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1. ITocTaHoBKa 3agaum

JTabopaTopHast pabora, BBIIOTHsETCS 110 POpMe IpefiCTaBIeHHOro Iab/I0Ha OTYeTa.
Kaxiplit CTYIeHT BBIIOIHSET CTPOTO CBOJ BapuaHT (IIpaBmIo BbIOOpa BapyaHTa,
IpelCTaB/IeHHO B OIMCAHMY Kypca). ITo pesy/bTaTaM BBIIOMTHEHNSI PaOOTHI, CHAETCS OTYET
B TeKCTOBOM (opMare.

Bapuant Ne ... (cm.mpusioxkenue Nel)

3adaHue 1. KoHuenmyarnbHoe rnpoekmupogaHue. Onucame rnpedmMemHyto
obnacmsb. Onpedenums cyuwHocmu U ampubymel (xapakmepucmuku) Kaxxoou
cywHocmu npednoxeHHoU npedmemHou obnacmu. lNocmpoums ER-Ouagpammy.
3adaHue 2. Jlocuyeckoe npoekmuposaHue. [Nocmpoums pensyuoHHyH MOOeslb
6a3bl 0aHHbIX. Onpedenums nep8uYHbIe U 8HEWHUE Knro4u mabnuy. Onucams
murbi cesizell Mex0y OMHOWEHUS, MOSICHSIS, NoYeMy Ha3Ha4YyeHbl UMEHHO makue
muribl cesizedl.



2. OnucaHue CyurHocTeii, aTpudyToB.

2.1 Ha ocHOBaHMHU H3YyYEHUS MPEAMETHON 00JIACTH BBIICIUM CIEIYIOLINE CYIIHOCTH MOJIEITH
«CYILIHOCTb-CBSI3b»:

Nwms cymHocTH 1

Wmst atpubyTa Tun maHHBIX Null/not null Tun kiova

ATpuoyT 1

ATpuoOyT 2

ATpubyT N

Nwms cynaocTr 2

Wwms atpubyra Tun gaHHBIX Null/not null Tun xroua

ATpuoyr 1

ATpuoyT 2

ATpuOyT N

2.2 Ha ocHOBaHMH NpPeACTABJIEHHOM NMPeAMeTHOI 00,1aCTH He00X0AUMO BbI/IEJTUTHh THIIbI
CcBsI3eil MeXKAy CYNIHOCTSIMHM U KJIAcChl NpUuHaaIe:;kHocTu. Heo0xoaumMo npeacTaBuTh
noapooHoe 000CHOBaHUE.



3. Peanm3zanusi Mmoaeaun «CYIIHOCTb —CBA3b»



JlaTtanornyeckoe NpoeKTUPOBAHME

Crnenyromuii  3Tanm MPOCKTUPOBAHUS — TIOCTPOCHUE JaTaJOTHYEeCKOr wmojenu. B
paccMaTpuBaeMOM Ciy4ae 3aJada JToro Tuma — TnpeoOpazoBanue ER-muarpammer B
pensiMoHHy0 cxeMy. HeoOxoaumo BBINOMHUTH NpeoOpa3oBaHUs, HCIOJB3Ys CIENYIOLINE
MpaBuIIa.

IIpaBuao 1.

Ecnu crenens OuHapHO# cBsi3M paBHa 1:1 U Kj1acc NpUHAIIEAKHOCTH 00EUX CYIIHOCTEH ABIsSETCS
00s13aTeNIbHBIM, TO TpeOyeTcs TOIbKO 0JiHa Tabnuna. [IepBUYHBIM KITFOUOM 3TO TaOIUIIbI
MOJKET OBITh KJIFOY JTFOOOH U3 JIBYX CYITHOCTEH.

IIpaBuio 2.

Ecnu crenenp OuHapHO# cBs3M paBHa 1:1 ¥ Kiacc MPUHAAIECKHOCTH OJHOM CYITHOCTH SIBIISICTCS
00s13aTeNbHBIM, a IPYTOH - HE00sA3aTeIbHBIM, TO HEOOXOUMO TTocTpoeHue ABYX Tabmuil. [Tox
K)XYIO CYIIHOCTh HEOOXOMMO BBIICNIUTH OHY Tabmuiy. [Ipu 3TOM nmepBUYHBINH KITI0Y
CYLIHOCTH JIOJKEH CITY>KUTh EPBUYHBIM KJIIOUOM JJIsi COOTBETCTBYIOMIEH Tabmuibl. Kpome
TOTO, KITI0Y CYIIHOCTH, JJIs1 KOTOPOH KJIacc MPHHAAICKHOCTH SBIISETCS HEOOA3aTEIBHBIM.
n00aBIIIeTCs B KaUuecTBE aTpuOyTa B TaOJIUILY, BBIACICHHYIO ISl CYIIIHOCTH C 00513aTeIbHBIM
KJIaCCOM TPHHAIJICKHOCTH.

IIpaBuio 3

Ecnu crenens OuHapHO# cBsi3u paBHa 1:1 U Kjlacc NpUHAIJIEAKHOCTH HU OJHON U3 CYIIHOCTEN HE
ABJIsIETCA 0053aTENIbHBIM, TO HEOOXOIUMO UCII0JIb30-BaTh TPU TaOIMILBL: IO OJHOM 11 KaXI0H
CYIIHOCTH (KJIIOYM CYIIIHOCTEH CIy’KaT B KAUECTBE IEPBUYHBIX B COOTBETCTBYIOLINX TabauIax),
U ofHOM 1 cBsi3u. Cpeau cBoux aTpuOyTOB TaliMLa, BeLAEIsIEMast Ul CBA3U, Oy1eT UMETh 110
OIHOMY KIIIOUY Ka)KJIOW CYIIIHOCTH.

