpyraackTe No 30, NoYTe OTmenHa

YKaxxunte abOHEHTCKMIA ALLMK Hallen opraHmM3aunm ans obMeHa JOKYMEHTaMWN C KOHTpareHToM
M HaXXmMuTe Ha kHonky Mpurnacutb No 3. noute. B pe3yibTate OTKPOETCA OKHO MOUTOBOrO
KAMEHTA C TEKCTOM MpUrAaleHus KOHTpareHTa K obmeHy. Ecam B cucteme B KapTouke

KOHTpareHTa 3amno/IHEHO MoJjie . MoUTa, TO B MUCbMEe YKaXXeTcs aApec 3NeKTPOHHON MouThl
KOHTpareHTa.

Ana Hauyana o6MeHa 3NEKTPOHHBIMU JOKYMEHTAMWU KOHTPAreHTy HY>XHO 3apernctpMpoBaTbCs B
cepBuCe W MPUIIacuTb Hally opraHv3auuio K obmeHy. [pyv HEoBXOAMMOCTU CBAXUTECH C
KOHTpareHToM Nto6bIM ya06HbBIM CNOCO60M.

ObpaboTtka npuraalleHnit oT KOHTPareHToB

Echm KoHTpareHT npwucnan Halwelr opraHusauuu npurnaeHne Kk OOMeHY  3/1eKTPOHHbLIMY
[OKYMEHTaMV 4Yepe3 cepBUC OOBMeHa, TO B cUCTeMe omeemcmeeHHOMy 3a abOHeHMCKUU AUUK
npuaeT 3aflaHne Ha PacCMOTPEHMEe NPUrnalleHuns:

1. OTkpouTe KapTOUKY 3aJaHNS:

9 B & = paccmorpuTe: MpurnaweHue k 3. o6MeHy ans Moammep-Wueect, 000 ot Koncant-Tawg, MAO uepes cepeuc o6meHa Syn... 2 = O X
FMABHAA | OTMNPABKA TMOWMCK  BAOXEHWA

B B- @ Konupogate cceinky ¢ x -

Coxpanmte  Coxpanute Mpwunate  OTknoHuTe Cosgate

n3akpeite P OTMEHHTE nSMEHEHNA noasagadqy
MNpaeka Mpurnawexne MNoazagaua
CBOWCTBA *Tema Paccmotpure: Mpurnawenne k 30, obmeny gna Moanmep-Wneect, 000 ot Koncant-Maroc, MAQ vepes cepsnc Kowcant-Mnioc, MAO
oBmena Synerdocs
WCTOPWMA
*Or Workflow Service *Komy 3yes Mennagmit Anekcang) Cpok |15.00.2016 12:01:19
*Ornpaeutens |Koncant-Maoc, MNAQ *MNonyuatens | Monaumep-Wheect, 000 (Synerdocs)
Cucrema 13.09.2016 12:01 Mpurnawexwe k 3n. oBMeny oT Koxcant-Mnwoc, MAC an..  Cpok: 15.09.2016 12:01

Koncant-Mnwoc, MAQ npurnawaet NonuMep-Wineecr, 000 k 0OMeHY 3/1eKTPOHHEIMK JOKYMEHTAMN YEpPe3 CepBuC
obmeHa Synerdocs.

Y 3yee LA, 13.09.2016 12:01 PaccmotpuTe: Mpurnatedue K 30, o6medy anA Noaum.., Cpok: 15.09.2016 12:01

MNpurnawexnne K 0BMeHy 3NeKTPOHHBIMK J0KYMEHTaMU NPUHATO.

HpMI’J’IELLIEHHE K OﬁMEH)’ 3NeKTRPOHHBIMHA J0KYMEHTAMW NDUHATO.

WA: 4745 Cozpano: 13.09.2016 12:01:33  Craryc: B pabote

OTkpouTe KapTOuKy KOHTpareHTa M3 o6aacTv BAOXEHWW 3ajaHusA, NpoBepbTe MOJHOTY W
KOPPEKTHOCTb 3anOIHEHWA NOAeN B KapTouke.

I'Ipvl noNydYeHnn OT KOHTPareHTa npuraaeHna K o6meHy NEKTPOHHbIMU AOKYMEHTAaMW, B

DirectumRX wnuwetca koHTpareHT ¢ Takumu xe VIHH n KM, kak y koHTpareHTa B cepBuce
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obmeHa. Ecan KOHTpareHTt HaVIAeH, TO €ro KapTo4Kka BKnagblBae€TCA B 3ajaHMNE Ha o6pa60TKy
npurnawieHunA.

Ecnv KOHTpareHT He HalAeH, TO B CUCTEME ANSl HErO aBTOMAaTMUYECKM CO3JAeTCs KapTouka,
KOTopas BK/lajblBaeTcs B 3ajaHWe Ha 0bpaboTKy npurialweHuns. B cos3saHHON kapTouke
MOAS 3aNOJIHAKTCA CAeAYHOLWMMN AaHHBIMU U3 cepBMca ObMeHa:
e HaMMeHOBaHMVe W IPUANYECKOE HaUMEHOBaHME KOHTPareHTa;
e UWHH, KM, OTrPH, OKMO;
e KOHTaKTHas MHPOpMaUUs N BAHKOBCKNE PEKBU3UTLI.

2. Mpumunte pelweHne o6 ob6MeHe C KOHTPareHTOM 3NEKTPOHHbIMUW AOKYMEHTaMU yepes CepBUC

obmeHa. [lobaBbTe KOMMEHTapuii O pe3y/bTaTe PaCCMOTPEHUA NPUrAaLLEHNS.
3. BbinosHwWTe 3agaHue C OAHUM U3 pe3yabTaToB:

e UTOObI COMNACUTLCA HAa OOMEH 3NEKTPOHHBIMU AOKYMEHTAMM C KOHTPAreHTOM, HaXXmuTe
Ha kHonky MpuHATL. B pe3ynbtaTe ycTaHOBUTCA OOMEH C KOHTpareHTOM 4epes CepBuc
obmeHa. MOXHO OTnNpaBAATb U MOJyYaTh AOKYMEHTbl OT KOHTpareHTa 4yepes CepBuC
obmeHa. MNpu Heobxo0AMMOCTN O6MEH MOXHO 3abn0KMpPOBaTh;

e UuTOObl OTKNOHWUTL MpUrnalleHne K OOMeHY 31eKTPOHHbIMWU  AOKYMEHTaMWn ¢
KOHTPareHToM, HaXXMUTe Ha KHOMKy OTKAOHUTL. B pe3ynbTtaTe 3abaoknpyetcs o6MeH ¢
KOHTpareHToM 4yepes cepBuc obmMeHa. KoHTpareHT He CMOXeT NpucbinaTh JOKYMEHTbI U
npuraaweHunsa K obmeny. Npun HeobxoaNMOCTN OO6MEH MOXHO BO30OHOBUTD.

OyHKUMM OTBETCTBEHHOrO 32 06MeH

OTBeTCTBEHHbIA 33 OOMEH - 3TO COTPYAHWK, OTBeYarowmi 3a "abOHEHTCKMA SALWMK Hallel
opraHuzaumn”. B ero yHKLUMN BXOAMUT:

« 06paboTka NpuUrialeHnin K 0OBMeHy, NONYUYEHHbIX OT KOHTPAreHTOB ;

« 06paboTKa JOKYMEHTOB, MONYUEHHbIX Yepe3 cepBUC obMeHa. [Tpn HeoBXoANMOCTU MOXET
nepeagpecoBaTb 3ajaHWs Ha o06paboTky AOKYMEHTOB APYroMy YMOJHOMOYEHHOMY

COTPYAHVKY;
* NOJlyYeHne yBeJOMIEHUM O COBbITUSAX, MPON30LLEALINX B CepBUCE OOMEHa];

* noAnuncaHune cny>kebHbIX JOKYMEHTOB cepBuca 06MeHa;

obpaboTtka KOHGANKTOB CUHXPOHM3ALMN KOHTPAreHToB.

PaccmoTpum nogpobHee paboTy OTBETCTBEHHOrO 3a 0bMeH Ha npumepe 06paboTkM AOKYMEHT],
MOCTyNMBLLEro 13 ceperca obmeHa.

O6paboTtka NOCTYNUBLLUMX AOKYMEHTOB

Bce fOKyMeHTbl OT KOHTpareHToB MOCTynaroT Ha obpaboTky omeemcmeeHHoMy 3a aboHeHmMcKul
AWUK Hawen opraHusaumn. [na Kaxzoro nocTynuBlUero naketa fokymeHToB B DirectumRX
bopmupyetca cBoe 3ajaHme Ha 06paboTky, kKOTOpoe oTobpaxaetrcs B mnanke notoka «OT
KOHTpareHToB».

MPUMEYAHWE. Echv nakeT JOKYMEHTOB COZAEPXWUT TO/NbKO (POpManu308aHHele OOKyMeHMbl, TO
OTBETCTBEHHOMY NpUAEeT yBeJoMAeHne B narnky «Bxogsawme».

Mpyv nNoOCTyNnAeHMN [JOKYMEHTOB OTBETCTBEHHbIM 3a abOHEHTCKUU fALWMK JAOMXKEH MNPOBEPUTb
LOKYMeHThI. [locne 3TOro OH NpuUHMMaeT peleHne O AanbHenwen 06paboTke AOKYMEHTOB,
nepeaspecoBbIBaeT 3a/laHne APYroMy COTPYAHUKY MW OTNpaBageT O0TKas No AOKYMEHTaM.
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BAXHO. Y oTtBeTcTBEHHOro 3a abOHEHTCKUI AWMK AO0MKEH OblTb cepmugbukam 31eKmpoHHOU
nodnucu (3l1), koTopbl 3apernctpupoBaH B DirectumRX n B cepBuce obmeHa. 310 HeobxoAMMO
ANS NOANVCaHUA JaHHBIM CepTUdUKATOM CykebHbix 00KyMeHmMoeg cepBuca obmeHa B ciyyae:

e MOJIlyYeHNA JOKYMEHTOB OT KOHTpareHTa (bopmmpyeTcs usgewjeHue 0 NoayHeHuU);

e OTKa3a No JOKYyMEHTaM, Tpe6yrou.|,vnv| noanmcaHnmA (CI)OpMI/IpyeTCH yeeGOMﬂeHue O6ym0"lH€HUU).

