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Beenenue

3ajayn  COUMAIbHO-3KOHOMHYECKOro pa3Butus Poccum B yCloBHSX
PBIHOYHBIX OTHOILICHUM BBIABUHYJIM KAuyeCTBEHHO HOBBbIE, 0oJjiee BBICOKHE
TpeOOBaHUS K MOJTOTOBKE MEHEIKEPOB JJISl pa3IUYHbIX OTpaciiell xo3siicTBa. B
COOTBETCTBUM C 3THM aKTyaJIU3UpyeTcs MpoOiieMa 3aKpEIUIeHHs] TEOPETUYECKUX
3HAaHUU CTYJEHTa By3a IOCPEICTBOM IOIYUYEHHsI HABBIKOB MPAKTUUECKON pPabOThI
Ha MPEANPUATUAX U OpTraHU3aIUAX Pa3TUUHbIX (HOpPM COOCTBEHHOCTH.

IIpakTrKa CTyI€HTOB YHMBEPCHUTETA SIBISAETCS COCTABHOW YaCThIO OCHOBHOM
o0pa30BaTeNbHOM NPOrpaMMBbl BBICHIETO MPO(ECCHOHATBHOTO 00pa30BaHUS U
NPEACTaBIAET COOOW OJMH W3 BHUAOB 3aHATUH, MPETYCMOTPEHHBIX Y4e€OHBIMHU
IUIAaHAM{, BaXHEWIIEM 4YacTbl0 MOJITOTOBKU  BBICOKOKBAaIU(UIMPOBAHHBIX
cnequanictoB. OHa MTPOBOAUTCA Il NPUOOPETEHUS M COBEPIICHCTBOBAHMS
CTYACHTAMM IPAKTUUYECKUX HaBBIKOB paOOThl IO HANPABIEHUIO IOJrOTOBKH,
(GopMUpOBaHUS YMEHUN NPUHUMATh CAMOCTOSTEIbHBIC PEIICHUSI HA KOHKPETHBIX
y4acTKax padOThl B PEAJIbHBIX YCIOBHSIX.

VYueOHas mpakTHKa (TUI: 03HAKOMHUTEIbHAS MPAKTUKA), MPEIyCMOTPEHHAS
yueOHbIM TuTaHOM 1o HampaieHuto  32.03.03 «VYmpaBieHune mNepCoOHAIOMY,
MPOBOJUTCS HA MPEANPUATHAX, B YUPEKIACHUSAX, OPraHU3aLUAX Pa3IUYHBIX cep

NeSATETLHOCTH M 0a3upyeTcs Ha 3HAHUAX, TIOJYYCHHBIX CTYJIEHTAMU MPU U3YYCHUH

JTUACIUTLIVH: «MUKPOIKOHOMUKAY, «Teopus MEHEIKMEHTA,
«JloKyMeHTallMOHHOE oOecrieueHue YIIPaBJICHUSA [IEPCOHAIIOM»,
«MHpOpMAIIMOHHBIE  TEXHOJOTUU B YIOpPaBJIIEHUU TNEepcoOHAIOM», «Tanm-

MEHEKMEHT», «CTaTUCTHKA B yIIPaBJICHUH IIEPCOHATIOM» H JIP.

Hacrosipe pekoMeHIalMy MPU3BaHbl OKa3aTh METOAWYECKYIO IOMOIIIb
CTyIEHTaM TIPU IPOXOKIEHUN MPAaKTUKH, a TaKKe€ B IMOATOTOBKE M Cade OTYETa
o TMpakTHKe. YdeOHas npakThka (THUI: O3HAKOMHUTEIbHAs  IMPaKTHKA)
OpPraHU3yeTCss M MPOBOJUTCS HAa OCHOBE YTBEP)KICHHOM MPOrpaMMbl, B KOTOPOMH

OIIPEJICIICH TIePEUCHb Pa3/ICIIOB JIJIsl U3Y4YCHUSI.



CryneHTbl O4YHO-3204HONM (OpMBI OOYYEHHS CaMOCTOSITENIbHO BBIOMPAIOT
MECTO TMPOXOXKACHUS MPAKTUKA U MPOXOASIT €€ B COOTBETCTBUHU C MPOTPAMMOH,
pa3paboTaHHOM M yTBEpXKACHHOW Kadenpoil ~ SKOHOMUKH U YIpaBIICHUS

MOCKOBCKOTO MEXIyHApPOJHOIO YHUBEPCUTETA.

1. MeToauveckue peKOMeHIAMH

1.1. Opranu3anusi NPaKTUKHA

Heau u 3aga4yu npakTHUKH. Y4eOHAsl MpakTUKa (THI: O3HAKOMUTEIIbHAS
NPaKTUKa) SIBISIETCS  00S3aTE€IbHBIM  KOMIIOHEHTOM Y4eOHOro IulaHa U
OpraHU3yeTCsl TAaKUM 00pa3oM, YTOOBI CTYJICHT O3HAKOMUJICA C METOAaMu pabOThI
SKOHOMHCTA, MEHEPKEPA UJIN CIIYKAIIEro B CTPYKTYpaxX OpraHU3aluid pa3InyHbIX
dbopM  COOCTBEHHOCTM U TOJYYWJ BO3MOXHOCTh  HCIIOJIb30BAaTh  OIIBIT,
HAKOIUJICHHBIM TpU €€ NPOXOXKJIEHUHU, MPH IMOATOTOBKE KYpPCOBBIX paboOT
IIPOEKTOB.

