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BBenenue

B coBpemennoit Poccum  moArotoBka  BBICOKOIPO(ECCHOHAIBHBIX
CHELUAINCTOB SBJIIETCS. HEOTHEMIIEMOM 4YacThIO COLMAIBHO-3KOHOMUYECKOTO
pa3BUTHS CTpPaHbl. 3aKpeIyIeHue OOy4aroUMMUCA TEOPETHYECKUX 3HAHUN H
IOJIyYE€HUE HABBIKOB MPAKTUUECKON pabOThl HA MPENNPUATHIX U B OpraHU3ALMIX
CTAaHOBUTCS BaXKHEMILIUM 3JIEMEHTOM BCETO Ipoliecca 00yUyeHusl.

IIpakTuKa CTyA€HTOB YHUBEPCUTETA SIBIISETCSI COCTABHOW 4aCThIO OCHOBHOU
0o0pa30BaTeNbHOM NPOrpaMMBbl BBICHIETO IPO(ECCHOHATBHOIO 00pa30BaHUS U
IPEACTaBIAET COOOW OJMH W3 BHUJAOB 3aHATUH, MPETYCMOTPEHHBIX Y4e€OHBIMU
miaHamMd. OHa OpoBOAUTCA Il NPUOOPETEHUs M COBEPIICHCTBOBAHUS
CTYACHTAMM IPAKTUUYECKUX HAaBBIKOB pabOThl IO HANpPAaBIEHUIO IOJIrOTOBKH,
(dbopMHpOBaHUS YMEHHN NPUHUMATh CAMOCTOSITENIbHBIE PEIICHHUS] HA KOHKPETHBIX
y4acTKax paboThbl B pealbHbIX YCIOBHUSX.

VYueOHasi mpakTHKa (TUI: O3HAKOMHUTEIbHAs IPAKTHKA) IPEIyCMOTPEHA
y4eOHbIM TUTaHOM 10 HampaieHuto 38.04.01 DxoHOMHKa, MPOBOAMUTCA Ha
OPEIIPUITUSX, B YUPEXKICHUSAX, OPTraHU3ALMIX PAa3INYHbIX chep AEATENIbHOCTH U
0asupyercsd Ha 3HAHUAX, MOJYYEHHBIX CTYJIEHTaMHM TMPU HM3YYECHUU AUCIUIUIMH:
«OKOHOMHMKA pa3BUTUA», «MeToApl HAy4YHBIX HCCIEAOBAHMM B OSKOHOMHKEY,
«CoBpemMeHHasi MUPOBasi 3KOHOMHKa», « COBPEMEHHAsI pOCCUIICKast SKOHOMHUKA.

Hacrosiiume pexkoMeHmanuu Mpu3BaHbl OKa3aTb METOAUYECKYIO ITOMOIIb
oOyJarolmuMcsl TIpU MPOXOXKACHUM MPAKTHUKU, a TaKKe B MOJATOTOBKE U Cjaaude
OoT4eTa No npakTuke. O3HAKOMHUTENIbHAS TPAKTUKA OPTaHU3YETCA U IPOBOJIUTCS Ha
OCHOBE YTBEPKJICHHOW IPOTrpaMMbl, B KOTOPOW ONPENEIICH NEPEYEHb PA3IEIIOB
JUISL U3YYECHHS.

CryaeHTsl 3a04HOM (POpPMBI OO0YYEHHUS] CAMOCTOSITENBLHO BBIOMPAIOT MECTO
IIPOXOXKIEHUA MNPAKTUKKA U TPOXONAT €€ B COOTBETCTBUM C IIPOTPAMMOM,
pa3pabOTaHHONW W YTBEpXKACHHOW Kadempoit DKOHOMHUKM U YyIPaBJICHUSA

MOCKOBCKOT'0 MEXTYHAPOIHOTO YHUBEPCUTETA.