IIpasuJo 4.

Ecnu crenens OuHapHOM CBsA3M paBHa 1:M 1 Ki1acc MpuHAICKHOCTA M-CBS3HOM CYIITHOCTH
SIBJISIETCSL 00S13aTENIbHBIM, TO JOCTATOYHBIM SIBIISIETCS UCIIOJIb30BaHUE ABYX Ta0OIHII (10 OJHON Ha
KaXKIYIO CYIIHOCTb), IPU YCJIIOBUH. YTO KIIFOU Ka)I0W CYITHOCTHU CIIYKHUT B KaUeCTBE
NEPBUYHOTO KJII0YA JUIsl COOTBETCTBYIOMIEH Tabnuibl. [loMmumo 3Toro, kimod 1-cBsI3HOM
CYIIHOCTH JIOJKEH OBITh J0OABJICH KaK aTpHUOyT B TAOJIHILY, OTBOJAUMYIO M-CBSI3HOW CYIITHOCTH.
IIpasuJo 5.

Ecnu crenens OuHapHOU CBsA3M paBHa 1:M 1 Ki1acc MpuUHAIC)KHOCTA M-CBSI3HOM CYIITHOCTH
SIBJISIETCS HE00S3aTeNFHBIM, TO HE0OOX0IMMO (POPMHUPOBAHUE TPEX TAOJIHUII - IO OJTHOU IS
KaXKIO0W CYITHOCTH, IPUYEM KITI0Y KaXKJOU CYIIHOCTH CITYKHUT MEPBUYHBIM KIHOUOM
COOTBETCTBYIOIIEH TaOIHUIIBI, U OJJHOM TAOIUIII TSt CBsI3U. CBS3b IOJDKHA UMETh CPEIU CBOMX
aTpuOyTOB KIIFOUN 00X CYIIHOCTEH.

IIpaBuJgo 6.

Ecnu crenens OuHapHO# CBs3M paBHa M:M, TO 1)1 XpaHEHUS JaHHBIX HEOOXOAUMBI TPH
TAOJIUIIBL: TI0 OJTHOM TS KaXKJIOU CYIIIHOCTH, IPHYEM KITFOY KaXKIOW CYIIHOCTH UCIIOJIb3YETCS B
KayecTBE MEPBUYHOIO KIIF0YA COOTBETCTBYIOIEH TaOIHUIIbI, U OAHON TaOIUIIBI AJIsI CBSA3H.
[ocnennsis Tabnuua 10KHA UMETh B YHCJIE CBOMX aTpHOYTOB KIIIOYM 00EUX CYIIHOCTEH.

Nms otaoruenus 1

AT1pubyr 1 ATpubyT 2 AT1pudyr 3




Wwms otHoIIEHMS 2

AT1pubyr 1

ATpubyT 2

AT1pubyr 3




3aKJIo4eHue.



Ilpunosxcenue 1

Bapuanm 1

PazpaGortate BJ] 6ubnauoTekaps, npeaHa3HAYCHHYIO JJIS aBTOMAaTHU3aIllud paOoThI
oubnuortekaps koieaxka. b/l momkHa BeCcTH yderT:

1) cipaBOYHMKA KHUT, pa30HUTHIX 110 TEMATUKE

2) KaxAo0ro SK3eMIUIsIpa, Haxoisuierocs B OuOnuoreke (y KaXKIoro mnepervieTa
JOJIKEH OBITh COOCTBEHHBI HoMmep, wmudp, 0003HAYAIOIMIUNA TMOJOKEHHWE KHUTH B
XPaHWIHIIIE);

3) nepemernieHus: KHUT (B OMOIMOTEKE, HA pyKaX, B YNUTATLHOM 3aJjie, CIIUCaHA);

4) KHUT, TMOAJICKAIUX CIUCAHUIO (OTMPEACIUTh YCIOBUE ISl CITUCAHUS KHHT, MPH
CIIMCaHUU 00s3aTEIIBHO YKA3bIBATh MPUUYUHY );

5) unrtateneit OMOIUOTEKH

6) KapToyeK 4WTaTeleld (BblAaBaTh KApTOYKY 4YHTATENEH — CIIMCOK KHWUT,
3aKa3bIBa€MbIX YWTATENEeM, JaTy 3aKa3a KHHUIH, JaTy BO3BpaTa, BBIJABATh CIIMCOK
yuTaTesield, BOBpEeMsS HE CHABIIMX KHWUTH, WHOOPMUPOBATH 4YHMTATENEH, HAYUCIATH
mTpadHble CAHKITUN);

7) TOCTAaBIIMKOB KHUT (MH(MOpPMAmMs O TMOCTAaBIIUKAX, Yy KOTOPBIX KOJUICIK
3aKa3bIBAET KHUTH);

8) mocTaBOK KHUT (KOTJa M Ha KaKyl0 CyMMY OBLIH MPOU3BEICHBI 3aKYITKH KHHUT).