3ajayaMu NPAKTHKH SABJISIIOTCH:

* (QopMUpOBaHUE y CTYJIEHTOB MPAKTUYECKUX MPOQPECCHOHAIBHBIX YMEHH,
NpUOOpETEeHNE NEPBOHAYAIBLHOTO MPAKTUYECKOrO OIbITa MO OCHOBHBIM
BUJaM MpPOo(ecCHOHATIBHON JEeATENbHOCTH JI TMOCIEAYIOUIEr0 OCBOCHHUS
UM O0mMX U NPO(EeCCUOHATBHBIX KOMIETCHIIMN 10 HaIpaBJICHUIO
NOJATOTOBKHU

* yriyOJIeHHE W 3aKpeIjieHue 3HaHWM, YMEHW W HaBBIKOB, MOJYYCHHBIX B
MPOLIECCE TEOPETHUECKOTO 00yUEHUSI.

* MOJYYEHHWE HABBIKA IO HAMHMCAHUIO OTYETHOM JOKYMEHTaluu, MyTeM
00pabOTKM MacCHUBOB SKOHOMMYECKHUX JIaHHBIX B COOTBETCTBUHM C
IIOCTABJICHHOW 3a/a4eil, aHaJIn3y, OLEHKE, UHTEPIIPETALUU IOJYYECHHBIX
pe3yJbTaTOB U 0OOCHOBAHMIO CJICJTAHHBIX BHIBOJIOB.

* MOJyYeHHWE TMPAKTUYECKUX 3HAHWUM U HABBIKOB MpodecCHOHATHHON
NEesTEIbHOCTH;

® yrHy@HGHHOG HN3Y4YCHUC OTACIBbHBIX JUCHUIUIMH II0 HaIlpaBJICHHUIO
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oOyuenns 38.03.03 «YnpaBiieHHE IEPCOHATIOM.

O3HakOMUTENbHAS TMPAKTHKA CTYIACHTOB JOJDKHA MPOXOJUTH B OJHON M3
CIy’KO mpennmpuatusi (OpraHM3alvd, YUPEKICHHS), SBISIOMIETOCS MECTOM
NPaKTHKH.

Jnst  cryneHTa MOCKOBCKOTO MEXKIYHApOJAHOTO YHHBEPCUTETa MECTO
NPAaKTUKU OTIPEJIENISIETCS MECTOM €ro TPYJOBOH NesSTENbHOCTH, IPU YCIOBUH, YTO
XapakTep paboThl, COOTBETCTBYET MPO(UITIO, IO KOTOPOH OH MPOXOJUT 00yUeHHE
B BY3e€.

basa mpakTHKM JOMKHA COOTBETCTBOBATH MOJIy4aeMOMYy MIPOdUIIIO.
[lpakThka CTYACHTOB HaNpaBICHUS «YTpaBieHHe TEPCOHAIOM» MOXKET
POXOJUTH HA MPEANPUATHIX U B OPTaHU3aLUAX JTFOOBIX OTpaciei.

B caywae, ecnm 3TO MECTO HE COOTBETCTBYET Hpoduio Oynyiiei
CHELIMAJIBHOCTA CTYJEHTOB W/ WM CTYyJEHT HE HMEET BO3MOXKHOCTH cOopa
UHpOpPMALIUK JUIS OTYeTa MO MPAKTUKE OH CAMOCTOSATENBHO OIpPENesieT MECTO
TIPOXOXKJICHUS TTPAKTUKH.

CmyOdenm 10 Ha4aJ1a NPAKTUKHU 00/IHCEH.

. O3HAKOMUTBCS C TPOrPAMMOM MPAKTUKH;

. O3HAKOMHUTHCSI C MHCTPYKLIHMEH MO 3aloJHEHUIO JIOKYMEHTOB IIO
MPaKTHUKE;

. ONMpENENIUTh  MECTO  MPOXOXKICHHUS  TPaKTUKU  (IpeanpusiTue,
OpraHU3alluI);

. yKa3aTb MECTO MPOXOXKICHUsS NPAKTHUKKA B 3arpy304HoM okHe OCJ1O

«HanmMmeHnoBaHue opraHu3anyvu MMPOXOXKACHUA IPAKTUKHW» B II0JIC «OTBeT B
BHUAC TCKCTa»,

. yKa3zaTh (pamMuimio, UM OTYECTBO U JOJIKHOCTh PYKOBOJUTENS MPAKTUKU
OoT Mpo(UIIbHON opraHu3ainuu B 3arpy3ouHoM okHe DCJ[O «PykoBoauTeinb
(¢pmo, MOMKHOCTH) MPAKTHUKKA OT OpraHu3anuu» B moje «OTBeT B BHIE
TEKCTay;

. ykazatb WMHH opranmzanun B 3arpy3oudom okHe OCJO «MHH
OpraHu3allid, MecTa TMPOXOXKJICHHUS NpPaKTUKW» B moje «OTBeT B BHUJE
TEKCTay;

. HanucaTh 3asiBJIeHHe Ha UM 3aBeyIolero kadeapoit o HampaBIeHUN Ha
y4eOHYI0 TMPaKTUKy (TUI: O3HAKOMUTEIbHAs TPaKTHKA). 3asiBJICHUE



npeacraingercs B OTies NpakTUKA YHUBEPCUTETA, OTCKAHUPOBAHHASL KOTIHS
3arpyxkaetrcs B OC/IO B 3arpy304HO€ OKHO «3asBJICHHUE O HANPABJICHUU HA
PAKTUKY».