1. MeToauveckue peKOMEHIALMH
1.1. Opranu3anusi NPaKTUKHU

Iesap npakTHKM:

e yrayOJeHue U 3aKperyieHUE TEOPETUYECKHX M TNPAKTUYECKUX 3HAHUMA,
MOJIYYCHHBIX CTyJEHTaMH B Tporecce o0yuyeHus B MOCKOBCKOM
MEXIYHAPOJHOM  YHHBEPCHTETE, NPHOOpEeTeHHe MPo(ecCHOHATBHBIX
HaBBIKOB paboThl MO mnpoduiao; (OPMUPOBAHUE YHUBEPCAIBHBIX,
obmenpodeccHoHanbHbIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUH COTJIacHO
y4eOHOMY IJIaHy OArOTOBKM 10 HampasiieHuto 38.04.01 DxoHomuka;

* cOop (akTuyeckoro marepuaia, 00OOIIEHUE W aHAINU3 KOTOPOTO JOJHKEH
SBUTBCSI OCHOBOM  JIJI1  MOCHEAYIOUIEr0 HAaNUCaHUs  MaruCTepCKou
U CCEpPTALIUH.
3ajayamMu NPaAKTUKH ABJISIIOTCH:

* (GOpMUPOBAHUE Y CTYJEHTOB MPAKTUUYECKUX MPOPECCHOHATBHBIX YMEHUH,
npuoOpeTeHNe  MPAKTHUYECKOTO  OMbITa IO  OCHOBHBIM  BHUJaM
npoheCCUOHAIBHON JIEATEIbHOCTH,

* yriuyOJieHHe W 3aKperieHWe 3HaHWM, YMEHUH W HaBBIKOB, MOJYYCHHBIX B
IPOLIECCE TEOPETUYECKOTO OOYUESHHUS.

* T0JIydYEHHE HaBbIKA COCTABJICHUS OTUYETHON JIOKYMEHTAIMH, TyTEeM aHaIn3a,
OLICHKH, HWHTEPHpPETAllUd TOJYyYEHHBIX pe3yJbTaTOB W OOOCHOBAaHUS
CIEIaHHBIX BHIBOJIOB.

VYyeOHast mpakTuka (THMN: O3HAKOMMTENIbHAs MPAKTUKA) CTYJEHTOB MOXET
MIPOXOJIUTh B OAHOM W3 CIYKO MpEeAnpusaTus (OpraHU3alNH, YIPEKISCHUs) 000N
OTPaCIIU, SBJISIIOIIETOCS MECTOM MPAKTUKH.

Jns  crygeHta MOCKOBCKOTO MEXKIYHApOJHOTO YHUBEPCHUTETA MECTO
MPAKTUKH OMPEAEIICTCS MECTOM €ro TPYJOBOU JEATEILHOCTH, MIPU YCIOBUH, UTO
XapakTep paboThl, COOTBETCTBYET HAIPABJICHHOCTH, MO KOTOPOW OH MPOXOJUT

oOyueHue B By3e€.



B caywae, ecnmm 3TO MeCTO HE COOTBETCTBYeT mpodmmo Oymymiei
CHCIHALHOCTA CTYJICHTOB W/ WJIH CTYJIECHT HE HMEeT BO3MOXXHOCTH cOopa
UHPOpPMAIIMK U OTYeTa MO MPAKTUKE OH CaMOCTOSATEIBHO OINPEICISIeT MECTO

IMPOXOKACHUS ITPAKTUKU.

Cmyodenm 10 HaYaJIa NPAKTUKH O0IMHCEH.

« O03HAKOMHTHCS C MPOTPAMMOU MTPAKTUKH;

« ONIPEIEITUTh MECTO MPOXOXKIACHUS MPAKTHKHU (MIPEATPHUITHE, OPTaHU3aIINIO)
(YKa3aTb MECTO NPOXOXKJEHHUs IMPAKTHUKU B 3arpy3ouHoM okHe OCJIO
«HanmmeHoBaHue OpraHu3aliiyd MPOXOKICHUS MPaKTUKN» B mosie «OTBET B
BU/JIC TEKCTa»);

« yKazaTh (haMHIIINIO, UM OTYECTBO U JIOJDKHOCTH PYKOBOJUTENS TTPAKTUKH OT
npoduibHON opranuzanuu B 3arpy3ouHoM okHe OCJIO «PykoBomutens
(¢pno, MOMKHOCTH) MPAKTUKU OT OpraHu3anuu» B mnosne «OTBeT B BUJE
TEKCTay;

