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1. Buabl 1 Ha3HAYEHHeE CTYIeHYeCKUX padoT

B nponecce o0ydyeHUs] CTYJI€HThl CTAJIKMBAIOTCSI C HEOOXOJIUMOCTBIO BBINOJI-
HEHUs psAJla MUCBMEHHBIX padoT - pedepara, KOHTPOIbHOU pabOThI, OTYETA O MpPaK-
TUKE, KypCOBOU pabOThI 1, HAKOHELI, JUIJIOMHON pabOThI (ITPOEKTA).

Pedepart (B nepeBojie ¢ JaTUHCKOTO O3HAYAET «COOOIIAI0»)  MPEJICTABISIET
c000i CaMOCTOATETBHYIO BHEAYUTOPHYIO padoTy, TIO OIpeaesieMOl MpemnoaBaTe-
JIEM WY BBIOpAHHOW CaMHUM CTYJICHTOM U COTJIACOBAHHOW C IPEIoaBaTelieM TeME,
Ha OCHOBE W3YYCHHSI HEOOXOIUMOU JTUTEPATYphl, aHATUTUICCKON MPOPaOOTKH Ma-
Tepuana, (OPMYJIUPOBKH CBOUX BBIBOJOB, MPEIIOKEHUN, BHICHHUS TPOOICMBI.
O06BEM pedepaTa 00bIuHO HE TIpeBbIaeT 10 — 15 cTpaHull  MaIIMHOMKMCHOTO TEK-
cTa.

JlokJaa — BUJT CaMOCTOSITCIIBHON pa0OThI CTYACHTA IO ONpPEICICHHON TeMe
C TIOCIICAYIONIMM TyOJWYHBIM COOOIICHHEM  Tepe] KaKOW-TU0O ayauTOpHeH
(HampuMep, Ha CTYJICHYCCKON KOHPEPSHIIMN WM Ha ceMHuHape). JloKiiaa He TOJIBbKO
CIIOCOOCTBYET (POPMHUPOBAHUIO HABBIKOB HAYYHOW paOOTHI, YMCHHIO JCJIaTh BBIBO-
JIbI, KPUTHYECKH MBICIIUTh, HO M JIOBOJHMTH CBOM MBICIIH J0 ayJUTOPUH, OTCTAUBATh
UACH, YMEJO TIOJEMHU3MPOBAaTh C OIMOHEHTaMU. Te3ucvl O00K1a0a Ha HAYIHO-
NPAKTHYCCKON KOH(PEPEHIIMH MOTYT OBITh ONMYyOJMKOBAaHBI B COOPHUKE HAYYHBIX
CTYJICHYCCKUX pabOT U SBUTHCS anpoOareil OCHOBHBIX IMOJIOKCHUHN OyayIieh
nurioMHoOM pabotel. O0bEM gokmaga 8-10 crpanui, a Te3ucoB — 1-2 cTpaHUIIbI
MAIIHHOIIUCHOTO TEKCTA.

KonTpoasnasi pa6oTa — ogHa U3 GopM TEKYIIEro KOHTPOJIS 3HAHUH CTY/ICH-
ToB. OHa OOBIYHO COCTOUT M3 HECKOJIBKMX BOIPOCOB (3amad, 3axanuii). KoHTpob-
HbIE pabOTHI OBIBAIOT ayJAUTOPHBIMHU U JOMAITHUMU. [lepBbie UCTIOIB3YIOTCS OObIY-
HO JUUISL CTYZICHTOB OYHOU ()OpMbI OOyUEHHS, a BTOPBIE — JUIS 3a09HOW W JTHUCTaHITHU-
OHHOM (hopM.

Ayoumopnas KOHmpobHas padboma  BHITIOTHICTCS, KaK MMPaBWIO, HA OT-
JEIbHBIX JUCTaX OyMmaru, sSBIsIeTCS HEOOJBIION 1Mo 00beMy M HE TpeOyeT KakuX-
1160 0COOBIX MOAXO/OB K €€ OPOPMIICHUIO, KpOME aKKYpaTHOCTH M YETKOCTH M3-
noxeHus. O0BbEM K€ domauiHell KOHMPOILHOU Padomspl HAMHOTO OOJIbLIE, OH 3a-
BHUCUT OT KOHKPETHOTO 33JIaHUSI 1 BBITIOJIHSIETCS WM B IIKOJIBHOM TETpaau WU Ha
CTaHJapTHBIX JucTax (opmata A4 (B mepByIO oudepeab, MPU MAITAHOMUCHOM HC-
noJiHeHuu). B mocnenHeM ciiydae JTUCTBI OpOIIIOPYIOTCS C MOMOIINBIO CTEIUIepa B
HECKOJIBKHX MECTaX I10 JICBOMY Kparo paOOoTHI.

OTyer 0 NMPOU3BOACTBEHHOH (Y4€0OHO-03HAKOMMUTEJIbHOIN) MPAKTUKE BbI-
MOJIHSETCS CTYJIEHTaMH 11O UTOTaM €€ MPOXOKJICHUS U COAEPKUT MaTepUall MPAKTHU-
YECKOr0 XapakTepa B COOTBETCTBUU C 3aJIaHUEM, M3JI0KEHHBIM B METOJIMYECKUX
yKa3aHUsIX U cHOPMYIUPOBAHHBIX PYKOBOAMUTENIEM NpakTUKU. OObeM oTuera, Kak



npaBuiio, 20-30 cTpaHull, HE cuuTas MPUIOKEHUH, KOTOPbIE OOBIYHO 3aHUMAIOT B
JnaHHOU (popme pabOThl 3HAUUTEIBHBIN 00BEM.

KypcoBasi pabora — 3T0 KOMILJIEKCHOE, 00bEMHOE HCCIEAOBAHUE B PAMKAX
KOHKPETHOI TeMbl MO OAHOW M3 MPOPUIUPYIOIIUX NUCUUIUIMH By3a. OHA HOCHT,
KaK MpaBUJIO, TEOPETUYECKUM XapakTep ¢ WUIIOCTpaUusAMH (pacyeTamu) u3jarae-
MBIX IMOJOXXEHUU Ha KOHKPETHBIX IpUMepax. 3a Bpemsi yueObl B By3€ CTYACHT BblI-
MOJIHAET HECKOJIBKO KYpCOBbIX paboT. KypcoBas paboTa mo3BoJiIeT CUCTEMATH3UPO-
BaTh, YIJIyOUTh 3HaHMs, IOJIyYEHHbIE B IIpoliecce OOYUEHHUsS; B TO K€ BpeMs OHa 5B-
JsieTCsl OTHOM M3 BaXKHBIX (DOPM KOHTPOJIsL 3HAHUM CTylneHTOoB. KypcoBasi pabota
NOJJICKUT 3aILNTE, OLIEHKA 3a HEE BBICTABIIIETCS B 3aYETHYIO KHUXKKY CTYJICHTA U
paccMaTpUBAaEeTCs HapsALy C JAPYTMMHU OII€HKaMH, IOJYYEHHBIMHU Ha DSK3aMEHax.
Jlanublii BUJ paboThl SBISETCA, TaK K€, KaKk M JUIJIOMHas paboTa, JAOKYMEHTOM
CTPOroi OTYETHOCTH U XPAHUTCA B apXMBE By3a B TEUEHUE HECKOJbKHX JeT. O0b-
€M KypcoBoii paboThl B cpeaHeM 30 cTpaHUIl MAITMHOMUCHOTO TeKcTa. KOHKpeTHbIE
TpeOoBaHUs K 00bEMY U COJIEPKAHUIO KYPCOBBIX pabOT chOpMyIUpOBaHbI B METO-
OUYECKUX YKa3aHUAX, M0 COOTBETCTBYIOIIMM JIHMCIUIUIMHAM. BroyiHe nomycTUMO
yBSI3bIBATh TEMY KYpPCOBOM pabOThI ¢ Oyayliel JUTUIOMHON paOOTOM.

BrinyckHas kBajqu(puKanuoHHasi padora (IMIUVIOMHAs padoTa, MPOEKT) —
3TO paboTa, MOJBOAIIAS UTOT yueObl cTyneHTa B By3e. OHa OKHA MOATBEPIAUTD
3HaHMs B 00JaCTH BCEro Habopa y4eOHbIX TUCHIUILINH, TPETYCMOTPEHHBIX YUeOHBIM
IJIAHOM 110 COOTBETCTBYIOUIEN CIIEIHMAIBHOCTH.

JuruioMmHas paboTa BBINOJIHSAETCA OOBIYHO Ha MaTepHaliax KOHKPETHOM op-
raHU3aluu U UCXOJUT U3 €€ aKTyalbHbIX 3a/1a4. OHa COAEPKUT KaK TEOPETUYECKYIO
4acTb, TJI€ CTYACHT JAOJHKEH MOKa3aTh INIyOOKHe 3HAHMS B KOHKPETHOM 00s1acTH, U3-
JIO’)KUTh COBPEMEHHBIC HAay4HbIC HAIPABICHUS, TaK U AHAJUTUYECKYIO, MO3BOJISIO-
IIYI0 OMpPENENUTh COCTOSHUE BOIPOCA MPUMEHHUTENIBHO K U3y4aeMOMY OOBEKTY, Ha
06a3e 4ero MUIIOMHUK (HOPMYIUPYET MPEIOKEHUS 10 COBEPIICHCTBOBAHUIO B
KOHKPETHOW 00JacTU JEATEIBHOCTH M MPOBOJUT UX HKOHOMHUYECKOE 00OCHOBaHUE
(pacyeTHas 4acTh).

JIMTIIIOMHBIN POEKT HAIMpPAaBIICH HA MOJIyYEHUE Pe3ysibTaTa B BUAEC 3aKOHUECH-
HBIX OpPraHU3alMOHHO-PKOHOMUYECKUX M WH)KEHEPHO-TEXHUYECKUX MEPONPUSITHUH,
MMEIONINX BCECTOPOHHEE 00OCHOBaHME. [IUTUIOMHBIH MPOEKT MEHEeKepa J0JIKEeH
MOKAa3aTh HABBIKM MPAKTUYECKOTO aHAIM3a MPoOJIeM yIpaBlIeHHs, pacyeTa U pas3pa-
OOTKH MPOEKTa COBEPIICHCTBOBAHUSI YIIPABIICHUS.

Brimycknas kBanudukamonnas padota 3amuiiaercs nepen Mrorosoii atre-
CTallMOHHOM KOMHUCCHUEN W SIBISIETCA BAXXHEHIIMM YCIOBUEM IIPUCBOCHUS BBIITYCK-
HUKY KBaJIU(UKAUUA MO COOTBETCTBYIOIIEH CHENHAIBHOCTH C BbIIAueld AUILIOMA
yCTaHOBIIEHHOTO 00pa3mna. OO0beM BBIMTYCKHOW KBanmuduKauoHHod padbotsr 70-85
CTpaHUI] MAIIMHOMKUCHOTO TEKCTA.