. 0GopMHUTH AOTOBOP B MNpoduibHON opraHuzanuu U nepenatb B Otaen
NpaKTUKU YHHBepcuTeTa (odopmisieTcs Ha OyMakKHOM HOCHTENEe B 2-X
AK3EMIUISIpax), OTCKAaHWpOBaHHasi Komus joroBopa 3arpyxkaercs B DCJO,
3arpy304Hoe OKHO «JloroBOp 0O MPaKTHUYECKOM MOATOTOBKE)

Cmydenm B TIepHOA TPOXOKIeHHs] Y4YeOHOH mpakTUKU (THIL
03HAKOMHTEJIbHASI MPAKTHKA) 00/1)CCH

* y4yacTBOBaTh B paboOTe€ OJHOTO U3 CTPYKTYPHBIX MOApa3AeICHUN
OpraHu3alyy, B KOTOPON IPOXOAUT NPAKTHKA;

* O3HAKOMHUTBHCS C JICATCIIBHOCTBIO OpraHu3allii, €ro CTPYKTYpOH,
MPUMEHSIEMBIMU TE€XHOJIOTUSIMH, OCHOBHBIMHU GyHKIUSIMH
MPOU3BOJICTBEHHBIX U YMNPABICHYECKUX MOApA3CICHUN, HOMEHKIATYPOM
(accopTUMEHTOM) MPOAYKIHH (YCIYT), YUPEIUTEIBHBIMUA TJOKYMEHTAMU;

* O3HAKOMUTBHCS C 3KOHOMUYECKHMU ACIEKTaMU JEATEIIbHOCTH MPEANPUSITHUS
U €ro CTPYKTYPHBIX MMOJIpa3/IeNICHUH;

* HM3yYUTh CBOU JOJKHOCTHBIE O0S3aHHOCTH;

* 03HaKOMUTBCS C TEXHOJOTUSAMH TOKYMEHTOO0OpOTa U JI€TONPOU3BO/ICTBA;

* U3YYUTh YPOBEHb aBTOMATH3AallMM YOpPaBIEHUS MOPEANPUITHEM U
O3HAKOMUTHCS C MH(POPMAIMOHHBIMU TEXHOJOTHUSMH, MPUMEHIEMBIMU B
paboTe opraHuzaiuu;

* coOpaTh CTATUCTUYECKHUI MaTepual;

* oOpaboTaTh cOOpaHHBIN MaTepUa;

* Ha OCHOBAHWU IMOJYUYCHHBIX JAHHBIX, HAITUCATh OTYET O MPAKTHUKE.

B cBsI3U ¢ 3TUM CTYAEHTY PEKOMEHTYETCS:

* O3HAKOMUTBLCS C JINTEPATYPOU MO TeMe MPAKTUKH, B KOTOPOM OCBEIIACTCS
KaK OTEYECTBEHHBIM, TaK M 3apyOCKHBIN OMBIT JEATEILHOCTH (QUpPM,
OpraHu3alvi U OpeAnPUATHI;

®* HU3YUUTb MHCTPYKLIHHU, MCTOJUYCCKHUC YKAa3aHUsl, HOPMATHUBHBIC NTOKYMCHTEI,
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MMOCTAHOBJICHHUS, ICMCTBYIOIIME B HACTOSIIEE BPEMS U PETIIAMEHTUPYIOIIUE
paboTy maHHOU (HPUPMBI, OPTAHU3AIUHN WA IPEATIPUSITHS;

* u3yuuth pekomeHayembie 'OCThr;

PykoBoaACTBO NpakTuKoil. PykoBOjACTBO yueOHONH MpakTUKOW (THIL:
O3HAKOMUTEJIbHASl TMPAKTHKA) OCYINECTBIIIOT OTBETCTBEHHBIM 3a MPAKTHKY OT
nporIIbHON OpraHu3auu (MecTa TPOXOXKIACHUS MPAKTUKH) W TPENo1aBaTeln
Kageapbl OKOHOMUKM UM  yOpaBieHHss  MOCKOBCKOTO  MEXIYHAapOJHOIO
YHUBEpPCUTETA

Cpoxu mnpoxo:xkaeHuss mnpakTuku. CryaeHTsl, oOydJaromuecss 1o
HarpaBjeHuio 1o HampaiieHuo 38.03.03 «YnpaBieHue mepcoHanToM», TPOXOIsT
O3HAKOMUTEIBHYIO TPAKTHUKy B COOTBETCTBHU C Y4YE€OHBIM IUIAHOM B CPOKH,
ykazanuble B DCJ1O.