[lpoBepka AOKYMEHTOB

BAXHO. MoctynuneLlume AOKYMeHTbI Moanexart ob6a3aTeibHOM NPOBeEpPKe.
1. B kapTouke 3asaHuns Ha 06paboTKy ANA KaXXAOro BAOXKEHHOTrO JOKYMeHTa NpoBepbTe:

e UMNTaeTCca cCodep>XMMoe Winm HeT, BEPHO A B [AOKYMEHTE YKa3aH ajpec Hallemn
opraHun3sauunu;

e ABNAETCA N YCUNIEHHAA K8aaugpuyuposaHHas 1 Ha JOKYMeHTe AelCTBYOLLEN;

e TMOAMHHOCTb YCWIEHHOW KBanuduumpoBaHHOM Il yNOAHOMOYEHHOro  /uua
KOHTpareHTa. [lpoBepbTe, UTO B MNOJNYYEHHOM JOKYMEHTe @aMuava u UHULMaNbI
noAnucaBsLIero COOTBETCTBYOT BAajeNnbLy cepTudukata 1.

MoapobHee cm. pasgen «[MpocMoTp MHPopMaLmmn 06 SM».
2. Ecan kakon-nmbo 13 nyHKTOB MPOBEPKN He BbIMONHAETCS, TO OTNpaBbTe KOHTPAreHTy OTKas Mo
AOKYMEHTaM.

NMPUMEYAHWE. B nakeTe AOKYMEHTOB MOryT codepxatbcsi (GOpMann3oBaHHble AOKYMEHTHI,
KOoTopble TpebyoT AONONHUTENbHOW 06paboTKM.

®opmManmn3zoBaHHbIe AOKyMeHTbl 0bpabaTbiBatoTCs B IMYHOM KabuHeTe cepBuca obMeHa nau B
MHTErpaunoHHom pewenny ans 1C, KOTopoe NpesocTaBaseT cepBuc obmMeHa.

Mpw noctynaeHnn bopmanm3oBaHHbIX JOKYMEHTOB CamMoOCTosTenbHO obpaboTante mx amnbo
NPOMHGOPMUPYNTE COTPYAHMKA, OTBETCTBEHHOro 3a 06paboTky JaHHbIX AOKYMEHTOB,
Hanpumep, Oyxrantepa. WHbopmauuto ana ob6paboTkm MOXHO nepejatb YCTHO WM
nozsazadver U3 KapTouku 3agaHuns Ha o6paboTKy JOKYMEHTOB.
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ObpaboTka AOKYMEHTOB

1. [nsa obecneuveHma paboTbl C MNosyyeHHbIMM JokymeHTamMu B DirectumRX (cornacoBaHwus,
PaccMOTPEHMUA, NUCNONHEHNA, KOPPEKTHOrO y4yeTa, Moucka AOKYMEHTOB W Ap.) CMEeHWUTe Tun
KaXKAoro AokymeHTa. [J1a 3T0ro B KOHTEKCTHOM MeHI JOKyMeHTa Bblbepute nyHKT CMeHUTb
TMN. [ToapobHee cM. «BxoasaLumii AOKYMEHT 3. 0bMeHa».

C)

= (O6pabotaiite: Bx. aokymerTsl o1 Mpoctop, 000 ana Monumep-Mueect, 000 (nonyuetsl 14.10.2016 10:21:48 uepes cepenc o6meHa Syn... ? = O X
MMABHAA | OTNPABKA NOWCK BNOXEHWA

[7] Konuposars ceoinky J e £ @ {:“' EC:) {::. o

O6paBotano | Mepeagpecosate  OTkasate Co3pate Ha cornacosanume no Ha ncnonHexne Ha ceoBogHoe
noasagaqy peErnameHTy nepyHEHrEM COrN3coBaHue
Mpaska 3agarme Ha oBpaboTiy Mogsagava Ornpaeka gokymeHTos
CBOWCTBA *Tema O6paboraiite: Bx. pokymenTsl ot Mpocrop, 000 gna Monumep-Whsect, 000 (nonyuene 14.10.2016 10:21:48 uepes cepauc TpelytoT nognmcams
o6uena Synerdocs) Bx. dox. an. obmera “dozosop ¢
p m Munyasc OO0 _MpoekmuposaHL...
WCTOPWA —e W P P
Or ‘Worlkflow Service *Kony 3yes Mennagnii Anekcangpo Cpok | 14.10.2016 14:25:07
*Ortnpasurens Mpoctop, 000 *Monyuatens |Nonumep-Wnsect, 000 (Synerdocs)
He TpebyroT noanvcaHna
Cucrema 14.10.2016 10:25 Ofpabotka: Bx. gokymenTsl oT Mpoctop, 000 gna MNoanmep-KHee... Cpok: 14.10.2016 14:25 | B2CEE o e T

m._? pabom no dozosopy” om lNpocmo...
OB6paboTaiiTe BNOKEHHbIE AOKYMEHTHI,

|H YuTats
HekoTopble AOKYMEeHTHl He NOAAEPKMESIOTCA B cucTeme, OBpaboTaiiTe wx B cepBrce 0OMeHa MM APYTUM yA0GHEIM cnocoGom. = Otepeims kaprouky  F7
JoKyMeHTHI: 9 HactpouTs goctyn
- CueT-ghakTypa N2343 ot 14,10.2016
|1| 3KCNOPTUPOBATE
Nnunbli katunet B Synerdocs: hitps://testclient.synerdocs.ru/account/logon
= Omnpasute 3
© 3yes lA. 14.10.2016 10:28 OBpaboraiite: Bx. fokymenTsl oT Mpoctop, 000 ana MNoanmep-...  Cpok: 14.10.2016 14:25
D MNokaszate noagnucH
B paBoTe.
Konupoeate cceinky Ctrl+C

&0 Cmennte TR

Mepeagpecosats coTpyaHniy Hogsiii cpok A I

N0: 5030  Cozpano: 14.10.2016 10:25:09  Cratyc: B pabote

2. OtnpaBbTe MNOAy4YeHHble JAOKYMEHTbl Ha COr/jacoBaHve MO periaMeHTy, PacCMOTPeHMe,

MCMNOJIHEHNE WN CBO60§,HO€ cornacopadHmMe € NOMOWbHO COOTBETCTBYHOLLUX AGVICTBMVI Ha
NIeHTe.

[encTBne no oTnpaBke AOCTYMHO Ha IeHTe Npu YCI0BUU, YTO:

e CMEHEH TN AOKYMEHTa,;

e /1A BMAA JOKYMEHTA, KOTOPbIM yKa3aH B KapTOUKe AOKYMEHTa, JOCTYNMHO AelCTBUE MO
oTnpaBske.

Ecan Bam nocTynmna naket AOKYMEHTOB, TO MPW HaXaTunh Ha AeVICTBI/Ie no oTnpaBke
MoABUTCA OKHO!

Boibop rnaeHoro okymeHTa x

*Mnasrbiid gokymedt |Jorosop o MNpoctop, 000 "Jorosop o ViMmnyaec OO0 ---

QK CTrena

BbibepurTe B HEM HEOBXOAMMBIN JOKYMEHT N HaXMuUTe Ha kKHornky OK.

Mpu oTnpaBke OTKPOETCA KapTouka COOTBETCTBYHOLLEN 3aZaun. Bce cBA3aHHble ¢ JOKYMEHTOM

NPUNOXKEHNA, a TakKe AOKYMEHTbI MakeTa 6yAyT BJIOXKEHbI B 3ajauy. 3anonHuTe B KapTouke
3ajaun obsi3aTenbHble NOAs n oTnpaBbTe€ NCMNONHUTENHO.
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3. Ha neHTte HaxmuTe Ha KHonky O6paboTaHo. B pe3synbtate B cepBuc obmeHa oOTnpaBUTCA
u3seujeHue o nosy4eHuU 0oKyMeHma.

[Nepeaspecauya JOKYMEHTOB

MNepeagpecyrite 3ajaHne Ha 06paboTKy JOKYMEHTOB B Cy4Yasx, KOrja ApYron COTPYAHUK:
e OTBevaeT 3a Aa/bHeunLwyr 06paboTKy MONyYeHHbIX AOKYMEHTOB;

e J0JIXKeH ObITb MHNUMATOPOM cCOrnacoBaHMa WA pacCMOTpEHUA JAOKYMEHTOB, Halpumep,
OTBETCTBEHHbIN 3a AOroBoOpbI.

1. B kapTouke 3ajaHuns Ha 06paboTKy JOKYMEHTOB 3aMOAHUTE NOJIS:

(CH | = (Ob6paboTaiiTte: BX. gokymeHTbl OT Mpoctop, 000 ansa Moaumep-WHeect, 000 (noayueHbl 14.10.2016 10:21:48 yepes cepg... 2?2 = O X
FNABHAA | OTMNPABKA MOUCK BAOXEHUA

E a (3] Konuposars ccoincy v .& o @ {}

@ Ha ucnonHenne nopyyeHnem
Coxpannte  Coxpanuts O6pabotano | Mepeagpecosate | OTkazate Co3zaate Ha cornacosaHue no E 24
W 33KpEITE 5 OTMEHWTE NZMEHEHNA nogsagadqy [PEFNEMEHTY ‘Cj Ha ceoBoaHoe cornacosaHwe
Mpaska 3aganwe Ha obpaboTiy MNogsagaqa OTnpaeka AokyMEHTOB
CBOWCTBA “Tema Obpaboraiite: Bx. gokymenTel ot Mpoctop, 000 gna Nonnmep-Knesect, 000 (nonyuyens 14.10.2016 10:21:48 yepes TpebytoT noanucanms

cepeuc oBmena Synerdocs)

g E" Aozosop Ha

NCTOPWE Q npoexmuposaue ¢ [Tpoc...
0t Workflow Service *Komy 3yes MenHagnid Anekcar Cpok | 14.10.2016 14:253:07 —
*Ornpaewtens Mpoctop, 000 *MNonyyatens Monumep-KMueect, 000 (Synerdocs) i
He TpebyioT noanucaHua
@ Cucrema 14.10.2016 10:25 QbpaboTka: Bx. gokymeHTsl oT Mpoctop, 000 gnA Mo..  Cpok: 14.10.2016 14:25 g 1 Mpunosxerie Mnan-rpaik
P 3 P P P g

@ paboT no joroBopy K BX. 4.

