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Beenenue

3ajauyn  COLMAIBHO-3KOHOMHYECKOro pa3BUTHs Poccun B yCIOBHSX
PBIHOYHBIX OTHOILIEHUH BBIJIBUHYJIM KaueCTBEHHO HOBBIE, O0J€€ BBICOKUE
TpeOOBaHUS K MOATOTOBKE OakalaBpOB ISl pa3fUYHBIX OTpacieil xo3siicTea. B
COOTBETCTBUM C 3TUM aKTyaJIU3UpyeTcs MpoljemMa 3aKpEeIUIeHUs TEOPETUUYECKUX
3HAHMI CTYJEHTa By3a IOCPENCTBOM IOJTYUYEHUSI HABBIKOB MPAKTUUYECKON pabOTHI
Ha MPEANPUATUAX U OPTraHU3AUAX Pa3IMUHBIX (POPM COOCTBEHHOCTH.

VYueOHass mpakTuka (THI:  O3HAKOMHTENbHAs  TPAKTHKA)  SBISETCS
00s3aTENbHONM YacThlO MOATOTOBKM OakajaaBpOB M HAaIlpaBlieHA Ha IOJyYECHHE
IPAKTUYECKUX 3HAHUHN U HaBBIKOB MPO(GECCUOHATBHON AESITENIbHOCTH.

OCHOBHBIMU 1IEJIIMU YYEOHON MPAKTUKH SBIISIOTCS:

- 3aKpeIUIeHHE, PAcCIIUpEHUuE U YriayOJieHWe TEOPEeTUYECKUX 3HaHUM,
IIOJTyYEHHBIX B Y HUBEPCUTETE;

- (opmupoBaHUE YMEHUN NPUMEHSTH MOJYYEHHbIE IPAKTUUECKNE HABBIKU
pelIeHnsT KOHKPETHBIX BOINPOCOB, BO3HUKAIOIIMX B MPOLECCE IEATEIBHOCTH
rOCyAapCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YUPEKICHUN;

- npuoOpeTeHne NPAKTUYECKUX HABBIKOB CAMOCTOSITEILHOU PaOOTHI.

VYueOHas mpakTuka (THI: O3HAKOMUTEIbHAs MPAKTUKA) MPEIyCMOTPCHA
y4eOHBIM TUTaHOM M0 HampaieHuio nmoarotoBku 38.03.04 «I'ocymapcTBeHHOE H
MYHULANAIBHOE YIPaBJIEHUE», MPOBOJUTCA B OpPraHax roCyAapCTBEHHOW BJIACTH
Poccuiickoit  ®enepanmu, opraHax TOCYJapCTBEHHbIE BIACTH CyOBEKTOB
Poccniickont ®@enepanuuy, opraHax MECTHOTO CaMOYNPABJIEHUS, TOCYIaPCTBEHHBIX
YU MYHULMIAIBHBIX MPEANPUATHIX M YUYPEKIACHUSAX, MHCTUTYTaX IPakJaHCKOIO
oOmiecTBa, OOIIECTBEHHBIX OPTaHU3ALUAX, HEKOMMEPYECKUX M KOMMEPUECKHX

opraHu3anusax, MCKAYHAPOJAHBIX OpraHU3alugaX, HAYYHBIX U O6p8_30BaTCJ'IBHBIX



OpraHu3alusX.

Yyebnas mnpakTuka OakanaBpa Oa3upyercs Ha OCBOCHUHM CIIEIYIOIIUX
paszieIoB OCHOBHOW 0O0Opa3oBaTeIbHOM MNporpaMMmbl U Oa3upyeTcs Ha 3HAHUSX,
MOJIYYCHHBIX CTYJACHTAMH TIPU HW3YYCHUW ITUCHUIUINH: (rimocodusi, uCTOpUS
rOCyAapCTBEHHOTO YMPABJICHUS, DKOHOMHYECKAash TEOpHsl, MHOCTPAHHBIN S3BIK,
MOJIMTOJIOTHS, COLIMOJIOTHS, COLMAIbHAS TICUXOJIOTHS, KOHIEMIIMU COBPEMEHHOTO
€CTECTBO3HAHUS, TEOPUS YIIPABICHUS U JIp.

Hacrosimue pexomMeHAalu MpU3BaHbl OKa3aTb METOJUYECKYIO MOMOIIh
CTYJICHTaM MpHU MPOXOXKJICHUM MPAKTUKU, a TAKXKE B MOJTOTOBKE M CIadye OT4eTa
Mo TMpakTuke. YueOHas (TUI: O3HAKOMUTENbHAs TMPAKTUKA) TMPAKTUKA
OpraHU3yeTCsl U MPOBOJAUTCS HA OCHOBE YTBEPKJICHHOU MPOrpamMMbl, B KOTOPOM
OIpPEJIENICH MEePEUYEHb PA3ACIIOB A U3yUEHUS.

CryneHTbl 3a04YHOM W OYHO-3a04HON (HOpPMBI OOyUEHHUS] CaMOCTOATEIHHO
BBIOMPAIOT MECTO MPOXOKJICHUSI MPAKTUKU U TPOXOJAT €€ B COOTBETCTBUU C
nporpaMMoii, pa3pabOTaHHOM U yTBEpPXKIECHHOW Kadeapod HSKOHOMHUKH U

yrnpasieHus MOCKOBCKOTIO MEKIyHapOJAHOTO YHUBEPCUTETA.