Bapuanm 2

Pazpaborate bJ[ paGoTHMka ckiama, NpeaHA3HAYCHHYIO JUIsI aBTOMAaTHU3alMU
paboThl coTpyaHUKa ckiana. bJl momkHa BecTH yyer:

1) 3aka3zuukoB (MH(pOpMaIus 000 BCeX 3aKazuMKax JaHHOW OpraHU3alNM);

2) 3aKka3oB (Korja, o Kakou 1ieHe, KeM U KOMY OBl OTTPY>KEHbI TOBAPHI);

3) mpoaykuuu (Kakue TOBapbl, O KaKOM IIeHEe, B KaKOM KOJIMYECTBE HAXOIATCS Ha
ckiazae, popMUPOBATh OTIYCKHYIO LIEHY);

4) mocTaBoK (KOrjaa, Kem, B KaKOM KOJIMYECTBE U MO KAKOU 1IeHEe ObLIN MPOU3BEICHBI
MOCTaBKU TOBAPOB);

5) mocTaBmmKOB (MH(GOPMAIIKS O BCEX MOCTABIIUKAX MPOIYKIINH);

6) pabOTHUKOB cKjIaja (y4eT Ipy3uMKOB, HAUHUCICHUE UM 3apILIaThl);

7) npuObUIH cKi1aza (1Mo KaKou LeHe 3aKyTieHa MPOAYKIIHs, 0 KaKoil lieHe mpoaaHa
MPOAYKIIHS, CTOUMOCTb CYTOK XpaHCHHSI €TUHUIIBI TPOAYKIIHH).

Bapuanm 3

Pa3zpabotars BJ] agmuHucTpaTtopa atenbe 1Mo peMOHTY oprrexHuku. bJl gomxHa
BECTH y4YeT:

1) xieHToB atenbe (MHpopMalus 000 BceX KIMEHTaX aTelbe);

2) TeXHWKH, CIAaHHOW B PEMOHT (Kakas TEXHHKa, KOTJIa CllaHa B PEMOHT, KaKoi
PEMOHT HEOOXOUM, B KAaKOW CPOK BBITIOIHUTCS, CTETICHh TOTOBHOCTH M MH(POPMAITUS O
Macrtepe, KOTOpbI OyJIeT BBIOJIHATH padboTy);

3) KOMIUIEKTYIOIIUX (CTOUMOCTh KOMILIEKTYIOIINX, UCTIOJIB30BAHHBIX MTPH PEMOHTE,
OTJCNIbHBIH 3aKa3 KOMIUICKTYIOIINX );

4) mpopmenaHHOW pabOTHI (Kakas TEXHHWKA, CTOMMOCTh PabOThI TO KaTEropHsM,
dbopmupoBanue 0OIIEH CTOMMOCTH 3aka3a, Y4YeT CKHUJIOK U HaJOTOB IIpHU
(dbopMUPOBaHUY TICHBI, BUJI OIUIATHI);



5) pabotHHKOB arenbe (popMHupoBaHUE 3apabOTHOM IaThl paOOTHHUKAM B
3aBUCUMOCTH OT 00beMa BBITIOJTHEHHBIX padoT).

Bapuanm 4

Pa3zpaborars b]l aqgmMunucTparopa aBrocanona. b/ momkHa BecTy y4der:

1) aBTOMOOMIIEH, HAXOAAIIUXCS B aBTOCAIOHE (MHpOpMaIis 000 BCeX aBTOMOOUIISAX
B aBTOCAJIOHE WJIM B Tapaxe);

2) TocTaBIIMKOB aBTomoOwiel (uHpopmanus 000 BceX  IMOCTaBIIMKAX
aBTOMOOMIICH );

3) KIMeHTOB aBTOCajoHa (MHGOpMaIUs 000 BCeX KIIMEHTaX aBTOCAIOHA);

4) mocTaBoK (Korjaa, KeM, B KaKOM KOJIMYECTBE U 110 KAKOM IIeHEe OBLIN ITPOU3BEICHBI
MMOCTaBKH aBTOMOOUJIEH);

5) 3aka3oB (Korja, 1Mo KakoW IICHE, KeM M KOMY OBLIM TMpPOJaHbl aBTOMOOWIIH, B
KaKo# popMe MPOU3BOMUTCS OILIaTa);

6) mpojaxu 3amdyacTed i1 aBTOMOOWIIeH (3aka3 3amyacTeid, €clii WX HET Ha
CKJIaze);

7) ychayrd TIOHMHra aBTOMOOWIeH (Kakol aBTOMOOWIIb, COCTaB  YCIHYT,
(dhopMHpOBaHNUE CTOUMOCTH YCIIYT).

Bapuanm 5

Pa3zpaborars b]l aqxmunucTparopa pectopana. bl 1omkHa BECTH yueT:

1) pacnpenenenusi CTOJIMKOB (Ha CKOJIBKO MECT, TJl€ PACIOJIOKEHbI, YUYUTHIBATH,
Kakasi HalleHKa UJIET Ha CTOJIMK B 3aBUCUMOCTH OT €T0 PACIIOIOKEHUS);

2) KIMEHTOB pecTopaHa (MHbopMalrs 000 BCeX KIMEHTaX PECTOpaHa);

3) mnpenBapUTENbHBIX 3aKa30B HAa CTOJUKU (pacmpelerneHue MpeBapUTEeIbHBIX
3aKa30B Ha CTOJIMKH, MTPeI0IIaTa, MEHIO Ha CTOJIHK);

4) wmeHo (popMuUpOBaHME MEHIO HAa KOHKPETHBIM J€Hb, CTOMMOCThH OO,
HAaIUTKOB);

5) 3aka30B Ha KOHKPETHBIM cTONMK (PopMHUpOBaHME cUETa B 3aBUCUMOCTH OT
3aKa3aHHbBIX OJII0J, IPUHSITHE OILIAaThI).

