ABTOHOMHAsI HEKOMMepY€eCKasi OPraHu3alusi BLICIIEro 00pa3oBaHust
«MOCKOBCKUU MEXJIYHAPO/JHBbBIU YHUBEPCUTET»

Kadeapa 3xoHOMHKH U ynIpaBJIeHUS

METOIUYECKHE PEKOMEHJIAIIUU U ITPOTPAMMA
YYEBHOMU I[TPAKTHUKA

(tum: IIPAKTHKA 110 ITIOJIYHYEHUIO ITEPBUYHBIX
[MTPO®ECCHUOHAJIBHBIX YMEHWI U HABBIKOB)

1-2

Cocmasumenw: A.FO. Banssckuil K.9.H., 0oueHm
E U Il]ennuxosa, x.3.H., doyenm
H.A.Onanxo, k.n.H., oouenm

Mocksa, 2022 T.



Meroanueckre peKOMEHAAIMN W TMporpaMMa Y4eOHOW NpPAKTUKUA (THIT:
IPAaKTHKA IO IOJYYEHHUIO MEePBUYHBIX MPOPECCHOHATBHBIX YMEHHH M HABBIKOB)
HaMnpaBJICHUSI TOJATOTOBKHU 38.03.02 «MeHeIKMEHT» TPEIHA3HAYCHBI IS
CTYyJICHTOB MOCKOBCKOTO MEXKIYHAPOJHOTO YHHUBEPCUTETAa OYHO-3a0YHOU U
3a04yHOM (hopMBI OOyUYEHUS C MPUMEHEHHWEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
texHosoruii (JIOT).

PexomenaoBanbl kadeapoil 5KOHOMUKHU U YIIPABICHUS

[Tpotokon Ne 1 ot 02.09. 2022 r.



1.1

1.2

1.3

Bsenenmue...............

Conep:xanue

MeTOIUYECKUE PEKOMEHIAIIIHM . . ... v e eseeneaeeennaeennneeennneeanneeannns

OPraHU3AMMIS TIPAKTHKH . . .o eneveeennteeennaeennneeennneeeneeeanneeannnenn

CTpyKTypa U COEPIKAHNE OTUETA O MPAKTHUKE . ....veeneenrenneennennenn.

OO6mme TpeOOBAHMS K OPOPMIICHUIO OTIETA. ... 'uveenreennneannennnnnns

[Iporpamma npakTuKu

.......................................................



Beenenue

3ajayn  COUMAIbHO-3KOHOMHYECKOro pa3Butus Poccum B yCloBHSX
PBIHOYHBIX OTHOILICHUM BBIABUHYJIM KAuyeCTBEHHO HOBBbIE, 0oJjiee BBICOKHE
TpeOOBaHUS K MOJTOTOBKE MEHEIKEPOB JJISl pa3IUYHbIX OTpaciiell xo3siicTBa. B
COOTBETCTBUM C 3THM aKTyaJIU3UpyeTcs MpoOiieMa 3aKpEIUIeHHs] TEOPETUYECKUX
3HAaHUU CTYJEHTa By3a IOCPEICTBOM IOIYUYEHHsI HABBIKOB MPAKTUUECKON pPabOThI
Ha MPEANPUATUAX U OpTraHU3aIUAX Pa3TUUHbIX (HOpPM COOCTBEHHOCTH.

IIpakTrKa CTyI€HTOB YHMBEPCHUTETA SIBISAETCS COCTABHOW YaCThIO OCHOBHOM
o0pa30BaTeNbHOM NPOrpaMMBbl BBICHIETO MPO(ECCHOHATBHOTO 00pa30BaHUS U
NPEACTaBIAET COOOW OJMH W3 BHUAOB 3aHATUH, MPETYCMOTPEHHBIX Y4e€OHBIMHU
IUIAaHAM{, BaXHEWIIEM 4YacTbl0 MOJITOTOBKU  BBICOKOKBAaIU(UIMPOBAHHBIX
cnequanictoB. OHa MTPOBOAUTCA Il NPUOOPETEHUS M COBEPIICHCTBOBAHMS
CTYACHTAMM IPAKTUUYECKUX HaBBIKOB paOOThl IO HANPABIEHUIO IOJrOTOBKH,
(GopMUpOBaHUS YMEHUN NPUHUMATh CAMOCTOSTEIbHBIC PEIICHUSI HA KOHKPETHBIX
y4acTKax padOThl B PEAJIbHBIX YCIOBHSIX.

[TpakThka MO TOJYYEHUIO NEPBUYHBIX NPOPECCHOHAIBHBIX YMEHHH U
HaBBIKOB TMPEIyCMOTpPeHa Y4YeOHBIM IUIaHOM 1o HampaBieHusM — 32.03.02
«MeHeIKMEHT» TPOBOJUTCS Ha MPEANPUATHSX, B YUPEKICHUSAX, OPTaHU3ALUAX
pa3iIMuHBIX cdep AEITeTbHOCTH M 0a3upyercss Ha 3HaHUAX, MOJyYEHHBIX
CTyIEHTaMU IpU H3YyYEHUU IJUCHHUIUIMH: «MHUKpPOIKOHOMHKA», «be30macHOCTh
KU3ZHEEATEIBHOCTHY, «MakposkoHoMuka», «Conumonorus», «CTaTUCTHKaY,
«Teopus MEHEKMEHTa» «bH3HEC-KOMMYHUKALIUN, «YmpaBieHue
YEJIOBEUECKMMU pecypcamMmuy, « IKOHOMUKA OpraHu3aluuu (IpearnpusTus)» 1 Jp.