—

06paboTaiiTe BNOXEHHBIE AOKYMEHTL

HekoTophle 4OKYMEHTE HE NOANEPXUEAKOTCA B cucTeme. OBpaboTaiite ux B cepence oBMEHa WK APYTHM YA0EHEIM
cnocobom.

JokymeHTsl:
- CyeT-akTypa MN2345 oT 14.10.2016

Nuuneiil kaBuxet B Synerdocs: https://testclient.synerdocs.ru/account/logon

‘- 3yes A, 14.10.2016 10:28 O6paboTaiite: Bx. gokymeHTsl oT Mpoctop, 000 gna.. Cpok: 14.10.2016 14:25
B pabote.
Mepeappecosats cotpyannky | Oxotsukoea Enena Cepreesna =/ Hoewii cpok | 18.10.2016 14:25:07 -

1 5030 Cozaano: 14.10.2016 10:25:09 Cratyc: B pabote

MepeappecoBaTb COTPYAHUKY. YKasaHHbIA COTPYAHWK MOAYyYMT 3afaHue Ha obpaboTky

JOKyMeHTa. B pamkax 3ajgaHva OH MoxeT obpaboTtaTb_ [OKyMeEHThl, MnepeajpecoBaTb
APYroMy COTPYAHUKY UAWN OTKa3aThb Mo AOKYMEHTaM.

HoBbiW cpok 3agaHnsa Ha 06paboTky AOKYMEHTOB.

2. Ha neHte HaxmuTe Ha kHornky MepeappecoBaTtb. B pe3ynbtate B cepBuc obmeHa OTnpaBuUTCs
usgeujeHue o nosly4eHuUU 0oOKyMeHmMa.

OTKa3 No AOKYMeHTaMm

OTﬂpaBbTe OTKa3 No AOKYMEeHTaM B Cay4dadx, Korgda OHM He Npowan nepBoHa4a/ibHYHO NMPOBEPKY.

BAXHO. [na oTkasa no AOKymMeHTaM, Tpebyrowmm noanucaHus, Yy COTPYAHMKA AOMKEH ObiTb
cepmugbukam 31eKmpoHHOU nodnucu, KOTopbii 3apeructpupoBaH B DirectumRX n B cepsuce
obmeHa.
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

1. B TekcTe 3asaHns Ha 06paboTKy JOKYMEHTOB HaMMLWWTE MPUYMHY OTKa3a:

(O B « = 06paboTaiite: Bx. a0kyMeHTsl oT Mpoctop, 000 ans Monumep-Muesect, 000 (MonyueHsl 14102016 10:43:24 uepes cep... ? - O %
FNABHAR | OTMPABKA TMOWCK BNOXEHWA

B a (] Kormposars ccancy v .& @o

Coxpanute  CoxpaHuTe OBpaBotano  Mepeagpecosate | OTkasate Cozgate
W 3aKpbITE 5 OTMEHNTE M3MEHEHMA nojzagaqy
Mpaeka 3agaHne Ha obpaboTky MNogzapaqa (OTnpaeka AoKyMEHTOE
CBOWCTBA  *Tema OBpaboraiite: Bx. aokymenTsl ot Mpoctop, 000 gna Nonumep-WMusect, 000 (nomyuener 14.10.2016 10:43:24 TpebylaT noanMcarna
yepes cepenc oBumena Synerdocs) @ Bx dox. 34 ofmera “fozosop ¢

WCTOPKWA Al @ Mumnyasc 000 _[lpoexmupo...

*Or Workflow Service “Komy 3yes Mennaguit Anekca Cpok | 14.10.2016 14:43:04

*Otnpaeutens Mpoctop, Q00 “Monyyatens | Moaumep-KHeect, 000 (Synerdocs)

He TpebyrT noanvcaHua

Bx. dok. 3n. obmena “aaH-

@ Cucrema 14102016 10:45 Q6pabotka: Bx. gokymenTsl oT MNpoctop, 000 ana M. Cpok: 14.10.2016 14:45 m @ 2pagux padom no dozosapy” o.

O6paboTaiiTe BNOXEHHLIE JOKYMEHTHI

HekoTopble 4OKyMEHThI He NOAAepKHEAKTCA B cucTeme, OOpaboTaiite nx B cepence oGMeHa nan 4pyrum
yAoBHEIM cnocoBom.

JOKyMeHTL:
- CueT-thakTypa M2345 o1 14102016

JvuHbli kaBuHeT B Synerdocs: https:/testclient.synerdocs.ru/account/logon

(© 3yee rA. 14.10.2016 10:46 OfpaborTaiite: Bx. gokyMeHThl 0T Mpocrop, 0CO0 4. Cpok: 14.10.2016 14:45

He uutaeTca COAePHUMOR QOKYMEHTa

MepeagpecoBate COTPYAHNKY ++|  Hoewiit cpok -

He uiTaeTcA cofepxmmoe AokymeHTa: Bx. Aok 3. o6mena "floroeop ¢ MiMoynec OO0 [poeKTMpoBaHUE cwcremhlo
NpoTMEONOXapHoil Ge3onacHoctn” ot Npocrop, 000

W 5032 Cosgano: 14.10.2016 10:45:06  Cratyc: B pabote

2. Ha neHTe HaxxmuTe Ha KHoNKy OTKa3aTb.

B pesynbTaTe:
e B CepBuC 0OOMeHa OTNpaBuTCA U3sewjeHUe 0 NoJy4YeHUU 0OKyMeHma;

e E€CV B 33JjaHMM eCTb JOKYMEHTbI, Tpebytolme NoanuncaHuns, To B cepBMc obMeHa OTnpaBuTCs
ysedomieHue 06 ymoyHeHuU,

e BJ/IOXKEHHbIE B 3alaHNE AOKYMEHTbI 3a4€PKMBAOTCA N N3MEHAETCA UX >KU3HEHHbIN LK.

HAMZHEHHBIA LWMKA

CocToAaHne AHHyNMpoBaH -
Perncrpaums He zapernctpupoean

CornacoeaHne -
Corn, c konTparedTom | [Nognucan -

MPUMEYAHWE. Ecan B nakeTe JOKYMEHTOB eCTb (GOpMann3oBaHHble JAOKYMEHTbl, TO WX
Heobxoanmo obpaboTaTb uUepe3 /IMYHbIA KabUHEeT cepBuca OOMeHa WU B WHTErpaLMoOHHOM
peweHun ans 1C, koTopoe npesocTaBaseT cepBMC obMeHa.

BxoaAawmnii AoOKyMeHT 3/1. 0bMeHa

JokyMeHTbI, KOTOPbIE IOCTYNatoT OT KOHTPAreHToOB Yepe3 CepBMCbl OOMeHa, M3HaYaAbHO B
DirectumRX vmetoT TMN «Bxoaawmm goKyMeHT 3. obMeHa». Ina AaHHbIX JOKYMEHTOB B CUCTEME:
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3aHaTtve 10. SN1eKTPOHHbIN JOKYMEHTOOB0POT C KOHTpPareHTaMum

e (CO3JaeTcs KapToyka, B KOTOPOW 3amnosIHAKTCA MMS  JOKYMeHTa, KOHTpareHT M Hawa
opraHv3auus, B agpec KOTOPOMN NOCTYNWA AOKYMEHT:

Bx. pok. 3n. obmena "forosop c MNonammep-Musect 000 [NpoekivposaHue cMcTemsl Npot... 2 = B X

MABHARA [ MOWUCK

@ KonwposaTs ccelnky I:D 1 EI ‘ﬁq
L1y L[]
Yutate  IKcnopTMpoBaTh MokaszaTe CMEHUTE
nognuci ™n
Mpaeka AokymeHt MoanucaHne Cepenc

o Ana ganeHedwen obpaboTiw AoKyMeHTa HeoBXOAMMO YKE3aTh THN 4OKYMEHTA, CMEHNTE THD

CBOWMCTEA OcHoeHoe

o Wman Bx. oK. 3n. oBmena "dorosop ¢ MNonumep-Mueect 000 _MpoekTuposaHne cucTemel NpoTHBONoxapHoi BesonacHocTn” oT
3ALAHN Mpecrop, 000
BEPCHIA *Kontparent lMpocrop, 000
*Hawa cpr. | Moaumep-Wueect, 000
CBA3K
MprmedaHmne
JOCTYN
WCTOPWA

A0: 4149 Cosgano: 18102016 12:20:30  Msmeneno: 18102016 12:20:30  Ovepeieaetca 8: Microsoft Word 2007 Astop: Workflow Service

e CO3JaeTca BepCUsA AOKYMEHTa;
e VIMMOPTUPYIOTCA 3/1eEKMPOHHbIE NOONUCU N3 cCepBuCca ObMeHa;
e eI B cepBuce obMeHa AOKyMeHTbl MakeTa CBA3aHbl Mexay coboi, To B DirectumRX oHu

TakK>Ke CBA3bIBAOTCA TUMOM CBA3U ﬂpouue.

Ytobbl obecneunTtb paboTy € nNoayyeHHbIMW AokymMeHTamm B DirectumRX (cornacoBaHue,
paccMOTpeHMe, NCNOAHEHNE, KOPPEKTHbIM YYeT, MOUCK JOKYMEHTOB M Ap.), HEOBXOAMMO CMEHUTb
TUN BXOAALLErO AOKYMEHTa 3. obmeHa. s 3T1oro:

1. Ytobbl OnpesennTb, Kakon TMN AOKYMeHTa BblOpaTb, 03HAaKOMbTECH C COAEPXKMMbIM JOKYMEHTA.

2. B KapTouke JOKYMEHTa Ha JIeHTE HaXXMWUTE Ha KHOTKY CMeHuTb TIN.

MABHAA | NOWCK

(2]l KonupogaTs ccsinky [[j t H An
LE] L[]
Ywtate  IkcnopTUpoeaTe Mokazate CMEHHTE
NoAMMEH ™R

Mpaska JokymedT Moanucanne Cepemc
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

3. B otkpbiBweMca okHe BbibepuTe Tn gokymeHTta B DirectumRX:

CmMeHa TMNa ? X

D AKT Kk goroeopy

BxogALlee MUCEMO

|_= BxoaAwmi cueT
D Joroeop

ChopmumpyeTcs HOBas KapTouka AOKyMeHTa. YacTb nonern B KapTouke 3aMOAHUTCA JaHHBIMU U3
KapTOUKM BXOAALLLEro AOKyMeHTa 3. obmeHa:

e UMA AJOKYMEHTa. Eyp,eT OTO6pa)KaTbCH B none *Cerp)KaHue;
e KOHTpPAreHT U Halla OopraHn3auyunAa.