Kpome BbllieHa3BaHHBIX padOT, CTYJIEHTHl MOTYT OJATOTAaBIMBAaTh HAY4YHbIE
CTyJAeH4YeCKHe PadoThl 10 UTOTAM KYPCOBBIX, TUIJIOMHBIX paOOT W/ WA 3aHATHI B
Hay4YHBIX CTYJEHYECKUX Kpykkax. Takue paOOThl HampaBIAIOTCA IJis1 y4acTus B



KOHKypcax, OJIMMIKaAax U T.N. TpeOoBaHUS K UX BBINOIHEHHUIO OMPEIEISIIOTCS, C
OIHOW CTOPOHBI, CYIIECTBYIOIIMMH CTaHAAPTAMHU, & C JAPYTOW, TONOJIHUTEIbHBIMU
TpeOOBaHUSAMM TOM OpraHU3alllu, Kya HampasiseTcs padora.

Bce muchmeHHBIE PaOOTHI, BHIOIHAEMEIE B By3€, TOJDKHBI OBITH O(OPMIICHBI
B COOTBETCTBUHU C YCTaHOBJICHHBIMH MpABUJIAMH, ONPEACIIEMbIMA TOCYJIapCTBEH-
HBIMH WJIM OTPACJICBBIMU CTaHAApPTaMU U JPYTUMH HOPMAaTHBHBIMU JOKYMEHTAMHU
(cm. Oubnuorpaduyeckuii CUCOK B KOHIIE JaHHOTO mocodbus). Haubonee xectkue
TpeOOBaHUS TPEIBSIBISIIOTCS K KYPCOBBIM M BBIMYCKHBIM KBaTH(DHUKAITMOHHBIM pa-
6oram. [losromy HmKe Ooiiee MOAPOOHO paccMaTpUBaIOTCA TPeOOBaHUSA K 0(OpM-
JICHUIO UMEHHO 3TUX paboT. B ocTambHBIX CTyaeHYeCcKHX paboTax cleayeT Mpu-
JCPKUBATHCS B MPUHIUIE TEX K€ MPaBUJ, HO OOBIYHO B CTOPOHY YIPOIIEHUS, C
y4eTOM 0COOEHHOCTE! TOM WIIM UHOM paboTHI.

2. O0mme TpeGOBaHUA K 0()OPMJIEHUIO MUCHMEHHBIX Pa0OT CTY/IEHTOB

CoctaB padorbl. Kaxaas nuceMeHHas pa0oTa BKIIOYAET PsiJi COCTABISIONINX
AJIEMEHTOB, PACIOIaraéMbIX B ONpeaen€HHOM nopsike. Habop aTux snemeHTOB 3a-
BUCUT OT KOHKPETHOro BuJia paboTel. Hanbosee moaHbIM OH SIBISIETCS B 6bINYCKHOU
Keanu@uxkayuonnou padome, KOTopas BKIIOYAET B OOIIEM cCllydae CIEAYIOLIUe
HJIEMEHTHI:

o TUTyJIBbHBIN JIUCT

3asexa cmoponHeli opeanuzayuu (npednpuamus) Ha biNoJIHeHuUe
pabomuwl (ecau paboma 8bINOIHAEMC NO 3A56Ke)

Ornasnenue

OCHOBHOM TEKCT pabOThI, BKIFOUYAIOIIIUN:

— BBenenue

— I'maBwl, pazneneHHbie Ha maparpadbl (ITYHKTHI)

— 3aKJoueHHe

bubnuorpadudeckuii cimcok

[Tpunoxenus

Cnpaska o 6HeOpeHuU (UCHONb308AHUL PE3)IbMamos pabomai)
Om3v18 pyKkosooumensi 0 pabome cmyoeHma

Peyensus na pabomy cneyuanucma 6 oanHot oonacmu

O

0O 0O O O O O O O O O

BrlienpuBeieHHBIN CIIUCOK SIBISIETCS HCUYEPIBIBAOIIMM. KypcHuBOM B HEM
BBIJICJICHBI AJIEMEHTHI, KOTOPhIE HE SIBISIOTCS CyThIO caMOW pabOThl U COCTaBIISIOT
TaK Ha3bIBAEMOE OKpYoiceHue pabomol. HekoTOphie U3 HUX — 3asiBKa CTOPOHHEH Op-
ranu3anuu (IPeAnpUsATHs) Ha BHITTOTHEHHE PaOOTHhI, CIIpaBKa O BHEAPEHUH (UCTIONTb-
30BaHHUU PE3YIbTATOB PAOOTHI) — HE 005S3aTEIIEHO UMEIOT MECTO JIa)Ke B BHIMTYCKHOM
KBATH(PUKAIIMOHHON paboTe, OJJHAKO WX HAJIMYWE TOBBIIIAET 3HAYMMOCTHh PaOOTHI,
CBUJICTENICTBYET O €€ MPAKTUYECKOM NPUMEHEHUH, PEAIbHOM HHTEPECe OpraHu3a-
IIUU K IPOBEJICHHBIM HUCCIICAOBAHMSIM U pacueTaM.



Kypcosas paboma, ¥ax npaBwio, COCTOMT TOJIBKO M3 OJHUX 00S3aTEIbHBIX
AJeMeHTOB. B Hauane KypcoBoi pa®OThl, OCIE TUTYJIBHOIO JIUCTA CTYACHT MOMe-
11aeT YUCTHIN JIUCT 1A 3aMevyaHuil npenonasareid. [locie ycnemHon 3ammTel Kyp-
COBOM pabOThI JIUCT AJI 3aMeUYaHUil U3 pabOThl U3bIMAETCH.

B ocmanvuvix nucomennvix padomax o0A3aTEIbHBIM JIEMEHTOM (KpOME,
KOHEYHO, CaMOT'0 TeKCTa pabOThl) SBJASETCS TUTYJBbHBIN JIUCT U, KaK MPaBUIIO, CIIHU-
COK MHCIMOJb30BaHHOM JHTEepaTypbl. B pedepare, BMecTO OraBieHUs, MOXKET CO-
JIepKaThCs MJIaH paboThl, a B JOMAIIHEW KOHTPOJIbHON paboTe — nepeyeHb 3a1aHui
C UX Ha3BaHUSIMU U/UJIU HOMEPAMHU.

®opmat padorel. PaboTa BbIIONHAETCS HA OJHOHM CTOPOHE JHCcTa Oenoi Oy-
maru ¢popmara A4. NnmrocTpaTuBHBIA MaTtepuani (TaOiuIbl, PUCYHKH) TPH HEOO-
XOJUMOCTH MOKET NPHUBOJUTHCS Ha JMcTax Oonbiuero Qopmara (Hampumep,
A3). B 3ToM city4yae JUCT CKJIAJbIBA€TCS «TapMOILIKOI» TaK, 4TOOBI MEPBBIM Cruod,
NPUXOJASIIIMICS MPUMEPHO HA CepeAUHY 3TOTO JIMCTa, Haxoiwics Ha 1-2 cMm neBee
IpaBoOro Kpasi pabOThl, a IpaBblid Kpail — CKJIaJbIBAEMOI0 JINCTA COBNAJAJ C Ipa-
BbIM KpaeM paboTel. KoHTposibHBIE pabOThI, 0COOEHHO CBA3aHHBIE C PELICHUEM 3a-
7ad (2 He ¢ TEKCTOBBIM H3JIOKEHHUEM MaTepHuana), MOTYT BBIMIOJHITHCS B OOBIYHOM
IIKOJILHOM TETpajiu ¢ COOI0IEHUEM OOIIEPUHATHIX TETPATHBIX MOJICH.

[Tpu BeIMOTHEHUH PabOTHI HA CTaHAAPTHBIX MAIIMHOMHUCHBIX JINCTaX HEOOXO-
MO COOJTIOZIaTh CleayIoNe pa3Mepbl moJeii: cieBa — 30 MM, cripara — 10 mwm,
CBEpXy U CHU3Y — 110 20 MM. Botuepuueams pamky na xkaxcoom aucme padomot, He
cieayeT (B OTJIMYNE OT MOSCHUTEIBHBIX 3aMMCOK K KYPCOBBIM U TUIUIOMHBIM TPOCK-
TaMm, BBITIOJHICMBIM B TEXHHUYECKUX By3ax). [lepea HauamoM HOBOM IJIaBbl, a TAKKE
takux pyopuk, kak OI'JIABJIEHUE, BBEJIEHUE, 3AKJIIFOYEHUE, nonmyckaercs
yBEJIMUUBATh BepxHee nojie 10 50-60 mm.

Hymepanusi ctpaHun B pabore — ckBo3Has. Homepa cTpaHHIl MPOCTABIISIOT-
cs apabckumu nudpamu  6e3 1epucoB M KaKUX-IHMOO APYrUX 3HAKOB 6@ cepeouHe
éepxnezo nonasa aucma. Hymepanuum mojjiexaT BCE JIMCTBI COOCTBEHHO palOTHI,
HaYMHAs C TUTYJIHHOTO W BKJIIOYAs MPWIOKEHHs (B MX YMCIIO HE BXOIAT 3aJIaHuE,
3asBKa Ha BBITIOJTHEHHE PaOOTHI, CIIPaBKa O BHEJAPEHUH, OT3BIB U PEIICH3MS U IPyTHE
JIOKYMEHTBI, COCTaBIIAIOIINE OKPYKEHUE MUCbMEHHON pa0oThl). [Ipu 3TOM Ha mep-
BBIX JIBYX JIUCTaX (TUTYJIBHBIN JTUCT W OTJIABJICHHWE) HOMEP CTPAHMIIBI HE MPOCTABIIS-
€TCsl, a JIUIITb UMEETCS B BUILY.

BpomopoBka m060ii paboTel oOsi3aTenbHA. Botnycknas keanuguxayu-
OHHaA padoma TMOMEIIAETCS B CIECHHAIBHYIO MANKY C )KECTKOM O0J0XKKON WM Te-
perutetaercsa Tunorpadudeckum crnocodom. IleperuieraroTcst Takke, Kak MpaBuilo, U
paboThI, HaMpaBIsieMbIe HA KOHKYPC.

JlokyMeHTbI, ohopmIIsieMbIe TTOCIIE TOTO, KaKk padoTa ToTOBa U MEpEIUIeTeHA
(OT3BIB | pEIIeH3US HA TUTITIOMHYIO paboTy, CIIpaBKa O BHEJIPEHUH), PEKOMEHTYETCS
MOMEIIATh 8 KOHYe pabomvl 8 Npo3pauHvle Qatli-nanku, KOTOpbIe 3apaHee BCTABIIS-
I0TCSL B paboOTy Tmepen ee OpOIIFOPOBKOM.




Kypcosyro pabomy, omuem o npakmuke PEeKOMEHIYETCs IOALIMBATH B Mall-
Ky-CKOpPOCILMBATENb C IPO3pAayHON OOJIOKKOW, YTO MO3BOJSAET Cpa3y BUAETH TH-
TYJbHBIA JIUCT C HEOOXOAUMBIMH pEKBU3UTaAMU. Pabdomwr nebonvuiozo odvema
(petepatsl, 1OKIaAbI), KPOME BHIMOJIHAEMBIX B TETPAIAX, MOKHO MPOCTO CKPEIIATh
C MIOMOILBIO CTEIUIEpPA B HECKOJIBKHUX MECTAX 10 JIEBOMY KParo paOOTHI.