Bapuanma 6

Pazpaborare BJl corpyanuka XOC (KOC — XWIMIIHO-IKCIUTyaTallMOHHAS
ciyx0a). Bl nomkHa BeCTH y4erT:

1) Bcex nomoB, noguunstomuxcs KIC (yuer nuHpopMaluu o KOJIMYECTBE KBAPTHUD,
MOBE30B, dTAXKEH);

2) KBapTUPOCHEMIIHUKOB (MHPOopMalust 060 Bcex kBapTupocheminukax XKIC);

3) croumoct Bcex ycayr KOC (CTOMMOCTh €IWHHUIIBI SKUIIUIOMIAAN, €IUHUIIBI
ropsiuei U XOJIOJHON BOJBI U T. 11.);

4) TbrOTHBIX KBapTHUPOCHEMIINKOB XKIC;

5) croumocTu oOIUIaThl 3a KBapTUpy ((popMHpoBaHME KBUTAHIMU 00 oIruiate c
y4€TOM IapaMeTPOB KBAPTUPHI U JIbI'OTHUKOB);

6) 3aJI0/DKHUKOB T10 OIjIaTe (HAYMCIICHUE TICHH).

Bapuanm 7
Paspabotars B/l anmunuctparopa asponopta. b/l nomkHa Bectu yuer:
1) Bcex camoneroB (mHpoOpManus 000 BCEX BUIAX CaMOJICTOB, OOCTYKMBAaE€MBIX



a’POIIOPTOM );

2) Bcex peiicoB (mHpOpMaIus 000 BceX peiicax ¢ yKazaHWEM JaThl OTIPABICHUS U
NpUOBITHSA, BUA caMoIeTa, (haMUIMA WICHOB dKUIIaXKa);

3) O6wietoB (MHQOpMaIUs O pacmpeicieHud OWIETOB B 3aBUCHUMOCTH OT THIA
camoJeTa, peiica u ap.);

4) mpenBapuTEIbHBIX 3aKa30B OWiIeTOB ((popMupoBaHHE MPEABAPUTEIHHOIO 3aKasa
OUJIETOB Ha KOHKPETHBIN peiic, mpenoniaTa Ouiera);

5) croumoctu 6uIeToB ((hopMHpPOBaHUE CTOUMOCTH OWIIETa B 3aBUCUMOCTH OT THIIA
camolieTa, peiica, Kiacca cajoHa);

Bapuanum 8

B kadecTBe mpeIMeTHOH 00IacTH paccMaTpHBaeTCA ABTOTPaHCIIOPTHO:
IpedlpHATHe (Tapax), MpelocTaBIgrIIee YCIVTH aBTOMOOH/IBHEIX [IepeBo-
30K TOIUIHBA. baza TaHHEBIX TO/IAHA XPaHHTE JaHHEIE 00 aBTOMOOHIAX, BOIH-
TellAX, MapKax [IepeBO3HMOI0 TOIUIHBA, JaHHEBIE O [IePeBO3Kax (aBTOMOGHIIE,
BOIHTEb, [IEPEBE3EHHOE TOIUIHBO, IIPOOEr Iara). BoOHTENIH 3aKpeIlIeHE]
32 ABTOMOOHIIAMH, [IPHYIEM 33 OIHHM ABTOMOOHTIEM MOEET GBITE 3aKPEllIeH0
HECKOJIBKO BOIHTeleH H KaKIbIH BOOHTSTh MOKET e3IHTh Ha HEeCKOIBKHX
ABTOMOOHIAX.

Bapuanm 9

ATeHTCTBO 2aHHMaeTcA IpoJakeH aBHAOHIIETOR Ha pa3THYHEIE pPeHCEL
BeleT y4eT MPOIaHHEBIX OHIETOR H yUeT NacCaXHpPOB, KYIHBIIHX GHIETEL,
[I03TOMY BO3HHKAeT IOTpeOHOCTE B XpaHeHHH H 00padoTke JaHHEBIX, CTPYII-
ITHPOBAHHBIX CIeIYIOMIHM oGpa3oM:

1) mapopMalHA O paclHCAHHH peHCOB (HOMep peca, THII camoIeTa,
ITYHKT OTIpaBIeHHA, IIHKT Ha3Ha49eHHA, JaTa BbIIeTa, BpeMd BBIIETa, BpeMd
[moeTa. leHa OHiIera);

2) mHdopMaIHA 0 cBOOOIHEIX MecTaxX Ha peHc (HoMep pefca, JaTa BEI-
7eTa, odIIee KOTHISCTBO MeCT, KOMHYeCTBO CBOGOIHBIX MEeCT);

3) HHpOpMAIHA O NMaccaKHpaX. KYIIHBINHX OHIETEl Ha pelchl (HoMep
nacropra. (haMHIHA, HMA, 0TUeCTBO, HOMep pekica, J1aTa BEUIETA):

4) apxHB. B KOTOPBIH [MoMeINaeTcsa HH(OPMAIIHA O BEIIOTHEHHOM peli-
ce (HoMep pefica, JaTa BELTeTa, OOlllee KOIHISCTBO MecCT, KOTHYIecTBO Ipo-
JaHHEIX MeCT).

