Resume

CocrapneHue yJjaqyHoro pe3roMe Ha aHTJIMICKOM SI3bIKE YacCTO SIBJIIETCS OJTHOM U3 CaMbIX
CJIOKHBIX 3aJ]1a4 IPU MOUCKE padOThI 3a TPaHUIICH WK B 3alaJHON KOMIaHUH. Pe3toMe T0KHO
OTB€YaTh BCEM HGO6XOIII/IMLIM TpGGOBaHI/IHM, HO IpHU 3TOM BBI'OAHO OTJIHW4YAaTh BAC OT APYTHUX
MPETEHACHTOB Ha JAaHHYI0 JOJDKHOCTh. BaM mpuaercs moaBecTh UTOr CBOEMY KU3HEHHOMY
ompITy Ha 1-2 CcTpaHHWIax, OCBETUB IPH 3TOM CBOM HamOOJIEE BBLIAIOIIUECS JTOCTHKCHHUS.
OO6b1yHO paboTojaTeNh HE YUTAET MOJHOCTHIO KAXKII0€ pe3loMe, MOITOMY HEeOOXOIHMMO cpasy
3aMHTEPECOBATH €ro CaMOl Ba)XHOU WH(pOpMAaIHeH.

HeckobpKO COBETOB IO COCTABICHUIO PE3FOME Ha aHTIIMICKOM SI3BIKE.
B CIIIA pe3rome mpunsaTo Ha3eiBaTh Resume, B EBpone - CV (Curriculum Vitae).

CrangaptHas (opma pe3romMe €eBpOINEHCKOr0 ypOBHS BKIIIOUAeT B ce0s 6 OCHOBHBIX
YacTeu:

Jlnunast uudopmarust (Personal Information)
Ilens (Objective)

Omneit padots! (Work Experience)
Oopazosanue (Education)

Cnenuansubie HaBbiku (Additional Skills)
Pexomennanuu (References)

oukrwdE

OcHoBHbIE MOMEHTBI, KOTOPbLIC TOJ/I’KHBI ObITH YUYTEHLI IPH COCTABJICHUM PE3IOME:

1.Bo-niepBbIX, Bech Balll OMNBIT pabOThI, OMJIAYMBAEMbIN U HEOIJIAYWBAEMBbIH, C MOJTHOU
3aHATOCTBIO U 110 COBMECTUTEILCTBY. BCIOMHUTE BCe BHUIBI ACSITEIBHOCTH, KOTOPBIE BXOIWIN
KOr1a-J110o0 B Ballly 00S3aHHOCTH.

2. Bamre o0pa3oBaHue: TOJIYYEHHE YYEHBIX CTENECHEW, CBUICTEIHCTB 00 OKOHYAHUH
pa3IMYHBIX yUYEOHBIX 3aBEACHUIA.

3. Kakas-nmu0o AOMOJHUTENbHAS AE€ATEIbHOCTD: WIEHCTBO B Pa3JIMYHBIX OpraHU3AIMIX,
ciyx0a B apMUU U T. 1.

4. BoibepuTe U3 MpeapAyuX TyHKTOB (hakThl, Hanboee, o BallleMy MHEHUIO, BaXKHBIE,
B Oyny1ieit paboTe, UMEHHO OHU U COCTaBSIT OCHOBY BalllErO PE3IOME.

5. Pestome cienyet Hauyath ¢ auuHoil uadopmanuu (Personal Information). Hanummre
TIOJTHOCTBIO CBOE UMSI, YKaXHTE ajipec, Teae(oH, dIeKTPOHHBIH aapec.