1. MeToanueckne peKoOMeHAAIUH

1.1. Opranu3anusi NPaKTUKA

Hean w 3amaum  y4eOHOl mnpakTUKW. YyeOHas mpakThka (THIL
O3HAKOMHUTEIIbHAS TPAKTHKA) SIBISICTCS 00S3aTEIbHBIM KOMIIOHEHTOM Y4eOHOTrO
IJlaHa U OPraHu3yeTcsl TAKUM 00pa3oM, YTOObI CTYAEHT O3HAKOMMJICA C METOJAAMHU
paboThl TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX CITY)KallUX, pad0OThl MEHEIKEPOB U
CHEIUAINCTOB  TOCYJAPCTBEHHBIX W  MYHULIMMNAIBHBIX  OPEANPUATAA U
YUpEXKACHUSIX, OOIIECTBEHHBIX OpraHU3alliii, KOMMEPUYECKUX U HEKOMMEPUYECKUX

OpraHu3aIum,



OpraHu3alui U yupexaeHuil chepsl 00pa3oBaHus U T.J., U TOIYYHI BO3MOXHOCTb
UCITOJI30BaTh OIBIT, HAKOIUICHHBIA NIpPH €€ MPOXOXKIECHWH, NPH MOArOTOBKE
KYpPCOBBIX paOOT U MPOEKTOB.

3amayamu y4eOHOM NPAKTHKY SABJISIOTCH:

. (GopMHUpOBAaHHE Yy CTYIEHTOB MPAKTUUYECKUX MPO(PECCHOHAIBHBIX
YMEHHM, MPHUOOPETEHNE MEPBOHAYAIBFHOTO MPAKTUYECKOTO OMBITa MO OCHOBHBIM
BUJaM NPOPECCUOHANBHON JESATENBHOCTH ISl MOCJIEAYIOIIEr0 OCBOEHUS HMHU
O0IIMX U MPOPECCHOHATBHBIX KOMITETEHIIHH 110 HAPaBJICHUIO MMOATOTOBKH;

. yrayOneHue U 3akpervieHue 3HaHWui, YMEHUH M HaBBIKOB,
MOJIYYEHHBIX B IIPOLIECCE TEOPETUUECKOTO 00yUYEHUS;

. MOJIyYeHUE HABbIKA MO HAMMCAHUIO OTYETHOW JTIOKYMEHTAlUH, MIyTeEM
00pabOTKH MacCUBOB CTATUCTUYECKUX U SKOHOMHYECKUX JAHHBIX B COOTBETCTBUU
C TIIOCTaBJICHHOM 3aJadel, aHaau3y, OLEHKE, WHTEPHPETAlMHA IOJTYyYEHHBIX

pEe3yJabTAaTOB U 0OOCHOBAHUIO CIEIaHHBIX BHIBOJIOB;

. MOJTyYeHHE TMPAKTUYCCKUX 3HAHUW W HABBIKOB MPO(ECCHOHAIBHOM
JIeSITCIIbHOCTH;
. YIIIyOJICHHOE M3Yy4Y€HUE OTIEIbHBIX JUCHMIUIMH IO HalpaBJICHUSIM

noarotoBku 38.03.04 «I"ocynapcTBEHHOE M MYHUIIMIIAIBHOE YIIPABIICHUE.

VYyeOHast mpakThka (THIT: 03HAKOMHTEIbHAs MPAKTHUKA) CTYJACHTOB JOJIKHA
MPOXOJIUTh B OJTHOM M3 CTPYKTYPHBIX MOJAPA3ACICHUNA OpraHOB TOCYAapCTBEHHOU
BJIACTH, OpPraHOB MECTHOTO CAaMOYIpPABJICHHUS, B TOCYJAapCTBEHHBIX W
MYHHUITUTIATBHBIX TIPEANPUATHAX W YUPESKICHUSAX, B MHCTUTYTaX TPaKIaHCKOTO
oO0IIecTBa, B OOIIECTBEHHBIX OPTaHU3AIMAX, B HEKOMMEPUYECKHX M KOMMEPUYECKHIX
OpraHU3alNsIX, B MEKTyHAPOIHBIX OpPraHU3aIUaX, B HAYYHBIX H 00pa30BaTEIbHBIX
OpTraHU3aINsX, SBJISIOMIUXCS MECTOM MPAKTUKH CTY/ICHTA.

Jlnst  ctynmeHta MOCKOBCKOTO MEXAYHApOJHOTO YHUBEPCUTETA MECTO

IMPAaKTHKH OIIPCACIACTCA MCCTOM €TI0 pr,ZIOBOI\/’I ACATCIIBHOCTH, IIPU YCIIOBUH, YTO



XapakTep paboThl, COOTBETCTBYET MPOUIIO, IO KOTOPOU OH MPOXOIUT O0yUeHHe
B BY3€.

YdeOHast TIpakTHKa (THII: O3HAKOMHTEIbHAs TPAKTHKA) CTYJICHTOB
HampaBiieHUs «['ocynapCTBEHHOE W MYHHUIUIIAJBHOE YIIPABICHUE» MOXKET
MPOXOJWTh HA TPEANPUITHSIX W B  OpPraHU3alusax JIIOOBIX — OTpacliei,
o0OecreunBaIMX JOCTYyNn K HWHOOpMAIMU, HEOOXOTUMON I JalbHEHIIeH
noaroroBku BKP.

B cmywae, ecnm 3TO MeCTO HE COOTBETCTBYeT mpodwmio Oymymiei
CHEIUATBHOCTU CTYJACHTOB W/WIM CTYJEHT HE HMEET BO3MOXXHOCTU cOopa
uHOpMAIlMU W JAHHBIX JUUIS BBITIOJIHEHUS BBIMYCKHOM KBaTu(UKAITMOHHOU

paboThI, OH CAMOCTOATEIBHO OMPEACIIAET MECTO MPOXOKACHUS MPAKTHKU.