JIOJKHOCTh MpakTHKaHTa. CTYIEHT MPOXOANUT Y4eOHYIO MPakTUKy (THIL:
O3HAKOMHMTEJIbHAS MTPAKTHUKA) B JOJDKHOCTH: TTOMOIITHHKA MEHEKepa, MCHEKePa,
HPKOHOMHCTA, COTPYAHHKA KaJpOBOM CIYKObl WIU JIO00N Jpyroil, KoTopas
cootBeTcTBYeT HampasiaeHuio 38.03.03 «YmpaBiaeHue nepcoHaaom.

@®opMblI KOHTPOJIA. TeKymuid KOHTPOJIb OCYIIECTBISIIOT PYKOBOAUTEID
MPaKTUKH OT TPO(PHUILHOW  OpraHu3allMi U PYKOBOJMUTENb TMPAKTUKA OT

YHuBepcuTera (IpernoaBareib kKadeapbl S)KOHOMUKU U YIIPABJICHNUS).

1o 3aBepuieHUN IPAKTUKUA CTYAEHTHI IPEACTABIISAIOT:
*  CoBmecTHbli padounii rpadux (maH) (IpeacTaBiasieTcs B JIEKTPOHHOM
BHUJIE C TOJMUCAMM CTYJI€HTa M BHU3aMU PYKOBOJIUTENS OT MNPOPUIBHOU

OpraHu3alu J0/okKeH ObITh B hopmate .pdf mim jpeg)

*  HMNuamBuayasbHOE 3aJaHUeE COJCPKUT BOMPOCHI, YKa3aHHBIC B HACTOSIIICH
mporpamme.
KonudecTBo miuaHupyeMbIX U BBITTOJIHEHHBIX pa0doT cocTaBsieT oT 6 1010.
NHouBHuIyalbHOE 3a/JlaHWE  3aloJIHACTCS CTYJAEHTOM Ha OCHOBAaHHH

MIpOrpaMMbl MPAKTUKHU, JOJDKHO COAEpPKaTh MOIINKWCU CTYACHTA U PYKOBOJUTEIS
8



NPAKTUKHU OT MPOGUIBHON OPTaHU3alINH.

OTCKaHI/IPOBaHHaﬂ KOIINA MHAWBUAYAJIBHOTO 3aaHus C ITOAIIMCBIO CTYJACHTA

U PYKOBOJIUTEIIA NPAKTHKUH OT mnpoduiabHoi opranuzaiuu (.pdf wmam .jpeg)

3arpyxaetcs B 9CJ1O.

JIHEBHHUK TMPAKTUKUA MPEJCTABISACTCS B DJIEKTPOHHOM BHJIE C MOAMHUCIMHU
CTYJIEHTaW BU3aMH PYKOBOJUTENS OT MPO(HIbHON Opranuzanuu B opmare

.pdf i jpeg)

OT14er 0 MpaKTHKe TPEJICTABIACTCS B DSJIECKTPOHHOM BHIE B (opmate
.doc wmmm .docX, TUTYJBHBIH JUCT C MOMIMUCSIMH CTYACHTa W BU3aMU
PYKOBOJAMTENSA OT MPO(HIBHON OpraHu3aluu A0HKeH ObITh B (popmate .pdf
win jpeg. Otuer o mpaktuke 3arpyxaercsi B DCJO eauHbIM TEKCTOBBIM

JOKYMCHTOM.

XapakTepucTUKa MNPAKTHUKAHTA OT MNPOPWILHONH OpraHu3auuu
(yupexxnenus, ¢upmbl) Ha opuIUaIbLHOM OJIaHKe ¢ MNOANHUCHI0O U

neyarbl0. OTCKaHUPOBaHHAs KONHUS XapAaKTEPUCTHKU 3arpy’kaercs B

3CJIO.

Ol.[eHKy 3a IPOXOKIACHNC IMPAKTUKHU BBICTABIIACT PYKOBOJUTCIIb ITPAKTUKHU -

npernojaBaresib  Kadenpel  SKOHOMUKM W ympaBieHuss  MOCKOBCKOTO

MCKAYHAPOAHOI'O YHUBCPCHUTCTA HA OCHOBAHHUH ITIOJIHOTBI HUCIIOJIHCHHA CTYACHTOM

Tpe6OBaHHfI, N3JI0KCHHBIX B JJAHHBIX MCTOAUYCCKUX PCKOMCHOALIUAX.

bnanku Bcex AOKYMCHTOB, BKJIIOYas OnaHK TUTYJIBHOT'O JINCTAa OTYCTA IIO

npaktuke, a Takke MHCTPYKILMA o 3anmonHEeHn0 JOKYMEHTOB pa3MELIEHBI B

3CJIO.

1. 2. CTpyKTypa M coaepkaHue 0TYETA 0 MPAKTHKE
CTpykTypa oT4yera
PekoMeHnayercs cienyromas CTpyKTypa oOT4eTa 0o IPaKTHKE:

TUTYJBHBIN JTHCT (OJIAHK TUTYJIBHOTO JHcTa pa3menieH B DCJ10);
COZIEpKaHHUE;



* BBEJCHUE;
* OCHOBHas 4acThb (3 pazzaena)
* 3aKJII0YeHHE (BBIBOJIbI);
* CIIHCOK JINTEpaTyphl;
* TMPUJIOKEHUS.