6. CreayromuM MyHKTOM SIBJSIETCS II€JIb BaIllero YCTPOWCTBA HAa NAHHYIO JTOJDKHOCTh
(Objective). B HECKONBKHX CIOBaX OMUIIUTE PadOTY, KOTOPOH BBl XOTUTE 3aHATHCS U MPHYHHBL,
110 KOTOPBIM BBl CUMTAETE CBOK KaHIUAATYpPY MOAXOIsMIeH s Hee. [IpeacTaBbTe Balliy camble
Ba)KHBIC JIOCTH)KEHHSI B IAHHOH 00nacTH. PeximaMupys ce0s ¢ Hauydiield CTOPOHBI, MOKa3bIBasl,
B YeM MMEHHO BbI MPEYCIEH, Bl Oy/IeTe BBITOJAHO OTIIMYATHCS OT JPYTUX MPETECHICHTOB Ha
JaHHYIO JIOJDKHOCTb, TPOCTO TEPEUYHCISIONIMX CBOU crocoOHocTH. PacckaswiBas o ce0e,
UCIIOJIB3YHTE OOJIbIIEe MPHUIATraTeIbHBIX, 9TO CHIENIAeT TEKCT Oojiee SIPKUM M HILTIOCTPATUBHBIM,
BOT KPaTKHUi NepeueHb HanOoee YIOTPEOUMBIX CIIOB:

e directed, led managed, supervised;



« achieved, delivered, drove, generated, grew, increased, initiated, instituted and launched;

e cut, decreased, reduced, slashed;

e accelerated, created, developed, established, implemented, instituted, performed,
pioneered, planned, produced, re-engineered, restructured, saved and transformed.

H36eralite Takux KiIuIle, Kak.

Dynamic,
people-oriented
results-oriented
self-motivated
hands-on leader
visionary

7. Iocne sToro mepexoaurte K onucaHuto onbita padorsl (Work Experience). Hagars
HY’KHO C Balllero IMocjenHero Mecra paborsl. HeoOxoquMo naTh Ha3BaHHE KOMIIAHUH, POJ €€
JESATEIIBHOCTH, Ballly JOJDKHOCTh. PacckaspiBas O BalleM NpEAbIAYLIEM OIBITE, HE CTECHAUTECH
YVIOMSAHYTb O CBOMX JOCTHKeHusx. Ilepeumcnsiite mecra cBoell mnpenpiaylield padoThl B
00paTHOM XPOHOJIOTHYECKOM IOPSAIKE, HAUMHAS C ITOCIIEIHETO.

8. PacripoctpaneHHOH OMIMOKOH SBISETCS MMOCTPOCHUE pe3toMe O “DyHKIIMOHATBHOMY
NPUHIUITY, pa3/esisisi BECh ONBIT pabOTHl HA TPYIIIBI B 3aBHCUMOCTH OT POJia IEATEIbHOCTH. DTO
MOJKET CTaTh HACTOAIIUM IIPOBAJIOM JJIsl IPETEHIEHTAa Ha padoTy, TaKk Kak pabOTOIaTelb MOXKET
U HE POUYUTaTh €ro pe3tome. He ykaspiBaiiTe NpuYMH CMEHBI pabOThL, ’TO MOKET BBIMJISAETh KaK
OlpaBJaHNe WM YKa3aTh Ha Ballld BO3MOXKHBIE HEJOCTATKU. B MyHKTE, MOCBSIIEHHOM BallleMy
obpazoBanuto (Education), onummre Korzaa, Kakoe yueOHOE 3aBEIACHUE Bbl OKOHYMIIM, KAKYIO
MOJYYWJIM CHelHalbHOCTh. He 3a0yapTe mepeduciuTh BCE JIOMOJHUTENbHbIE KBalu(UKaIUH,
CTa’KUPOBKH, OTHOCSIILIUECS K TOW JJOJDKHOCTH, KOTOPYIO BbI XOTEJIU ObI MOJTY4HTb.

9. JlomonuutenbHas WHQOpMaNuUs, Takas KaK YpPOBEHb BIAJICHUS WHOCTPAHHBIMH
S3bIKaMU, YMEHUE paboTaTh ¢ KOMITBIOTEPOM, HAIMYME BOAMTEIBCKUX TpaB MU TOMY MOJ0OHas,
JIOJDKHA OBITh TepevnciieHa B myHkTe cnenuanbHble HaBbiku (Additional Skills), ecimu ona
MMEET OTHOIICHUE K BAIIUM 00SI3aHHOCTSIM B HOBOH JTOJDKHOCTH.