CmyOeHm 10 Ha4aJ1a NPAKTUKHU 00.IHCEH:

« O3HAaKOMMTBCSA C IPOTPAMMOM IPAKTUKH;
« O3HAaKOMMTBCS C HHCTPYKIIMEH 110 3aII0JHEHHUIO JOKYMEHTOB I10 IIPAKTUKE;
« ONpPENeNUTh MECTO MPOXOKACHUS NPAKTUKU (ITPEANPUATHE, OPTraHU3ALINIO);

+ yKa3aTb MECTO TMPOXOXKICHHsS TMPAKTUKH B 3arpy3o4HoMm okHe OJICJIO
«HanmeHoBaHUE OpraHU3alUU MPOXOXKACHHS NPAKTUKI» B noje «OTBET B BUJIE
TEKCTay;

. yKazaTh (haMHIIMIO, UMSI OTYECTBO M JIOJDKHOCTH PYKOBOJUTENS MPAKTUKU OT
npoduibHON opranu3anuu B 3arpy3o4HoM okHe DCJIO «PykoBoautens (¢puo,
JOJDKHOCTB) MPAKTUKU OT OpraHu3anuu» B noje «OTBET B BUIE TEKCTay;

. yka3arb UHH opranuzanuu B 3arpy3ouHom okne JCIO «MHH opranuzaiuu,
MecTa MPOXO0XKICHHS TPAKTUKW» B 1oJie «OTBET B BUAETEKCTay;

. Hamucath 3asiBJleHMe Ha UMs 3aBelnylolero kadenpoil o HampaBieHUH Ha
y4eOHYI0 TpPAaKTUKy (TUI: O3HAKOMUTENbHAs TMpaKTUKa). 3asBJICHHE
npeactasisercss B OTAen MPaKTUKU YHUBEPCHUTETA, OTCKAHUPOBAHHAS KOMUS
3arpyxaercs B DC/IO B 3arpy3ouHoe OKHO «3asBJI€HUE O HAIMpPABJICHUU Ha
MPAKTUKY».

. opopmute agoroBop B TUpoduIbHON opraHuzauuu U nepeaarb B Otnen
MpakTUKU yHUBepcutreTa (odopmisieTcss Ha OyMa)kHOM HOcUTele B 2-X
AK3EMIUISPAX), OTCKAHUPOBAaHHAsl Komusi JoroBopa 3arpyxaercs B 2CJO,
3arpy304HO€ OKHO «/[0oroBop 0 NMpakTu4ecKou NOATrOTOBKE)



Cmyoenm B niepuoj NPOXO0KIAEeHUS YIeOHO! MPAKTUKH O0JIHCEH .

. y4acTBOBaTh B pPabOT€ OJHOrO0 M3 CTPYKTYPHBIX MOJpa3aesICHHI
OpraHu3alliy, B KOTOPOM MPOXOIUT MPAKTUKA,

. O3HAKOMUTHCSI C JEATEIbHOCTHIO OpTraHMU3alluU, €ro CTPYKTYpPOH,

INPUMCHSACMBIMU TCXHOJIOTHAMHA, OCHOBHBIMU (bYHKI_[I/IﬂMI/I IMPOU3BOACTBCHHBIX H

YOPABJICHUECKUX TOJpa3feieHuii, BHUJIAMU JESITEIbHOCTH, (YHKIUSAMU U
MOJIHOMOYMSIMU CTPYKTYPHOTO TOJIpa3/IeJIeHUs] OPraHOB rOCYJIapCTBEHHON W/Win
MYHUIMIATBHOW BJIACTH, HOMEHKJIATYpOH (aCCOPTUMEHTOM) MPOAYKLHH (YCIIyT),
yUpEIUTEIbHBIMUA TOKYMEHTAMU;

. O3HAKOMUTBCSI C  COLMAIBHO-  SKOHOMHYECKMMHU  ACIEKTaMu

ACATCIIbHOCTH IIPCAIIPUATHA U CI'O CTPYKTYPHBIX HOHpaBHGHGHHﬁ;

° HN3YyYUTb CBOU JOJIKHOCTHBIC O6H33HHOCTI/I;

° O3HAKOMUMTBCA C TCXHOJIOTHAMU I[OKYMCHTOO60pOTa )51
ACIOIIPONU3BOACTBA,

* HN3Yy4YHUTb YPOBCHb ABTOMATH3AlMU  YIIPABJIICHUA opraHmauHeﬁ

(mpeanpusATAEM) W/WIK CTPYKTYPHBIM MOAPA3JIEICHUEM M O3HAKOMHUTHCA C
MH()OPMAIMOHHBIMA ~ TEXHOJIOTMSIMU, TpPUMEHSEMbIMM B pabore 00beKTa
UCCIIEIOBAaHUS (MECTO MPOXOXKACHUS TPAKTUKH);

. W3YYUTh BHEIIHIOK U BHYTPEHHIOIO Cpely OpraHu3auuu; (akTopbl,
OKa3bIBAIOIIME BIUSHHE Ha (PYHKIMOHMpPOBAHWE OpraHu3auuu (peruoHa,

MYHHUITUTIATFHOTO 00pa30BaHus U T.1.);

. coOpaTh CTATHCTUYCCKUIN MaTepHalr;
. o0paboTaTh COOpaHHBIN MaTepUa,;
. Ha OCHOBAHHUH MOJTYYCHHBIX JAHHBIX, HAITUCATh OTYET IO MPAKTUKE.

B cBsI31 ¢ 3TUM CTYJI€HTY PEKOMEHIYETCS:

. O3HAKOMUTBECS C JIMTEPATYypPOM IO TEME IIPAKTUKU, B KOTOPOWU
OCBEIIAETCS KaK OTCYECTBEHHBIM, TaK W 3apyOeKHBIA ONBIT JAEATEIbHOCTU
rOCyIapCTBEHHbIX W MYHUUHNAJIbHBIX OPraHOB BJIACTH, OpPraHU3aluid U

PEANPUATUL;



. U3YYUTh HHCTPYKUMH, METOJUYECKUE YyKa3aHWs, HOPMATHUBHbBIC
JIOKYMEHTBI,  TOCTAHOBJICHUS, JCHCTBYIONIME B  HACTOAIIEE BpeMs W
periaMeHTUpyIolre padoTy JaHHON OpraHU3alluy I MPENPUITHS;

. n3yuuth pekomenayembie ['OCThi;

. OCYIIECTBIISITh KOHCYJIBTALIMU C PYKOBOJIUTENEM 10 TEME MTPAKTUKHU

PykoBoacTBo nmnpakTukoi. PyKOBOACTBO  0O3HAKOMHUTEIBHOM  MPAKTUKOH
OCYIIIECTBJISIIOT OTBETCTBEHHBIM 3a TPAKTUKY OT MPOQMIBHONW OpraHu3anuud (MecTa
NPOXOXKJEHUsI TMPAKTUKU) M TMpenojaaBaTeid Kadeapbl 3KOHOMHUKH U YIPaBICHUS
MOCKOBCKOTO MEXAYHAPOHOIO YHUBEPCUTETA.