* HamucaTh 3asABJICHUE HA UMs 3aBEIyIONIero Kadeapoil o HampaBlIeHUH Ha
MPOM3BOACTBEHHYIO  NPAKTUKY (THN: O3HAKOMHUTEIbHAs  IPAKTHUKA)
(npeocmasnsemces na 6ymasxcrom nocumene ¢ Omoen npaxmuxu MMY (cm.
Uucmpykyuro  no  ogopmnenuro  0oKymenmog no  npakmukxe) —u
OMCKAHUPOBAHHASL KONUSL 8 INEKMPOHHOM 8ude 8 gpopmame .pdf unu . jpg
3azpyorcaemcs 6 IC/[O);

* 0opopMHTH JIOTOBOP B TNpOoQHIBHONH oOpraHu3alMk © TepeaaTbh B
Yuuepcuret (ogopmasemces na OymaxncHom Hocumeine 8 2-X 3K3eMNIAPaAXx,
npeocmasnsiemcs Ha oymaxcrom Hocumene 8 Omoen npaxmuxu MMY (cm.
Hucmpykyuro  no  ogpopmnenuro  0OKymMeHmo8 no  npakmuxe) —u
OMCKAHUPOBAHHASL KONUSL 8 JJIEKMPOHHOM 8uoe 8 ghopmame .pdf unu . jpg
sazpyacaemcs 6 ICIO),

» ykazarb MHH npoduibHON opranu3aium —MecTa IpoX0KIeHUs MPAKTUKHU B

I1I0JIC «OtBeT 1A TCKCTa» 34rpy3049HOIo OKHa



«3asiBieHne 0 HampaBJieHuH Ha mpakTuky, MHH opranm3zanum mecra
NPOX0KACHUSA TNPAKTUKH, JlOroBOp 0 NPaKTHYECKON NOArOTOBKE

00y4ar0IIUXCD).

Cmyoenm B IepHOX MPOXO0KIAEHUS MPAKTUKH OO0IHCEH.
y4acTBOBaTh B pabOTe OJHOTO U3 CTPYKTYPHBIX IOJApa3eICHUN
OpraHU3aIliH, B KOTOPOW MTPOXOIUT MIPAKTHKA,

O3HAKOMHTBCSI C  JACSITEIbHOCTBIO  OpraHU3allid, €ro CTPYKTYpOH,
MIPUMEHSIEMBIMU TEXHOJIOTUSIMH, OCHOBHBIMH GYHKITUIMEA
MPOM3BOACTBEHHBIX M YIPABICHUYCCKUX TMOJApa3ICIeHUN, HOMEHKIATYpOn
(accopTUMEHTOM) MPOAYKIHH (YCIYT), yUPEAUTEIbHBIMU JOKYMEHTAMHU;
03HAKOMHUTBHCSI C IKOHOMHYECKUMHU aCTIEKTaMH JCATEIHHOCTH MPEIITPHUITHS
U €r0 CTPYKTYPHBIX TOJIpa3/ieJICHUl;

U3YYHUTH CBOU JIOJDKHOCTHBIE 00SI3aHHOCTH;

O3HAKOMHTHCS C TEXHOJIOTUAMHU JOKYMEHTOO00POTa U JEIONPON3BOCTBA,
U3YYUTh ypPOBEHb aBTOMATH3allMd  YIOPABJICHUS  OPEANPUATHEM U
03HAKOMHUTHCSI C WH(POPMAIMOHHBIMU TEXHOJOTHUSIMH, MPUMCHSICMBIMUA B
paboTe opraHu3aIvy;

coOpaTh CTAaTUCTHYECKHUI MaTepua;

o0paboTaTh COOpaHHBIN MAaTEpUAIT;