Bapuanm 10

PaccMaTpHBaeTCA NPeNpHATHE, KOTOpOe 3aHHMAaeTcA IIOCTaBKOH H BBO-
II0M B 3KCILTyaTalHK 05opyIoBaHHA 14 NpeANPHATHH. ba3a TaHHBIX T0JTK-
Ha XPaHHTh JaHHBIE O 33aKa3UHKAaX, IIeHaX H CPOKAxX BBINOTHEHHA 3aKa30B.
Ha oauH BHI 060pyI0BaHHA MOAKET [IOCTYIATh HECKOTBKO 3a9BOK OT Pa3IHd-
HBIX NpeanpHATHH. Ha mocTaBKy oGopyZOBaHHA HIH KOMIIIEKTYIOIIHX Ha
IpeInpHATHEe-3aKa34IHK oopMIdeTcd 3aka3. Ha OIHO NMpearpHATHE MOKeT
OBITE IIOCTABIEHO 00OPYIOBAHHE Pa3HBEIX HAHMEHOBAHHH H B HECKOTBKHX 3K-
3eMILTAPAX [10 pa3sHBIM 3aka3aM. HeoGXoIHMO BeCTH y4UeT ocTaBoK. C 3aKas-
YHKOM I10 KaskKI0H MOCTABKe COCTABIAETCA J0TOBOP KYILTH-TIPOIAKH.



Bapuanm 11

Cdpepa yeIIyT oTend BKIOUAeT 00CTY/KHBAHHE H OPOHHPOBAHHE HOMe-
POB, pecTOpaH. CIIOPTHBHEIH H TpeHaKePHBIH 3a7kl, cayHy. OCHOBHOH yCITy-
TOH ABIAeTCA TOCTHHHYHEIH HOMep, BCe OCTaTbHOE BXOIHT B Pa3pal NPOTHX
yeIyT. Bee 3aKa3bl H HX OILTATa 3aIHCEIBAKOTCA B 6a3e TaHHBIX oTemd. [InaTe-
JKH 3a TOCTHHHYHBIE HOMEPa H IPYTHE YCIYTH YVIHTBIBAKTCA OTISTBHO IPYT
oT apyra. CIHCOK KTHEeHTOR COIePIKHT KO KITHeHTa, HMA H (paMITHIO KITHeH-
Ta. CTpaHy. Topo. HoMep TemedoHa. CITHCOK HOMEPOB BKTHOUAeT HOMED KOM-
HATBl, KJIaCC HOMEpa, OIlIaTy HOMepa B JeHb. B HH(pOpPMALHIO 0 IUIaTekax 3a
HOMepa BXOIAT JaTa, KOI KIHEeHTa, HOMeP KOMHATBL, THCIO THeH. OmHcaHHe
IMPOYHX VCIIYT BKIHOYAeT JaTy. KOO KTHeHTA, BHI VCIIYTH (pecTopaH. CIIOPTHE-
HEIE TPeHAKEepPEL I0CYT ), pa3Mep OILIATEL

Bapuanm 12

H3paTenscTBo — NpedlpHATHE, 3aHHMAIOIeeCc BEITYCKOM pasHooGpas-
HOH MevaTHOH MPOIyKIHH. 1130aTeIbCTBO 3aKTH0UaeT JOTOBOP C 3aKa3THKOM
(KIHEeHTOM) Ha BBIIOTHEHHE 3aKas3a. 3aKa3qHKOM MOKET BRICTYIIATh TacTHOE
THIIO HITH OpraHH3alHA. YacTHOoe THIO MOeT OBITh aBTOPOM H3IaHHA (HTH
OIHHM H3 aBTOPOB. €C/IH HX HeCKOIBKO) HIIH IpeIcTaBHTSIeM aBIopa.
OpragH3anHg 1719 KOHTAKTOB ¢ H3OATEIBCTBOM TaK&e HMEST CBOETO Mpen-
CTABHTE/IA — KOHTAKTHYIO [IEPCOHY. 3aKa3 MOKET ObITh KHHIOH, OpOILIIOPOH.,
PEETaMHEIM IIPOCIERTOM, OYKISTOM, CIOIISTEHEM 714 FOICCOBAHHT HIIH Ka-
KHM-THOO IPYTHM BHIOM H3IaTeIbCKOH NPOIYKIHH. [ToAroTORIeHHEIE H31a-
TeTbCTBOM MaTepHATbI 3aKa3IHKA [IedaTaloTcsa B THIOTpaHAX, [Ie H3TaTeIb-
CTBO pa3sMEIIAeT CBOH 3aKaskbl

HHpopMaLHi 0 padoTe H3IAaTeTbCTBA MOKHO CIPYIIIIHPOBATE CISIYI0-
IITHM 00pasoM:

e (CBEISHHA O 3aKa3yHKaxX (JacTHOE JIHLIO HIH OPraHH3alHA, THYHBIE
JaHHBIe KOHTAaKTHOH IepCcOHEL, aapec, TenedoH, gakc):

* CBeldeHHA O 3aKazax (HoMep 3akasa, 3aKa3twHK., BHI MeYaTHOH Ipo-
OYKLUHH, H3JaHHe, THIOTpadHd, JaTa NpHeMA 3aKa3a, OTMeTKa O BBIIOJIHe-
HHH, [1aTa BBIIIOJTHEHHA 3aKa3a);

* CBeJeHHA 00 H3OAaHHAX (KOO H3OaHHA, aBTOP H Ha3BaHHe, 00beM
B MeYaTHEIX THCTAX, THPAX. HOMep 3aKasa);

e cBeleHHA 00 aBTOpax (MTHYHBIE JaHHEIe: ©.11.0.., JoMAaIMHHH adpec,
Tene(OH; JONONHHTEIBHEIC CBEICHHA );

& CBeleHHA 0 THHOrpadHIX (HazBaHHe, aapec, TenepoH).