Hacrosiume pexkoMeHIaluu NpU3BaHbl OKa3aTh METOAUYECKYHO ITOMOIIb
CTYJIEHTaM IpHU MPOXOKJIECHUU MPAKTHKHU, a TAK)KE B MOJIFOTOBKE U CAaye OTyeTa
no npakTtuke. [IpakTrka 1Mo nojxy4eHuo MepBUYHBIX MPOPECCUOHANBHBIX YMEHUN
Y HABBIKOB OPTaHU3YETCs U MPOBOAMTCS HA OCHOBE YTBEPKIAEHHOW IIPOrpamMMBbl, B

KOTOPOH OINpeJIesieH nepeyeHb pa3AesioB Uil U3yUEHHUS.



CrynenTsl 3a04HOM (OpMBI O0yUEHHUSI CaMOCTOSTEIBHO BBIOMPAIOT MECTO
OPOXOXACHUA TPAKTUKA U TPOXOASIT €€ B COOTBETCTBUU C MPOTPAMMOH,
pa3paboTaHHOM M yTBEpXKACHHOW Kadenpoil ~ SKOHOMUKH U YIpaBIICHUS

MOCKOBCKOTO MEXIyHApOJHOIO YHUBEPCUTETA.

1. MeToauveckue peKOMeHIAMH

1.1. Opranu3anusi NPaKTUKHA

Hean wm 3agmaum npakTukd. [IpakTuka 1O MOJTYYEHUIO MEPBUYHBIX
npo(hecCHOHANBPHBIX YMEHUN M HABBIKOB SIBISIETCS 00s3aTEIbHBIM KOMIIOHEHTOM
y4eOHOro MjiaHa U OPraHU3yeTCsl TAKUM 00pa3oM, YTOOBI CTYACHT O3HAKOMMIICS C
METOJaMU padOThl SKOHOMMCTA, MEHEIKepa WM CIYyXKallero B CTPYKTypax
OpraHu3aluid pa3iuYHbIX (OPM COOCTBEHHOCTH, M TMOJYYWJI BO3MOXHOCTb
UCIIOJIB30BaTh OIIBIT, HAKOIUICHHBIM NPHU €€ NPOXOXKIAEHUHU, IMPHU IOATOTOBKE
KYpPCOBBIX paOOT U MPOEKTOB.

3agayaMu NPAKTHKH SBJISIIOTCH:

* (opmHupoBaHUE Yy CTYJEHTOB MPAKTUYECKUX MPOQPECCHOHANBHBIX YMEHU,
NpUOOpETEeHNE NEPBOHAYAIBLHOTO MPAKTUYECKOrO OIbITa MO OCHOBHBIM
BUJaM MpPOo(ecCHOHATIBHON JEeATENbHOCTH JI TMOCIEAYIOUIEr0 OCBOCHHUS
UMU OOHIMX U MpOo(ecCHOHATBHBIX KOMIIETEHIIMM MO HaIpaBJICHUIO
NOJATOTOBKHU

* yriyOJICHHE W 3aKperjieHue 3HaHWM, YMEHMA W HaBBIKOB, MOJYYCHHBIX B
MPOLIECCE TEOPETHUECKOTO 00yUEHUSI.

* MOJYYEHHWE HABBIKA IO HAMHMCAHUIO OTYETHOM JOKYMEHTaluu, MyTeM
00pabOTKM MacCHUBOB SKOHOMMYECKHUX JIaHHBIX B COOTBETCTBUHM C
IIOCTABJICHHOW 3a/1a4eil, aHAIU3y, OLEHKE, MHTEPIIPETalH IMOJYYECHHBIX
pe3yabTaTOB U 0OOCHOBAHUIO CIICTTAHHBIX BBIBOJIOB.

* MOJyYeHHWE TMPAKTUYECKUX 3HAHWUM U HABBIKOB MpodecCHOHATHHON
NEesTEIbHOCTH;

® yrHy@HGHHOG HN3Y4YCHUC OTACIBbHBIX JUCHUIUIMH II0 HaIlpaBJICHHUIO
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ooyuenwns 38.03.02 «MeHemKMeHTY,

[IpakThka MO TOJYYEHHUIO MEPBUYHBIX NPOPECCHOHANBHBIX YMEHUN U
HaBBIKOB CTYJCHTOB JOJDKHA MPOXOJUTh B OAHOM M3 CIIy)KO MNpeAnpHsITUS
(opranuzanuu, yIpexaeHus ), IBISIOMIETOCs MECTOM MPAKTHUKH.

Jnst  cryneHTa MOCKOBCKOTO MEXKIYHApOJAHOTO YHHBEPCUTETa MECTO
NPaKTUKU OTIPENIEIISIETCSl MECTOM €r0 TPYJIOBOM NEATENIbHOCTH, MPH YCIOBHUHU, YTO
XapakTep paboThl, COOTBETCTBYET MPODUIIIO, 0 KOTOPOH OH MPOXOAUT OOydeHHe
B BY3e€.

basa mpakTHKM JOMKHA COOTBETCTBOBATH MOJIy4aeMOMYy MIPOdUIIIO.
[IpakThKa CTYIEHTOB HampaBieHUs  «MEHEeHKMEHT» MOXKET MPOXOJUTh Ha
OPEINPUITUSIX U B OPTaHU3ALMSX JIFOOBIX OTPACIIEH.

B caywae, ecnm 3TO MeCTO HE COOTBETCTBYET Hpoduiito Oyayiuei
CHELIMAJIBHOCTA CTYJEHTOB W/ WM CTYyJEHT HE HMEET BO3MOXKHOCTH cOopa
uHbOpMalMu ISl OTYETA IO IMPAKTUKE OH CAMOCTOATEIBHO OIpPENEsieT MECTO
MIPOXOXKJACHUS MTPAKTUKH.