3. OdopmiieHne CTPYKTYPHBIX YacTeil padoThl
3.1. OdopmieHne TUTYJIBHOTIO JIUCTA

TUTYNBHBIN JMCT  SBISETCA MEPBOM CTpaHUIEH NHUCHBMEHHON paboTHI CTY-
JIEHTa ¥ BBITIOJHAETCS 110 YCTAHOBICHHOMY 00pa3ily, KOTOPBIA XOTS U HEOAMHAKOB
JUIsL pPa3HOTO BHJIa paboT, HO B JIIOOOM Cily4yae COACPKUT BaKHEWIINE PEKBU3UTHI,
OTpakarollue MECTO BbINOJHEHUs paboThl (By3, kadenpa), Bui paboThl, €€ Temy,
HeoOxoaumble cBenenust o cryaeHte (ammmus UM.O., cnenuaibHOCT, OT/IEICHHUE
wi popma oOydeHus, rpyrnna), a Takxke o pykopoauresne padotsl (Pamunus K.0.,
yueHas CTeleHb, YUeHOE 3BaHHUE), T'OJl BBIMONIHEHHs paboThl. OOpaseln TUTYJIbHOTO
JUCTa KypcoBo# paboTel npuBeneH B npud.l. [To Agpyrum BugaM NUCbMEHHBIX paboT
TUTYJIBHBIN JIUCT cOCTaBisgeTcs mo (opme, Oiau3koil Kk KypcoBoit padote. Ilo xowu-
MPOALHBLIM pabomam, BMECTO TEMbI, MOXKET yKa3bIBaTbCsl HOMEp BapuaHTa. TUTYIb-
HBII JINCT KOHTPOJIbHOM paboThl, BBHINOIHIEMONW B TETpajy, HAaKJIEUBaeTCs Ha 00-
JIOKKY.

3.2. OdopmieHne orjiaBjaeHus!

OrnaBnenue paboThl — 3TO MIEPEUCHb 3ar0JIOBKOB BCEX COJEPKAILIUXCS B pa-
00Te CTPYKTYpHBIX yacTed (BBelIEHHUS, TaB, mnaparpadoB, MPUIOKEHUN U T.I.) C
yKa3aHHeM HOMepa CTPAaHMIIbI, C KOTOPOTO HAYMHAETCA JIaHHAs pyOpuUKa.

IIpumeuanue: cnedyem nucams umenno « Ocnasienuey, a e « Cooeporcanuer.
Ilepeviti mepmun npumenum K monozpagpuam (00HOU KOHKpemHOU pabome, COCMo-
awell U3 OmoeNbHbIX Yacmell, C8A3AHHbIX N0 COOePI’CAHUI0), a 8MOpOL 03HAYaem
nepeueHb He CEA3AHHBIX Medcdy CoOol Mamepuanos (Hanpumep, cmametl, cxem u
m.n.), cooepicawmuxcs 8 cOopHuke mpyoos, HcypHaie u m.n.

Homepa u Ha3zBaHuUs 3aroJ0BKOB JIOJXKHBI TOYHO COOTBETCTBOBATH UX 3aAIUCH
B TekcTte. JKenmaTenbHO, YTOOBI 3aMUCh 3ar0JIOBKOB IJIaB OTIWYANACh OT 3alHCH Ia-
parpadoB (HOAMYHKTOB BHYTpPH TJIaBbl). Hampumep, MOKHO 3amMChIBaTh 3ar0JIOBKU
TJIaB MPOMMCHBIMH (3arjaBHBIMU ) OyKBaMU WM KUPHBIM MIPUEGTOM.

Cnenyer oOpaTuTh BHUMaHUE Ha npaeuna Hymepayuu pyopuk. Hymepauuu
MOJIJIeXKAT JIMIIB TJ1aBbl M Maparpadbl OCHOBHOM YacTH TEKCTa padOThHI, a OCTAITb-
Hble pyOpHuKH HE HymepytoTca. Ilpu ’ToM HOMepa TIJaB MPOCTABISIOTCS apaod-
cKUMU yu@pamu ¢ TOYKOW B KOHIE, a HOMepa maparpadoB (BTopas CTyNeHb Jeie-
HUS) COCTOSIT U3 JIBYX YHUCEN, pa3ieIeHHbIX Toukoil. [lepBoe U3 HUX COOTBETCTBYET
HOMeEpY TJIaBhI, @ BTOpoe — HoMepy maparpada (1.1., 1.2.).




B KoHIIe 3anucy 3arojioBKa B OTJIaBJICHUU JENAETCA OTTOUYHUE (T.€. e4YaTaroTcs
TOYKH C HEKOTOPHIM MHTEPBAJIOM), a MO MPaBOMY Kparo JUCTa MPOCTABISAETCI HO-
Mep Cmpanuybvl, ¢ KOMopo20 HAYUHAEmcs pyopuKa.

[Tpumep odopmiieHus oraaBiaeHUs JUIUIOMHONM paOOThI IpHUBEAEH B puiL.2. B
KypcOBOW pa0OTe OIJIaBJI€HUE BBITJIAIUT MOYTH TaK e, HO C TOW pa3HULEH, UTO
BMECTO KPYMHBIX IJaB, B HEH MPUCYTCTBYET HECKOJIBKO OTHOCUTEIHHO HEOOJIBIINX
MIYHKTOB, KOTOPbIE€ OOBIYHO HET CMbICIA JIeJIUTh HA MOJANYHKTHI (TO €CTh, KaK Ipa-
BWJIO, IPUMEHSIETCSI OJlHA CTYINEHb AeneHus). [lenenue nmaparpados Ha Oosiee mel-
KM€ YacTH (TPEThS CTYNEHb JIEJEHNUs) HE A0MYCKAETCS.

B koHIle mUCbMEHHBIX PabOT MOryT ObITh mpuiioxkeHus. Ilepen HuMu uaet
JUCT ¢ OJHUM 3arosioBkoM «IIpunmoxkenus» (cM. ctp.22). B ormaBnenun nenaercs
yKa3zaHHe C HOMEPOM CTPaHMIIBI MMEHHO Ha 3TOT JUCT. Jlasiee HOMepa CTpaHull He
IOPOCTABJISIOTCS U B OIVIABIICHUM YKa3aHUSl HA OTJEJbHBIC MPUJIOKEHHUS YKE HE Jie-
JaroTCs.

3.3. IlpaBuaa opopmiienusi OudINOrpadpuuIecKoro CnucKa

Croiucok nutepatypbl opopmisercss B coorBerctBuun ¢ ['OCT 7.1-84 [3].
Ha3panue pyOpuKM IOMyCKaeT JIMIIb THIIOBBIE 3arojIOBKU: «bubiuoepaguueckuil
cnucok» Wi «CHUCOK UCNONIBb308AHHLIX UCMOYHUKO8 Jumepamypuly. CIHUCOK
BKJTIOYACT BCE HCIIOJIb30BAHHBIC B pa0OTe MCTOYHUKHU, HA KOTOPBIX Oa3HpyeTcs U3-
JIO’)KEHUE TEMBI, a TaKKe M3 KOTOPBIX CTYACHT depraer ¢aktol, Hudpsbl, rpaduye-
CKUli Marepuan. B Hero MOJKHBI BXOJUTH OMYOJMKOBAHHbBIE (MI€YaTHBIC WU DJIEK-
TPOHHBIE) MPOU3BEACHMS: HOPMATHUBHBICE UM 3aKOHOJATEIbHBIE AKThI, JTOKYMEHTHI,
Hay4Has, yueOHas U CIpaBOYHAs JUTEPATYpa, CTAThU M3 CIIEUATbHBIX KYPHAJIOB U
ra3er, COOpHUKOB TpyA0B, HHGopManus u3 MaTepHera u T.1.

Bce nuTeparypHble HCTOUHUKH PACIIONAralOTCs B CIHUCKE 6 alhasumHom no-
psoOKe TIO TIepBOM OyKBe (paMUIIMK aBTOpa WJIM 3arjaBus paOoOThI (MOCIeIHES B TOM
cilydae, eclii aBTOp He yKa3aH WM paboTa BBINOJIHEHA KOJUIEKTUBOM aBTOPOB). J[o-
MyCKAaeTCsl TaKKe TaK Ha3bIBaeMas ai@hasumuo-memMamuieckas CUcCmemamusayus
UCMOYHUKOB, KOTJla OTACIBHO BBIACISAIOT HOPMATUBHBIC U JpYyrue ouiraib-
HbIE JOKYMEHTBI, TIPU 3TOM BHYTPU KaXKIOW TPYNIMbl PACHOIOKEHHE HCTOYHH-
KOB aji)aBUTHOE.

Oco0oe BHUMaHuUE ClIeyeT YIeNiTh MpaBUjiaM OMUCAHMS OTAEIbHBIX HUCTOY-
HUKOB, COACPXKAHUIO 3aIUCH, €€ MOCJIeI0BaTeIbHOCTH, Pa3IeIUTENbHBIM 3HAKaM.

Pazdenumenvruvle 3naxu OTACIAIOT OJUH DJIEMEHT OMHUCAHUS OT npyroro. B
coorBeTcTBUM ¢ ['OCT 7.1-84 mpemycMOTpeHBI CIEQYIOLIME YCIOBHBIE pa3/eiiu-
TEJbHBIC 3HAKU:

TOYKA

. — TO4YKa, TUPE

: 3arsiTast

X TOYKa C 3aIsITON

: JIBOETOYNE

/ Kocas JepTa

Il JIBE KOCHIC YePTHI.




BooOuie 6ubnuorpaduueckre onucanus JeisITCs Ha KpaTKue, pacllupEeHHbIe
U TIoJHbIe. B cTyaeHueckux paboTax MpUHATO PaCIIMPEHHOE OMMCaHuE.

PacmmmpenHoe onucanue KHuzu MOXHO, KaK TPABUIIO, HAUTH Ha OOpaTHOM
CTOpOHE TUTYJAbHOTO NucTa. OHAKO, CIEyeT YUeCTh, UTO B CTAPHIX U3NaHUAX (0
1984 r.) MCHOIB30BAIKUCH IPYTUE CTAHAAPTHI U MOTOMY KONUPOBATh OTTY/IA 3aMUCh
JUTEPaTYpHOTO MCTOYHUKA 0€3 COOTBETCTBYIOUIMX M3MEHEHUU Henb3s. OmnucaHue
KHHUTY TPOBOJUTCS B OOILEM CITy4yae Mo CXeMe:

ABTOp — HaszBanue — BbIXOJIHbIE JJaHHBIE.

1. ABTop. YKa3pIBalOT cHavyana (paMUInIo, 3aTeM - UHULMAIKLI. B KOHLE cTa-
BAT mouky. Eciu ipon3BeieHue HAMMCaHO HECKOJIBKIUMH aBTOPAMHU, TO UX (aMUITHH
NepeUnCIsoT uepe3 sanamyro. Ecnu aBTopoB 6osee Tpex, TO IOMyCcKaeTcs yKa3aTb
(amMIIIHIO NI ABYX TEPBBIX, @ 3aTEM MMUIIYT «U Op.)».