Takxe B nose MECTOHaXO)KAEHVIe 6yp,eT YKa3aHO, UTO JOKYMEHT noayyeH n3 cepenca obMeHa.

E H BxomAwwii cuer Ha onnaty ot lNMpoctop, 000 "Bx. cuet Ha onnaty N2109 o1 31.03.2016 oT Umnyabc OO0 _CueTHao... 7 = O X
rMABHAA | OTNPABKA NMOANWMCAHWME NOKMCK

o [ 1]

Coxpanute  CoxpaHuTe Yutate
W 33KpEITE 5 OTMEHITE M3MEHEHNS E
Mpaeka Jekyment CkaHuposaHue Perncrpauua
CBOWNCTBA OcHoeHoe XpaHeHwe
A “Wman BxoaAwmii cuet Ha onnaty ot MNpoctop, 000 "Bx. cuer Ha onnaty N2109 ot Jeno
3ALAYM 31.03.2016 o1 Mmnynec OO0 _Cuyer Ha onnaTy obopyaosaHna”
[Jata nomeLyeHna -
AUA “Bua aokymenta | Bxo Wil CYET Ha ona -
Helllils A Aoy e o KuzHeHHbIA LnKn
Mpoekr -
BEPCHIA CocTtoaHmne Hoswii -
*Copepwanne | Bx cuer Ha onnary N2109 ot 31.03.2016 o1 Mmnynec 000 _Cuer va onnaty c
OrnacosaHue -
CBA3N oBopyaoeaHuA
JInekTpoHHelil 0Bmen |TpeByetca nognucanune
OOCTYN Cuet
WMCTOPWA *Homep cueta *Mlata cuera -
*Cymma S| *Bamora h
KoHTpareHT

*Kontparent Mpoctop, 000

Jorosop
Hawa cropoHa
Hawa opr. Monumep-Wreect, 000 ~ | Mogpasgenenwne | CnyxBa reHepansHoro gup -

MpumedaHue

W: 2836 Cozgano: 11.10.2016 9:30:02  Mamenedo: 11.10.2016 122%14  Omxpeieaerca B: Microsoft Word  Astop: Workflow Service

4. 3anonHuTe oCTa/NbHble NOAA B KapTouke JOKYMEHTa N COXpPaHNTE M3MEHEHUA.

BAXHO. Npun cmeHe Tna coxpaHATCA NOAMNCU Ha AOKYMEHTe, CBA3M C APYrMMU SOKYMeEHTaMu,
npaBa JOCTyna, uctopus paboTbl.

5. MpoaonxunTe paboTy C LOKYMEHTOM COrNacHO Nopsaky 06paboTki MOCTYNMBLUMX AOKYMEHTOB.




3aHaTtve 10. SN1eKTPOHHbIN JOKYMEHTOOB0POT C KOHTpPareHTaMum

[pakTnuyeckasa pabota

BauFJ)a KOMMaHua AOI’OBOEVlﬂaCb ¢ koHTpareHToM OOO «CtpouTenbHasa kKoMnaHua» o6 obmeHe
odVLUMaNbHBIMU JOKYMEHTAMW B 3/IEKTPOHHOM Buze yepes cepBuc Synerdocs. Bbl n KOHTpareHT
NOAKNOUNANCE K CEPBUCY, MONYYNAN PEKBU3UTBI gocTyna, ceptudukatel 3. B Bawewn cucreme
DirectumRX BbIMO/HEHbI BCE HEOOXOAMMbIE HACTPOMKM, UYTOObI COriacoBaHHble OdULMaANbHbIE
AOKYMEHTbI MOXHO 6bI/10 OTNPaBAATb KOHTPareHTy B Synerdocs npsAMo 13 cMcTeMbl.

B npaktnueckoi paboTe 03HAKOMbTECh C MPOLLECCOM OTMPABKM AOKYMEHTOB KOHTpareHTaM yepes
cepBuCbl 0bMeHa.

1. B cnpaBouHuke «OpraHusaumm» OTKPONTE KapTOUKy KOHTpareHTa «CTpouTesibHas KOMMNaHumaA».
MNpoBepbTe BO3IMOXHOCTb 3EKTPOHHOTrO 06MeHa JOKYMEeHTaMU C 3TUM KOHTPareHToOM.

2. Co3pganiTe HOBbIN JOroBOpP. B KapTouke fOroBopa ykaxuTe:
e *KoHmpazeHm - «CTpouTesibHas KOMNaHUA»;
e *Hawa ope. — «CtpounTenbHbii TpecT N2 N».

3. 3apeructpupymTte 4OroBop.

4. Co3paunTte «cofep>XMmMoe» AoroBopa n3 wabsoHa.

5. OTnpaBbTe JOTOBOP Ha cornacoBaHWe no pernameHty «CornacoBaHue JOrOBOPOB uepes
Synerdocs». Y6eanTtech, UTo B KapTOUKe 3aaun B KayecTBe Ccnocoba oTnpaBKM yKa3aH CepBuC
Synerdocs. MognuceiBatowmm ykaxuTe Mpenogasatens.

I'Ipenop,aBaTenb nony4yaet 3ajaHne Ha nognmcaHme 4orosopa 1 BbIMOJHAET €ro.

MonyunTe 3asaHne Ha OTNPaBKy AOroBopa B cepBuc obmeHa. OTnpaBbTe 4OrOBOP KOHTPAreHTy
yepes cepsuc Synerdocs. [Mpu oTnpaBke ykaxnTe, Uto TpebyeTca NOANNCL KOHTPareHTa.

8. TlpenogaBatenb, AeNCTBYS OT MMEHU KOHTpareHTa «CTpouTenbHas KOMMNaHWA», 3aX0AUT B Be6-
KNMeHT cepBumca Synerdocs. V3yuaeT n noagnunceiBaeT noayyeHHbI gorosop 3.

9. B DirectumRX wmHuumaTOopy npouecca NpuUXOAWUT yBeAOMAEHME O MOAMUCAHUN AOKYMEHTa
KOHTpareHToM. YBegomneHune npugetr yepes 10-15 MuHYT nocne noanucaHws Jorosopa B
Synerdocs.

Bonpocu AN NPOBEPKU

Kakne npeumyliectBa MMeeT O06MEH 3JIEKTPOHHLIMU HOPUANYECKN 3HAUMMbIMKM AOKYMEHTAMU MO
CpPaBHEHMIO C OTMpPaBKOM BYMaXKHbIX 3K3eMMISiPOB AOKYMEHTOB?.

2. Kak npurnacutb KOHTpareHta K 3J1. 06MeHy B DirectumRX? YTOuyHMTE OTBET ANSA C/ydyaeB, Koraa
KOHTpareHT y>e MoAKJIIoYeH K O4HOMY M3 CepBUCOB 0bMeHa, Koraa He MOAKJIIOYEH K cepBuUcaM
obmeHa.

3. Kro MoxeT npurnawaTtb KOHTpareHToB K 3j. obMeHy B DirectumRX? HyxeH nam 3ToMy
COTpYAHUKY cepTudukaTt KkBanmbuumposaHHon I17?

4. KTo MOXeT OTnpaBUTb AOKYMEHT KoHTpareHTy u3 DirectumRX uyepe3 cepBucbl obMeHa? HyxeH
I 3TOMY COTPYAHMKY cepTudmkaT KBannduumposaHHomn II1?

5. B Balleit KOMMAHUM [AOroBOpbl, MOCAE COrNacoBaHMA MO pernaMeHTy, OTNpaBfsloTCA
KOHTpareHTaM 4yepe3 cepBuCbl 06MeHa. DTan OTNpaBKW [OroBopa 4Yepe3 CepBUCbl 06MeHa
BKJ/IIOYEH B COOTBETCTBYIOLLNE NpaBuaa cornacoBaHmsa. KTo U3 COTpYAHUKOB MOXET OTMNpaBnAThb
[OroBOpPLI HA COrflacoBaHMWe Mo TakuMM NpaBunaM CornacoBaHua?

6. KakoB nopsigok 06paboTku AOKYMEHTOB, MOCTYMNUBLUMX U3 CEPBUCOB OOMEHA?
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Kypc 832. OcHoBbl paboTtbl B DirectumRX DirectumRX 2.5

[MpunoxeHue. AHann3 N MOHUTOPUHT PaboTbl
COTPYAHUKOB

PaboTy COTPYAHWKOB B CUCTEME PEKOMEHAYeTCs MepuoAMYecks aHanvsmposatb. Ha ocHoBe
pe3ynbTaToB aHau3a oLeHnBaeTca 3GPeKTMBHOCTb PaboTbl, MPMHMMALOTCA Mepbl MO MOBbILLEHMIO
KauecTBa paboTbl N NCMOAHUTENBCKOM AUCLMNANHBI COTPYAHWKOB.

B cuctemMe focTynHbl cnesytolime MHCTPYMEHTbI AN aHain3a U MOHUTOPUHIa paborT:

e 06/1acTb BUAXKETOB;

e naHenb «MOHUTOPWUHI 1N aHaNN3»;

e oTueTbl «KOHTPOb_WCOONHNTENbCKOW AUCUMONNHbL», «CTaTMCTUKA_PaboThbl C AOKYMEHTAMU»,
OtueT «KOHTPOAb CPOKOB UCMONHEHWNSA MOPYYEHUIA».

AHanus pa6OTbI B CMCTEME BbINMOJIHAETCA NO KOHKPETHOMY COTPYAHUKY, noApa3feneHno nin B
LenoMm no KoMmnaHumn.