CmyOdenm 10 Ha4aJ1a NPAKTUKHU 00JIHCEH.
«  O3HAKOMHUTBHCS C IPOTPAMMOM MPAKTHUKH;

. O3HAKOMUTHCH C PIHCprT(LIPICﬁ I10 3aIllOJTHCHHUIO JOKYMCHTOB 110 ITPAKTHUKC,

OTIpEACTIUTh MECTO MIPOXOKICHUS MIPAKTUKH (mpeanpusTHE,
OpraHU3alluI);

« yKa3aTh MECTO NPOXOXKIECHUS MNPAKTUKU B 3arpy3oduHoMm okHe OCJIO
«HanmeHoBaHue opraHu3ali MPOXOXKJIECHUS MPAKTUKW» B mojie «OTBET B
BHJIE TEKCTA;

« yKazaTh (aMHIIMIO, UMS OTYECTBO M JOJDKHOCTH PYKOBOJMTEINS MPAKTHKU
OoT Mpo(UIIbHON opraHu3ainuu B 3arpy3ouHoM okHe DCJ[O «PykoBomauTeinb
(buo, MOKHOCTH) MPAKTHUKU OT opraHm3anun» B mojie «OTBEeT B BHUIC
TEKCTay;

. ykazarb HMHH opranmzaumm B 3arpy3ounom ok"e OCHO «MHH
OpraHu3alliMd, MECTa MPOXOXKIAEHUS NPaKTUKW» B moine «OTBET B BHIE
TEKCTay;

. HamucaTh 3asiBJIEHME HAa UM 3aBEIyIOIIero kadeapoil 0 HampaBiIeHUU Ha
yu4eOHYI0 TPAKTUKY (TUN: TMpaKkTHKa MO TOJYYCHHIO TEepPBUYHBIX
npodeccOHaNbHbIX YMEHHI W HaBBIKOB). 3asBIICHUE NPEJICTABISAETCS B
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Otnen mpakTUKU YHUBEPCHUTETA, OTCKAHUPOBAHHAs KOIMS 3arpykaeTcs B
OCJIO B 3arpy304HO€ OKHO «3asBJICHHUE O HAIIPABJICHUM HA MPAKTUKY.

opOpMUTH JOTOBOP B MPOPMIBHONW OpraHu3aluu u nepedars B OTaen
NpaKTUKU YHHBepcuTeTa (odopmisieTcs Ha OyMakKHOM HOCHUTENEe B 2-X
AK3EMIUISIpax), OTCKAaHWpOBaHHAsi Komus joroBopa 3arpyxkaercs B DCJO,
3arpy304Hoe OKHO «JloroBOp 0 MPaKTHUYECKOM MOATOTOBKE

Cmyoenm B 1epuOJ TNPOXOKACHUS TNPAKTHKH [0 IOJy4YCHUIO

NMEPBUYHBIX l'[pO(l)eCCI/IOHaJILHI)IX yMeHI/Iﬁ U HABBIKOB 00.J1)ICCH .

yJacTBOBaTh B paboOTe OJHOTO W3 CTPYKTYPHBIX MOApa3IeiICHUN
OpraHu3alid, B KOTOPOH MPOXOINAT MTPAKTHKA,

O3HAKOMHTBCSI C JACATCIBHOCTBIO OpTraHM3aIlid, €ro CTPYKTYpOW,
PUMEHSIEMbIMU TEXHOJIOTUSIMH, OCHOBHBIMHU GyHKIUSIMH
MIPOU3BOJICTBEHHBIX WM YMPABJICHUCCKUX MOJpa3IeicHI, HOMEHKIATYpOH
(accopTUMEHTOM) MPOAYKIHHU (YCIIYT), yUpEAUTEIbHBIMU JOKYMEHTaMU;
03HAKOMHUTHCSI C SKOHOMUYECKUMH ACTIEKTaMU JCSTEIBHOCTU MPEATPUSTHS
U €T0 CTPYKTYPHBIX TIOIpa3ICTICHUN;

U3YYUTH CBOM JIOJDKHOCTHBIE O0SI3aHHOCTH;

O3HAKOMHTHCS C TEXHOJIOTHSIMH TOKyMEHTOOO0OpOTa U ACTOTPOU3BOICTBA;
U3YYUTh YPOBEHb AaBTOMATH3AllMM  YIOPABJICHHUS MPEANPUATHEM |
O3HAKOMUTHCS C HH(POPMAIMOHHBIMU TEXHOJOTHUSMH, NMPUMEHIEMBIMU B
paboTe opraHu3aluu;

U3YYUTh PBIHOYHYIO CpEly, B KOTOPOW (YHKIIMOHHUPYET OpTraHu3aIlus,
CUCTEMy CHaO)eHWUs W CObITa, PETHOHBI TPHUCYTCTBHS, XapakTep
B3aMMOOTHOIIICHHUH C JISJIOBBIMH ITApTHEPAMHU;

coOpaTh CTATUCTUYECKUN MaTEPHAT;

00paboTaTh COOpaHHBIN MaTEpHa,

Ha OCHOBAHHHU ITOJTYYCHHBIX JAHHBIX, HAITUCATL OTUCT O IMPAKTHKC.