10. OOBIUHO pe3roMe 3aKaHYMBaeTCs MyHKTOM pekomennanuu (References), B koropom
HY)KHO Ha3BaThb HECKOJBKO JIIOJICH C Mpeaslaylieil paboThl (KeIaTellbHO HEMOCPEICTBEHHBIX
Haan'II)HI/IKOB) C YKa3zaHuEM OOJDKHOCTH, HAa3BAHUECM OpraHu3aly, KOHTAKTHBIM TeJ'Ie(l)OHOM,
ANIEKTPOHHBIM aJIPECOM, KOTOpBIE MOTJH OBl 3a Bac IMOPYYHUTHCS. BBIMYCKHHKH BYy30B, HE
UMEIOIIHME ONBITa pabOThl, MOTYT Ha3BaTh B KAUeCTBE MOPYYMTEIS ICKaHA WJIM 3aBEIYIOILICTO
Kaeapoi.

11. Tocnenuuii myHKT MOKHO 3ameHuTh (pazori “REFERENCES Available upon
request”.

12. O6beM pe3roMe MOJIOZIOTO CIEUANINCTa HE JOJKEH MPEeBbINIaTh | CTpaHMIIbI, €Clu
e y Bac 3a Iieyamu OOJIbIION cTaxk paboThl, MHPOPMALKIO 0 cebe HY>KHO pa3MecTUTh He Oosee
9YeM Ha JIBYX CTPaHMIIAX.

13. Cpenaiite Bam JOKyMEHT yHOOHBIM aisi ureHus. CcdopmupoBaB oOmuUil IUIaH
pes3tome, yoenuTech, 4TO B HEM €CTh JIOCTaTOYHO YUCTOTO MpPOCTpaHCTBAa. BepxHee m HuxkHee
HOJISL IOJDKHBI OBITh HE MeHee 1.5 caHTHMEeTpOB BBICOTOM, a OOKOBBIE MMOJIA HE MeHee 2. Mexny
OTJIEIbHBIMU YACTSIMHU pe3lOMe OCTaBJIsiiTe mpoOesbl. JKupHbIM MIpUPTOM BBIAENSIITE HA3BaHUS
INYHKTOB, a TaKKe Ha3BaHMW KoMIaHMd M uMeHa. Eciam Bame pesiome OyAeT COCTaBICHO
HEaKKypaTHO U OyJneT HeyAOoOHO Ul YTeHMs, HE MHOTHE 3aXOTAT ¢ HUM o3Hakomurcsa. He



MOJYEPKUBATe clloBa M HE HCHOJb3YHTE KYpCUB Ul NPUIAHHS BBIPA3UTENBHOCTU. Takue
YIIOBKH CKOpEE CHU3SIT 001Iee BIICYATICHHE OT MPOYUTAHHOTO.

14. He mnpumensiite peakue MmMpUQPTh I TPUBJICUCHUS BHUMAHUS YUTATEIS.
OpuruHanabHBIN WPU(T HE TPUBETCTBYETCA B JICIOBOM TOKYMEHTALIUH, 10 OJJHON TON MpUYHUHE
€ro MOTryT M H€ MNpouuTarb. JIJIsi MOJHOM YBEPEHHOCTH MCHOJB3YHTE TaKWe CTaHIapTHbIE
mpudThl, kak Arial, Garamond, Helvetica, Tahoma or Times Roman. He Haumnaiite kaxmoe
peyIoKeHNEe OJMHAKOBBIMU (hpa3aMu M HE BBOJAUTE JIMYHBIE MeCTOMMEHHs. YTOObI crenarhb
TEKCT 0oJiee BBIPA3UTEIIbHBIM, UCIIOJIB3YHTE Pa3HOOOPA3HYIO JIEKCUKY.