Cpoxu npoxo:xkaeHuss npakTuku. CTyJaeHTbl, oOydarouyecs Mo HarmpaBJICHUIO
38.03.04 «l'ocymapcTBEHHOE ¥ MYHHUIHUIIAIBLHOE YIPaBJICHUE», HAIPaBICHHOCTD
«PernoHanpbHOe YW MYHUIMNAIBHOE YIIPABICHHUE» MPOXOJAT TMPAKTUKY YUYEOHYIO
NPaKTUKY (THUI: O3HAKOMUTENIbHAS TPAKTHKA) B CPOKHU, YKa3aHHbIE Ha CTPaHUIIC
nuctuminael B OCJIO.

Jo/kHOCTh mpakTukaHTa. CTYIeHT MPOXOAUT Y4ueOHYI0 TMPAKTUKY (THIL:
O3HAKOMUTEIbHAS MPAKTUKAa) B JOJDKHOCTH: MOMOITHUKA CHEIUATUCTOB U CIYXKaIIUX
OpraHoB TOCYAapCTBEHHOW M MYHUIIMNAJIbHOW BJIACTH, MEHEKEpa WU JII000W NPYyTou,
KOTOpasi COOTBETCTBYET HarpasiaeHno noarotoBku 38.03.04 «l'ocymapcTBeHHOE U
MYHULIUMTAIBHOE YIIPABICHUEY.

@opMbl KOHTPOJISA. TeKyluid KOHTPOJb OCYIIECTBIAIOT OTBETCTBEHHBIN 10
IPaKTUKE OT MPO(HUIBHONW OpraHU3alMi U PYKOBOJUTENb MPAKTHUKUA OT YHHUBEPCHUTETA
(mpenonaBatens kKadeapbl IKOHOMUKH W ympasiieHus). [lo 3aBepiieHHM TPaKTUKU
CTYJCHTBI PEJICTABIISIOT:

. CoBMecTHBIIT padounii rpaduk (M1aH) (IpeacTaBisieTCs B AJIEKTPOHHOM
BUJIC C TMOJIMUCIMHU CTYJICHTa U BHU3aMHU PYKOBOAUTEIS OT NPO(PUIBLHON OpraHu3aIuu

noJoKeH ObITh B hopmare .pdf nm jpeg)



. NupuBuayajibHOe 3aJaHHe COACPKUT BONPOCHI, YKa3aHHBIE B HACTOSIICH
nporpaMme, 3amoJIHAETCSl CTYIAEHTOM Ha OCHoBaHMM I[IporpamMmbl yuyeOHOW HpPaKTHKU
(TUN: O3HAKOMUTENbHAS PAKTUKA

KonnuecTBo miuaHupyeMbIX U BBIIOJHEHHBIX padoT cocTaiseT oT 6 1010.

WupuBuayaibHOE  3aJlaHWE  JOJDKHO — COAEp)KaTh  MOJNUCH  CTyA€HTa |
PYKOBOIMTENS IPAKTUKYU OT IPOPUIBHON OpraHU3alHH.

OTCckaHMpOBaHHAs KONMS WHIAWBUIAYAJIBHOIO 3aJaHMs C IOANMKCHIO CTYACHTA U
PYKOBOJIUTEIIS MPAKTHKHU OT mpoduiibHON opranm3anuu (.pdf mim .Jpeg) 3arpyxaercs B
9CHO.

. JIHeBHUK  y4eOHOW TpaKTUKU (TUI: O3HAKOMHTEIbHAsS MPAKTHUKA)
MIPEACTABIISIETCS. B 3JIEKTPOHHOM BHJIE C MOJANUCSAMHU CTYIAEHTAa U BU3aMU PYKOBOAUTEIIS
oT npoduiIbHON opranusaiuu B popmate .pdf umu jpeg

. OTyeT 0 MpaKTUKe TMPEJICTABISICTCS B JEKTPOHHOM BHje B (opmare .doc
i .00CX, THUTYJBHBIH JHCT C MOJIHCAMHU CTYJCHTA W BHU3aMU PYKOBOIUTEIS OT
npoduiIbHOM opraHu3ayu JI0KeH ObiTh B Gopmare .pdf wim jpeg. OTdeT 0 mpakTuke
3arpyxkaetrcsa B OC/IO enIuHbIM TEKCTOBBIM JOKYMEHTOM.

. XapakTepucTMKa MNPAKTHKAHTAa OT NPOPUJIBHON  OpraHM3alMu
(yupexxnenus, ¢upMbl) Ha oGUUHAJIBHOM OJaHKe C MNOANUCHI0 W MeYaThbio.
OTckaHMpOBaHHAs KONUA XapaKTepuCcTUKH 3arpyxaercs B OCJ1O.

OueHKy 3a NPOXOXKACHUE IPAKTHKU BBICTABISIET PYKOBOAMUTENb NPAKTUKH -
npenojasaresib Kadeapbl 3KOHOMUKM W yNpaBiieHUsT MOCKOBCKOTO MEXIyHapOIHOTO
YHUBEpCUTETAa HA OCHOBAHWMU IMIOJIHOTHl HCIIOJIHEHUS CTYJIEHTOM TpeOOBaHU,
U3JI0)KEHHBIX B JAHHBIX METOJIMYECKUX PEKOMEHAAIUSX.

brnaHku Bcex JIOKYMEHTOB, BKJIIOYas OJaHK THUTYJBHOIO JIMCTAa OTYETa II0

npaktuke, a Takxe MHCTPYKIMA no 3anonHennto 1okyMeHTOB pa3Meniensl B DCJO.
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1. 2. CTpyKTypa M cojiep:KaHue 0TYeTa 0 MPaKTHKe

Crpykrypa or4era

Pexomennyercs cieayromas CTpyKTypa OT4eTa 1o MPaKTHKE:
* TUTYJBHBIN TUCT (0Opaser mpuBoauTcs B [Ipunoxenuu 1);

¢ COACPIKAHHUC,

* BBEJICHUE;
* ocHOBHas 4acTh (3 pasaena)
* 3aKJII0YEHHUE (BBIBOJIBI);
* CIHCOK JIUTEPATYPHI;
* TPUIOKCHHUS.