B cBsI3U ¢ ATUM CTYACHTY PEKOMEHTYETCS:

03HAKOMUTHCS C JIUTEPATYpOH MO TEME MPAKTUKH, B KOTOPOM OCBEIIAETCS
7



KaK OTEYECTBEHHBIH, TaK M 3apyOCKHBII OIBIT JEATEIbHOCTH (GUPM,
OpraHM3alUN U MPEAIPUATHN;

* W3y4YNUTh UHCTPYKLHH, METOJNYECKHE YKa3aHUsI, HOPMAaTUBHbIE TOKYMEHTHI,
ITIOCTAHOBJICHHUS, IEUCTBYIOIIUE B HACTOSIIEE BPEMS U PETIAMEHTUPYIOLINE
paboTy naHHON (PUPMBI, OPraHU3ALNUN WIH IPEANIPUATHS;

* u3yuuth pekomeHayembie 'OCTHr;

PykoBoaACTBO NpakTUKoOil. PykoBOJACTBO yueOHOH MpakTUKOW (THIL:
IPAKTHKA IO MOJYYCHHIO TEPBHYHBIX MPO(ECCHOHATBHBIX YMCHHH M HaBBIKOB)
OCYIIECTBIISIIOT OTBETCTBEHHBIN 3a MPAKTUKY OT MPOPUILHON OpraHu3aiuu (MecTa
MIPOXOXKJICHUS TIPAKTUKH) U TperoaaBaTelu KapeAapbl SJKOHOMUKH U YNPaBICHUS
MOCKOBCKOTr0 MEXTyHAPOJHOIO YHUBEPCUTETA

Cpoxkun nmnpoxoxaenuss mnpakTtukd. CryaeHTsl, oOyyaromuecss T0
HarnpaBiieHH0 10 HarpabiieHuto 38.03.02 «MeHemKMEHT», NPOXOAST MPAKTUKY
MO0 TMOJYyYECHUIO TEPBUYHBIX NPOQPECCUOHATBHBIX YMEHUM U HaBBIKOB B
COOTBETCTBHH C YU€OHBIM TUTAHOM B CpOKH, ykazanHbie B DCJIO.

Jo/kHocTh mpakTUKaHTa. CTYJIEHT MPOXOIUT MPAKTUKY MO MOJIYYEHUIO
MEePBUYHBIX MPO(ECCUOHATBHBIX YMEHUN U HABBIKOB B JIOJDKHOCTH: TIOMOITHUKA
MEHeJKepa, MEHeKepa Win JII000H Mpyroil, KOTopas COOTBETCTBYET MPOPUISIM
HanpasieHus 38.03.02 «MeHemKMEHT.

®DopMbI KOHTPOJIsI. TEKyIIN KOHTPOJIb OCYIIECTBIISIIOT OTBETCTBEHHBIN 110
NpakTUKe OT MNpOoGUIbHOW OpraHu3ald W PYKOBOJAUTEIb TMPAKTUKA OT

VYHuBepcutera (MpenoaaBareib Kageapbl SKOHOMUKH U YIIPABICHHS).

ITo 3aBeprieHUN MPAKTUKU CTYIAEHTHI IPEACTABIISIOT:
* CoBMmecTHbIIT padounii rpaduk (IaH) (MPeaCTaBISIETCS B JIEKTPOHHOM
BUJIC€ C MOJIMUCSIMHU CTYJIEHTAa W BHU3AMHU PYKOBOJUTENS OT MPOdUILHON

OpraHu3aluu J0/bKeH ObITh B (hopmate .pdf umm jpeq)

*  MHuauBuayasbHOE 3alaHME COJICPKUT BOIPOCHI, YKa3aHHBIE B HACTOSILEH



nporpamme.

KonmdecTBo muaHupyeMBbIX U BHIIIOJIHEHHBIX PadoT cocTaBisieT oT 6 m1o10.

WunuBuayanbHOe 3aJaHWe 3aloJHSETCS CTYACHTOM Ha OCHOBAaHUH
pOTpaMMBbl TPAKTUKHU, JOJDKHO COACPIKATH MOANHUCH CTYACHTA U PYKOBOIUTEIIS
NPaKTUKU OT IPOPHILHON OpraHU3aIUH.

OTtckaHupoBaHHas KOMHS WHAMBUIYAIbHOTO 33JaHHUs C TIOJNKCHIO CTyICHTA
U PYKOBOIUTENS MPaKTUKU OT mpodwmibHoi opranuzamuu (.pdf wam .jpeg)
3arpyxaercs B 9CJ1O.

* JIHeBHHUK TPAKTHKH TPEJACTABISICTCS B JJICKTPOHHOM BHUAE C TOIIHCIMU
CTY/ZICHTAHW BH3aMH PyKOBOIMTENSI OT MPOQUIBHON OpraHu3aiuu B opmare

.pdf uu jpeq)

* Ortuer 0 MpakKTHKe MPEJCTABIAETCS B DJICKTPOHHOM BHIE B dopmare
.doc wmm .docX, TUTYJIBHBIH JHCT C MOJNUCSIMH CTYJACHTA WU BH3aMH
PYKOBOAUTENS OT MPO(PHUILHON OpraHu3anuu A0JxkeH ObITh B popmare .pdf
unu jpeg. Otuer o mpaktuke 3arpyxaercs B OCJIO enuHbIM TEKCTOBBIM

JOKYMCHTOM.

*  XapakTepUCTHKA MPAKTHKAHTA OT NPOGUIbHON OpPraHu3alMu
(yupexnenus, GupMpl) Ha opUUHMAILHOM OJaHKe ¢ NOANHUCBI M

neyarblo. OTCKaHUPOBAHHAS KOMHUS XapAKTEPUCTHKU 3arpy’kaercs B

3CIO.