BuaxeTsbl

NcnoaHutenbckasa agucumniamnHa

WMCNONHUTENBCKAA ANCLIAMIL... WMCMONMHUTENBCKAA AUCLIANIT... WNCNONMHAUTENBCKAA ANCLIAMIT...

Ha3sHaueHne

Wcnonb3yetcs ana onepaTMBHOrO MOHUTOPWUHIA UCMOJHUTENbCKON AUCLMMNANHBI COTPYAHMKOB WY
nepexoga kK ee aHannsy. OTAMYHON NCNONHUTENBCKOWN ANCLUUMNANHON CYMTaeTCA 3HaueHWe Bbllle
90%, xopowen — Bbiwe 70%. HM3kne 3HayeHMs roBOPAT O TOM, YTO 6oabLIas YacTb 3afaHUK He
BbIMOJIHAETCA B CPOK.

Cnocob pacuyeTa NCMONIHNTENbCKOWN ancumnianmHbl CM. B OTYyeTe <<KOHTQOJ'Ib NCAONIHUTENbCKOWN
ANCUMNNUNHDBI».

C nomMoLbto BUAXKETA:
e COTPYAHWK CMOXET y3HaTb 3HAYEHNE CBOEN UCMONHUTENbCKON ANCUNMINHDI;

e pykKOBOAMTENb NoOApa3geneHna CMOXET MNOCMOTPETb o6u_|,ee 3HaYeHMe WUCNONHUTENBbCKOWN
ANCUNNNNHBI CBOUX MOAUYNHEHHDIX;

e pPyKOBOAWTE/Ib BbICLLUEro 3BeéHa W €ro nNoOMoWHUK CMOTYT Y3HaTb o6u.|,ee 3Ha4yeHne
NCMONHUTENbCKOM AncunnanHbl BCex COTPYAHUKOB.

Ansa nepexosa K aHannly WCNONHUTENbCKOW AUCLUMMAWHBI HaXMWTe Ha LBeTHyro obnactb B
Buaxete. OTkpoeTcs OkHO «Ko3pPULMEHT NCNONHUTENBCKON ANCUMMANHBI» NaHenn «MOHUTOPUHT
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MpunosxxkeHne. AHaAN3 U MOHUTOPUHT PaboTbl COTPYAHNKOB

M aHanu3». B 3aBUCMMOCTM OT YCTAHOBJ/IEHHbIX MapamMeTpPOB BUAXETa, B OkHe OTobpaxkaetcs
AeTanbHaa nHGopmMauma 06 NCNONHUTENBCKOW AUCUUMNANHE TEeKyLEero COTpyAHMKa, COTPYAHWKOB
noApasaeNeHns Nan Bcex COTPYAHUKOB.

[MapameTpbl BUAXKETa

Kpome ob6Lwmx napamMeTpoB, A8 BUAXKETA €CTb JONMONHUTENbHbIE MapaMeTpbl:

lNapameTpol BuaxeTta "Moa ucnonuuten...  *

*3aronceck | Mos ncnonHWTENBCKAA UCUMIIMHE

“LUser I | -
*Orobpaxare Mow saganuna -
*Mepuog 30 aHeR -

oK Otraena

*0106pa)|(a'rb. 3aAaHI/IF|, MO KOTOPbIM pacCyHNTbIBaAaeTCA NCNONHUTENBCKAA ANCUNNNANHAL

e uTOObl B BUAKEeTe OToHpaxkanacb TONbKO Balla WCMONHUTENbCKAs AUCLUMMNAWHA, Bblbepute
3HauveHe Mowu 3agaHus;

e €C/NV Bbl PyKOBOAMTENb MOAPa3AeNeHna 1 xotuTe, uytobbl B BUAXeTe oTobpakanacb obuias
MCNONHUTENbCKAs  AUCUMUMAMHA COTPYAHWKOB MOAYMHEHHOrO noapasjeneHus, Bbibepute
3HauyeHVe 3aAaHUA MOero noapasaeneHus;

e €C/IM Bbl BXOAWTE B POJIb «AAMUHUCTPATOPbLI» UAN «AyAUTOPBI» U XOTUTe, UYTODObI B BUAXETE
oTobpaxkanacb 0bLLan NCMNONHUTENbCKAA AUCLUMNANHA BCEX COTPYAHWUKOB, BbibepuTe 3HaUeHne
Bce 3apaHus;

*Mepuog, 3a KOTOPbIN PacCUUTbIBAETCA MCMONHUTENbCKAA AUCLUMNAMHAE. BO3MOXHbIe 3HaueHus: 30
AHen 1 90 aHeWn. 10 yMONUaHUIO JaHHbIe B BUAXKeTe oTobpaxatoTca 3a nocnegHune 30 gHei.
BuaxeT BxoanT B cOCTaB BCex Habopos.

[na Buaxeta no yMONYaHUIO YyCTaHOBEHbI C/ieytoLMe 3HaYeHnsa napaMeTpos:

e Habope «CoTpygHuk» ana napametpa *Orobpakatb — 3HayeHne Mowm 3agaHus.
3aronoBOK BUAKeTa M3MeHeH Ha «Mos MCMONHUTeNbCKas ANCLMNANHAY;

e B Habope «CekpeTapb (aenonpousBoguTens)» Ana napametrpa *Orobpaxatb -
3HaueHuVe Bce 3apaHus;

e B Habope «PykoBoauTenb nogpasseneHuns» ans napametpa *OrobpaxkaTb — 3HaueHUe
3agaHna Moero nogpasgaeneHusn. 3aroNoBoK BUAXKeTa M3MeHeH Ha «/cnonHuTenbckas
ANCUNNANHA NOoApa3AeeHUs»;

e B Habope «PykoBoauTenb BbiCLIero 3BeHa» Ans napameTpa *OTtobpaXkaTb — 3HauUeHMe
Bce 3apaHus.

COBET. Yt06bbl OAHOBPEMEHHO CMOTPETb CBOK WCMOJAHUTENbCKYHO AUCLUUNAMHY W 0Byt
NCNONHUTENbCKYH ANCLUUMNANHY COTPYAHMNKOB NOAUYMHEHHOTO Noapa3aeneHuns, jobaBbTe B 061acTb
BUAXETOB /Ba BUAXKETa N YCTaHOBUTE AN HUX COOTBETCTBYHOLLME NapaMeTpbl.
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[AnHaMunka Konmyecrtea 3aJaHui

ANHAMWEKA CO3JAHMA JOKYMEHTOB

ra
L}

oo
]

Kon-eo ao KYMEHTOE
.
=1

L}

07.05.16 14.05.16 21.05.16 28.05.16

oo

Bce gokymenTel I BxoZALLEE MHCEMO McxogAaLee NMceMo
B MpocToii AoKyMeHT Mpunoxenne k gokymenty B Jpyrue

Ha3sHaueHne

|/|CI'IOJ'Ib3yeTCFI AnAa MOHUTOPUHIa AMHAMWKKU CO34aHUNA AOKYMEHTOB B CUCTEME UM OnpejeneHuaA
4acCTO CO34aBaeMbIX TUMOB_AOKYMEHTOB. C NOMOLWbHKO BUAXETa agMUHUCTPATOP U COTPYAHWUK,
OTBETCTBEHHbIN 3a 3KCnayaTaynto CUCTEMbl B KOMMaHUK, MOXXET:

e BbIABUTb YMEHbLUEHNE KONIMYECTBA CO34aBae€MbIX JOKYMEHTOB — NMPU3HaK TOro, YTO COTPYAHWUKN
nepecrtaroT NCNONb30BaTb CUCTEMY;

e OLEHUTb COOTHOLUEHME KONNYECTBA MPOCTbIX U «TUMU3NPOBAHHbIX» AOKYMEHTOB. Hanpumep,
onpeaennTb, YTO COTPYAHUKM NMPeAnoUYnTaroT NCNOAb30BaTh NPOCTble AOKYMEHTbI 1 paboTatoT
B 0b6xos pernameHToB. B 3TOM cnyuae pekomeHAyeTcs MpoaHaAM3npoBaTb MPUUUHBI U NPU
HeobxoanMMOoCTM BblpaboTaTb KOPPEKTMPYHOLME OpraHM3aLMOHHbIe Mepbl.

[MNapameTpobl

Kpome obwmx napameTpoB A5 BUAXKETa €CTb JOMNOAHUTENbHbIE MapaMeTpbl:

MapameTpol BuaxeTa "AuHaMwka co3ga..  *

*3aronceck | JuHamuka cO38aHWA JOKYMEHTOE

“Lper I | -
*OrobBpaxare Mow gokymenTe -
*Mepuog 90 aHer -

oK Otmena

*OTobpaxkatb. [JoKkyMeHTbl, MO KOTOPbIM OTOBpaXkaeTca AMHaMMKa CO34aHUA:

e uTOb6bI B BUAXeTe oTobpaxkanacb MHGOpPMaLMA TONbLKO NO BalWUM AOKyMeHTaMm, BbibepuTe
3HayeHne Mou foKyMeHTbI;

e eCINM Bbl PYKOBOAUTENb MOAPA3jeNeHnUs W XOTuTe, 4Tobbl B BUAXETe oTobpaxkanacb
nHbopmauma No  AOKyMEHTaMm, KOTOpble  CO3JaHbl  COTPYyAHMKAMW  MOAYMHEHHOTO
noapasgaeneHus, Bbibepute 3HaueHne [LOKyMeHTbI MOero noapasaeneHus;

e eC/u Bbl BXOAUTE B POJb «AAMUHUCTPATOPLI» WA «AyanTOPbI» N XOTUTE, YTOObI B BUAXETE
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oTobpaxanacb MHGOpMaumMs MO AOKYMEHTaM BCeX COTPYAHWKOB, BblbepuTe 3HaueHne Bce
AOKYMEHTbI.

Mepuoga, 3a KOTOpbIM OTOOpaxaeTcs AMHaMuKa co3gaHus aokymeHToB: 30 aHen, 90 aHeir, 180
AHeMn.

Bupayxet He BXxoAMT B coCcTaB Habopos..