Conep:xanue oTyera

OtueT 10 yueOHO# MpakTUKe (THIL: 03HAKOMHTEIIbHAS MPAKTHKA) SBIISCTCS
OCHOBHBIM JTOKYMEHTOM CTYyJICHTa, OTPAKAIOIINM BBHITIOJIHEHHYIO UM PabOTy BO
BpeMs MPAKTUKH, MOJTYYECHHbIE UM OpPTraHU3AIMOHHBIE U TEXHUYECKUE HABBIKH U
3HaHWA. MaTepuaibl OTYeTa CTYACHT B TAJbHEUIIIEM MOYKET UCIIOJIh30BaTh B CBOMX
KYPCOBBIX pa0OTax U BBITYCKHON KBJIM(PHKAIMOHHOW padoTe.

OTt4eT cocTaBisieTCs B COOTBETCTBUM C MPOTPAMMO MPAKTUKHU U BKIIIOYAET
MaTepHaybl, OTpPAKAIONIUE OOIIUE CBEACHUS O MPEANPHUATHH, BBITOJTHEHHYIO
paboTy MO U3YYEHUIO OPTaHU3AIMOHHOW CTPYKTYpPHI YIPABJICHHS MPEANPHUATHS,
3aady U (QYHKUUA PA3IUYHBIX  OTHEJIOB, JUHAMUKH OCHOBHBIX TEXHUKO-
PKOHOMHYECKHUX IMOKa3aTeIeH, MEPCIIEKTHB Pa3BUTHS IPEATPUITHS U T.1.

OCHOBHBIMH  HCTIOJB3YEMBIMU JIOKYMEHTAMU ISl HAMHMCAHUS OTYeTa
SBIITFOTCS:  yUpPEAUTENIbHBIE JOKYMEHTBl OpTraHW3allid, BHYTPCHHHH YCTaB,
apXWBHbBIC JOKYMEHTBI, KacarolIecss UCTOPUU (DYHKIITMOHMPOBAHUS OpraHU3aIlNH,
Oyxrantepckas (puHaHCOBasi OT4eTHOCTh. Heobxoaumo Takke omucaTh IIEJIEBYIO
HaIPaBJICHHOCTh U XapaKTEPUCTHKY BBIITYCKAEMOW MPOTYKIIHH.

B 3akmiouenue otueTa NPUBOIATCA KpaTKHE BBIBOJALI O pe3yibTaTax
MPaKTUKH,  TMPEIaraloTcsl  HaAyYHO-DKOHOMHYECKHE  PEKOMCHIAIMH  T10
(GOpMYITMPOBKE OCHOBHBIX TMPOOJEM TPEANPUATAS M BO3MOXKHBIX IYyTAX HX
pEIICHHSI.

N3noxenne B oT4eTE JOKHO OBITH CXKATHIM, SCHBIM H COIPOBOXIATHCS
U(POBBIMU  TaHHBIMH, cXeMaMu, rpadukamu u auarpammamu. Ludposoit
Marepuail Heobxoaumo odopMisaTh B Buae Tabmui. Kaxknmas Ttabmmima, cxema,
auarpaMma M Tpaduk  JTOJDKHBI WMETh TEMAaTHYeCKOe Ha3BaHWE U OBITh

nponyMepoBaHbl. CII0)KHBIE OTYETHBIE U TUIAHOBBIE ()OPMBI U PacueThl MOTYT OBITh
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o(OpMIICHBI KaK MIPHIOKEHUS K OTUETY C 00s3aTEIHPHON CCHUIKOW Ha HUX B TEKCTE.

1.3. O0uue TpedGoBaHusi K 0)OPMIICHUIO OTYETA

O6beM oTueTa MOXKET OBITH B Mpenaenax §-15 crpanuil.

[TonsA: BepxHEe U HIDKHEE: 2 CM, JIeBOeE - 3 cM U IpaBoe -1,5 cM;

napameTpsl mpudTta: Times New Roman, kernb mpudra -14,

a63arHbIi oteTym -1,25;

(opMaTHUpPOBaHUE «I10 IIUPHUHE) JIUCTA.

TurynbHbIN UCT 0TYeTa OGOPMIISIETCS 1O €AMHON QopMme, pa3MELICHHON B
OCHO. lomyckaeTcs HCTIOJIB30BAHKUE [IBETHBIX PUCYHKOB, CXEM U JUATPAMM.

Crpanuubl oT4eTa JOJDKHBI OBITh NMpOHyMepoBaHbl. Hymepanus cTpaHuiy
J0JKHA OBITh CKkBO3HOW. HoMep mpocrtaBisiercss apaOckumMu nudpamMu B HUKHEM
IIPaBOM yTJIy CTpaHHULbl. TUTYIBHBIM JUCT UMEET HOMEp 1, KOTOPBI Ha HEM HE
CTaBUTCA.