OueHky 3a TPOXOXKJICHUE MPAKTUKKU BBICTABIACT PYKOBOJAUTEb MIPAKTUKH -
npenoAaBaresib  Kadeapbl  OKOHOMUKM MW yrmpaBieHuss  MOCKOBCKOTO
MEXKIYHAPOJIHOTO YHUBEPCUTETA HA OCHOBAHUHU IMOJHOTHI UCIIOJIHEHUS CTYAEHTOM
TpeOOBAaHUM, U3JI0’KCHHBIX B JAHHBIX METOAUYCCKUX PEKOMCHIAITHSIX.

bianku Bcex JOKYMEHTOB, BKJIIOYasi OJaHK TUTYJBHOTO JIUCTAa OTYETa IO
npaktuke, a Takxke MHCTPYKIMS no 3anoinHeHn0 JOKYMEHTOB pa3MENIEHbI B

3CJI0.



1. 2. CTpyKTypa H coaepKaHHe 0TYeTa 0 MPAKTHKeE

CTpykrypa oTuera

PexkoMeHnpayercs cienyromas CTpyKTypa oOT4eTa o IpaKTHKE:

* TUTYJBHBIN JHCT (0JaHK TUTYIBHOTO JncTa pa3merteH B DCJO);
* COJIEpPKAHMUE;

* BBEJICHUE;

* OCHOBHas 4acThb (3 pazzaena)

* 3aKJIF0YeHHE (BBIBOJIbI);

* CIIMCOK JINTEPATypBhI;

* PWIOKEHUS.

Conep:xanue oTyera

OTdyer NO NpaKTHUKE IO MOJYyYEHUIO NEPBUYHBIX MPO(EeCCHOHATBHBIX
YMEHHA M HaBBIKOB SIBJISIETCSI OCHOBHBIM JIOKYMEHTOM CTYJIEHTa, OTPaKaroIIUM
BBIMIOJJTHEHHYIO UM pabOoTy BO  BpeMs  MpPaKTHUKW, T[OJYYEHHbIE UM
OpraHM3aIMOHHBIC U TEXHUYECKHE HABBIKM M 3HAHUS. MaTepuanbl oTueTa CTyJIeHT
B JaJbHEHIIEM MOKET MCIIOJIb30BaTh B CBOMX KYPCOBBIX paboTax (IIPOEKTax) U
BBIITYCKHOM KBaJIM(PUKAIMOHHOM padoTe.

OT4er cocTaBiseTCSI B COOTBETCTBUU C MPOTPAMMOM MPAKTHUKU U BKIFOYACT
MaTepuaibl, OTpakarollue OOIIMe CBEACHHS O MNPEANPUATUH, BBITOJIHEHHYIO
paboTy MO M3YYEHHIO OPTraHU3ALMOHHOW CTPYKTYpPbI YIPABICHUS MpPEANPHUSITHS,
3aga4 ¥ (QYHKIOUH pa3inyHBIX OTAETOB, JWHAMHUKH OCHOBHBIX TEXHHKO-
HKOHOMUYECKHUX MMOKa3aTesel, MepCrleKTUB Pa3BUTUS MIPEAPUSATHS U T.J.

OCHOBHBIMU  HCIIOJIB3YEMBIMH ~ JOKYMEHTAMHU JUIsl HANHUCAHHs OT4YeTa
SBIIAIOTCSA: yUpENUTENbHBbIE JIOKYMEHTBl OpraHu3allid, BHYTPEHHUH YyCTas,
apXUBHBIE JOKYMEHTBI, Kacarolluecs UCTOPUU (YHKIIMOHUPOBAHUS OpraHU3aluy,
Oyxranrepckas  OTYETHOCTh. HeoOXoammo  Takke  ONHCaTh  IEJIEBYIO
HAIpPaBJIEHHOCTh U XapaKTEPUCTUKY BBIITYCKaeMOM MPOTyKIIUH.

B 3axmouenue oTdera TPUBOAITCS KpaTKHWE BBIBOABI O pe3yjbTaTax
NPAaKTUKH,  TMPEAIAraloTcsi  HAydHO-DKOHOMHYECKHE  PEKOMEHIAIMU  TI0
(GOpMyIUPOBKE OCHOBHBIX NPOOJIEM MPENNpHUATHS M BO3MOXHBIX MYTAX UX

peLIEHHs.
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WznoxxeHne B oTyeTe AOHKHO OBITH CXKAThIM, SICHBIM MU COIMPOBOXKAATHCS
muGpOBBIMU  JTAHHBIMH, CXeMaMH, rpagukamu u auarpammamu. Ludposoit
MaTepuan HeoboxoauMo odopmisaTh B Buae Tabmum. Kaxkpas tabiuma, cxema,
auarpamMma M TpaduK  JOJDKHBI HMMETh TeMaTHUeCKoe Ha3BaHWEe U OBITh
npoHyMepoBaHbl. CII0KHBIE OTYETHBIE U TUIAHOBBIE (POPMBI M PACYETHI MOTYT OBITH

O(I)OPMJ'IGHI)I KaK IIPHUIIOKCHUA K OTUCTY C 00s13aTeILHOM CCHIJIKOM Ha HUX B TEKCTE.

1.3. O0mue TpedoBanusi K 0)OPMIICHUIO OTHETA

O6beM oTueTa MOXKET OBITH B Ipenaenax §-15 crpanuil.

[Tona: BepxHee u HUXKHEE: 2 CM, JIEBOE - 3 CM M IpaBoe -1,5 cwM;

napameTpsbl mpudra: Times New Roman, kerns mipudra -14;

a03arHeIi oteTym -1,25;

dbopMaTUpoOBaHUE IO MIUPUHE JTUCTA.

TutynpHbIN HUCT 0TYEeTa 0GOPMIIIETCS MO €AUHON PopMe, pa3MENIEHHON B
OCHO. lomyckaeTcs UCTIOJIB30BAHKUE [IBETHBIX PUCYHKOB, CXEM U JUATPAMM.