2. Ha3Banue mpoM3BENICHUS 3alWCHIBAIOT 0e3 COKpaujeHull N 0e3 Kagblyex.
31eck ke yKa3bIBaeTCs T0/[3arjIaBre, a TaK)Ke TOSCHEHUE K 3arjaBUIO WM JTOTIOTHU-
TeJNbHBIE CBEICHMS O Mpou3BeleHuu (Hampumep, Yuebnux, Cnpagounoe nocobue,
Ilep. ¢ anen. u T.11.), 3aNIUCHIBAEMBIC C 3arJIaBHON OYKBBI M OTJENSIEMbIE OT 3aroJ0B-
Ka 0goemouuem.

Ecnu Ha THTYIBHOM JIHCTE aBTOP HE yKa3aH, TO OINKCAHUE MPOW3BEICHHUS
HAYMHAIOT C 3arjiaBhs, a 3aTeM 4Yepe3 KOCVi0 yepmy YKa3bIBAIOT JIMOO OpraHM3a-
[IUI0, KOTOPOW MPHHAIJICKHUT IPaBO aBTOPCTBA (HANpPUMEpP, B CTATUCTHYECKHUX
cOOpHHUKAX UM MOXKET ObITh [ ockomcmam P®); mub0 cocTaBUTENs, K TPUMEPY,
cioBaps (Hanpumep, «/Cocm. A.11. Yaesy); mubo peaakropa, Korjaa padboTta HarucaHa
KOJUIEKTHBOM aBTOPOB (B 3TOM cllydae 3alMChIBAIOT, Hanpumep,«/I1oo peo. [lempo-
6a A.B.»). Korga mnocne 3arnaBus TpedyeTcs COOOIUTh HECKOJIBKO CBEACHUH, OT-
HOCSIIIIUXCST K TMPOU3BEICHUIO, TO OHH OTHENSIOTCS APYT OT ApYyra mouKou ¢ 3ansi-
motl, HO TIPU 3TOM Ka)K710€ COOOIIEHNE 3aMUChIBAETCS C 3arjIaBHON OYKBBHI.

3. BeIXOoHbIE IaHHBIE — 3TO MECTO (TOPOJ) M3/IaHUS, U3JATEILCTBO, TOJ U3-
naHusi, 00beMm paboThl. [lepes BBHIXOJHBIMU JA@HHBIMU CTaBHUTCS MOYKA, Mupe.
Jlanee muiiercs MOJHOE Ha3BaHHE TOPOJa, B KOTOPOM HM3JaBanach pabora, 3a uc-
KIroueHueM ropoaoB Mocksa (M.), Jlenunrpan (J1.), Cankr-IletepOypr (CI16.) —
3leCh TPUHATHI COKpAIllEHHUs, TpHUBEJACHHbIE B cKoOKax. [locie sroro craButcs
0goemouue W 3aNMCHIBACTCS Ha3BaHHME W3JAaTEIbCTBA C MPOIMHUCHOM OYKBHI 03 Ka-
BbIUEK U 0e3 cioBa «/31aTenbCTBOY», €CIM OHO HE BXOJIUT HEMOCPEICTBEHHO B €r0
Ha3BaHMWE. 3aTeM CTaBAT 3anAmyro, BCIE] 32 KOTOPOH MUIIYT TOJ M3JaHus (TOJIBKO
UudpHeI), CIIOBO «TO» HE MUINYT HU MOJTHOCTHIO, HU COKpaimieHHo. [Ipumep 3amucu
BBIXOJIHBIX HaHHBIX: CI16: Hayka, 2001,

B xon1ie onrcanust MOTyT OBITh IPUBECHBI CBEJIEHUST 00 00beme KHUTH. To-
r71a TIOCTIe TO/1a U3JJaHUsl CTABUTCS MOYKA, mupe W 3aTeM - YWCJIO CTPAHMII B BUJIC
COOTBETCTBYIOIMUX UMD U CTPOYHON OYKBBI «C» C TOYKOW B KOHIIE (Hampumep:
247 c.). JIns BRITyCKHBIX KBATH(PUKAIMOHHBIX PabOT 3TO yCIIOBHE 00s13aTENbHOE.

Ilpumepor onucanus knue, oOpowtrop u Op. OMOeIbHbIX UZOAHULL.

AxkunmoB U. I1., bepr H. B. u np. DkoOHOMHKA Ha COBPEMEHHOM 3Tane. — M.:
®denukc, 2006. — 312c.



OkoHoMuKa Qupmbl: Yuebd. nocodue s By30B / [lox pen. Bonkosa O. B. —
CII6.: UHOPA — M, 2008. — 446c.

Tommncon @. Dxonomuka pupMel: Yueonuk / Ilep. ¢ anrn. — YiabsHosck: Jom
neuatu, 2005. - 718c.

Okonomuueckuid cinoBaps / Coct. @aneeB U. I1. — Munck: Briciias mikoina,
2007.- 168c.

CemenoB B.Il. CrumynupoBanue Tpyaa paOOTHUKOB (UPMBI B YCIOBUSX
PBIHOYHOM 3KoHOMUKH: ABTOoped. duccepranus - M.: U3n-so MI'Y, 2007.- 18c.

bubnuozpaguueckoe onucanue cmameit u Opyzux mamepuaios, OnyoaUKo-
BAHHBIX 6 NEPUOOUYECKUX U3OAHUAX, 8 COOPHUKAX COCTOUT U3 JBYX 4YacTed —
CBEJICHHI O CaMOM MPOW3BEJICHUH U CBEJCHUM 00 M3IaHUHU, B KOTOPOM OMMYyOJIUKO-
BaH Marepuan. DTH YacTu Pa3JeisioTcsa 08yms Kocbimu yepmamu. WHorja B ra-
3€THBIX M KYPHAJBHBIX CTaThsIX aBTOP(bI) YKa3bIBaeTCs B KOHIlE cTaTbhu. CieayeT
MOMHUTB, YTO HE CYIIECTBYET Mpou3BeacHUi 0e3 apTropoB. damunuio aBTopa npu
OMHMCAHWU CTAaTeW CTaBsT HA MepBOe MecTo. Eciu omuchiBaeTCs mepeaoBas CTaThs,
TO aBTOP B HEW HE yKa3bIBAeTCS, ONMMCAHWE HAYMHAETCS C Ha3BaHMs CTaTbU, MMOCTE
KOTOPOTO 4epe3 JIBoeToure MUyt «:/lepedosasny».

Cxema ONMCaHMs cramuvu U3 JHCypHAIa TaKoBa:
Astop. HazBanue crathu // Ha3zBanue xxypHana. — ['ox. — No. — C. Hau. - KOH.

CnezxyeT 06paTI/ITL BHHMMAHHC Ha CJIICAYIOIIUC 0COOCHHOCTH l'IOI[06HOFO OIlN-
canus. B KOHIIC Ha3BaHUA CTAaTbHU TOYKA HC CTAaBHUTCA. OTI[@J'IBHI)IG OJICMCHTEI CBCIC-
HHM 00 HU3JaHHUN PasacCiIItOTCA MOYKOU, mupe. OO0s13aTeIBHO YKa3bIBAlOTCA Ha4allb-
Hass U KOHCYHAA CTpaHUIbI, HA KOTOPLIX PACIIOJIOXKCH MATCpHUaAJL. Hepez: HOMCpaMH
CTpaHUILl CTABAT 3arjIaBHYIO 6y1(By ((C.)), IMOCJIC YKa3aHUs HOMCPOB CTpaHUI CTABAT

moykKy.

bubnuorpaduyeckoe onucaHue 2azemHblX cmamell TPOU3BOAUTCS aHAIO-
TUYHO JKYPHAJIBHBIM, HO C HEKOTOPBIMU OTJIMYUSIMU. BMecTo HOMepa, 0OBIYHO yKa-
3BIBAIOT YMCJIO U MECSI] BbIXOJa ra3eThl (Hampumep, « 12 aseycmay»). Ecnu cratbs
3aHMMaeT He 0oJjiee OHOW CTPAHHUIIBI, TO YKA3bIBAIOT TOJBKO 3TY CTpPaHUILy (OIUH
pa3). Kpome Toro, ecnu razera mmeeT HEOONbBIIONH 00beM (MeHee 8 CTpaHUIl), TO
HOMED CTPAHUIIBI MOKHO HE YKa3bhIBaTh.

[Ipu onucanuu cmameit u3z c6opnuxka (Hay4dHbIE CTAThU, TE3UCHI IOKIIA/1a HA
KOH(EpPEHIIMU U T.II.) CBEICHUS 00 M3AaHUM TMPHUBOMAATCS IO MPaBUIAM OTHCAHUS
CaMOCTOATENbHBIX w3AaHuil (kHur). Ecnmu 910 Marepuansl KoH(pepeHIuu, TO BHA-
qaJie 3amuChIBAIOT CYNTHOCTHOE Ha3BaHWE KOH(EPEHIMH, a 3aTeM — €€ BHI, JaTy
npoBefieHusA. Ecnu cTaThs HaXOQUTCA B HAYYHOM COOPHHUKE, KOTOPBIM M3JaeTcs C
ONpENIeICHHOW MNEePUOJUYHOCTBIO (B BUIE OT/AENIbHBIX BBITYCKOB ), TO MOCJIE yKa3a-
HUS TO/la CTaBAT MOUYKY, mupe W YKa3bIBAIOT HoMep 8binycKka, yacms. llocienHum
AJIEMEHTOM OIMCAaHUS CTAThU M3 COOPHUKA SIBISIETCS yKa3aHWE CTPAHUIL PACIIONo-
KEHUS CTaThH.




Ecnu ucnonezyercs mamepuan uz Hnmepuema, TO 110 HEMY TaKXKE YKa3bl-
BaeTCs, €CJIM 3TO BO3MOYKHO, aBTOP M 00s13aTE€IbHO — HAa3BaHUE MaTepuana, a Jajee
OIKCBIBAETCA aAPEC, MO3BOJISAIOIIAN HANTU MaTepHall B CETH.

HpI/IBeI[eM npumepovl onucarusl cmameti U3 PA3TUHYHBIX UCMOYHUKOB.

U3 ocyprana:

[lerpos U. C. IIpobiema aBToMaruzanuu npousBoactsa // [IpoGaemsl Teopuu
U npakTuku ynpasienus.- 2007.- Ne 4.- C. 15-18.

U3 cazembi:

JlorunoB H. II. Utoru mpuBatuzanuu // Cumbupckuii kypeep. — 2005.- 20
utons.- C.7.

DOkoHoMUKa Ha HOBOM 7Tane: [lepenosas // M3eectus.- 2002.- 9 okts0ps.

Te3ucwl okada Ha HAyYHOU KOHGepeHyuu

Bbapanosa E. I1. Dxonomuka Cumbupcka B XI1X Beke // [Ipobiembl 5KOHOMU-
ku [loBoimkckoro pervona: Martepualnbl HayqHO-NPAKTUYECKONW KOH(GEPEHIIMU MO-
JT0/bIX yueHbIx, 12-14 mapra 2008 r. — Camapa, 2008.- C. 5-7.