Ha OCHOBAHHM ITOJYYCHHBIX JAdHHBIX, HAIIUCATh OTUYCT O IIPAKTHUKC

B cBsI31 ¢ 3TUM CTYJ€HTY PEKOMEHIYETCS:
O3HAKOMMTBCS C JINTEPATYpPOU MO TEME NPAKTHUKHU, B KOTOPOM OCBEIIAECTCA
KaK OTEUYECTBEHHBIA, TaK W 3apyOCKHBIM OMBIT ACATEILHOCTH GUPM,
OpraHu3alvi U OpeAnpUsTHIM;
W3YyYUTh UHCTPYKLHUH, METOANYECKUE YKA3aHUSI, HOPMATUBHbBIE JOKYMEHTHI,
MIOCTAHOBJICHUSI, ICHCTBYIOIIUE B HACTOSIIEE BPEMSI U PETJIAMEHTUPYIOILINE

paboTy naHHOW (HPUPMBI, OPTaHU3AINH WIIA IPEATPUSTHS,



* u3yunuth pekomenayemoie ['OCTrr;

PykoBoaACTBO NpakTUKoil. PykoBOJACTBO yueOHONH MpakTUKOW (THIL:
O3HAKOMHUTEJIbHAs MPAKTUKA) OCYIIECTBIISIIOT OTBETCTBEHHBIM 3a MPAKTHKY OT
npouIbHON OpraHu3aluy (MecTa MPOXOXKIEHHUS MPAKTUKU) U TPEernojaBaTein
Kageapbl OKOHOMHUKM M yhpaBlieHUS MOCKOBCKOIO  MEXIYHapOJIHOTO
YHUBEPCUTETA

Cpoxku nmnpoxoxaenuss mnpakTtukud. CryaeHTsl, oOyyaromuecss 10
HampaBiaeHuto 38.04.01 DxoHoMMKa, MPOXOAST O3HAKOMUTEIBHYIO NPAKTHKY B
COOTBETCTBHUHM C YU€OHBIM IUIAHOM B CPOKH, ykazaHHble B DCJIO.

JomxHocTts mnpakTukaHTa. CTyIeHT MNPOXOAUT O3HAKOMUTEIBHYIO
IIPAKTUKY B JOJDKHOCTH, COOTBETCTBYrOLIEH HanpasieHuo 38.04.01 DxoHoMuKa.

®opMbI KOHTPOJIs1. TeKyIIN KOHTPOJIb OCYIIECTBIISIIOT OTBETCTBEHHBIN 110
OPAaKTHUKE OT NpOoQUIbHON OpraHu3allMd W PYKOBOJIUTENb MpPaKTUKUA OT

VYHuBepcutera (npenogaBaTeiab Kadeapbl SKOHOMUKH U YIPABICHUS).

[To 3aBepuIeHNU MPAKTUKHU CTYICHTHI TIPEICTABIISIOT:

* CoBmecTHblli padoumii rpagpuxk (miaH) (OTCKAaHUPOBAHHAS KOMUS
NPECTABIACTCS B AJIEKTPOHHOM BHUJE C TOAMUCSIMHU CTyACHTa U BHU3aAMU
pykoBomuTelss OT mpoduibHON opranm3zanuu B (opmare .pdf wimm jpeg
(3aepyorcaemcs ¢ IC/[O)

* HuauBuayajibHOE 3aJaHUE COACPKHUT BOMPOCH], yKa3aHHBIC B HACTOSIICH
nmporpamme.

KonudecTBo miaHupyeMbIX U BBIMTOIHEHHBIX paboT coctaBiseT oT 6 1010.

NuauBuayanbHOe 3alaHue JOJDKHO COAEpXaTh TOMMUCH CTyJAeHTa |
PYKOBOIMTEIIS IPAKTHKHU OT MPOQUIHBHON OpraHU3aIIHH.

OTtckaHupoBaHHAs KOMUS WHIWBHUIYAIBHOTO 33/IaHMS C MOAMKUCHIO CTY/ICHTA U
PYKOBOIMTENSA MPAaKTHKK OT mpoduiibHOi opranusanuu (.pdf mmm .jpeq)

3arpyxaerca B 9CJ1O.