Copnep:xanue oTuera

OTyeT 1O TPaKTUKE SBISETCS OCHOBHBIM JOKYMEHTOM CTYJICHTA,
OTPa)KAIOIIUM BBIMIOJHEHHYIO UM PabOTy BO BpeMs NPAKTUKH, MOJYyYCHHBIE UM
OpraHU3alMOHHbIC U TEXHUYECKUE HABBIKM U 3HaHUA. MaTepualbl oTdyera CTyACHT
B JaJbHEHIIIEM MOJKET HCIIOJIb30BaTh B CBOMX KYPCOBBIX paboTax (MpOEKTax) u
BBIITYCKHOM KBaNM(pukanmoHHoit padore (BKP).

OTtyeT cocTaBisieTCs] B COOTBETCTBUM C MPOTPAMMON MPAKTUKHU U BKIFOYAET
MaTepuaibl, OTpaXarolulue OOIIMe CBEACHUS O CTPYKTYPHOM MOJpa3JeieHUH
OpPraHoB T'OCYJIAPCTBEHHON M MYHULIMNAJIBLHOW BJIACTH, OPTAaHOB TOCYAApPCTBEHHOM
BIACTU cyOBeKkTOB Poccuiickoit deneparyin, OpraHoB MECTHOTO CaMOYTIPABIICHUS,
rOCYyIapCTBEHHBIX U MYHHUIUIIAIBHBIX MPEANPUITAN U YUPEKICHUN, THCTUTYTOB
IPaXJAHCKOTO OOIIEecTBa, OOIIECTBEHHBIX OpraHU3alMi, HEKOMMEpPYECKUX W
KOMMEPUYECKUX OpraHu3alui, MEXKIYHApOAHBIX OpraHu3alui, HAy4YHBIX U
oOpa3oBaTeIbHBIX OpraHU3aluil W MOPEANPUITHH, BBIIOJHEHHYIO pPaboTy TIo
W3YyYECHUIO OPraHU3allMOHHOM CTPYKTYPBl YNPABICHHUS NPEANPUATHA, 331a4 U
GYHKIIUN pa3IMUHBIX OT/AEJIOB, TUHAMUKH OCHOBHBIX COIIMAIBbHO-PKOHOMHUYECKUX
MOKa3aTesen, NEPCIEKTUB PA3BUTHs OpPraHU3alNM, NPEANPUITUN, YUPEKICHUNA U
T.J.

OCHOBHBIMM  UCHOJIb3YEMBIMUA ~ JIOKYMEHTaMHU JUIsl HAIlMCAHUS OT4YeTa

SABJIAIOTCA: 3aKOHBI, HOPMATUBHO-IIPABOBLIC AaKThI, PETIIaMCHTUPYIOIHC
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NeSITETbHOCTH ~ OpPraHU3alluM,  y4YpEOUTETbHbIE  JOKYMEHTHl  OpraHM3allvu,
HOJIOXKEHHS 00 OpraHu3aly (CTPYKTYPHOM IOJIpa3/ielieHuH ), BHYyTPEHHUN YCTaB,
apXUBHBIE TOKYMEHTHI, Kacarolluecs UCTOpUU (QYyHKIIMOHUPOBAHUS OpraHU3alnH,
Oyxrantepckas OTY4ETHOCTh. HeoOXOAMMO Takke OMHCaTh BHIBI JIEATEILHOCTH,
EJIEBYIO HAMPABICHHOCTh, (PYHKIMU U TOJTHOMOYHS, 1aTh XapaKTEPUCTUKY YCIyT
W/WIN BBIITyCKaeMOM MPOAYKIINH.

B 3akiroueHue oTuYeTa NPUBOAATCS KpaTKHWE BBIBOABI O pe3ysbTaTax
OPAaKTUKH,  MpEeIJIaraloTcsl  HAYYHO-DKOHOMHUYECKHE  PEKOMEHAAIMH IO
(bopMyJIMPOBKE OCHOBHBIX MPOOIEeM 00BbEKTa HUCCIEA0BaHUs (MECTO POXOKIACHUS
MPAKTUKHN) U BOBMOXKHBIX MYTSIX WX PEIICHUS.

W3noxxeHne B OTYETE JOJDKHO OBITH CXKATBIM, SICHBIM M COIPOBOXKAATHCS
muGpOBBIMU JTAHHBIMHM, CXeMaMu, TpapukamMu u guarpammamu. Ludposoii
Matepuan HeoOxonuMmo odopmisTe B Buae Tabmmu. Kaxnas tabnuma, cxema,
auarpamMma M rpaduK JIOJDKHBI HMMETh TEMAaTHYECKOE Ha3BaHUE U ObITh
npoHyMepoBaHbl. CJI0KHBIE OTUYETHBIE U TUIAHOBBIE (DOPMBI 1 pacUeThl MOTYT OBITh

o(OopMIICHBI KaK MPUIIOKEHUS K OTUETY C 00s13aTEIBbHON CChUIKOM HAa HUX B TEKCTE.

1.3. O6mue TpedGoBaHus K 0opMJIEHHIO OTUYETA

OO0beM oTyeTa MOXKET OBITH B mpezenax 8-15 crpanuil.