Cmambs 6 HayuHoM cOOpHUKe

Opinosa T.I1. Opranuzanust ¢uHAHCOBOM pabOThl HA MpeAnpUiATUH // IKOHO-
MUYECKUE HAyKH: YueHble 3anucku Yal'Y.- YaeaHosck: M3a-Bo Yiul'Y, 2004.- Bein.
12, vacts 2.- C. 17-21.

Mamepuan uz Unmepnema

ABep0Oax H.H. DKOHOMHUYECKAS noOaBieHHAs CTOUMOCTbD //
http://www.stq.ru/archiv/1234.rar

buobnuozpaguueckoe onucanue oguyuanvHvix O0OKyMeHmMO8 VIMEET CBOU
ocobenHoctu. B Hux ykaseiBaercsa Bun gokymenta ('OCT, 3akon, [ToctanoBienue
U T.I1.), €T0 PETUCTPAIMOHHBIA HOMEP W/WJIU JjaTa BBEACHUS JOKYMEHTA B JEHCTBUE.
B psane ciydaeB oTpaskaercs Takke, B3aMEH KaKOTro IOKYMEHTa BBEJICH JaHHBIHN 10-
KyMeHT. OnucaHue MoCTaHOBJIEHUM, YKa30B, 3aKOHOB HAUMHAETCSI C CYIIHOCTHOIO
Ha3BaHMsI, MTOCJIE KOTOPOTO Yepe3 ABOCTOUNE YKA3bIBAECTCSA BUJI IOKYMEHTA U IIPOYHNE
cBenieHns. Onucanue e JOKYMEHTOB MO CTaHJapTU3allui HAYMHAETCS C UICHTU-
(UKAIMOHHOTO MHACKCA, TIOCIE KOTOPOTO Oe3 KAKux-iubo pazoeiumeibHblx 3HAKO8
3aMMChIBAIOT Ha3BaHUE NOKyMmMeHTa. CBeneHusi 00 M3JaHUU JAIOTCSA WU IO MPaBH-
JaM OINHCAHUS KHUT, €CJHM JOKYMEHT BBINYIIEH OTAEJIbHBIM H3JaHUEM, WU IO
MpaBUJlaM OINKCAHUS MAaTE€pPUaAIOB, BXOASIIUX B COCTaB COOPHUKOB.

Ipumepwvl onucanus opuyuarbHbix OOKYMeHmMO8.

O nanoroo0Onoxenun npennpuatuii: denepanpubii 3akoH ot 30.05.2000
Ne 125-®3.- M.: Uzn-Bo ropuandeckoit mutepatypsi, 2000.- 24 c.

O mepax mo 03I0pOBIICHUIO TOCYAPCTBEHHBIX (prHaHCOB: YKa3 [Ipe3uaenTa
P® ot 15.12.1998 1. No576 // Poccuiickas razera.- 1998.- 18 nexabps.-C.3-4.



O rocynapCTBEHHOW perucTpaluu Opeanpustuid mainoro OusnHeca: Ilocrt.
[IpaButensctBa PO o1 23 utons 2001 r. Ne 340 // CoOpanue 3akoHogaTenbcTBa PO. -
2001.- Ne 15.- C1.2539.

VYuet ocHoBHBIX cpencTB: [lonoxkenue no oyxranrepckomy yuery [1IBY 6/01
/ Y1B. Ilpukazom Munduna P® ot 330.03.2001 Ne 26n // I'naBOyx.- 2001.- Ne 7.-
C.6-10.

I'OCT P 6.30-97 TpeGoBanust k odpopmiieHHIO TOKYMEHTOB.- M.: M31-BO
crangapTos, 1997. -36 c.

Bce ucrouHuKM, BKIIOYEHHBIE B OUOIMOrpaduyecKuil CMCOK U CUCTEMaTH-
3UPOBAHHBIE 10 OJHOMY W3 paHEe TMEPEUYUCICHHBIX NPUHIUIOB, HYMepyIOmcs
CKBO3HbIM 00pazom apabckumu yugpamu ¢ TOUKoM nocie Homepa. [Ipu sTom cyre-
CTBYET, MO KpailHeh mepe, d8a cnocoba gopmamuposanusi 3aUCA UCTOYHUKOB B
CIHCKE - C BBICTYIIOM MM O€3 BBICTYIIA.

IIpumep 3anucu nepsvim cnocob6om (c evicmynom):
5. 'ypesinoB B.I'., PemuszoB A.Jl. u ap. CripaBOUHUK 3KOHOMHUCTA TPOMBIIIIEHHOTO
npennpusitusi. — M.: ®unancel u craructuka, 2008.- 258 c.

Ilpumep 3anucu emopwvim cnocobom (6e3 gvicmyna):
5. I'ypesinoB B.I'., PemuzoB A.Jl. u np. CipaBOYHUK SKOHOMHCTA TPOMBILIIIEHHOTO
npeanpusaTus.- M.: ®unancel 1 cratuctuka, 2008.- 258 c.

Ecnu cnmcok nurepaTypbl HEBENUK (MEHBIE OJHOW CTPAaHMIIBI), TO >Keja-
TEJBHO PACIIOJIOKUTH €ro Ha JIMCTE TaK, YTOOBI OH HE BBITJISIIEIN CKAThIM. {7151 3TO-
ro MOXKHO YBEJIMYHUTh MHTEPBAJ MEXIY OINHMCAHUEM OTACIbHBIX UCTOUYHUKOB. B
Oonpix OuOIUMOrpadUYecKUX CMUCKAaX BO3MOKHO BHYTPH OJHOTO OMHCAHUS HC-
MOJIb30BaTh YMEHBIIEHHBIN MEXKCTPOUHBIH MHTEpBaJ (HampuMmep, €AMHUYHBIN), a
MEXy HICTOUHUKAMHU — 00Jiee MUPOKHUK (HaIpuMep, MOJTyTOPHBIN).

3.4. Odpopmienue npuaoKeHNI

[IpunioxeHus coxepkaT MaTepual, UMEIOIUKA CIIPABOYHOE, JOTIOJHUTEIBHOE,
BTOPOCTENIEHHOE 3HAYCHHE, HO HEOOXOMWMBIA ISl TOJTHOTO OCBEIIEHUS TEMBI H
MOATBEPKACHUS MPOBEACHHON PabOThl. DTO MOTYT OBITh KOMUH MOJJIUHHBIX JOKY-
MEHTOB, 0031kl 3aNIOJHEHHBIX OJIAHKOB, Pe3yJIbTaThl AaHKETHBIX OMPOCOB, JOKa3a-
TeNbCTBA (OPMYJ, TIOJPOOHBIE PacUeThl, KOMIIBIOTEPHBIE MPOTrPAMMBI, aJTOPUTMBI,
OJIOK-CXEeMBbI, TA0yJISITPaMMBbI, TIOJTYYeHHBIC B PE3yIbTaTe PAacueTOB Ha KOMITBIOTEPE,
BCIIOMOTATEIbHBIC TAOMUIBI, Tpaduku, KapTel U T.A. CcbliKa HA NPULONCeHUe 8
mexcme ob6sa3amenvua. Kaxnoe NpUIOKEHUE HAYMHAECTCS C HOBOW CTPAaHUIBI.
Cnpasa 6sepxy yka3bIBaeTCs HOMep MpuioxeHus: (Hanpumep, «llpunoxenue 1») u
HIDKE 3aIlACBIBACTCS €r0 TEMATHYECKUM 3arojIOBOK. B OIHO MPUIIOKEHHE MOXKET
BXOJUTh HECKOJIbKO OJHOTUIHBIX MAaTepUaNIOB (Hampumep, oOpas3lbl JOKYMEHTOB,
KOMITBIOTEPHBIE TPOTPAMMBI U T.IL.).



4. OdopMiieHHEe TEKCTOBON YacTH PadoOThI
4.1. O01mue TpedOBaAHUA K JJIEMEHTAM TEKCTOBOH 4aCTH PadoThI

TexkcToBasi 4acTh CTyI€HUECKOU pabOThl oghopmanemcea 6 coomeemcmeuu ¢
nopmamuenvimu  0okymenmamu (I'OCT 2.105-95 ECKJI [1], TOCT 7.32-91 [2]
U JIp.), ONpeAeaIomUMH TpeOOBaHUS K OPOPMIIEHUIO TEKCTOBBIX TOKYMEHTOB, Ipa-
¢ukoB, Tabnui u ap. [Ipn HeoOX0AUMOCTH MOXKHO O0Jiee IETaTbHO O3HAKOMUTHCS C
HUMH (CTIMCOK MPUBOJUTCS B KOHIIE JAHHOTO MOCOOUs). 31€Ch K€ MBI H3JIOKUM
HauOoJiee o0LME U YHHUBEPCAIbHBIE MOJOKEHUS, KOTOPbIE BaXKHO 3HATh CTYIEHTY
IIPU BBITIOJIHEHUH TUCHMEHHOUM pabOThI.

Kaxxnas rnmaBa, yacTh MUCbMEHHOM pabOThl HAUMHAETCA C 3aroJIOBKa, KOTO-
pBIii (BKJIFOUAsE HYMEpAalLUIO) AOJKEH MOJHOCMbIO COOMBEemCme08amy 3anucu 8
oenagnenuu. CTpoKa 3arojloBKa JOJKHA OBITH KOpOUE CTPOK TEKCTa HA HECKOJIBKO
3HakoB. He cienyeT moguyepkuBaTh 3arojloBKM. MHOTOCTPOUYHbIE 3arOJOBKU JEISAT
Ha HECKOJBKO CTPOK, IIPU 3TOM HEPEHOChl Cl08 8 3a20l08KAX He OONYCKAIOMCS,
MOYKa 8 KOHYe 3a207108KA He cmasumcs. 3arojoBKU BceX pyOpuK (KpoMme maparpa-
¢$oB, MOAMYHKTOB) pEKOMEHIYETCS 3aMMChIBATh MPONUCHBIMU (3aTJIaBHBIMU) OyKBa-
MU U (OpMaTUPOBATh «IO IEHTPY». 3aroyioBKu naparpadoB (MyHKTOB, MOIMYHK-
TOB) 3alMCBIBAIOTCS CTPOYHBIMU OYKBaMHU, KpOME IMEPBOM MPOMUCHOM; MPU 3TOM
ucnoip3yercsa (iarosast opma 3arucu, Korja Mpu rnepeHoce Ha3BaHus naparpada
Ha CJIEAYIOIIYIO CTPOKY 3allMCh HAYMHAETCS T0J1 Ha4ajJoM Ha3BaHUS B MPEIbLAyIIEH
cTpoke. Mex 1y 3arojoBKOM TJIaBbI U 3ar0JIOBKOM mnaparpada (ImyHKTa), ciaeayrole-
ro cpa3zy 3a HUM, JeJaeTcs MPOIyCK OJHOM CTpoKHU. TeKCT OoTnensieTcss OT 3aroJioB-
Ka TaKXe€ OJIHOM CTPOKOM.