AnHaMunka co3saHuA 3ajau

JAVNHAMMWEKA CO30AHWMA 3A0AY

ra
o}

2
[}

on
]

Kon-eo 2agau
(o2
[ ]

%
[}

ra
]

01.03.16
Bce 3agauw M MpocTaa 2agada
3aja4a Ha paccMoTpeHWe JOoKYMEHTa
B 357343 Ha COrNAcOBaHKME NO PErNaMEHTY
KoHuTpone BOZEpaTA AOKYMEHTE dpyrue

[ ]
]

o
(=41
[ ]
[
Ln
(=]

Ha3sHaueHne

|/|CI'IOJ'Ib3yeTCFI aAna MOHUTOPWHIra JAWHaMWKKM CO3JaHWA 3ajad COTpygHUMKaMW B CUCTEME WU
onpegeneHna 4acto COo3JaBa€MbIX TUMOB 3ajau. C NnOMOLWbHKO BUAXKETA aJMUHUCTPATOP U
COTPYAHWK, OTBETCTBEHHbIN 33 aKcnayaTaynto CUCTEMbI B KOMMAaHUW, MOXeT:

e BblABUTb YMEHbLUEHNE KOJMYeCTBa CO34aBae€MbiX 3ajay — NpuU3HakK TOro, 4to COTPYAHUKU
nepectaroT NCNob30BaTb CUCTEMY;

e OLEHUTb OTHOLLUEHWe KOoNMyecTBa 3ajay Ha CBOHOAHOe coriacoBaHWe M MPOCTbIX 3afady K
3aflayaM Ha corsnacoBaHuve MO pernaMeHTy M MpouMx TUMNOB (COOTHOLLEHWE CBOOGOAHOTO W
pernaMeHTMpPOBaHHOIO B3aUMOJEWCTBUA COTPYAHWKOB B cucTeme). Hanpumep, MOXHO
onpeAenvTb, YTO COTPYAHUKM MNPEANOYMTAlOT UCMNOAb30BaTb MPOCTble 3ajays  BMECTO
nopyyeHun. B 3TOoM cayvae pekOoMeHAyeTcA MpoaHaM3MpoBaTb MPUYMHBL U MNpK
HeobxoanMOoCTM BbipaboTaTb KOPPEKTMPYIOLME OPraHN3aLMOHHbIe Mepbl.

[MNapameTpobl

Kpome obwmx napameTpoB A5 BUAXKETa eCTb JOMNOAHUTENbHbIE MAapaMeTpbl:

MNapameTpel BMAXeTa “[AUuHaMuwka co3ga..  *

*Jaronoeok | JWHaMWKEa co3gaHWA 33434

*Leer I | -
*Orobpaxarte |Mow 3agaun -
*Mepnog 90 aHer -

oK OTmena
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*Orobpaxkarb. 3aaum, MO KOTOPbIM OTOOpaXkaeTcs AMHaMmMKa Co34aHus:

yTobbl B BMAXETe oTobpaxkanacb WHPoOpmMauMa TOAbKO MO BawWM 3ajadam, BbibepuTe
3HayeHve Moum 3apaum;

€CNn  Bbl PYKOBOAMTENb TMOApa3feseHMs U XOTuTe, 4utobbl B BUAXETe OTobpaxkanacb
nHbopmauma no 3agayam COTPYAHUKOB MOAUMHEHHOrO NoApaszeneHuns, Bbibepnte 3HaveHne
3apaum moero noapasaeneHus;

€CNN Bbl BXOAMTE B PONb «AAMUHUCTPATOPbLI» AN «AyanTOpbI» U XOTUTE, YTOObl B BUAXETE
oTobpaxanacb MHGOpMaLmMa No 3ajayam BCeX COTPYAHUKOB, BbibepuTe 3HaueHve Bee 3apaun.

Mepwuog, 3a KOTOPbLIV OTOBpaXkaeTcs AMHaMKMKa co3jaHmna 3aau: 30 gHen, 90 aHen, 180 gHew.

Bupayxet He BXxOoAMT B cOCTaB Habopos..

[AVHaMuKa co3gaHnA JOKYMEHTOB

JANHAMWKA KOMAYECTBA 3AIAHUIA

on
]

-EQ 3343HMWil
L'.: I Ln
[} [} [}

Kon
o
()

]

16 nd 16 T nd 16 M nd 16 N7 n
o, 1D 23.04.16 auus, 1o LR,

Ln
o

beno B pabote M B T.4. C HAPYLIEHWEM CPOKA

Ha3sHaueHne

Ncnonb3yetcs ans onpeaeneHns Toro, HacKOJbKO akKTUBHO COTPYAHMKM WCMOAb3YHT CUCTEMY, a
TakoKe A/ MOHUTOPMHIa OTHOLUEHWUS KO/AMYEeCTBa 3ajaHui B paboTe M 3afaHUi C HapyLleHWeM
Cpoka BbINOAHeHMs. Hanpumep, 3To MOXeT noTpeboBaThbCA NPU BHEAPEHUM CUCTEMBI 4151 OLLEHKM
3$PEKTUBHOCTU MCMOb30BaHNA COTPYAHMKAMM BO3MOXHOCTEN CUCTeMbl. HOpManbHbIM fiBAsSieTCS
HeM3MeHHOe 3HauYeHMe WM POCT 3ajaHuii B paboTe (CMHAS NHUA) U HebONbLIOEe KONMYECTBO
NPOCPOYEHHbIX 3aZaHnil (KpacHas anHusa), o 10% oT uncna 3agaHuin B paboTe.

C nomolbio BUAXKeETa PYKOBOAUTENb MOApa3fAeneHna MOXeT CMOTpeTb WHdopmauuio no
NOAYMHEHHOMY NOAPa3AeNEeHNIO, @ PYKOBOAMTE/b BbICLLIErO 3BEHA U ero NOMOWHUK — B LIeJIOM MO
KomnaHuu. MNpn 3ToM BO3MOXHbI CUTyaL MK, KOraa:

YMEHbLAEeTCA KONMYeCTBO CO34aBaeMbIX 3ap,aH|/||7|. ABnserca NPpuU3HakKoOM TOro, Yto COTPYAHUKHU
nepecrtaroT NOJIb30BaTbCA CI/ICTEMOVI,'

COTPYAHVKN HE BbINOAHAKOT 3ajaHNA B CPOK. OTo6pa>KaeTc;| B BUAE I'IpI/I6J'II/1)KeHI/IFI KpaCHOVI
JIMHUN K CUHEN. O3Hauaert, uTO COTPYAHUKM HE CnpaBadaroTCaA CO CBOUMMU obA3aHHOCTAMMY,
CpOKun 3ap,aH|/||7| CINWKOM ONTUMUCTUYHbI U COTPYAHWNKK NMepecTaroT NOJib30BaTbCA cmMcTemMol
M 3a4aHNA OCTaOTCA HEBbINMOJIHEHHbLIMW.
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[TapameTpbl BUAXETA

KpOMe O6LU,I/IX napamMeTpoB And BUA>KeETa €CTb JOMNOJHUTE/IbHbIE NapaMeTpbl:

lNapameTpebl BMXeTa "[IMHaMMKa KoAKY... X

*3aronoceck | JMHAMWK3 KONWYECTES 3343HMA

*User . | ~
*Orobpaxate |3agaHua Moero NogpasgeneHa -
*Mepuog 90 aHer -

QK OTmena

*O'roﬁpa)l(a'rb. 3ap,aH|/m, Nno KOTOPbIM OTO6pa)KaETCFI ANHaMWKa KONn4ecTBa:

e uTOOblI B BUAXeTe oTobpaxkanacb MHPOpPMaLMs TONbKO MO BalWWM 3ajaHusaM, Bblbepute
3HauyeHne Mowm 3agaHus;

e eI Bbl PYKOBOAWTENb MOAPa3jeNeHns wn XxoTuTe, 4tobbl B BUAXeTe oTobpakanacb
MHGopmMaumMa Mo 3afjaHUAM COTPYAHWMKOB MOAUYMHEHHOro nojpaszeneHuvs, Bblbepute
3HaueHVe 3aAaHUA MOEero noapasaeneHus;

e €C/AUN Bbl BXOAUTE B PONb «AAMUHNCTPATOPbLI» MU «AyAUTOPbI» U XOTUTE, UTOObI B BUAXKETE
oTobpaxanacb MHPOpMaUMs MO 3ahaHUAM BCeX COTPYAHWKOB, BbibepuTe 3HauyeHve Bce
3agaHus.

*Mepuogp, 3a KOTOPbIK OTOBpakaeTca AMHaMMKa PaboTbl C 3ajaHMAMUN. Bo3mMoXkHble 3HaueHus: 30
AHel 1 90 gHewn.

BVI,D,)KET He BXOAWNT B COCTaB Ha60pOB.

[MaHenb «MOHUTOPUHT U aHaNU3»

MNMaHenb npesHasHayeHa AN MHTEPAKTMBHOrO MOHWUTOPWHIa M aHanm3a paboTbl COTPYAHUKOB B
cncteme.

YTobbl OTKPLITE NaHeNb, Ha 0610XKe Moayna «[lokymeHToo060poT» B rpynne «OTyeTbi» BbibepuTe
NYHKT MOHUTOPWHI 1 aHanus.

MPMEYAHWE. Bbl Takoke MoOXeTe OTKpbITb MaHesnb npu paboTte ¢ Buaxetamu. Hanpumep, ana
nepexoja K AeTajbHOMY aHa/n3y UCMOJHUTENbCKOW AUCLMMNANHBI COTPYAHMKA.

JaHHble Ha MaHenn oTobpakatoTcs B 3aBUCMMOCTM OT MpaB AOCTyna COTPYAHMKA, KOTOPbIN
BbIMNOAHAET aHanun3 pabotbl. COTPYAHMKM, KOTOpblE BXOAAT B POAN «AAMUHMCTPATOPbI» WM
«AyanTopbl» yBUAAT UHOOPMaLMIO Mo paboTe Bcel KOMMaHWK, a pykoBoauTenn — no paborte
CBOEro noapasgeneHuns. Bce octanbHble yBUAAT MHPOPMaLMIO No cBoeil pabote n no pabote
COTPYAHWMKOB, KOTOPbIX OHW 3aMeLLatoT.
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Mepurog, 3a KOTOpbIA OTObpaxaroTcs AaHHble Ha NaHean «MOHUTOPWUHT M aHanu3», 3ajaeTcs B
HaCTPOWKax NaHenu.

| MoHuTopuHr U adanwms - DirectumRX ? - A0 X

» e Meuate Hacrpoiikn

KoaddurupmeHt 3agaum

CoTpyaHUKH |

n
=

Apno HA. TS

WMEaHOBCKMIA LA,

Hoeukoe A4,

Cyeopoea EA.

w
-~

CobBoneea HH. i

Mentaxosa 3.P.