JIlHeBHUK y4yeOHOH TNpakTUKU (THI: O3HAKOMHUTEJIbHAs IPAKTHKA)
MPEACTABISIETCS. B 3JEKTPOHHOM BHuae. OTCKaHUPOBAHHAs KOMMS C
NOJAMUCSIMHM  CTYJEHTA M BU3aMH PYKOBOAMUTENS OT HOpoduiibHON
opraam3aruu 3arpyxaetcs B 9CJ1O B ¢popmate .pdf mim jpeg)

OTyer O  TMPOXOXKACHUM  MPOU3BOJCTBEHHOM  TPAKTUKH  (THIL:
O3HAKOMUTENbHAS TIPAKTUKA) TMPEJCTABISAETCS B JJIEKTPOHHOM BHUJEC B
¢dopmare .doC mim .dOCX; TUTYIBHBIN JUCT C MOAMUCIMU CTYICHTA U BU3AMU
PYKOBOJUTEIIS OT MPO(UIBHON OpraHu3aluu 10bkeH ObiTh B (hopmate .pdf
wi jpeg. Otuer o mpaktuke 3arpyxkaercs B DCJIO equHBIM TEKCTOBBIM
JOKYMEHTOM.

XapakTepucTHKa MNPAKTUKAHTA OT NPOPUJIBLHON OpPraHU3aluu
(yupexxnenusa, ¢Gupmbl) Ha O(PUUHATBHOM OJIaHKe ¢ NOANUCHI0 H
neyarblo. OTCKaHMpOBAaHHAs KOMHS XapaKTEPUCTUKU 3arpy’kaercs B
9CHO.

OHeHKy 3a MMPOXOKACHUC ITPAKTUKHU BbICTABJIIACT PYKOBOJAUTCIIb ITPAKTHUKH -

npenojaBarens Kadpeapbl 3koHomukd W ynpasienus MOCKOBCKOI'O
MEXJIYHAPO/JHOI'O YHUBEPCUTETA Ha ocHOBaHWH MOJIHOTHI UCTIOJTHEHHUS
CTYJIEHTOM TpeOOBaHUM, U3JI0KEHHBIX B JJAHHBIX METOJUYECKUX PEKOMEHIAIMSIX,

IPY HAIMYUU BCEX MPABHIBHO O(POPMIICHHBIX JOKYMEHTOB.

bmankm Bcex JOKYMCHTOB, BKJIIO4as OJaHK TUTYJIbHOI'O JIMCTAa OT4YECTa II0

npaktuke, a Takxke MHCTPYKIMS no 3anmonHeHn0 JOKYMEHTOB pa3MENIEHbI B

3CJIO.

1. 2. CTpyKTypa M coaepKaHue 0TYETa 0 MPAKTHKE
Crpykrypa oT4era

Pekomennyetcs cienyromas CTpyKTypa OT4eTa Mo MPaKTHKE:
TUTYJIBHBIN JTUCT (OJIaHK TUTYJIBHOTO JKcTa pazMelieH B DCI10);
COJIEP KAHMUE;

BBEJICHHUE;

OCHOBHAas 4acTh (2 paszfena)



* 3aKJII0YEHHUE (BBIBOJIbI);
* CIHCOK JIUTEpaTypHl;
* TMPUJIOKEHUS.

Conep:xkanue oT4yera

OTtyer o y4yeOHOM MpaKTUKE (TUIL: O3HAKOMUTEIbHASI MPAKTHUKA) SIBIIAECTCS
OCHOBHBIM JIOKYMEHTOM CTYJI€HTa, OTPAKAIOIIMM BBINIOJHEHHYI0O UM PabOTy BO
BpeMsI MIPAKTUKH, MOJYYCHHBIE UM OPTaHU3AIMOHHBIE W TEXHUYECKUE HABBIKU U
3HaHMs. Martepuaibl OT4eTa CTYACHT B JaJIbHEUIIIEM MOKET UCIOJIb30BaTh B CBOMX
KypCOBBIX paboTax (MPOeKTax) U MaruCTePCKON AUCCEPTALIHH.

OT4eT COCTaBIAETCSA B COOTBETCTBHH C TIPOTPAMMON MPAKTUKH U BKIIFOYAET
MaTepHayibl, OTpPaKAIONIUE OOIIUE CBEACHUS O TMPEANPUITHH, BBHIITOTHECHHYIO
paboTy 1O M3YyYECHUIO OPTaHU3AMUOHHON CTPYKTYPHI YIPABICHHS TPEIPUATHEM,
3ajlady U (GYHKUUA PA3IUYHBIX OTHEJIOB, JUHAMHUKH OCHOBHBIX TEXHUKO-
HKOHOMHUYECKHUX MMOKa3aTeeH, MepCneKTUB pa3BUTHUS IPEATPUATUS U T 1.