Tekcr qoimkeH ObITh pa3/ieeH Ha pa3/ielibl U Noapa3/aenbl (3arojloBKU 1-ro u
2-TO YpOBHEM), B cilyyae HEOOXOJAUMOCTH - MYHKTHI, MOAMYHKTHI (3ar0oJ0BKU 3-TO
U 4-ro ypoBHEil). 3aroi0BKHU AOJKHBI OBITh CPOPMYIIUPOBAHBI KPATKO.

Bce 3aronoBku nepapxuuecku Hymepyrorca. Homep nomemaercs nepen Ha-
3BaHMEM, I1OCJI€ KaKJOU IpyIIbl HU(p CTaBUTCS TOUKA. B KOHIlE 3arojloBKa TOUKa
HE CTaBUTCA.

3arojloBKM OJIHOTO YPOBHS O(QOPMIIIOTCS OJMHAKOBO IO BCEMY TEKCTY.
Kaxapiii paznen (3aroaoBok 1 -ro ypoBHs) cleyeT HaUWHATH C HOBOM CTPaHMIIBI.
3arosioBok 1 - TO ypOBHS ClIeIyeT pacrojaraTh B CEpeNHE CTPOKH U HaOUpaTh
OPONMUCHBIMU OyKBaMH. 3arojoBKH 2-TO YpPOBHS M HIKE CJIEIyeT HAaYMHATH C
a03a1lHOTO OTCTyNa M IevyaTaTh C MPONUCHON OyKBbI. IlepeHOChl B 3arojoBKax He
JOIYCKarOTCA.

3aroJIoBKM CIIEAYET OTAENATH OT OKPYKAIOIMIEro TEKCTa IMPOMEXYTKOM
pa3smepom He meHee yeM B 1,5 cMm cHu3y u 0,3 cm cBepxy. [lomuepkuBanue

34ro0JIOBKOB HC JIOITYCKACTCA. ITocne nrob6oro 3aroioBka JOJDKCH CJICO0BATh TCKCT,
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a He pUCYHOK, hopMyIia, TaOIuIla WIIK HOBasi CTPaHUIIA.

Bce pucynkm, tabmuier, Gopmynsl Hymepyrotcs. Hymepanus puCyHKOB,
Tabnui U GopMya MOXKET ObITh JIMOO CKBO3HOM MO BCEMY TEKCTY, HalpUMeEp:
«Tabmuma 7», mubo mo pasaenam, Hanpumep: «Puc. 2.5», 4To 03HaAYaeT pUCYHOK 5
B pazjene 2. Homep hopmynbl pacnonaraercs crpaBa OT Hee B CKOOKax.

Kaxnaplii puCyHOK JOJDKEH MMETh Ha3BaHHE, COCTOsIIEE U3 clioBa «Puc.»,
HOMEpa PUCYHKA C TOYKOW W TEKCTOBOHM udacTth. Ha3BaHue TaOIHIIBI COCTOUT W3
cioBa «Tabmuma», Homepa TabIUIBI C TOYKONH M TEKCTOBOM 4YacTH, KOTOpas IS
Tabnuil He oOs3aTenbHa. TOUKM TOCIEe TEKCTOBOM YacTH He cTaBsTcs. llpu
OTCYTCTBUHU TEKCTOBOM YacCTH TOYKA MTOCJIE HOMEPA HE CTABUTCS.

Has3Banue pucyHka pacnonaraercs I0OJ PUCYHKOM cieBa. Ha3panue
TaONMIBl pacroiaraercs Haj Talbiauiedl no neHTtpy. Bce Ha3BaHuA JOJKHBI
pacnoyiaraTbcsi 6€3 OTpbIBa OT COOTBETCTBYIOIIETO 00BEKTA.

Ecnu pucyHok wiu Tabiuia MpoJoJDKAeTCs Ha HECKOJIBKUX CTpaHHIax,
Ka)KJ1asi, HAaYMHasi CO BTOPOM, YacTh cHaOkaeTcs Ha3BaHueMm Bujaa «Tabmuma 1.2.
[Iponomxenue». Ha nocneqnei yactu BMecTo cioa «IIpogoimkenne» peKoMeHIy-
ercs 3anuchiBaTh «OKOHYaHHE». 3arojloBOYHas YacTh TaOMWLbBI JOJDKHA
MOBTOPATHCS HA KAXJIOW CTPAHUIIE MOJTHOCTHIO, JTMO0 C TPUMEHEHUEM HyMepaIuu
KOJIOHOK. B mocnegHeM ciydae KOJIOHKM HYMEPYIOTCS WM Ha TNEPBOW CTpaHULIE
TaOJIULIBI.

Ha xaxnaplii puCyHOK, TaONUIly U TPUIOKEHHE B TEKCTE JOJKHA OBIThH
cchlika B cKoOkax, Hampumep (puc. 3.4) Ccbuiku Ha (OpMyJbl Jal0TCAd TpH
HEOOXOMMOCTH, HOMEp (OpMyJibl TOMeNiaeTcss B CKoOkH, Hampumep «Y U3
dbopmysl (3)».