15. IInmure PE€3I0OME€ KOHKPETHO AJsA OHpeL[eJIeHHOﬁ BaKaHCHUH.

Ilenp HamucaHus pe3lOMe - MONYYUTh KOHKPETHYK JOJDKHOCTh B OIpEeIeHHON
Kommanuu. [103ToMy pacckasbIBaTh CIEAyeT O TOM, 4TO OyAeT BaKHO Ha HOBOM MecTe paboThl.
[Tpomyckaiite TO, YTO He MpeicTaBiseT OoJbIIOro 3HadeHus. Yem MeHble Bbl Oyznere
YIIOMUHATh HE3HAYUTENbHbIE (DaKThl, TeM OOJBIIOE 3HAUYEHHE NPUOOPETET camoe TIJIaBHOE.
Ecnu BBl mOChLIa€TE pe3toMe B pa3IMuHble KOMIIAHUY, TUIINTE OTAEIbHbBIE PE3IOME JUIsl KaXKI0Iro
KOHKPETHOI'O MECTa.



INPUMEP HAITMCAHUA PE3IOME

O0bsiBjIeHHE 0 BAKAHCHH
Large European pharmaceutical company seeks for Clinical Research Associate
The ideal candidate should have:

Medical or pharmaceutical degree;

At least 1 year experience as researcher;
Fluent English;

Advanced computer skills;

Goodwill to learn and work hard;
References on request.

We offer:

Competitive package;
Trainings.

Kindly send your CV to attention Recruitment manager fax 916 20 35

Pe3lome

DR. ALEXANDR IVANOVICH CHUTRENOV
Ul. Finnskaya, 31/2-34
Moscow, RUSSIA
Tel: +7 (095) 874 2854

Email: a.chutrenov@moskdat.ru

OBJECTIVE Clinical Research Associate

Having completed many years in my specialist field of treatment of leukaemia, |
have decided that the time is right for a change in area of specialisation.
Completing my Ph.D. was one of the most exciting and challenging periods of my
life and | want to experience such a steep learning curve again in another
medical field. The position of Research Associate would therefore be very
suitable for me as I have many years’ experience at prestigious medical institutes
and have studied in Russia, Germany and in the United States. My level of
language is therefore exceptional, and my communication skills have been
thoroughly tested. | am looking to broaden my knowledge of medicine, to which |
have devoted my life and feel that | would be a particularly suitable candidate for
the position.



PERSONAL DETAILS

Date of Birth: 12 April 1969

Marital Status: Married

EDUCATION

1993-1996: New York University of Medicine

Major field of studies:

Research into Pharmaceuticals of Treatment of Leukaemia
1987-1993: Moscow State University (MGU)

Major field of studies:

Medicine and Pharmaceutical Research

Qualification: Doctor of Pharmaceuticals (PhD)

WORK EXPERIENCE

August 2002— Pharmaceutical Researcher at Pfizer, UK
present:

> Research into the effective treatment of leukaemia
> Focusing on the reduction of treatment side-effects

> Organising personal funding of research and funding of departmental
research

> QOrganising pharmaceutical testing
> Liaising with other research departments

> Organising interns and student work experience
Oct 1996—-June 2002 Research Assistant, Pfizer, Germany

> Research into alternative therapies of renal cancer and leukaemia

> Organising departmental funding

Sept 1993-June Research Assistant, New York, USA
1995
> Research into alternative therapies for cancer patients



ADDITIONAL SKILLS

Languages: English — Advanced Level / Cambridge Proficiency

German — Advanced Level

Computer Experienced with MS Word, Excel, Internet Explorer and Outlook Express,
skills: TurboCad, many analytic programs.
Driving Driving Licence Category A
Licence:
Qualified and highly-professional; highly-motivated; enthusiastic; good
communication skills; eager to experience and learn new skills.

REFERENCES  References are available on request