Kaxnas rnaBa HauMHAETCS C HOB0U cmpanuybvl, a TYHKTH (maparpadsi)
BHYTPU IJIaB — KaK MPOJA0KEHHE TPEIbIAYIIEro, HO C OTCTYIOM B JiBe CTpoKHU. Ec-
7U B KOHIIE naparpada (IyHKTa) Ha CTPaHMIIE OCTAETCS MaJO MECTa, IOCTAaTOYHOTO
JUIIb JUTsl HAlIMCAHUA 3arojioBKa H 1-3 CTPOK TeKcTa, TO HOBBIN maparpad cienyet
HAYMHATH C HOBOM CTPaHMIIBI.

CaMm TekcT paboThl medataroT uepe3 1,5 mHTepBaia, mpudt «Times New
Romany, pasmep mpudra — 14 nr. XKenatenbHo @videnimeb 6 mexcme Kiouegvle
c06a, onpedeiieHus M T.I. C TIOMOIIBIO KypCHUBa U TONYKUPHOTO ImpudTa, momyep-
KUBaHMS UCIIOJIb30BaTh HE PEKOMEHAyeTCsA. TeKCT JoMKeH ObITh (hOPMATUPOBAH «710
wupurey. AG3a1pl B TEKCTE TMEYATAIOTCS ¢ OTCTynoM B 5 3HakoB (1,25 nT) ot neBo-
ro nois. Jlomyckaercss BIUCBIBATH OT PYKH YEPHOU TYIIBIO WJIM T€IIMEBOU PYUYKOU
(dbopMyIbI, OTIETBHBIE CUMBOJIBI, TpadUIeCKUil MaTepuall, €Clid UX UCIOJHEHUE Ha
KOMITBIOTEPE M0 KaKUM-JIMOO0 MPUINHAM 3aTPYAHEHO.

4.2. Hanmucanue ¢popmy.n
dopmyIbl B paboTe 3aMUCHIBAIOTCS OTACIBbHON CTpokod. Ecim hopmyna nmm

€€ 4acThb HE MOKET OBbITh BBIMOJHEHA MAIIMHOMUCHBIM CIOCOOOM, TO OHA IMOJHO-
CTBIO BIUCBHIBAETCS OT PYKH YEPTEKHBIM IPUPTOM. DOPMYIIbI OTACHSAIOTCS OT TEK-



CTa CBEPXYy U CHHU3Y JIOTIOJHUTEIHHBIM MHTEpBajoM. B KoHIle (OpMyINBl CTaBUTCS
TOT 3HAK MPENHUHAHNUs, KOTOPBIA CIIeyeT U3 MPaBWI IPaMMAaTUKH, HCXOJs U3 TOTO,
yTO (popMyJia BCTpoeHa B 001muil TekcT. [locie 3anucu GpopmMyiibl B TOM xKe CTPOKE y
npagoz2o Kpas CTPaHUIBI B KPYTIBIX CKOOKax MPOCTAaBISAETCS HOMEp (OPMYIIHI.
OOBIYHO B CTYJEHUECKUX paboTax MPUMEHSIETCS CKBO3Has Hymepauus Gopmysn. B
IUTUTOMHBIX paboTax JOMycKaeTcss HyMepalys BHYTPH Kak10i riaBsl. Torma Homep
(GOopMyIIBI COCTOUT M3 JIBYX UHUCEI: IEPBOE — HOMEP TJIaBBI, BTOPOE Yepe3 TOUKY —
MOPSAJIKOBBIA HOMEDP (OpMyJIbl BHYTPH TaHHOM TNaBbl. Benen 3a hopmysioit cnenyer
pacmndpoBKa BCEX €€ CHMBOJIOB, TPUBOJMMAs B TOM MOCJIEI0BATEILHOCTH, B KAKOM
OHHM J1aHbl B popMmyiie. [loscHeHne HauMHAaeTcs co ciioBa «z2oe» (06e3 qBoeTouns), 3a-
MUCBHIBAEMOE HETIOCPEACTBEHHO Y JIEBOTO TMOJIS CIEAYyIoImel 3a (HOpMYyJIONH CTpPOKH.
Kaxaplii CHMBOJI ONTMCHIBACTCS C HOBOW CTPOKH, TIPH 3TOM 0003HAYCHHsI CUMBOJIOB
pacroiararTcsi CTOJIOIOM, B KOHIIE KaXIOTO MOSICHEHHS CTaBSIT TOYKY C 3aIlsTOM.
Ecnu 3anmuck nosicHeHus: TpeOyeT HeCKOJIBKUX CTPOK, TO HAYAJIO CICAYIOIIEH CTPOKH
JOJDKHO COBMAAATh C HAYajJOM TEKCTOBOW YAaCTH MpPENbIAYIICH (Tak Ha3bIBaeMOE
¢naroBoe pacmnonoxenue). OIHOBPEMEHHO C paclIM(pPOBKON CUMBOJIOB YKa3bIBa-
IOTCSl 1 €IMHUIIBI U3MEPEHHUSI TIOKa3aTeleH.
[Tpumep 3amucu HOpMyIIHL:

HP = (U_Hnep. ed.)* Q — U poem. (2.1)

eoe 11, - npubvine om peanuzayuu npooykyuu, pyo.;

1] - onmosas yena (6e3 H/{C u akyuzos), pyo./eo.;

U yep.co - nepementuvle u30eprHcKU Ha eOUHUYy nPooyKyuu, pyo./eo.;

Q - o6vem npooasic 3a nepuood, eo.;

U poem. — CYMMA NOCMOSIHHBIX U30EPIAHCEK 3a Nepuoo, pyo.

JlommyckaeTcst TakKe 3aluch pacmu@poBKH GOPMYIT CIUIONIHBIM TEKCTOM, Of-
HUM a03a1eM.

Ecim omHM W Te K€ CHMBOJIBI BCTPEYAIOTCS B HECKOJIBKHUX (opMyrnax, TO
pPa3bACHEHUS K HUM JAIOTCA TOJBKO MepBhIi pa3. CiemyeT oOpaTuTh BHUMaHHE Ha
HEOOXOAUMOCTh €IMHOOOPa3HOT0 0003HAYCHHUSI OJMHAKOBBIX TOKa3aTelel BO BCel
pabore.

4.3. OpopMmiieHHE CCHUIOK HA JIUTEPATYPHBI HCTOYHHUK

Hcxons u3 TOro, YTO0 3HAYUTENbHASI YacTh MaTepHasia B CTYyI€HUECKON pado-
TE€ SIBJISIETCS HE YHCTO aBTOPCKUM IPOU3BEICHHUEM, a MOYEPHHYTA U3 KOHKPETHBIX
JTUTEpPATypPHBIX HCTOYHUKOB WM MPUBEICHA HEMOCPEICTBEHHO B BUJAE LIUTAT, ONpe-
neneHui, Gopmyi, uudp U T.0I., a TAKKE NyTeM NepepadOTKU TeX UM UHBIX MOJI0-
KEHUHM, HE0OXOIMMO JeNaTh KaKk MOXXHO OOJIBbIIIE CChIJIOK Ha JUTEPATypPHBIC UCTOU-
HUKW, TpUBEJCHHBIE B OmOmmorpadumueckom crmucke. CremayeT NpHIECPKUBATHCS
IIpaBUIIA: 6CE UCNONb30BAHHBIE UCMOYHUKU 00A3AMENbHO YKA3bIBAIOMCS 8 NPUBOOU-
MOM CRUCKe TUmepamypbi.

Boobmie ccbuiku OBIBalOT BHYTPUTEKCTOBBIE U MOACTpOYHBIE. B cTymeHue-
CKHUX paboTax peKOMEHAYETCS HUCIIONb30BaTh 8HYMPUMEKCINOBble KPAMKUE CCBLIKU.



OHM TPECTABISIOTCS B BUJIC KBAJPATHBIX CKOOOK, B KOTOPBIX YKa3bIBACTCS HOMED
WUCTOYHHKA IO CIKCKY, a 3aTEM HOMEp CTPAHHMIIbI, TAOJIMIIBI, CTATHH B 3aKOHE H T.II.,
13 KOTOpBIX ueprnaeTcs marepuan. Hanpumep: [5]; [ 5,¢.17]; [ 5, c. 75-77 ];
[12, Tabn.4 ]; [2,cr.5.1.]; [ 7, 1.6 |. Takue CCBUIKM MOTYT pa3MeIaThCs cpa3y
M0CJIC TIPUBOJAMMBIX IIMTAT, 3aMMCTBOBAHHBIX MOJOKeHUH. OHM MOTYT Tak)Ke HEIro-
CPEICTBEHHO BCTPaWBATLCS B TEKCT, Hanpumep: «B pabome H.P.Byposa [10, en.5]
npeonazaemcs ...»;, «llo onpeodenenuro, oannomy 6 [6, c.78],...». OOs3aTenbHa
CChUIKA HA HCTOYHUK MPH 3alHCH 3aUMCTBOBAHHBIX (OPMYII: Hanpumep: «3nauenue
amoeo nokazames onpedeaum no gopmyre [8, ¢.345 ] » (nanee cinegyer cama
dbopmyna). Ecnu B paboTe ucmonb3yeTcs TaOaulla Wi PUCYHOK, 3aUMCTBOBAHHBIM
U3 KaKOro-JIM0O0 MCTOYHHUKA, TO CCHUIKY Ha HErO MOYKHO WJIM BCTPOUTH B TEKCT MPHU
yIIOMUHAHUK TaOJUIBI (PUCYHKA) WK Pa3MECTUTh HEMOCPEACTBEHHO B KOHIIE 3aro-
JIOBKA TaOJUIIbI (PUCYHKA).

4.4. OgopmiieHHEe WIJIIOCTPATUBHOI0 MaTepuaJia (TadJul, PUCYHKOB)

Hnnrwcmpamuenwlit mamepuan paboThl BKIIOYAEeT B ce0s TaOIUIBI U PUCYH-
K (K MOCJEIHUM OTHOCHUTCS BECh T'paUUeCKHii MaTepuan - CXEMbl, JUArPaMMBbI,
rpaduku, KapTocxembl, Gororpaduu U T.I.) U CIYXKHUT JUIsI CUCTEMAaTHU3aIluud WH-
dbopmaruu, OOJIbIIICH €€ HATJISAHOCTH, aHATU3a M TIOSICHEHHSI OCHOBHBIX MOJIOKEHUM
pabotel. Bece mimmtocTpaniuu AOMKHBI OBITh YBSI3aHBI C TEKCTOM U JIOTUYECKH BBITE-
KaTh U3 Hero. [Ipu 3TOM B TekcTe 00s3aTeNbHO JEJal0TCs COOTBETCTBYIONINE CChLII-
KW, HAIPUMEDP: «cm. maoba. 3.1», «kaxk noxkazano Ha puc. 1.4», «Pe3yromamul pac-
yemos npeodcmasienvl 8 maoa. 5» v T.11.