CtpaHulbl oT4eTa JOJDKHBI OBITH TPOHyMepoBaHbl. Hymepamms ctpaHuil
JOJbKHA OBITh CkBO3HOM. Homep mpocrtapisiercst apabCkumMu 1udpamMu B HUKHEM
MPaBOM Iy CTpPaHUIIbl. TUTYJIbHBIA JUCT UMEET HOMEP |, KOTOpBIM Ha HEM HE
CTaBUTCS.

Texkcr qoikeH ObITh pa3/ieeH Ha pa3/ielibl U moapa3/enbl (3arojloBKU 1-ro u
2ro ypoBHeEH), B cllydae HEOOXOIUMOCTH - ITyHKTHI, MTOAMYHKTHI (3arojoBKH 3-T0O U
4ro ypoBHe#). 3aroJIOBKH JOJIKHBI ObITh CHOPMYIUPOBAHBI KPATKO.

Bce 3aronoBku nepapxuuecku Hymepyrorca. Homep nomemiaercs nepen Ha-
3BaHUEM, TIOCJIC KaXI0W TPYIIILI ITudp cTaBUTCS TOYKA. B KOHIIE 3arojoBKa TO4Ka
HE CTaBUTCHI.

3aroyioBKM OJHOTO YPOBHS O(GOPMIISIIOTCS OJIMHAKOBO TIO BCEMY TEKCTY.
Kaxnapiii pazaen (3aroaoBok | -ro ypoBHsI) cleyeT HaYMHATh C HOBOM CTPaHMIIBI.
3arosioBoK 1 - TO ypOBHS ClIeIyeT pacrojaraTh B CEpeJrHE CTPOKM M HaOUpaTh

OPONMUCHBIMU OyKBaMH. 3arojoBKH 2-TO YpPOBHS M HIKE CJIEIyeT HAa4MHATH C
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a03alHOr0 OTCTYIA U Te4YaTaTh ¢ NPONUCHOM OYKBbI. IlepeHoChl B 3arojioBKax He
JTOITYCKAOTCHL.

3aroJOBKH CIIEIYET OTHAENATh OT OKPYXKAKOMIEr0 TEKCTa MPOMEXYTKOM
pa3mepom He MeHee yeM B 1,5 cm cHm3y u 0,3 cm cBepxy. IloguepkuBanue
3aroJIOBKOB He jaoryckaercs. [locie no60ro 3aroioBka JIOJKEH CJIeI0BaTh TEKCT,
a He pUCYHOK, hopMyIia, TabiIuIla U1K HOBasl CTpaHUIIa.

Bce pucynkm, tabmuiei, Gopmynsl Hymepyrorcs. Hymepanus puCyHKOB,
Tabnui, U GOopMys MOXKET ObITh JMOO CKBO3HOM MO BCEMY TEKCTY, HalpuMep:
«Tabmuma 7», mubo mo pasaenam, Hanpumep: «Puc. 2.5», 4To 03HaAYaET PUCYHOK 5
B pazzeie 2. Homep dbopmyiibl pacnonaraercs crpaBa OT Hee B CKOOKax.

Kaxnaplii puCyHOK JOJDKEH MMETh Ha3BaHHE, COCTOsIIEe U3 clioBa «Puc.»,
HOMEpa PUCYHKa ¢ TOYKOM M TEKCTOBOM udacTu. Ha3BaHue TaOMUIIBI COCTOUT W3
cioBa «Tabmumay, HoMepa TabIUIBI ¢ TOYKOM M TEKCTOBOW 4YacCTH, KOTOpas s
Tabnui He o0s3arenbHa. TOYKM TMOCIEe TEKCTOBOM YacTH He cTaBstcsa. llpu
OTCYTCTBUU T€KCTOBOW YACTH TOYKA MOCJIE HOMEPA HE CTABUTCA.

Ha3Banme pucyHka pacnonaraercs I0J PUCYHKOM cieBa. Ha3BaHue
TaOJIUIBl pacrojlaraeTcs HaJ Tabnuied mo ueHTpy. Bce Ha3BaHHMS TOJKHBI
pacroyiaraThCsi 6€3 OTpbIBa OT COOTBETCTBYIOIIETO 00BEKTA.

Ecnu pucyHoxk wiu Tabiuia mpoJoJDKaeTCs Ha HECKOJBKUX CTpaHHIax,
Ka)k/1asi, HaYMHasi CO BTOPOM, 4acTh cCHaOxkaeTcs Ha3BaHueM Bujaa «Tabmuma 1.2.
[Iponoimkenuey. Ha nocnennen yactu BMecTo ciioBa «IIpoioiskenrne» pekoMeHy-
ercs 3amuchiBaTh «OKOHYaHWE». 3arojioBOYHas 4YacTh TaOJUIBI JIOJKHA
MOBTOPATHCS] HA KAXKJOM CTPaHUIIE MOJTHOCTHIO, JIMOO C MPUMEHEHUEM HyMepaluu
KOJIOHOK. B mocnegHeM ciydae KOJIOHKM HYMEPYIOTCS M Ha NEpPBOM CTpaHULIE
TaOJIULIBI.

Ha xaxnaplii puUCYHOK, TaONMIly W TPWIOKCHHE B TEKCTE JOJKHA OBIThH
cchUlka B CcKOOkax, Hampumep (puc. 3.4) Ccpuiku Ha (DOpPMYIBI JAIOTCA TIPH

HEOOXOMMOCTH, HOMEp (OpMyJbl TOMEeNiaeTcsi B CKOOKH, Hampumep «Y U3

dbopmysl (3)».
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[Tpunoxxenus uaeHTUPUIUPYIOTCS HOMepamu, Hanpumep «IIpunoxenune 1»,
«IIpunoxenue 2». Ha cnepyromeid cTpoke, Ipu HEOOXOAUMOCTH, MMOMEIIAETCS
Ha3BaHHUE NPUIIOKEHUS, KOTOpoe O(opmisieTcss Kak 3arojoBoK 1ro ypoBHs 0e3
nymepauuu. B paznen « COAEPXXAHUME)» Ha3BaHusA NPUIIOKEHHM, KaK MPABUIIO,
He mnomeniaioT. IlogpoGHee o TpeOOBaHUAX K OQGOPMIICHHIO PAOOTHI MOKHO

npouecThb B cooTBeTcTBYIOMMX ['OCTax.