[Tons: BepxHee U HUXKHEE - 2 CM, JIEBOE - 3 CM U npaBoe -1,5 cm;

napameTpsl mpudTta: Times New Roman, kerns mpudra -14;

a03aIHbIi oTcTyI -1,25;

dbopmaTHpoOBaHUE - 10 HIUPUHE) JHUCTA.

TuTynpHBIN TUCT 0TYETa OPOpMIISIETCS 10 eauHOMN (hopme, TpeICTaBICHHON
B TPWIOKEHUU. JIOMyCKaeTcss WCIMOJIb30BAaHUE I[BETHBIX PHCYHKOB, CXEM W
Jarpamm.

Crpanuipl oT4eTa MOJDKHBI OBITH MPOHYMEpOBaHbI. Hymeparus cTpaHull
JOJDKHA OBITH CKBO3HOM. Homep mpocTamisieTcs: apabckuMu mudpamMu B HIDKHEM

IIPABOM YTJy CTPaHULbL. TUTYJIBbHBIA JUCT UMEET HOMEDP |, KOTOpBIM Ha HEM HE
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CTaBUTCA.
TekceT moiKeH OBITh pa3/ieNieH Ha pa3fieibl U MOApa3aeibl (3arojoBKy 1-ro u
2-TO YpOBHEH), B cllydyae HEOOXOAUMOCTH - MYHKTBI, MOAMYHKTHI (3aroJIOBKU 3-TO
U -4-r0 ypoBHEMH). 3aroI0BKH IOJKHBI OBITH C(HOPMYITUPOBAHBI KPATKO.
Bce 3aronoBku nepapxuuecku Hymepyrorcs. Homep nomeniaercs nepes Ha-
3BaHMEM, TIOCJIe KaKIOW TPYIIIBI U(P CTaBUTCS TOUYKA. B KOHIIE 3aroyioBKa To4ka

HC CTaBHUTCHI.

3aroJioBKM OAHOTO YPOBHSI O(OPMIISIFOTCS OAMHAKOBO IO BCEMY TEKCTY.
Kaxx b1l pazznen (3arojgoBok 1-ro ypoBHs) cieAyeT HaUYMHATh C HOBOW CTPAaHMIIBL.
3aroioBok 1-ro ypoBHS clie[lyeT pacmojiaratb B CEpeIMHE CTPOKH U HaOUpaTh
IPONMUCHBIMUA OyKBaMH. 3arojlOBKM 2-TO ypOBHS M HIDKE CJEIyeT HauyuHATh C
a03aIlHOTO OTCTYyNA M MeyYaTaTh ¢ MpONnucHOM OykBbl. [lepeHoChl B 3arojioBKax He
JOMYCKaIOTCA.

3aroyioBKM CIEIYET OTACNATh OT OKPYKAIOUIEro TEKCTa HPOMEKYTKOM
pasmepom He Menee ueM B 1,5 cm cHu3y u 0,3 cm cBepxy. IlomuepkuBanue
3aroJIoBKOB He fomyckaetcs. [locie mo00ro 3arogoBka JOKEH CIEI0BATh TEKCT,
a He pUCYHOK, (hopMyIia, TabIuIla UM HOBAsi CTPAHMIIA.

Bce pucynku, tabmuiel, dbopmynsl HyMepyroTcs. Hymeparusi pucyHKoB,
Tabaui U GopMysl MOXKET ObITh JMOO CKBO3HOW MO BCEMY TEKCTY, HalpuMep:
«Tabnuma 7», nubo 1o pazaenam, Hanpumep: «Puc. 2.5», 9T0 03HaUaeT pUCyHOK 5
B pazzaene 2. Homep dhopmysisl pacnoniaraeTcsi ClipaBa OT Hee B CKOOKax.

Kaxnplii pUCyHOK TOJKEH MMETh HAa3BAHME, COCTOAIIEE M3 cioBa «Puc.»,
HOMEpa PUCYHKA C TOYKOW M TEKCTOBOM 4dacTth. Ha3Banme TaOIUIBI COCTOUT W3
cinoBa «Tabnunay», Homepa TabIULBI ¢ TOYKOW M TEKCTOBOW 4YacTH, KOTOpas s
Tabnui, He oOs3arenbHa. TOYKM MOCiAe TEKCTOBOW 4acTh He craBsrcs. [lpu
OTCYTCTBUU TEKCTOBOI YaCTH TOUYKA MOCJIE HOMEPA HE CTABUTCA.

Ha3Banue pucyHka pacnonaraercs moJA PpHUCYHKOM cieBa. Ha3Banue
TaONHIBl pacrojaraeTcs Haj TaOauIed mo IeHTpy. Bce Ha3BaHHMS TOJKHBI

pacrnoyiaraThCsi 0€3 OTPhIBAa OT COOTBETCTBYIOIIETO OOBEKTA.
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Ecnu pucyHoxk wiu Tabinuna MpoaosKaeTcsi Ha HECKOJbKUX CTPaHUIIAX,
Ka)KJasi, HAYMHas CO BTOpPOH, 4acTh cHaOkaeTcsi Ha3BaHueM Buaa «Tabmuma 1.2.
[Iponomxenne». Ha mnocnemnen dactu BMecto cnoBa «lIpomomkenue»
pEeKOMEeHIyeTcsl 3amuchiBaTh «OKOHYaHWE». 3arojoBOYHAsT YacTh TaOJUIIBI
JIOJKHA TIOBTOPSITHCSI HA KaXKJIOM CTPaHUIE IMOJHOCTBIO, JHOO C MPUMEHEHHEM
HyMepallMk KOJOHOK. B rmocienHem ciydae KOJOHKM HYMEpPYIOTCS M Ha
NEepBOM cTpaHuUIE TaOJIUILIBI.

Ha kaxnplii pUCYHOK, TaOJIWIly M TPUIOKEHHWE B TEKCTE JOJDKHA OBITH
CChUIKa B CKOOKax, Hampumep, (puc. 3.4) Ccbuiku Ha (GOpMYJbl JArOTCS TPH
HE0OXO0AUMOCTH, HOMEp (OpMyJbl MOMENIAaeTcs B CKOOKHM, Hampumep, «Y U3
bopmysl (3)».