Kaxxnas wimoctpaliist JoJKHA UMETh HOMep U COOePHCAMEIbHBLU 3a201080K,
OTpaXkaroluil CyTh MaTepHaa, o0beKT (MECTO) U nepuoj (Bpemsi), K KOTOPOMY OT-
HocuTcs uHpopManusg. Ecinu matepuan 3aMMCTBOBaH M3 JUTEPATYPHBIX MCTOUYHH-
KOB, TO HEOOXOIMMO clieJlaTh Ha HUX CCBUIKY, KOTOpasi pacroJiaraeTcsi B KBaJapaT-
HBIX CKOOKax cpasy IocJe 3arojoBKa. PUCYHKH U TaOIUIIBI HYyMEPYIOTCS OTACIBHO
JIPYT OT JApyra Mo TOMY K€ NMPUHIHIY, 9T0 U popMyisl (cM. 1m.4.2.). OxHaKO creny-
€T O0paTUTh BHUMAHUE HA PA3IUYUsA 8 3ANUCU HOMEPA U 3a20108KA MabIUy U PUCYH-
kos. Ilpu 3ammcu TaOIUI] OHU pacroiararoTcs BBEPXY, HaJ TAOJIHIICH, a HA PUCYH-
KaxX BHU3Y, NoJ pucyHKoM. CrnoBo «Tabnuua» ONUIIETCS MOJHOCThIO U BMECTE CO
CBOMM HOMEPOM pPa3MEIIAETCs] OTAEIbHON CTPOKOM y MPaBoOro moJjis JUCTa, 3arojio-
BOK TaOJMIIBl 3alMCHIBACTCS HIDKE IIEHTPOBAHHBIM WM (priaroBeiM cmocobom. Ha
pUCYHKaX clOBO «PHCYHOK» MUIIETCS COKpaimieHHO («Puc.») u 3ammuchiBaeTCs BMe-
CTE C €r0 HOMEPOM CJIEBA U B TOW K€ CTPOKE, IJie Jajee UACT Ha3BaHUE PUCYHKA.
Ecnu Ha3BaHue puCyHKa HE yMeIlaeTcsl Ha OJJHOW CTPOKE, TO OHO 3aMHUCHIBAETCS B
HECKOJIBKO CTPOK (hJIaroBbIM CIIOCOOOM.



Ipumep 3anucu Homepa u 3a20108Ka MabAUYbL (YEHMPOBAHHBIM CROCOOOM):
Tabmuma 3.2.
OCHOBHBIE TEXHUKO-D)KOHOMUYECKHE MTOKA3ATEIN AEITEIHHOCTH
OAO «ABToYA3» B 2007-2008 IT.

Ilpumep nodpucynounou noonucu (¢ yKasauuem UCMOYHUKA 3AUMCMBOBA-
HUs):

Puc. 1.2. Xapakrep n3MeHeHHUsI OTAEIBHBIX BUOB U3JIEPKEK
IPOMBILIJIEHHOTO NpeanpusaTus [3, c.15]

Pacnionararorcss WIUTIOCTpAIlUN 1nOCie Nepeo2o YNOMUHAHUAL O HUX @ meKcme.
Henp3s pomyckarh, 4TOOBI 3aT0JI0BOK pacrioiarajics Ha OJHON CTpaHHUIIE, a caM UJl-
JIOCTPATUBHBIN MaTepwall — Ha Jpyroi. Takke HeXenaTeIbHO pa3pbiBaTh U CaMU
TaOymibl (pucynkn). Ecnu mpu Habope TeKCTa BbI CTOJIKHETECHh C TAKOW CUTYaIlUCH,
TO CJIEyeT BeCh PUCYHOK (TaOJHIly) BMECTE C 3aroJIOBKOM TEPEHECTH Ha CIEeNYIO-
IIYI0 CTPaHHUIY, a BBICBOOOJMBIIYIOCS YacTh MPEIbIIYIICTO JUCTA 3aIOJTHUTh TEK-
CTOM, KOTOpBIH cieayer 3a Tabnuinei (pucyHkom). Eme mydme pacnonarath tao-
JIUIBI 1 PUCYHKHM Ha OTJICIBHOM JIMCTE (711 OOJBIIMX MOYKHO MCIIOJB30BATh JINCTHI
JBOMHOTO (hopMata, IMPH 3TOM JIUCT JOJKEH OBITh COTHYT «TapMOIIKON» TaK, YTOOBI
NpaBbId Kpai JIMCTAa COBMAAAll ¢ KpaeM paboThl. ). MuTrocTpaiuu, BBIMOIHEHHBIC T10-
nepevHo (Mo MPUHITUITY «aJIbOOMaY), nOOUUBAOMCsL C80ell BepXHell YACMbI0 K KO-
PpewKy pabomupl, 9T0O TO3BOJIIET UX YATATh C IIOBOPOTOM PabOTHI IO YacOBO CTpel-
Ke.

Tabauypl MOTYT BKIIIOYATh Kak ITU(POBOM, TaK W CIOBECHBIA MaTepHall, CH-
CTEMATU3UPOBAHHBIN 10 MATPUYHOMY TPHUHIUIY. Sapo 1000 TabIUIBI JOJKHO
COJIep)KaTh HE MEHEE JIBYX CTPOK M JABYX cTOONOB. Ecniu MaTepuan ykinaasiBaeTcs B
OJIHY CTPOKY (MJIH CTOJIOCIT), TO OH JIOJDKEH MPEJICTABIATLCSA HE B (hopMe TaOIHIIhI, a
B BHJIC TaK HA3bIBAEMBIX 8b180008, KOTOPHIC MOXKHO 3allMChIBATh KaK B CTPOKY
(CTUTOITHBIM TEKCTOM), TaK U cToyiooM. Hanpumep:

«lIpupocm 0b6vemos npouszsoocmea 3a NpouLnslii 200, no OanHvim 1 ocKoMm-
cmama [ 5, ¢.123 ], cocmasun: no Camapcxoii ooa. - 6,1%, no Yavsanosckoii oon. —
3,5 %, no Ilenusenckou oon. — 4,3 %.»

Nnu B Takom Bujie (4TO O0siee MPEANOYTUTENBHO):

«lIpupocm 0b6vemos npouzsoocmea 3a NPouLIvli 200, no OauHbiM I ockom-
cmama [ 5, c.123 ], cocmasun:

no Camapckoii 00.1. — 6,1%,
no Yavanoeckoii oo.. - 3,5 %,
no Ilenzernckou oo —4,3 %.»

CrtonO1bl TaONHIIBI TOJKHBI UMETh 3ar0JIOBKH, 3aIUCh KOTOPHIX OOBIYHO pa3-
MeEIIaeTCsl TOPU30HTAIIBHO, HO MOKHO 3alMChIBaTh UX, B CIIy4Yae HEOOXOJUMOCTH, U
BEPTUKAIBHO. Bce cmonbyvt nymepyromes apabCKuMu LudpamMu; HOMEpa pacroia-
raroTCsl HEMOCPEACTBEHHO MO/1 IIANKOM TabJIUIbl OTAEIbHOM cTpoKoi. [Ipu nepeno-



ce 0oJbIINX TaOJUIl HA CJICAYIONIYIO CTPAHUILY 3ar0J0OBKH CTOJIOIIOB HE MOBTOPSIOT,
a JIWIIb 3aITUCBHIBAIOT UX HOMEPA OTIEIHHO BBIICIICHHOW CTPOKOH, yKa3aB IpeIBapu-
TEIBHO Yy MPABOTO TOJIS BBEPXY HOBOW CTPAHMIIBI, YTO ATO MPOIODKEHUE TAKOM-TO
tabnuiel. Hanpumep:

IIpooondicenue maoan.s.

1 2 3 4 5 6

Tabmuipl ¢ OOJMBIIMM KOJTUYECTBOM CTOJIOIIOB, HO C HEOOJBIIMM YHUCIOM
CTPOK JIOITYCKaeTCs JACIIUTh Ha YacTH W MOMEIIATh X OJHY MO APYroi B Mpeaeiiax
CTpaHHIIBI.

B mepBom crosiOrie TaOIMIBI 3aMUCBIBAIOT HA36AHUE (COOEPI’CAHUE) CMPOK.
JXenaTenbHO HYMEPOBaTh CTPOKH, YTO 3HAYMTEIIBHO 00JIer4aeT cChUIKy Ha HuX. O-
Hako rpada «Ne n/m» coBpemennbiMu ['OCTamu He npeaycMoTpeHa, MOATOMY HO-
MEp CTPOKH MPOCTABIISICTCS HEMOCPEJICTBEHHO Iepes] Ha3BaHUEM Iokaszatens. [Ipu
TOM HyMepalusi CTPOK MOKET OBITh HE CKBO3HOM, a CTYNEHYATOW, COIeprKamieh
KaK HOMep TOoKa3arTeis, TaKk U €ro COCTaBJISAIONIY0, HAlpUMep:

1. Yucnennocme, 6ceco 100
68 MoMm uucne:
1.1. pabouue 80
1.2. cneyuanucmeoi 20

Takass HyMepaiusi MO3BOJIIET YETKO WACHTH(PUIUPOBATH CTPOKU. B TO ke
BpeMs JOMYCKAaeTCsd U OTCYTCTBHME HyMEpallMM B CTPOKax, a Iepej] Ha3BaHUSIMU,
muddepeHnupyonmMu 0osee o01ue moka3areau (Kak B BBIIICIPUBEICHHOM TPH-
Mepe), BMECTO HOMEpa, MOXKHO CTaBUTh jAehUC (—) WU IPYrod MapKUPOBOUYHBIN
3HaK.

HasBanust cTpok, comepxaiire MmoBTOPSIIOMIUNACS TEKCT, MOKHO 3aMEHATh Ka-
BBIYKAMH, €CJIM OH COCTOUT M3 OJIHOTO CIIOBA, WA CIOBOM «To Ke» mpu OoJbiieM
KOJIMYECTBE CIIOB.

Ocoboe BHUMaHUE clieAyeT OOpaTUTh Ha TO, YTOOBI B TaOIHIE OBUIA YETKO
yKa3aHbl eouHuysl uzmeperus. OHU MOTYT 3alHUCHIBAThCS KaK B CTONOIAX, TaK U B
CTpOKax TaOJUIbI, HEMOCPECTBEHHO MOCTE MX Ha3BaHMs 4yepe3 3amsaTyto. Eciou Bce
MOKa3aTeNu TaOIHIbl UMEIOT OJIHY €IUHUIlY U3MEPEHHUs, TO OHa BHIHOCHUTCS HEMO-
CPEIICTBEHHO B 3ar0JIOBOK (3aMHCHIBACTCS TAaK e B KOHIIE Yepe3 3aIsITyI0).

[Tpumep odopmiteHHs TAOTUITHI JaH B IPHIIOKEHUH 3.