Bapuanm 13

Xo3pacieTHad IOHKIHHHKA BEIET IIPHEM H V4IeT AlHeHTOB, HX [oce-
IIeHHH (BH3HTOB) H y4eT 00CTIyKHBAHHA IALIHEHTOB CIIeHATHCTAMH (Bpada-
MH) [MOMHKIHHHKH. CyllecTBYeT Heo0XOIHMOCTE B XpaHeHHH HH(OpMallHH
000 BCEX MOCEIIEHHAX IOMHKIHHHKH ITAIIHEHTAMH H 0 TOM, Ha IIPHEME ¥ Ka-
KHX CHelHATHCTOB OHH HaXOIHTHCE.

XparuMyro HHQOPMALHIO O JeATeIBHOCTH X03pacueTHOH IIOTHK/THHH-
KH H ee [MallHeHTaX MOKHO CTPYIIIHPOBAaTh TakK:

¢ [AlHeHT (HoMep HCTopHH Oones3HH, ©.11.0., ToMalIHHHA amgpec, Te-
nedon);

e cremHamHcT (THIHEBIH HoMep, ©.11.0., crenHaIbHOCTE, JOMANTHHH
anmpec, TenedoH);

e BH3HTEHI ([TalHEHT, CIIeIHATHCT, BH3HT [IePBLIH H/IH IOBTOPHEIH, JaTa
BH3HTA, aHAMHE3, THATHO3, IeYeHHe, CTOHMOCTE JIeKapCTB, CTOHMOCTE VCIIVT).

® apXHB. KyIa IepeHOCHTCA HH(POPMAIIHA O [TallHeHTe, eClIH [0CTIe ero
NOC/IeIHero BH3HTA PO OIpeIe/leHHBIH CPOK (HallpHmMep, 3 roaa).

Bapuanm 14

B 0ase maHHBIX (pHpMEI «Melens» XpaHHTCA HHpOopMAaITHa o8 H3IeIH-
AX, MacTepax. HX H3rOTARTHBAKOIIHX, KIHeHTaxX (DHPMEL a Takke O Haklal-
HBIX, COCTABIIAEMBIX IIPH OTTPY3Ke H3IeMHH KIHeHTaM. Kak sl MacTep Mo-
’KeT H3TOTABIIHBATE He CKOIBKO H3IS/THH, OIHAKO KaskKI0e H3Ie/IHe H3[OTaBIH-
BA€TCA TOIBKO OIHHM MacTepoM. B HAKTaOIHOH yKa3elBaeTcA OTIIYCKHAL LIHA
H3IeIHA, KOTOpad MOXET OTIHYIATECA OT €ro cebeCcTOHMOCTH BCIIEICTBHE TOP-
TOBBIX HALIEHOK., HHIHBHIYAIBHBIX CKHIOK KIHeHTaM. B HACTHOCTH. IIPH OII-
TOBBIX 3aKyNKaX. PYKOBOICTBY (PHPMBI KellaTellbHO 3HATb., KaKHe H3IelIHA
BBIITYCKAKTCA KA/ IBIM H3 MACTEPOB, CKONBKO H3IETHH H HA KAKYEO CYMMY.

Bapuanm 15

baza DaHHBIX JODKHA XPAHHIb JaHHEBIE O COTPYIHHKAX NPEINpPHATHA,
epedeHs OTOEIOB H NoOpa3ie/leHHH MpeanpHaTHd. B cnopaBoYHHKE comep-
HATCA CBEINEHHA O COTPYIHHEAX. [JODKEH YYHIBIBATHECA OTIOET, B KOTOPOM
paboTraeT coTpyaHHK. KakIbIH OTAe] OTHOCHTCA K KaKOMy-THOO Ioapasie-
JIEHHEO NPEINPHATHA, IIPHIEM HECKOIBKO OTISI0OB OTHOCATCA K OIHOMY IIOI-
pa3zeneHHK. B §a3e DaHHEBIX OODKHA XPaHHTRCA HH(popMalHA of oTaerax
H IoapasaeIeHHAX.



Bapuanm 16

PaccMOTpHM CIIeTHATH3HPOBAHHYE OHOTHOTERY, KOTOpadA pacloIarasT
KHHHBIM (QOHIOM OMpeaeIeHHOH TeMaTHIe CKOH HallpaBIeHHOCTH. [Tpearmo-
nTaraeTcsd, YTo Kaxaad KHHra (pOHIA MoxKeT ObITE KaK B OJHOM 3K3eMILTApe,
TAK H B HECKOJIBKHX. ITO3TOMY KaKIOMY 3K3eMIUIIPY KHHIH COOTBETCTBYIOT
VHHKATEHEIH HHBEHTApHEIH HOMep H OHOMHOTEUHEIH KOI KHHTH. [[aHHEBIE
0 KHHI€ comep:kaTcA B OHOMHOorpadHieckoH KapTodKe, [1e VKa3slBaeTcA OHG-
THOTEYHBIH KOO KHHIH. aBTOpP. H3IaTelIBCTBO H Il H3naHHA. BHOIHOTeKa
BBIOAET KHHIH YHTATEIAM BO BPeMEHHOE ITOIB30BaHHe. [IpH 3amHcH B OHG-
THOTEKY KAXIOMY HHTATeIH IPHCBAHBASTCA IIOPAIKOBEIH HOMep. My BhLIa-
eTCcA UHTATEIBCKHH GHIIET H U1 HeTo 3aBOIHICA yUeTHAad KapTodka. YueTHad
KapToOUKa COIeP:KHT HH(OPMAIIHIO O BRIIAHHEBIX H BO3BPAlleéHHBIX KHHTAX.