[AnHamuka konmuecTea 3a4aHnin Conoseesa OA.

: 3akoHoe C.HO.

“,MJ/LV—/\,—A\j\N\ B

Crurnpes M.H.

ra
w
=1

7]
=]

Konapatees P.T

. W OxoTHUKOEE E.C.

05.03.16 19.03.16 02.04.16 16.04.16 30.04.16 14.05.16
M Buino e pabore M B 1.y, © HapywWweHWeM cpoKa I o

Mepnog: ¢ 25.02.2016 no 25.05.2016  Hawa opranwsaums: Bce  TMoapasaenenne: Bee

dnemMeHTbl NaHenn «MOHUTOPWHT U aHann3» kKnankabenbHbl U MO3BOAAKOT NEPENTN K AeTaNbHOMY
aHaNM3y JaHHbIX.

1. KoapPuumeHT UCNONHUTENbCKOW  AUCLUMNAUHBL.  [1pOUEHT  BbIMNOJHEHMA  3afaHui
COTPYAHWKaMM B CPOK.

OTIMYHOWN NCNONHUTENbCKOW ANCLMMNAMHON cuMTaeTcs 3HayeHme Bbliwe 90%, xopoluen — Bbille
70%. Hn3kune 3HaueHms roBopaT O TOM, UTO HobLIas YacTb 3ajaHNI He BbINMONHAETCSA B CPOK.

MNepenante K AeTaNbHOW UWHOOPMaUMM MO  WCMOJHUTENBCKOW AUCUUMANHE  KaXAOoro
coTpyaHuKa. MoapobHee ...

2. CotpyaHukun/Toapa3sgeneHuns c BbICOKOW 3arpy3Kou 3a nepuoga, [epevueHb COTPYAHNKOB UM
noapasjeneHnii, OTCOPTMPOBaHHbIM MO ybbIBaHUIO KOAMYecTBa 3afgaHui. Mcnonb3yetca ans
onpejeneHns caMblix 3arpy>XeHHbIX COTPYAHUKOB WUAW Noapa3jeneHnii u obbvema 3agaHuin y
HUx. [na  aHanmsa  3arpy3km  MOXHO  MepekntovaTbCss  MeXay  COTPYAHWKaMK U
noapasgeneHnamm.

BoibepuTe COTpyAHMKa WAV MOApasjeNeHne Ans MnpocMoTpa AeTasbHoON uHPopMauum o
3arpyske. [NogpobHee ...

3. 3apauum c HapylweHueM cpokKa WMCNOJIHeHUA. Tunbl 3aZay, MO KOTOPbIM ualle BCEro He
cobnroaatoTcs CpokuM BbinoaHeHus. NoapobHee ...

4. AvHamuka KoauuecTBa 3agaHuN. [paduk ¢ M3MeHeHMeM Kom4yecTBa 3ajaHui B paboTte u ¢
HapylweHnemMm cpoka. icnonb3yetca ana onpeaeneHus TOro, HackobKO akTUBHO COTPYAHWKM
MCMOAb3YIOT CUCTEMY, @ TaKKe ANA MOHUTOPUHIa OTHOLLEHWS KOAMYecTBa 3ajaHunii B paboTe u

3a,£l|aHMI‘/JI C HapyweHunemM CpoKa BbIMOJHEHUA. HOpMa}'IbeIM ABNAE€TCA Hen3MeHHoe 3Ha4veHune
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WA POCT 3afaHuin B paboTe (CMHAA NMHUA) U HebO/MbLOe KOJAMYECTBO MPOCPOUYEHHbIX
3af,aHni (KpacHas AnHuA).

HacTtpoviku naHenn

[daHHble Ha naHenn «MOHUTOPUHT M aHaaM3» oTobpaxkatoTcs B 3aBUCMMOCTU OT HACTPOEK,
KOTOpPbI€ Bbl MOXETE N3MEHUTD.

1. B npaBOM BEPXHEM Yray NaHenu HaxmuTe Ha kHonky Hacrpoiku.

2. 3ajanTe 3HaUYeHWs B OKHE HaCTpOeK:

Hactpoikw x
*Hauano nepnoaa 25.02.2016 hd
*Koney nepuoaa 25.05.2016 -
Hawa opranuzauma |3A0 "TexnoCucremsr” =~
Moapasaenenne PUHAHCOBO- HIPHAMYECKHA 0TAEN
oK OTmena

*Hauano nepuopa n *KoHeu nepuopa. lMepnoa opmmpoBaHMa AaHHbIX. 1o ymonvaHuto
COCTaBAsieT TPM MecALa 1 3aKaHUMBaeTCA TeKyLlen AaTOW.

Hawa opraHusauma v MoapaspeneHne, no paboTte COTPYAHMKOB KOTOPbIX BbINOJAHAETCA
aHanu3. MNMons AOCTYyNHbI TONbKO ANA PYKOBOAMTENEN U COTPYAHUKOB, KOTOPble BXOAAT B POAU
<«AAMUHNCTPATOPLI» UNU «AyANTOPbI».

3. Haxmute Ha KHOMKY OK. ﬂ'aHHbIe Ha NaHenn aBToMaTLU4eckn obHOBATCA.

[MeyaTb AaHHbIX

Bbl MOXeTe 3KCMOPTMPOBAThL JaHHble, KOTOpble OTOOpaxkatoTcs Ha naHenn «MOHUTOPUHE W©
aHanu3», B Microsoft Excel ans nocneaytowen neyatun. [ns 3Toro B NpaBoOM BEPXHEM Yray naHenu
HaXkmuTe Ha kHonky MeuaTts.

OT1yeThl

Otyer «KOHTpO]’Ib NCMONHUTENIbCKOM ANCUUNNIUHDBI»

OtueT npeaHa3sHayeH A4 aHaaM3a W KOHTPO/NA CBOEBPEMEHHOTO BbIMOJAHEHMA 3ajaHun
COTPYAHVKAMMU.

BAXHO. KoHTpoAb MCMNONHUTENBCKON ANCLMMNAVHbBI BEAETCA TONbKO MO 3ajaHUsAM, YBELOMIEHMUA
He yuuTbIBarOTCA.

Y1obbl chopMUpOBaTL OTYET:

1. Ha obnoxke moayns «lokymeHTo060p0T» B rpynne «OTtyeTbl» BbibepuTe NyHKT Bce oTuersl. B
OTKPbIBLUEMCA OKHe BblbepuTe oT4yeT «KOHTPOAb WMCNOAHUTENBCKOW AUCUMNAWUHbBI». [pwn
Heobxoanmoctn BbibepuTe dopmat otyeTa. [ 3TOro HaXXmMmTe Ha KHOIKY w] OTKpbITH B
Word nau K Ot1kpbITb B Excel. [To ymonuaHuio otuet popmumpyetcs B Microsoft Excel.

COBET. PekomeHpayeTcs dopmumpoBatb oTyeT B Microsoft Word, ecam HyxxHa nocnegyrolias
neyatb otuyeTa, B Microsoft Excel, ecnm ana aHanvsa gaHHbIX noTpebyeTcs GuabTpaums no
napameTpam ot4yeta. MNMogpobHee o dunbTpaumm cMm. B ctatbe Microsoft Excel «®unbtpauums
AaHHbIX B iMana3oHe nan tabauue».
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2. B OTKpbIBLWEMCA OKHE 3aNONHNTE NOAA:

KoHTpoAb MCMOAHUTENBCKOW ANCLMMNAMHbI X

“Mepuog ¢ 01.01.2016 -

“Mepnog go 25.05.2016 -

Hawa cpranwzaums | Mpubop-Kencant 000 -

MoapasgeneHue OTgen npogas

CoTpyaHWK

| ¥UNTEIEATE 3343HWA CO CPOKOM 40 HaYana nepuoaa

QK OTmena

*Mepuoa ¢ v *Mepuwop po. [lepnos, NO JAaHHbIM KOTOPOro QOpMUpyeTca OTYeT.
3anosnHAeTca aBTOMATUYeCKW, COCTaBAAET MeCAL, W 3akaHuMBaeTcA Tekyllen gatoun. [Mpwm
Heob6XoANMMOCTN N3MeHUTe Nnepuros GopMUpPOBaHMA OTYeTa.

Hawa opraHusaumna, MogpaspeneHne wan CoTpyaHuK, no pabote KoTopbix Oyaer
chopMMpPOBaH OTYET.

B otuet nonagayr:
e BCe 33aJaHuA, BbINONHEHHbIE B 3a/ldaHHOM MepPUOAE;

e 33aJlaHusA, CPOK KOTOPbIX MOMajaeT B 3a4aHHbI NepUoA, HO OHU He BbIMOJHEHbI Ha
KOHeLl, nepunoza.

YTtobbl B OTYeT nonajgann HeBbIMNOJIHEHHbIE 3adaHWA, CPOK KOTOPbIX MeéHblLUEe Ha4dana

nepuoga, yctaHoBute ¢iaxkok YuutbiBaTb 3aaHUs CO CPOKOM A0 Hauasa nepuopa. 1o
YyMONUYaHWI0 GN1aXKoK yCTaHOBJIEH.