[Tpunoxxenus uaeHTUGUIUPYIOTCS HOMepaMu, Hanpumep «IIpunoxkenue 1»,
«IIpunoxenne 2». Ha cnemyromieir cTpoke, mpu HEOOXOIUMOCTH, ITOMEIIASTCS
Ha3BaHUE TMPUJIOKEHHUS, KOTOopoe 0hOpMIIIEeTCS Kak 3arojioBOK 1ro ypoBHs 0e3
Hymepauuu. B pasgen « COAEPKAHHME) HazBaHus npuinokeHUM, Kak MpaBuio,

He momemaioT. [logpoOHee o TpeOoBaHUSAX K OQPOPMIICHUIO PabOTHI MOKHO
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npouecThb B coorBeTcTBYrOIMX ['OCTax.

2. [IporpamMmma y4eOHOH NPAKTHKH (THII: 03HAKOMHUTEIbHAS IPAKTHKA)

OCHOBHBIM 3aJJaHUEM JIJIsl IPAKTUKAHTA SBJSIETCS. COOp U aHAJIU3 JaHHbBIX 00
OpraHM3alMy - MECTE MPOXOXKJEHUs npakTuku. Huxke mpencraBieHa mporpamma
MPAKTHKH, COCTOSIIIAs U3 00s13aTENbHBIX IS U3y4eHus pazaenos. U3 codpanHoil u
00pabOTaHHON B MEpPUOJ NPOXOKIACHUS IMPAKTUKW HH(POPMALMU COCTABISAETCS
OTYET O MPAKTHUKE.

CryaeHT, npenocTaBUBIIMIA TpeOyeMble COBMECTHBI pabouuii rpaduk
(mnaH), UHIMBUYaJbHOE 33JaHHUE, THEBHUK, OTYET M XapaKTEPUCTUKY C MecTa
MPOXOKJICHUS MPAKTUKU CUUTAETCS YCIEUIHO MPOIIECIIINM IPAKTUKY .

I'paMOTHO, C€XaTO W HaIJAJHO MPEACTABICHHBII B OTYETE MaTepUall
IIOJIOXKUTENIBHO BIMSAET HAa OLEHKY 110 JaHHOW AUCHUIUIMHE. J[JIst 3TOTO CiienyeT
UCITI0JIb30BATh TA0JIULIBI, TPaUKHU U TUArPAMMBI.

BBeagenne mnpencraBisieT co00il BCTYNUTENbHBIM HEHYMEPOBAHHBIN pa3zen
otuera. Bo BBeneHMM NaeTcd KpaTKO€ ONMCAaHUE LieJied W 3aJay MPOXOKICHUS
IIPaKTUKU B COOTBETCTBYIOLIEH JOJDKHOCTH, Ha COOTBETCTBYIOLIEM MPEIIPUATHH,
YKa3bIBAKOTCS HCIIOJIb30BAHHBIE 3JIEMEHTHl TEOPETUYECKUX 3HAHWM U MCTOYHUKU
uH(popMauu, MPUBOAMUTCS IMEpPEYeHb MPUOOPETEHHBIX HABBIKOB, a TaKke
OIMCBIBAETCS CTPYKTYpa OTYETA.

OcHoBHAasl YaCTh OTYETA JIOJKHA COCTOATH U3 3-X pa3/ielioB:

1- oOllasi XapakTEpUCTUKA OpraHU3allud - MeCTa MPOXOXKICHUS

IMPaKTHKU CTYJACHTOM,

2- aHAJIN3 OCHOBHBIX JKOHOMMYECKUX IIOKa3aTeled JeSITEIbHOCTH
OpraHu3alyy;
3- aHaJIn3 OpraHU3alMOHHOU CTPYKTYpPBHI MPEINPUSITUSA 151

OpPraHu3alMOHHONW CTPYKTYPhI HOAPA3ACICHUS — MECTA MTPOXOXKIACHUS MPAKTUKH.
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1- O0masi xapaKTepucTHKA OPraHU3aluu:

+ HaumeHoBaHMe opraHu3aiuy, €e OpraHu3alMoOHHO - [IpaBoBas Gpopma.

* IlosiHbIE PEKBU3UTHI OpPraHU3ALIH.

* Bunpl ngestensHOCTH OpraHU3allid, NPOMUCAHHBIE B COOTBETCTBYIOLIUX
YUPEIUTEIbHBIX TOKYMEHTaX.

» Kpatkas ncropuueckas cpaBka 00 OpraHu3aluu.

« Chepa u macmra® JeATENBHOCTH OpTraHU3allMd, B T.4. PETHOHBI

HIPUCYTCTBUSL.

® MI/ICCI/Iﬂ, e 1 3a/la4v OpraHru3anuu.