Bapuanm 17

CrnpoextupoBaTh 0a3y JaHHBIX MO MPOU3BOJICTBY 00yBHU. ba3a maHHbBIX TOIKHA
XPaHUTb JJAHHBIE O KAXKJOM COTPYJIHHUKE, CIIMCOK MOCTABIIMKOB MPOAYKIIMHU HIIN
KOMIUIEKTYIOUIUX U JAHHBIE O Ka)KJIOM MOCTaBILUKE, CIIMCOK BBIMOIHAEMbIX
coTpynHuKamMu paboT. Kax bl MOCTaBIIMK MOXKET MOCTaBISATh HECKOJIBKO BUIOB
npoayKuuu. Kaxxaplii COTpyTHUK MOKET BBITIOJIHATh HECKOJIBKO BUJIOB PabOT, KaxX bl
BUJ paOOT MOKET BBINIOJHATHCS HECKOJIBKUMHU COTPYAHUKAMHU.

Bapuanm 18

Brr paboTaeTe B cTpaxoBoii koMmmaHuu. Bamreit 3agaueifi sABisgeTcs OT-
clIeXuBaHHe ee (PHHAHCOBOI JIeATeTFHOCTH.

Kommannsa uMeeT pa3iauuHble (HIHATE IO Beeil cTpane. Kaxarii ¢u-
HaT XapakTepH3yeTcA Ha3BaHHeM, aJpecoM H TerledoHoM. /[eATeIbHOCTE
KOMIIaHHH OpPraHH20BaHa CIeIYIOIIHM 00pa3oM: K BaM 0OpalmaroTcs pas-
THYHEIC JHIIA ¢ IedbH 3aKIIUeHHA J0roBOpa O CTpaxoBaHHH. B 3aBHcH-
MOCTH OT IIPHHHMaeMEIX Ha CTpaXOBaHHe 0OLeKTOB H CTPaXyeMBIX PHCKOB
IOTOBOP 3aKTOYaeTcs IO OINpeaeIeHHOMY BHAY CTPaXOBaHHA (HaIpHMep,
CTpaxXOBaHHe aBTOTPAHCIOPTA OT YTOHA, CTPaXOBaHHe JIOMAIITHETO HMYIIIe-
CTBa, JOOPOBOIEHOE MeIHUIIHHCKOe cTpaxoBaHHe). [IpH 3aKIr0YeHHH J0T0-
BOpa BH (PUKCHpYeTe JAaTV 3aKTIOUeHUs, CTPAXOBYIO CYMMY, BHJI CTPaXoBa-
HHA, TapU(PHYIO CTaBKY H QHIHAal, B KOTOPOM 3aKTHOYAaICcsa JOTOBOP.



Bapuanm 19

Br1 paboraere B rocTHHHIE. Bameli 2agadeil ABAeTcAa OTCICKHBAHHE
(HHAHCOBOI CTOPOHEI ee PadOTEL.

Bamra mesiteThHOCTR OpraHH30BaHa CIeOYIOIIHM 00pa3oM: TOCTHHHIIA
MpeI0CTaB/IIeT HOMepa KIHeHTaM Ha OIpe/e/IeHHEIH cpoK. KaKIeIil HoMep
XapaKTepH2YeTCsAd BMECTHMOCTBIO, KOM(OPTHOCTBIO (TIOKC, IIOTYIIIOKC,
OOBIYHEIN) H IeHOH. BammMu KIHeHTaMH SBIAIOTCA pazIHdYHBIE JTHIA, O
KOTOPEIX BHI cOOHpaeTe ompeaerneHHVIO HHpopMAIHO (paMumns, uMsa, oT-
JeCcTBO U HeKOTOPHI koMMeHTapHii). Caaua HoMepa KIHeHTY POH3BOAUT-
csl MPH HATHYHH CBOOOJHBIX MecT B HOMepax, NOAXOOAINHX KIHeHTY IIO
yKa3aHHEIM BEIIe mapaMmeTpaM. [Ipw mocereHHH QHKCHpYeTCsA faTa Toce-
neHud. [IpH BEIe3Ie W3 TOCTHHHIIBL UTA KaXJ0T0 MecTa 3allOMHHAaeTcs /1aTa
OCBOOOKIeHHA.

Bapuanm 20

Brl paboTaeTe B KOMIAHHH, 3aHHMaroIefica ONTOBOH Ipojgakeil pas-
THYHBEIX TOBapoB. Bameil 3amaueii aBmdeTcs OTCIeKHBaHHe (PHHAHCOBOI
CTOPOHEI €€ pabOTEL

JleATeTPHOCTE KOMIIAHHH OpPTaHH30BaHA CIeIYIOMHM O00pa3oM: KOM-
MIaHHA TOPryeT TOBapaMH H3 OIpedeleHHOro chekTpa. Kakaelfi m3 »THX
TOBApOB XapaKTepH3VeTCA [eHOMH, CPaBOUYHOI HH(pOpMAaIHe H IPH3HAKOM
HATHYHA WIH OTCYTCTBHA JOCTAaBKH. B Bamy KoMmaHHiO oOpalmaroTcs 3a-
Ka3uukH. J[114 KakIoro m3 HUX BEI 3allOMHHAaeTe B 0a3e JaHHEIX CTaHIApT-
Hble JaHHBIE (HaHMeHOBaHHe, ajpec, Teled)OoH, KOHTAKTHOe JTHIIO) H CO-
CTaBIAeTe IO KaKIOOH cAelke JOKYMEHT, 3allOMHHAA HapAdy C 3aKa3uHKOM
KOJHYeCTBO KYIUIGHHOTO HM TOBapa H JaTy MOKYIIKH.