2. Ilporpamma y4e0HOI NPAKTUKH (THII: MPAKTHKA 10 MOJYyYEeHHIO

NMEPBUYIHBIX HpO(l)eCCI/IOHaJILHbIX yMCHl/Iﬁ H HaBl:.IKOB)

OCHOBHBIM 3aJJaHUEM JJIs1 TPAaKTUKAHTA SBJSIETCS] cCOOp U aHAIU3 JaHHBIX 00
OpraHW3alliy - MECTE IPOXOXKACHUA NpakThKU. Huxke mpencraBiena nporpamma
IPAKTUKH, COCTOSIILAs U3 00s13aTENbHBIX Ul U3y4eHus pas3zaenoB. M3 coOpaHHOi U
00pa0OTaHHON B MEpPUOJ NMPOXOKICHUS MPAKTUKU HH(POPMALMU COCTABISAETCS
OTYET O IIPAKTHKE.

CryneHT, NpenoCcTaBUBIIMKM TpeOyeMble COBMECTHBIM pabounii rpadux
(ny1aH), MHOUBHUIYAJIbHOE 3aJjaHUE, JTHEBHUK, OTYET M XAPAKTEPUCTUKY C MecTa
IIPOXO’KJICHUS MPAKTUKU CUUTAETCS YCIEIIHO MPOIIEIIINM IPAKTUKY.

I'paMOTHO, C€XaTO W HaIVIAJHO MPEICTABICHHBIII B OTYETE MaTepual
MTOJIOKUATENIBHO BIIMSIET HA OLICHKY IO JAHHOM aucuuiuimHe. Uit 3Toro ciemyer
WCIIOJIb30BATh TAOJIHUIIBI, TpadUKH U TUAarPaAMMBbI.

BBenenue npencrasisger coOOM BCTYNMHUTENbHBII HEHYMEPOBAHHBIN pa3ien
orueta. Bo BBenEHMM [MaeTcs KpaTKOE ONHMCAHUE LIEJNEW M 3a1ad MPOXOKICHUS
IIPaKTUKU B COOTBETCTBYIOLIEH JOJKHOCTH, HA COOTBETCTBYIOIIEM MPEIIPUATHH,
YKa3bIBAKOTCSl HWCMOJIb30BAHHBIE 3JIEMEHTHI TEOPETUYECKUX 3HAHUM M MUCTOYHHKHU
uHbOpMallMK, TPHUBOJUTCS TEpPEeYeHb MNPUOOPETEHHBIX HABBIKOB, a TaKke
OINMCBIBAETCS CTPYKTYpa OTYETA.

OcHOBHAasl YaCTh OTUETA JIOJKHA COCTOSATH U3 3-X Pa3AcioB:

1- oOmmasi XapakTepUCTUKA OpraHu3allud - MeCTa MPOXOXKICHUS
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IIPAKTUKH CTYJAECHTOM;

2- aHaJIu3 OCHOBHBIX JKOHOMHMYECKMX IIOKa3aTeled JeATEIbHOCTU
OpraHu3alun
3- aHaJIU3 BHYTPEHHEN U BHEIIHEW CPEJIbI;

1- O0masi xapakTepucTUKA OPraHN3alu:
» HamMmenoBanue opraHu3zaiuu, €e OpraHu3alloHHO - TpaBoBas Gopma.
* IlosiHbIE PEKBU3UTHI OpPraHU3ALUH.
* Buapl neqaTenbHOCTH OpraHu3ali, MPONHUCAHHBIE B COOTBETCTBYIOIIHMX
YUpEIUTENbHBIX JOKYMEHTAX.
» Kpatkas ucropuueckas cnpaBka 00 opraHu3aluy.
« Chepa u macmitadl J€ATETbHOCTH OpraHU3allMd, B T.4. PETUOHBI
IPUCYTCTBHS.
* Muccusl, ey 1 3aja4i OpraHu3aluu.
* OpraHuzaluuoHHasg CTPYKTYypa NPEANpUsATUS — HAPUCOBATH CXEMY.
« CBeneHus O TPYAOBOM JEATEIBHOCTH CTYACHTA-NPAKTUKAHTA, 3aHUMaeMas
JOJKHOCTh M MCTIOJHSIEMbIE O0SI3aHHOCTH CTYJIEHTa BO BpPEMS MPOXOKACHUS
IPAKTHKU.
* TexHuuyeckoe W MporpaMMHoOe oOecrieueHue pabodero Mecrta CTyJEHTa-
NpaKkTUKaHTA.
* OyHKIMOHAJIbHAs CXEMa B3aUMOJEUCTBUSL CTYJEHTA-IPAKTHKAHTa C
BHEIIHEM W BHYTPEHHEW  CpelodM  OpraHM3aldd B IpoLecce
JIOKyMEHTO000pOTAa.
* Opranu3zanys JeJ0NpOU3BOJACTBA B CTPYKTYPHBIX MTOAPA3IEICHUSX.
* OmnucaHve ypoBHS aBTOMAaTH3allMM YIPABICHUECKHMX U TEXHOJOTUYECKUX
OpOLECCOB,  HMHOOPMALMOHHO -  KOMMYHHKAIIMOHHBIX  TEXHOJIOTH,