Bce pucynku (rpaduku, cXeMbl U T.I1.) BBIIOJHSIOTCS Ha KOMITBIOTEPE WA
BBIYEPUMBAIOTCSI OYEHb AKKYpaTHO, YepHBIMU uepHUIaMu. B mocrnenHem ciyuae
0003Ha4YeHUsI M HAAMUCU HAa PUCYHKAaX BBIMNOJHAIOTCA YEPTEXKHBIM mpudToM. Oco-
00e BHUMaHUE ClielyeT 00paTUTh Ha OPOPMIICHUE MaTepualia, BHIIOJIHIEMOTO B KO-



opauHarax. llpexne Bcero, Ha OCsIX KOOpAUHAT MIPOCTABISIETCS MAclITa0, a Takke
YKa3bIBAIOTCS Ha3BaHUS OCEM M (€CIM 3TO UMEET MECTO) eAUHUIIBI u3mMepenus. He
CJIEyeT Ha OCSIX NMPOCTABIAThH CIIPOSLMPOBAHHBIE 3HAUEHUS I0Ka3aTeei, OTKIIa ] bl-
BaeMbIX Ha rpaguke. MIx nensecooOpa3HO yKa3blBaThb HENOCPEACTBEHHO HAa CAMOM
rpaduxe. Ecnu Ha rpaduke MpeacTaBlIeHO HECKOJbKO JIMHHM, TO Ka)KJ1as BbIAEI -
€TCsl C MOMOILIBIO Pa3HOW TOJMIMIMHBI UK (POPMBI (CIIOLIHASA, MYHKTUPHAA U T.I1.),
IIPU ATOM 00s3aTENIbHO JENA0TCs MOSICHEHUS WIM HEMOCPEACTBEHHO PSIIOM C JIMHU-
eil (Jiyulie BCero, Cpasa) UM OTIEIBHO B BUJAE YCIOBHBIX 0003HaueHuil. Mx peko-
MEHJyeTCs IMOoMellaTh HU)KE Ha3BaHUS PUCYHKA.
[Tpumepsl opopMIIeHUsT PUCYHKOB JaHbl B MPUIL4.

5. HexkoTopsblie npaBuJia NpaBonucaHus

HecomHeHHO HET cMbICa TOBOPUTH O BCCX IIPABUIIAX T'PAaMMATUKHU. OIIHaKO B
CTYACHYCCKUX pa60TaX BCTPCUAIOTCA HCKOTOPBIC TUIIMYHBIC OI_I_II/I6Ka, Ha KOTOPBIX
MBI JaJIEC 1 OCTAHOBUMCH.

Oco0060 ocTaHOBUMCS Ha COKpauienunx Cjioe. Kak IMpaBHJIO, BCC CJIOBA B CTY-
JACHUYCCKHUX pa60TaX MUIIYTCA IMMOJHOCTBIO, a4 COKpAIICHUA OOIMYCKAKOTCA JIMIIbL B
OIIPCACICHHBIX CIIy4YadaX U IO OIPCACIICHHBIM IIPpaBUJIAM.

Bykeennvie abopesuamypepl 3anuChIBAIOTCA MOYTH BCETAA NPONUCHbIMU 6e3
mouex, HallpuMep:

PO — Poccuiickaa ®@enepanus
I'OCT —rocyngapcTBeHHBIN CTaHAAPT
PAH  — Poccuiickas Akanemusi Hayk
HO:  BY3 — BBICIIIEE yUeOHOE 3aBE/ICHHE
HAI — HOBasl S KOHOMHYECKAs MOJUTHKA
Yal'V  — YibpsHOBCKHM TOCYy1apCTBEHHBIN YHUBEPCUTET

Ha3zeanusa eOunuy usmepenus (eciu onu cmosm npu yugpax) dYamie BCeTro
nuiryT 0e3 ToO4eK B KOHIIE, IPH ATOM OJIHU 3aIMCHIBAIOT TOJIBKO CTPOYHBIMU OyKBa-
MU, IpyTHEe — 3arjlaBHbIMU WIH B coueTannu. Hanpumep:

MEpBbI 1JIUHbI - M, CM, KM pyOB(1) -py0. umm p.
. - TBIC. PYO.
MepHI Beca - T, I, KT, T TBHICSIY pyOIeit
(TBIC.D.)

TeKTap -Ta YeJIOBEKO-4aChl - 4en.-4
KyOmdecKkuit s

- M CTaHKO-9aChl - CT.-4
METp
CeKyHa -C KHJIOBATT-9aChl - KB1-u
MUHYTa - MHH. KAJIOBATTHI - kBt
qac -q KAJIOMETPOB B 4ac - KM/4

ITYK B MUHYTY - IUT./MHH. 000pOTOB B rojl - 00./rox



Ccovinku Ha maﬁﬂul{bl, yacmu mekcma u m.n..

CM. - CMOTpHUTE pa3n. - paszen
Tabys. - Tabiuua WIIL. - WJUTFOCTpALHs
puc. - PUCYHOK KH. - KHATa

I - TJIaBa T - JIUCT

. - TyHKT c. - CTpaHUIA

. - TyHKTHI Opujia. - NPHIOKEHUE

Oowenpunamele cokpauieHua:

HO Hénvb3a coKkpauiamsy:

T.C. - TO €CTh T.K. - TaK KaK
u JIp. - U Ipyrue T.O. - TaKUM 00pa3om
UT.I. - U Tak jajiee Xap-Ka - XapaKTEepPUCTHKA
UT.O. - ¥ TOMY OJ00HOE ¢b-na - popmyna

T. - rox (mpu uudpe) yp-HHS - YpaBHEHUS

IT. - roasl (Tipu 1udpax) n/pacyeta - JIs pacdeTa
C.7X. - CEJIbCKOXO3SIMCTBEHHBIN

Hpaeon ucanue Hekomopbulx Cjioeé:

B TCYUCHUC T10J4, B INPOAOJIKCHHC CKA3aHHOI'O, B 3aKJIIOYCHHE (T.C. B CaMOM

KOHIIG) MOXXHO 2106aBI/ITI)...; 0 MCTCUYCHUH CpPOKa I'OJHOCTHU, IIO OKOHYAHHWHU IoJa,

BO M30eKaHUe HGHprITHOCTCﬁ; BCJICACTBHC 06CTO$ITCJIBCTB; BIIOCJICACTBHUHA OBLIO
YCTAHOBJICHO; B CBA3U C OKOHYAHHUCM pa60T; cliIeaAyeT UMCTb B BHUJY, HO. BBHIY

OTUX IMPUYHNH, COIJIaACHO IIPABUITY,

H&pOIIHOXOSHfICTBGHHLIﬁ; Hay4YHO 060CHOBaHHBII\/JI; Hay‘{HO-TCXHH‘ICCKHﬁ.

6. PexoMenayemasi HOpMATHBHAS U MeTOANYECKAS JTUTEPATYypPa
1o 0opMJIeHHI0 MUCbMEHHBIX PadoT

I'OCT 2.105-92 ECK/. O6mue TtpeboBaHUs K TEKCTOBBIM JOKyMEHTaM.- M.:
N3n-Bo cranaapToB, 1996.

I'OCT 7.32-91. Otyer 0 Hay4dHO-HCCIIEIOBATENbCKON padore. CTpyKTypa u
npasmwia opopmiienus.- M.: U3n-Bo ctanaaptos,1991.

I'OCT 7.1-84. bubnuorpadudeckoe onucanne nokymenrta. O0mue TpeboBaHus
U npaBuiia coctasienus.- M.: 3n-Bo cranmapros, 1987.

OCT 29.115-88. TpeboBanusi K pyKOMHCSM, HANpaBIIeMbIM B Te4aTb.- M.:
N3n-Bo cranaapToB, 1989.

Kysunenosa A.H., Barenreiim P.H. Mamunonuces. — M.: Beiciias mikona; U3na-
TEIbCKUI HEHTp «Akagemusi», 1997.

Odopmaenne nokymeHTOB. MeToandeckne pekoMmeHaanuu Ha ocHoe I'OCT P
6.30-97.- M.: Hayunas kuawura, 1998.

Pozenrams J1.0., Tomy6 W.b. Pycckas opdorpadus u IyHKTyaIus.-
M.: Pycckuit sa3bik, 1995.
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OOpazenr TUTYABHOTO JIUCTa KYpPCOBOM  pabOTHI.

OEJIEPAJIBHOE ATEHTCTBO ITO OBPA30BAHUIO
I'oCYJAPCTBEHHOE OBPA30OBATEJIBHOE YUPEXIEHUE
BBICIIEI'O ITPO®ECCHMOHAJIBHOI'O OBPA3OBAHUA
VIJIbSIHOBCKUI TOCYIAPCTBEHHBIN YHUBEPCUTET
WH3EHCKUI OUITHUAIT

Kadenpa skoHOMUUECKHX U COLMATBHO-TYMaHUTAPHBIX HAYK

KYPCOBASA PABOTA

110 JUCIHUIIJIMHE «Cucrema MYHUIMIIAJBHOI'0 YIIpaABJICHHUS

Tema: DOPMHUPOBAHUE U OPTAHU3ALMS UCTIOJTHEHUSA

MECTHOr0 OI0J’KeTa

BhImoHAI CTYICHT:

AreeBa TaTrbsiHa

Cnenuansgocts: 08.05.04. — TuMyY
o4Has ¢popma 00ydeHUs

I'pynna: ['uMVY-06

Hayunbl1il pykoBoauTENb:

noueHt [lerpos A.M.

HNu3za
2009
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[Tpunoxxenue 3

Ilpumep ogpopmnenua maoauyvl

Tabmuua 3
Pacuer rogosoii BbIpaGoTkn kupnu4a Ha 1 paGoTHuKa
Tonbi
AOCONIOTHBIH N
IMoka3aTesn npupoct, (rp.4 Tewn pocra, %
0asHCHBII | OTYeTHBI P Ii rpé ) P3| (rp.4/rp.3x100)
1 2 3 4 5
1. IIpousBeneHo Kupmmya, 1000 1140 +140 114.0
ThIC. IIT.
2.CpeﬂHHHFOﬂOBquHCHeHHOCTL 100 95 5 95£
pabOTHUKOB, Yell.
3. Beipabotka Ha 1 paboTHUKa, 10 12 +2 120,0
(ctp.1:cTp.2)

[Tpunoxenue 4

Ilpumepol opopmnenusn pucynkos

2 .llpoekTrpoBaumue W/ mim
paspaboTKa TEeXHUUECKUX
TpeboBaHMM, paszpaboTka
NPOOyKLMM

1. MapxkeTMHT', I[OMCK
¥ U3y4deHMEe PEHKAa

3. MaTeprallbHO-TEeXHUUIECKOE
CHabxeHMte

11. Yrunmusauus
IIOCJIe MCIIOJIb30BaHUSA

N

4. IlogroToBka U pas3paboTka
NIPOM3BONCTBEHHEIX [IPOLIECCOB

10. TexHuueckas

IoMOLb B —_ |

OBCITYyXMUBaHUM
5. IIpoM3BONCTBO

6. KoHTpoOsb, NOpoOBEemeHue

VICIIBITAHUM U BaHUM
9. MoHTax u c a obcrnenosa

SKCIJTyaTalusa

8. Peanmszaumusa u 7. YnakoBKa UM XpaHeHUe
pacrnpenejyieHmue

Puc. 3.1. Ilerss xkauectsa [15, ¢.256 ]
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Puc. 3.5. lunamuka kpemutopckoit 3agomkeHHoctn OAO «Hptoton» (——) u OAO

«[Iporon» (— —) B 2005-2008rT.

MoLLlHoCTb
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36,5

64,1
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Puc. 3.7. MomHOCTb 11eX0B 0CHOBHOTO Mpon3BoAcTBa OAO «HBIOTOH» MO COCTOSIHUIO Ha

01.01. 2007r., TeIC. IIT.
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