Bapuanm 21

Br1 paboTaeTe B 0HOPO IO TPYAOYCTPOHCTRY. Bammell zagaueli ABIAeTCA
OTCIeKHBaHHE (PHHAHCOBOIT CTOPOHEI padOTH KOMITAHHH.

JlesiTeTbHOCTE OFOPO OpPraHH30BaHA CIEIYIONTHM 0OpazoM: Orpo roTo-
BO HCKaTh pabOTHHKOB A1 pa3THUHBEIX padoTomaTeneil W BaKaHCHH 1115
HITYITHX padoTy cHenHatucToB paznuaHoro npoduid. [Ipu obpamreHun
BaM KIHeHTa-paboTo/IaTelld ero cTaHAapTHEIe JaHHEIe (Ha3BaHHE, BHI Jesd-
TeTBHOCTH, ampec, TededoH) ukcHpyioTesa B Oaze maHHBIX. [Ipn obparre-
HHH K BaM K/IHeHTa-COHCKAaTeIsd ero CTaH/JapTHEIe JaHHBle ((haMILTHI, UM,
OTYeCTBO, KBATH(HUKAITHA, TpodeccHsa, HHbIe JaHHBIE) TaKKe (QHKCHPYIOTCA
B Oaze maHHBEIX. [lo KakaoMmy (akTy VIOBIeTBOPEeHHA HHTepecoB OOeHx
CTOPOH CcOCTaBIIgeTcA JOKYMeHT. B JOKyMeHTe YKa3BIBAalOTCA COHCKATellb,
paboTomarens, JOKHOCTE U KOMHCCHOHHEIE (10X07 O10p0).



Bapuanm 22

Bl paboTaeTe B yueOHOM 3aBelJeHHH H 2aHHMAaeTeCh OpraHH3alHel
KYPCOB IIOBEIINIeHHA KBATH(HKAITHH.

B BameMm pacmnops:keHHH HMEIOTCA CBeleHHA O Cc(OpMHpPOBAHHEIX
rpynmnax cTyAeHToB. [ pynmel GopMHpPYIOTCA B 3aBHCHUMOCTH OT CIIeIHATE-
HOCTH H OT[IelleHHsA. B KakIyio W3 HHX BKIIOUEHO OINpejelleHHOe KOIHde-
CTBO cTyaeHTOB. IIpoBemeHne 3aHATHH oOecreyHBaeT INTAT IperojiaBarTe-
Teil. JI71a KaKIOoro U3 HHX y Bac B 0a3e JaHHBIX 3apeTHCTPHPOBAHEI CTaH-
JapTHEIE aHKeTHEIe JaHHEIE (aMITHs, HUMA, 0TUeCTBO, TededOH) H CTakK
paboTel. B pezyneTaTe pacmpeneneHHsS Harpy3KH BEI MoIydaeTe HHpopMa-
IIHI0 O TOM, CKOJBKO UACOB 3aHATHII IIPOBOIHT KaKIEIH IpeliofaBaTeldb C
COOTBETCTBYIOIIHUMH TpymmaMu. Kpome Toro, XpaHsTcs CBeJeHHS O THIIe
TIPOBOIUMEIX 3aHATHIT (JIeKIHH, TPaKTHKA), IpeIMeTe H orL1arte 3a | Jac.

Bapuanm 23

Br1 paboTtaeTe B TypHCTHUECKOIT KOMIIAHHH, TIPOIArOIIe MyTeBKH KITH-
eHTaM. Bameii 3amadeii sABIsgeTcsS OTCIeXKHBaHHe (PHHAHCOBOI CTOPOHEI
IeATeTEHOCTH (PHPMEL.

PaboTa ¢ xIHeHTaMH B Ballleil KOMIIAHHH OpPraHH30BaHA ClIeIVIOITHM
06})330}11 Y KaXIOOI'0 KIIHEHTA, IIPHIICOIIETO K BaM, CD@HPHEDTCH HEKOTO-
pEIe CTaHAAPTHEIE JaHHEIE — (DAMITHA, HMA, OTUeCTBO, ajapec, TeaedoH.
[Iocme atoro COTPYAHHKH BBIACHAKOT YV KIHCHTA, I'I€ OH XOTEI ORI OTIOEI-
XdaTk. le{ 3TOM €My IEMOHCTPHPVIOTCA pPa3IHYHEIC BAPHAHTEI, BKIIHOYAKD-
e CTpaHy IPOKHBAHHSA, 0COOEHHOCTH MEeCTHOIO KIHMAaTa, HMeIIIHecs
OTE/IH pa3HOI'0 Klacca. Hﬂpﬂ,ﬁ[}" C 3THM DﬁC}f’}E,I[HETCH BO3MOXHAaA TIHTEIIE-
HOCTE MpeORIBaHHA H CTOHMOCTE IIYTEBKH. B ciyuae ecan yaanock JoroBo-
PHIBCA H HalTH O14d KIHeHTAa HPHEMJIEMBIIL& BAPHAHT., BEI PETHCTPHPYVETC
(hakT mpodaku ITyTeBKH (HIH IMYyTEBOK, €CIH KIHeHT IOKYIaeT cpazy He-
CKOTBKO MYTeBOK), (HKCHpYHA daTy oOTmnpaBieHHs. [IHOTIa BEI pelnaeTre
MpedOCTABHTE KIIHCHTY HEKOTOPVHY CKHIKY.
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