MMPOTrpaMMHBIX U allllapaTHBIX CPEACTB, UCIIOJIL3YCMbIX B OpTaHU3allNH.
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2- AHAJH3 OCHOBHBIX JKOHOMHYECKHX IIOKa3aTesiei ACATECJIBHOCTH
OopraHms3anuu
OCHOBHBIE HPKOHOMHUYECKHE ITOKa3aTesIu ACATCIbHOCTH  OpraHU3alluu

ClIeTyeT IPEICTaBUTh B BUJIE CICIYIOIICH TaOJINIIbI:

Taomumna 1.
OcHOBHBIE DKOHOMHYECKUE TOKA3aTCIIN
HaumenoBanus crareit En. 3HaueHUs H3menenus
U3MepeHus
T'ox T'ox Ab6comror. | OTHOCHT.,
%
Bripyuka ThIC. pyO
CebecTouMOCTh TBHIC.pyO
[TpuObLIb OT POJAXK TBIC.pYO
PeHTabebHOCTh %
CpenHero1oBasi CTOMMOCTh ThIC.pYO.
OCHOBHBIX
MPOU3BOJICTBEHHBIX (POHIIOB
CpeaHecnucovHas YUCIEHHOCTh  [dell.
pabOTHUKOB
Don 1 3apabOTHOM TIIATHI TBIC.pYO.
Cpennsist 3apaboTHas 1ara pyo.
. AnHanu3 TMHAMUKU U3MEHEHHUS OCHOBHBIX ITOKa3aTelIeH;
. Kparkue BbIBOABI 1O JWHAMUKE M3MEHEHHUS AHAIM3UPYEMBIX
MOKa3aTeseu.

3- AHAJIU3 BHYTPeHHel U BHelIHelH cpeabl:

* ACCOPTMMEHTHOE TMpEJIOKEHUE TOBAapOB W/MIU YCIAYr CO CTOPOHBI
opranu3anuu (Tabnuna: ToBap/yciyra - TOJOBas MporpaMMa BBIMYCKa),
TEHJICHIIMM CObITa B Pa3JIMYHBIX CETMEHTAaX pbIHKA, IIEHOBAs IMOJUTUKA
OpraHu3aluu.

* CucremMa cHaOxxeHus. JlemoBble mapTHEpHl (IMOCTABIIMKHA), HOMEHKJIAaTypa
MOCTABJISIEMBIX TOBApOB/YCIYT, apeHAa, KOMMYHAaJbHbIE YCIYIM U T.I.
XapakTtep B3aMMOOTHOILIEHUW C TOCTaBIIMKaMu. lIpencraButs Marepuan B
TabauyHOM dhopme.
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* Cuctema cObiTa. [lenoBbie mapTHepsb! (MOKYMATENN) MO BUAY peai3yeMoil

OPOAYKIMH/YCIYT W XapakTep B3aUMOOTHOIIEHWH ¢ HuUMH. [IperncraBuTh

Martepuall B TabIuuHol dopme.

» KonkypentHas cpena. Ilepeuenr  ¢QupM-koHKypeHTOB u  cdepa

KOHKYPEHLIUU C OPTaHU3alKel - MECTe MPOXOKACHUs pakTUkU. [IpencraButh

Martepual B TabJuyHol dopme.

» Crparerusi OpraHu3aluy U METOAbl KOHKYPEHTHOU OOpHOBI 3a OO PHIHKA.

* CTUMyJIMpOBaHUE MPOJAXK:  peKiama, IepcoHalbHbIe mpojaxu, PR-

IpPOrpamMMbl, CTUMYJUPOBAHUE 3aKyNOK W MPOAAX MPOAYKUHH, MPOTPaMMBbI

JOSUTBHOCTH.

3aki0o4eHue (BbIBOABI) COJIEPXKUT PE3OME IO COOpaHHBIM MaTepuagam U
pPEKOMEHJAMM 1O  COBEPIICHCTBOBAHHMIO  JICSITEIbBHOCTH  OpPraHM3alluHy,
OCHOBaHHbIE Ha M3JI0KEHHBIX B MPEABLIYIINX pa3/ieiax MaTepuaiax.

Cnucok JuTepaTypbl BKJIIOYAaeT B ceOs BCe MCTOYHHMKHM HH(OpMaluy,

UCIIOJIb30BAHHBIE B OTYETE. DTO MOTYT OBITh: PEKOMEHJIOBAaHHBIE B TUCLUILJINHE
UCTOYHUKHU, HOPMATUBHbIE JJOKYMEHTbI, KHUTH, CTaTbU, HHTEPHET-PECYPCHI U T.II.

Odopmnenue cnircka aurepatypsl onucano B I'OCT P 7.0.5.-2008.

Pa3znen «Ilpunoxkenus» He SBISETCS OO0S3aTEIBHBIM Pa3IelioM OTYETA.
BmecTe ¢ Tem, 3TOT paszden co3maeTcs B Ciydae HEOOXOIUMOCTH TPEACTABUTH
pa3lInuHbIe BCIIOMOTATENIbHbIE MAaTEepUaJIbl, JOMOJHSIONME U WIUTIOCTPUPYIOIINE
OCHOBHON TeKkcT oTdeTa. Kak mnpaBuio, B TMPUIIOKEHUE BBIHOCATCS KOMUU
JIOKYMEHTOB OpraHM3allii, WJIM YacTH ATUX JOKyMeHTOB. llopsnok crienoBaHus

HpI/IJ'IO)KGHI/Iﬁ AOJDKCH COOTBCTCTBOBATL MOPAAKY CCBIJIOK Ha HUX B TCKCTC.
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