[Tpunoxkenuss UACHTUPUUUPYIOTCS HOMepamu, Hampumep, «llpunoxenue 1»,
«IIpunoxenne 2». Ha cnenyromieil cTpoke, Mpu HEOOXOJUMOCTH, TOMEIIAETCS] HA3BAHHE
OPUJIOKEHUS, KOTOpoe OPOpMIISIETCSI KaK 3arojioBOK 1-ro ypoBHs 0e3 HyMmepanuu. B
paznen «COJEPXXAHWE)» Ha3BaHus TpPUIIOKEHUH, Kak MPaBWIO, HE IOMEIIAOT.
I[TonpoOHee o TpeboBaHusix K OGOpPMICHUIO pPabOThl MOXHO TMPOYECTh B

cootBeTcTBYrONMX ['OCTax.

2. [IporpamMmma npakTHKH

OCHOBHBIM 3a/JlaHMEM JUIsl MIpaKkTUKaHTa SBJIAETCS COOp M aHalIW3 JIaHHBIX 00
OpraHu3allMd - MECT€ MPOXOXKACHUS MNpakTUKW. Huke mnpeacraBineHa nporpaMmma
IPAKTHKH, COCTOSIIAs M3 00s3aTENbHBIX M HU3ydeHHs pasaenoB. M3 cobOpaHHON u
00paboTaHHON B MEPUOJ MPOXOKIACHUS MPAKTUKA MH(DOpPMAIUU COCTABIISAETCS OTYET O
IIPaKTHKE.

CtyaeHT, mpeaocTaBUBIIMA TpeOyeMble COBMECTHbIM pabouuid rpaduk (IJiaH),
VWHJUBUyaJIbHOE 3a/1aHHE, THEBHUK, OTYET M XAPAaKTEPHUCTHKY C MECTa MPOXO0XKICHHUS
MIPAKTUKHU CUATAETCS YCHEIIHO MPOLIECAIINM IPAKTUKY .

Fp aMOTHO, CXKaTo0 W  HarisiaHo  IpEa CTaBJICHHBIM B  OTYETE MaTcpHrall
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MOJIOKUTEJIbHO BIUSIET HAa OLEHKY MO JaHHOW nucuurimHe (yueOHou mpaktuke). s
ATOTO CJIEYET UCTIOIb30BaTh TaOIUIIbl, TPa(UKU U AUATPAMMBI.

BBenenue mpeacTaBisieT OO0 BCTYNMUTEILHBIN HECHYMEPOBAHHBIN pa3ies 0T4eTa.

Bo BBeneHUM naercs KpaTKoe ONMMCaHUE LEeNIeN U 3a7a4 IPOXO0XKICHUS IPAKTUKU B
COOTBETCTBYIOIICH JOJKHOCTH, Ha COOTBETCTBYIONIEM MPEANPUATHH (OpraHU3allvu,
CTPYKTYpPHOM noJipa3JieJICHUN), YKa3bIBAKOTCS UCIIOJb30BAaHHBIE  DJIEMEHTHI
TEOPETUUYECKUX  3HAHUUI U UCTOYHUKU HH(DOpMaIuu, MIPUBOIUTCS
MepeUYCHb MPUOOPETEHHBIX HABBIKOB, & TAKXKE OMMMCHIBACTCS CTPYKTypa OTUETA.

OcHoBHas1 YacTh OTUETA JOJIDKHA COCTOATH U3 3-x Pa3aciioB:

1- OOmiasi xapakTepUCTHUKAa OpraHu3allud - MECTa MPOXOXKACHUSA
IIPAKTUKH CTYIAECHTOM;
2- AHaJIM3 BHYTPEHHEN U BHEIITHEN CPEIBL;

3- AHanu3 cucTeMsbl YIIPABJICHUA B OpIraHHU3alNH.

OO0umas xapakTepuCTUKA OPraHU3AlMN:
 HauMeHoBaHuME oOpraHM3anuu, €€ OpraHU3alMOHHO - TIpaBoBas (opma,
(YHKUMY Y TOJITHOMOYHS OPraHOB rOCYIAPCTBEHHON M MYHHUIIMIIAJIbHON BIIACTH.
* IlosiHBIE pEKBU3HUTHI OpPraHU3aLINH.
* Buael gesTenbHOCTH OpraHU3alyu, MPONUCAHHBIE B COOTBETCTBYIOUIUX
YUPEOUTENbHBIX JOKYMEHTAX.
* Kparkas ucropruyeckas cnpaBka 006 opraHu3aluu.
* Cdepa u wmacmTad [AEATENBHOCTH OpraHU3alud, B T.4. PETrHOHBI
IIPUCYTCTBHUS.
AHaJIM3 BHYTPEHHEH U BHELIHEH Cpebl:
*  BuyTpennss cpenga: Muccus, 1end W 3aJa4d; CTpATETUs W/WIM UEJIEeBbIe
OPUEHTHUPBI; OPraHU3allMOHHAs CTPYKTYpa; KaJpoBas NOJIMTUKA U KaJpoBas
CTPYKTYpa; aHaJlu3 CUCTEMbI YIIPABJICHUS; KOMMYHHUKAIMH; aHAIN3 (YHKIIHI

yopaBieHusl (TUIAaHUPOBaHUE, OpPraHU3allMs, MOTHUBAIMS W KOHTPOIb),
JEJONPOU3BOACTBO U T.J.