2- AHAJM3 OCHOBHBIX 3JKOHOMHMYECKHX IMOKa3aTejleill AeATeJbHOCTH
OpraHu3anuu
OCHOBHBIE 3KOHOMHUYECKHE TIOKa3aTeIu JEATEIIbHOCTH OpraHu3aluu

CJIeyeT MPEJCTaBUTh B BUJIC CJICIYIONICH TaOIUIIbI:

Taomuna 1.
OCHOBHBIC OKOHOMMWYCCKHC ITIOKA3aTCIIN
HanmenoBanus crateu En. 3HaYeHU 3MeneHus
M3MEPEHUS
Ton [on AOcomoT. |OTHOCHT.,
%
Bripyuka TBHIC. pyO
CebecTONMOCTD THIC.pyO
[TprOBLTE OT MTPOTAXK THIC.pyO
PenTabebHOCTD %
CpenHerooBasi CTOMMOCTb TBIC.pYO.
OCHOBHBIX
[IPOM3BOJICTBEHHBIX ()OHIIOB
CpenHecnucouHasi YUCICHHOCTb Jell.
PaOOTHUKOB
DoH1 3apabOTHOMN TUTATHI TBHIC.pYO.
Cpennsisi 3apaboTHasI 1yara pyo.
. AHann3 TUHaAMUKHA N3MEHEHNS OCHOBHBIX ITOKAa3aTeei;
] Kpatkue BbIBOABI 10 JWHAMUKE W3MEHEHHS AHAIU3UPYEMBIX
MOKa3aTeJeH.
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3- AHaJM3  OpPraHM3alMOHHON  CTPYKTYpPbl  MNpPeINpUATHS H

OPraHM3allMOHHON CTPYKTYpPbI MNOApa3JejJieHHus — MecTa MPOXO0XKIACHHUS
NPAKTUKH
. Cxema OpraHU3alMOHHON CTPYKTYpPBI (HapucoBathb

OPTraHU3aIMOHHYIO CTPYKTYPY IPEANPUATHs (OpraHU3aIiH))
. CxeMa OpraHM3allMOHHOW CTPYKTYpbl TMOJpPA3JCICHUs] — MecTa

IIPOXOXKIAEHUS PAKTUKU — HAPUCOBATB.

. XapakTepucTUKa BUJa U 0COOEHHOCTEN JaHHBIX OPICTPYKTYP.

. XapakTepucTrKa JUHEHHBIX U (DYHKIIMOHAJIBHBIX CBSI3€l B CTPYKTYpE
YIPABJICHUS

. CBeneHust O TpPYAOBOW JEATEIBHOCTH  CTYACHTA-IIPAKTHKAHTA,

3aHMMaeMasi JOJDKHOCTh W HCIOJHSEMble OOS3aHHOCTH CTYJIEHTa BO BpeEMs
MPOXOXKIEHUS MPAKTUKH.

. TexHnyeckoe U mporpaMmHoe obecrieueHue paboyero Mecra
CTYJ€HTa- IPAKTUKAHTA.

. QOyHKIMOHAJIbBHAS CXEMa B3aUMOJIECHCTBUS CTYyIECHTA-TPAKTUKAHTA C

BHEILIHEW U BHYTPEHHEW Cpeioil Opranu3aly B IpoLecce JOKyMeHT0000poTa.

. Opranuzanus AeJ0NPOU3BOACTBA B CTPYKTYPHBIX MOAPa3/IEICHUSIX.
. Onucanue YPOBHS ABTOMATHU3aLNHU YIIPaBJIEHYECKUX 151
TEXHOJIOTUYECKUX  MPOILIECCOB, HUHQPOPMAIIMOHHO -  KOMMYHHUKAI[MOHHBIX

TEXHOJIOTUM, TPOTrPAMMHBIX U  aMMapaTHbIX CPEACTB, HCIOJIb3YEMBIX B
OpraHU3aIHH.

3akJiioueHue (BBIBOJBI) COJCPKUT PE3IOME MO0 COOpaHHBIM MaTepuajaM |
pPEKOMEHJAIMM  TI0  COBEPIICHCTBOBAHHWIO  JICSITCIILHOCTH  OpPTraHM3allvH,
OCHOBAHHBIC Ha M3JIO’)KCHHBIX B MPEIBIIYIINX pa3/einax MaTepuaiax.

Cnucok JuTepaTypbl BKIIOYaeT B ce0s BCE WCTOYHUKU HH(POPMAIINH,
WCIIOJIb30BAHHBIE B OTYETE. DTO MOTYT OBITh: PEKOMEHIOBAHHBIC B TUCITUTIIIMHE
WCTOYHHUKH, HOPMATHUBHBIC JTOKYMEHTBI, KHUTH, CTaTbU, HHTEPHET-PECYPCHI U T.II.

Odopmiienne crincka nurepatypsl onmcano B 'OCT P 7.0.5.-2008.
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http://elearn.sde.ru/file.php/3688/gost_P_7.0.5.-2008.pdf

Paznen «IIpunoskeHus)» He SBISCTCS 00S3aTEIbHBIM Pa3eIOM OTYETA.
BMecTte ¢ Tem, 3TOT pasnen co3maercs B Cllydae HEOOXOJWMOCTH IPEICTABHUTH
pa3IUYHbIC BCIOMOTATEIbHBIC MAaTEPHAIIbI, JOTOJIHSIONINE M WLTIOCTPUPYIOIIHNE
OCHOBHOM TEKCT oTdera. Kak mpaBuio, B TPHIOKECHHWE BBIHOCATCS KOIHU
JIOKYMEHTOB OpTraHM3aIliH, WM YacTH ATHX JOKYMEHTOB. llopsaok ciemoBaHus

HpI/IJIO}KeHI/Iﬁ HOJDKCH COOTBCTCTBOBATL ITOPAAKY CCBUIOK Ha HUX B TCKCTC.
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