MPUMEYAHWE. 3asaHna npekpalleHHOW 3aja4n B OTYET He NonajatoT.
3. HaxmwuTte Ha kHonky OK.
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B pe3ynbTaTe 0TKpOETCA JOKYMEHT B BbiIbpaHHOM dopmarTe:

Hawa oprannazauwa: Mpubop-Koncant Q00 26.05.2016
Mogpa3sgenexnwe: OTOen npoga
YUWTLIBATE 330aHKA B paboTe Co CPOKOM A0 Havana nepuofa: aa

KOHTpOﬂb WCNONMHUTENbCKON ANCUUNINNHBI
nepwog c 01.01.2016 no 26.05.2016

Hen. guew- 3anepwea, Ha
CoTpyaHuE wa Tema ABTOp 2aga4n Cozpano Cpok BeinonxHexo pad. e | 3apanus
Apoo HA. - 82% CornacyiTe: MpoTokon coBewaHna Ne1 ot 10.05.2016 Mo Kopotkoea M.&. 12.05.2016 24.05.2016 Het 2 257
PYKOBOOMTENE OTAENA peaynLTaTam MCCNefoBaHnA pLEIHKDE cObiTa
npogax (O1gen
npogam)
Cornacyire: Mcx. nucenmo B Hunynec 000 NeMCXNPO- KyaHeyos M.C. 19.05.2016 20.05.2016 Het 4 429
004/2016 ot 12.04.2016 "Kommepyeckoe NnpeanoxeHHe Ha 15:36 15:00
NpOSKTHPOEAHHE PaAHO3NEKTPOHHOH annaparype”
ApgoHA. - 2% KyaHeyos M.C. 12.04.2016 12.04.2016 12.04.2016 B cpok 160
pyKOBOOMTENEL 0TAENA 11:18 15:30 11:20
npofax (O1oen
npogam)
B apyitre- Dorosop MECO-00H2016 07 14.04 2016 KyaHeuos M.C. 12042016  |12.042016  |12.04.2016 Bcpok| 161
Miaayaec OO0 "Capauch Sony PanRoIneKTR It 11:18 15:30 11:20
A
Comacyiite Joroeop-climaynec D00 "CapaicH KyaHewos M.C. 11.04.2016 12.04.2016  |12.04.2016 Bcpok| 115
Gepy et Tl TE T A-aRRapaTpel 16:43 16:00 11:08
Comacyiite: Joroeop ciimMaynec D00 MocTaska npubop KyaHewos M.C. 12.04.2016 13.04.2016  |13.04.2016 Bcpok| 131
fataat bt 10:39 10:00 10:20
Comacyite Joroeo) p-c Berop 000 ocraska npuGop KyaHewos M.C. 12.04.2016 13.04.2016  [13.04.2016 Bcpok| 130
fataat et 10:38 10:00 10:20
Kyaneyos M.C. 12.04.2016 13.04.2016 13.04.2016 B cpok 128
10:35 10:00 10:20

B oTuerte 0To6pa>|<aeTc;| CMNCOK COTPYAHWUKOB, OTCOpTMpOBaHHbIVI B nopAaake BO3pacTaHuA
MCNOJIHUTE/IbCKOM ANCUUIVIMHBI — TNPOUEHTa BbIMOJIHEH WA 3ap,aH|/||7| B CpPOK
McnoaHnTtenbckas ANcCunnianHa cHMTaeTca cnejgyrownm o6pa30|v|:

KonwuecTso BCex 3a1aHui - 3a1aHWA, BbINONHEHHBIE C HAPYLUEHWEM CPOKa - 3a1aHMA B paboTe C HapyLUeHWeM CpoKa
KonuuecTso BCeX 3alaHMiA

= 100%

Ecau 3ajaHne BbIMONHEHO MEHbLUE YEM 3a 4 vyaca nocne 3aBepuweHna Cpoka BbIMONHEHWA,
TO OHO CYMTaAEeTCA KaK BbIMOJIHEHHOE B CPOK.

COBET. Ana nonyyeHma nogpobHon nHPopMaLmmn nNo 3ajaHnam COTpyAHMKa nepermTe no
ccblike B KonoHke U/ 3apaHuA.

Otyet «CtatUCTMKa paboTbl ¢ LOKYMEHTaMU»

OtueT No3BO/IAET OTCAEXMBATb CTAaTUCTMKY PaboTbl COTPYAHWMKOB KOMMAHWUK C 3EKTPOHHbIMU
AOKyMeHTaMW. Hanpumep, B oTyeTe MOXHO MOCMOTPETb, KTO M3 COTPYAHWKOB obpabatbiBaeT
6onbLIee KOMYECTBO 3NEKTPOHHbIX JIOKYMEHTOB, @ KTO MEHbLLEe.

Cratnctnky paboTbl OTCAEXMBAKOT afgMUHUCTPATOP WAWM COTPYAHWKKW, KOTOpble BXOAAT B POJb
«AyanTOpPbI».

YT06bI CHOPMMpPOBaATL OTYET:

1. Ha obnoxke moayns «JokymeHTO060poT» B rpynne «OTueThl» BbibepuTe NyHKT Bce oTuertsl. B
OTKpbIBLIEMCA OKHe Bblbepute oTyeT «Cratmctuka paboTbl € gokymeHTaMu». [lpwu
HeobxoammocTu Bbibepute dopmart otueta. [nsa atoro Haxxmute kHonky = OrkpbiTb B PDF, wi
OtkpbiTb B Word nan x] Ot1kpbiTh B Excel. [To ymonuaHuto otuet popmupyetca B Microsoft
Excel.
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2. B OTKpbIBLWEMCA OKHE 3aNONHNTE NOAA:

*Meprog ¢

*Mepuog ao

25.04.2016

26.05.2016

CTatMcTvea paboThl C AOKYMEHTaMM

Mogpasaenenne | Chyxba reHepanesHoro gupekTopa

oK

OrmenHa

*Mepwuop, c 1 *Mepuoa ao. MNepnoyg, 3a KOTopbIA ByaeT cHOPMUPOBAH OTUET. 3anonHAeTCA
aBTOMAaTMYeCKM, COCTaBAAET MecAL, 1 3akaH4YMBaeTCs Tekylen gaTon. [Npn HeobxoanmocTu
n3MeHuTe nepmos GopmMrMpoBaHMA OTUeTa.

Moapaspaenenue, no pesynbtatam pPaboTbl COTPYAHMKOB KoToporo byzeT chopmupoBaH

OTUYeET.

COBET. OctaBbTe nose lMopapasaeneHune nycrbiM, ecinm Xotute chopmMmpoBaTb OTYET MO
BCEM COTPYAHMKaM.

3. HaxmwuTte Ha kHonky OK.

B pe3ynbTaTe OTKpOeTCs AOKYMEHT B BblIOpaHHOM popmare:

26.05.2016
CtaTucTHKa paﬁoTbI C AOKYMEHTaMH
nepuog c 25.04.2016 no 26.05.2016
Kon-eo Kon-so Kon-eo
DUO OcHoBHO®
JonkHoCTh CO3AaHHBIX W3MEeHeHHBIX | NPOCMOTPEHHEIX WToro
coTpyAHNKa nonpasneneHne OOKYMEHTOE | AOKYMEHTOBE OOKYMEHTOBE

MBaHOBCKMiA . Cnyxoa
reHHagui ;ﬁ;gi?g;’m" reHepanetHoro 2 7 15 24
AnekcaHaposmMy auvpekTopa

Cny:xba
gzg::ggs:a Enena [enonpoW3BoaWTeNsk | FTeHepanbHoro 10 13 15 38

auvpekTopa
Coboneea Cny:xba
Hagexga CerpeTtapb reHepansHoro 17 22 14 53
Hukonaesxa auvpekTopa

B oTuete oTob6paxkaetcs

AO0J/IKHOCTb,

CMUNCOK COTPYAHWMKOB, OTCOPTUPOBAHHbIN B NMOpPsAAKE BO3pacTaHWUs
KonnyectBa ob6paboTaHHbIX COTPYAHUKAMU AOKYMEHTOB. Y KaXAOro COTPYAHWMKA MOXHO
NMOCMOTpETh:

OCHOBHOE€ nojgpasaenceHume,;

KOANYeCTBO CO34aHHbIX AOKYMEHTOB;

KONNYECTBO JOKYMEHTOB,
npocmatpusan;

o6u.|,ee KO/IM4YeCTBO O6pa6OTaHHbIX AOKYMEHTOB (CyMMa

N3MEHEHHbIX U MPOCMOTPEHHbIX COTPYAHUKOM JOKYMEHTOB).

CofepXnMmMoe KOTOPbIX COTPYAHUK WU3IMEHAN

nan

BCeEX CO3J4aHHBbIX,
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MpunosxxkeHne. AHaAN3 U MOHUTOPUHT PaboTbl COTPYAHNKOB

MPUMEYAHWE. Ecan coTpysHMK HECKOIbKO pa3 U3MEHSA M nMpocMaTpuBan OAnH U TOT Xe
JOKYMEHT, TO B OTYeTe NMOCYUTAETCA, YTO COTPYAHMK U3MEHAN U NMpOoCMaTpmBaa o OfHOMY
AOKYMeHTy. Hanpumep, ecin coTpygHuK co3gan 1 AOKYMEHT, U3MeHWn ero 2 pasa U
npocmaTpmBan 3 pasa, T0 B oTyeTe byayT oTobpaxkaTbCA 3HAUEHMS:

Kon-eo Kon-eo Kon-eo
oHo OcHOBHOE
coTpyAHMKa OonXHOCTL noApasAeneHme CO3AAHHBIX H3MEHEHHBIX | MPOCMOTPEHHBIX Wtoro
OOKYMEHTOE OOKYMEHTOB AOKYMEHTOE
Cny:ba
ip,qo Haransa PykoBoaWTENE reHepanbHoro 1
nekceseHa 0TAEeNa Npoaax nvpekTopa
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KoHTakTHasA nHpopmMauus

Komnanwua DIRECTUM, Ten.: + (3412) 72-11-00.

E-mail: office@directum.ru

URL:

www.directum.ru — caT komnaHun DIRECTUM;

http://rx.directum.ru— cant npogykta DirectumRX;

http://club.directum.ru — cant coobwectsa DIRECTUM (DIRECTUM Club), npeagHa3HaueHHbI ans
06LLeHMA 1 0BMeHa OMbITOM MeXAy YYacTHUKaMU;

www.ecm-journal.ru — MHPOPMALMOHHBIN Pecypc, CoAep>Kalmin matepuansl 06 31eKTPOHHOM
AOKyMeHToobopoTe.

DIRECTUM B coumanbHbIX CeTAX:

http://vk.com/directum — rpynna DIRECTUM BKoHTakTe;

www.facebook.com/directum — rpynna DIRECTUM Ha Facebook.
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