® Baemnss cp€aa: aHalln3 MHKPO- MW MAKPOCPCAbI, BSaHMOHeﬁCTBHe C
NapTHECpaMH U BHCIHIHUC KOMMYHHKAITNH.
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*  OcHoBHBIE COLIMAJIbHO-PKOHOMHYECKHUE
MYHUIIMNIATBLHOTO 00pa3oBaHusl, OpraHu3anuu, npeanpusitus. llpencraButh
JIAHHBIC B BUJIE CJICAYIONICH TaOIHIIbI:

IIOKa3aTEIn pEerruoHa,

Tabnuma 1
OCHOBHBIE PKOHOMHUYECKHE TOKA3aTEIIN
HanmMeHnoBanus cratei En. 3HaUeHHs N3menenns
M3MEpEHUS
Tox T'on AoOcomor.  |OTHOCHT.,
%

Bripyuka THIC. pyO.
CebecTouMOCTb TBHIC.pYO.
[TpuGBLTB OT IpOIAK TBIC.pYO.
PeHTabenbHOCTh %
CpenneroioBasi CTOUMOCTb THIC.pYO.
OCHOBHBIX
MIPOU3BOJICTBEHHBIX (POHIOB
Cpeanecnuco4Has YUCIEHHOCTh  [4eTl.
PaOOTHHUKOB
®Donj 3apabOTHOM IJIATHI THIC.pYO.
Cpennsist 3apaboTHas TU1aTa pyo.

AHaJIN3 CUCTEMBI yYupaBJiI€cHUS B Opranu3anum:

« (xeMa OpraHu3aliOHHON CTPYKTYpPHI (HAUEPTUTh CXEMY OpraHU3alMOHHOM
CTPYKTYPbI U/UIU CTPYKTYPbI YIPABICHHUS)

* CrpykTypa YMCIEHHOCTU PaOOTHUKOB OpPraHU3alii B BUJE YTBEPKIECHHOTO
HITATHOTO PACIUCAHUs WM B BUJE CIEIYIOUIEH TaOJINLIbI:

Tabmuma 2

CtpyKTypa YMCICHHOCTH PAaOOTHHKOB

Kareropus paboTHUKOB

YHCIeHHOCTD, Y€l YV nenbHbli Bec,%

PykoBoaurenu

CrernuaincTel

Cnyxarue

Paboune - Bcero, B TOM 4YHCIIE:
- OCHOBHEIC
- BCIIOMOTaTeIbLHEIE

Bcero paboTaukoB

100%

° (DYHKHI/II/I OCHOBHBIX 3BCHBCB CHCTCMbI YIIPABJICHUSA OpFaHI/ISaHI/ICI‘/JI B BHUJIC

CIEAYIONICH TaOIUIIBI:

Tabmura 3

(DYHKI_II/II/I OCHOBHBIX 3BCHBCB CUCTCMBbI YIIPABJICHUA

HaumeHnoBanue noapasaeneHus

OyHKIMU IOAPA3ACIEHUS
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* Cucrema mpodecCHOHATBEHON TMOATOTOBKH, OOYYeHHS H aTTECTaIluu
NepcoHaa, CUCTEMa MOTHBAIIMH MTEPCOHAA.

° CBGI[GHI/IH 0 pr,HOBOﬁ ACATCIIBHOCTH CTYACHTA-IIPAKTUKAHTA, 3aHHUMaCMasd
JOJDKHOCT MW HCIIOJIHACMBIC 00s13aHHOCTH CTYACHTAa BO BpCMA
MPOXOKACHUS ITPAKTUKH.

* Texnuueckoe M mporpaMMHOe oOecrieueHue padbodyero Mecra CTyJEHTa-
IIPAKTUKAHTA.

* QYHKIMOHAJIBHAs CXEMa B3aUMOJCWUCTBHS CTYyJICHTA-IIpaKTUKaHTa C
BHEIIHEM W  BHYTPEHHEW  CpEIOM  OpraHM3alud B IIpoLecce
JIOKyMEHTO000pOTA.

° OpI‘aHI/I3aIII/IH ACIIOIIPOMU3BOACTBA B CTPYKTYPHBIX ITOAPA3ACICHUAX.

* Onucanue ypoBHSA aBTOMATHU3AIMU YIPABICHYECKUX M TEXHOJIOTHYECKHX
mpoIeccoB, HWH(GOPMALIMOHHO - KOMMYHHMKAIIMOHHBIX  TEXHOJIOTHH,
MPOTPAMMHBIX U ANMAPATHBIX CPEJCTB, UCITOJIb3YEMBIX B OPraHU3aLIUM.

3akioueHue (BBIBOJIbI) COACPKHUT pe3toMe M0 COOpaHHBIM MarepuajiaM u
pEeKOMEHJAIM  TI0  COBEPIICHCTBOBAHHUIO  JCATEIBHOCTH  OpraHU3aIlNH,
OCHOBAHHBIC Ha M3JI0’)KCHHBIX B MPEIBIAYIINX pa3/ieiax MaTepuaax.

Cnucoxk JuMTepaTypbl BKJIIOYaeT B ceOs BCE HMCTOYHUKH HHOOpPMAIINH,
WCIIOJIB30BaHHBIE B OTYETE. DTO MOTYT OBITh: PEKOMEHJIOBAHHBIC B JAUCIIUILINHE
WCTOYHHUKH, HOPMATUBHBIE TOKYMEHTBI, KHUTH, CTaTbH, IHTepHET-pECYpChI U T.1I.

Odopmiienue crivcka nurepatypsl onucano B I'OCT P 7.0.5.-2008.

Paznen «llpujioxkeHusi» He SBISETCS 00s3aTE€IBHBIM Pa3/IeJIOM OTYETA.
BmecTte ¢ Tem, 3TOT pasgen co3macTcs B ciydae HEOOXOAMMOCTH TPEICTABHUTH
pa3TuYHBIC BCIIOMOTATEIbHBIC MaTEPHUAIIbI, JOMOIHSIONUME U WILIIOCTPUPYIOIINE
OCHOBHOW TEeKCT oTdera. Kak mpaBWiio, B MPUIIOKECHUE BBIHOCATCS OPHUTHHAIIBI
JIOKyMEHTOB OpraHW3alluM, WKW YacTH ATHX JOKyMeHTOB. [lopsgok criemoBaHus

HpI/IJ'IO)I(eHI/Iﬁ HOJKCH COOTBCTCTBOBATDH IMMOPSAAKY CCBIJIOK Ha HUX B TCKCTC.
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