OCHOBHBIMH HCIIOJB3YEMBIMU  JTOKYMEHTAMH TSI HAIMCAHHWS OT4YETa
SBJIAIOTCS: yUpEAUTENIbHbIE JIOKYMEHTBl OpraHu3allid, BHYTPEHHHHM YCTaB,
apXWBHBIC JOKYMEHTBI, KacarolIrecss UCTOPUN (DYHKIIMOHUPOBAHUS OPTaHHU3AINH,
rOJIOBBIE OTYETHI U OYXTalITePCKast OTYETHOCTb.

B 3akmiouenue otueTa NPUBOIATCA KpaTKHE BBIBOJBI O pe3yibTaTax
MPaKTUKH,  TMPEUIaraloTcsl  HaAyYHO-DKOHOMHYECKHE  PEKOMCHIAIMH  T10
(GbOpMyIMPOBKE OCHOBHBIX MPOOJEM MPEANPUATAS M BO3MOXKHBIX MyTSIX UX
pEIICHMS.

N3noxenne B OTYETE JOKHO OBITH CXKATHIM, SCHBIM H COMPOBOXKIATHCS
UQPOBLIMU  TaHHBIMH, cXeMaMu, rpadukamu u auarpammamu. [udposoit
Matepuasl HeoOxoaumo odopMisaTh B Buae Tabmuu. Kaxknas Ttabmuia, cxema,
auarpaMMma M Trpaduk  OJDKHBI WMETh TEMAaTHYeCKoe Ha3BaHWE U OBITh
nponyMepoBaHbl. ClI0KHBIC OTYETHBIE U TUIAHOBBIE (DOPMBI U PACUEThI MOTYT OBITh

o(OpMIICHBI KaK MPUTIOKEHUS K OTUETY C 00s13aTeIbHON CCHIJIKOM Ha HUX B TEKCTE.
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1.3. O6mue TpedoBanusi K 0popMIICHHIO OTYETA

O6beM oTueTa MOXKET OBITH B mpenenax 15-20 ctpanu.

[TonsA: BepxHee U HIXKHEE: 2 €M, JIeBOE - 3 cM U IpaBoe -1,5 cM;

napametpsl mpudra: Times New Roman, keruns mpudra -14;

a03arHbIN oTcTyI -1,25;

(opMaTHUpPOBaHUE 10 IIMPHUHE) JIUCTA.

TurynbHbIN HCT 0TYeTa OGOPMIISIETCS 1O €AMHON QopMme, pa3MElIeHHON B
OCJO. [lonyckaercs UCIOJIb30BAHNE LIBETHBIX PUCYHKOB, CXEM U JUArpamMM.

Crpanuibl OoT4eTa JOJDKHBI OBITh MPOHYyMepoBaHbl. Hymeparms crpaHuil
noikHa ObITh CKBO3HOUM. HoMep mpocTaBnsercs apabckumu 1udpaMu B HIDKHEM
IPAaBOM YIJIy CTpaHULbl. TUTYIBHBIN JUCT UMEET HOMEp |, KOTOpBI Ha HEM He
CTaBHUTCS.

TexcT nomkeH ObITh pa3/iesieH Ha pa3/esbl U MOoApa3iesbl (3arojaoBKu 1-ro u
2ro ypoBHEN), B Cily4ae HEOOXOJAUMOCTH - ITYHKTbI, MOAMYHKTHI (3aT0JI0BKH 3-T0 U
4ro ypoBHe#). 3aroJIOBKH JJOJKHBI ObITh CHOPMYITUPOBAHBI KPATKO.

Bce 3aronoBku nepapxuuecku Hymepyrorcs. Homep nomemiaercs nepen Ha-
3BaHHMEM, TOCJIe KKI0W IPYIIbI IU(p CTAaBUTCS TouKa. B KOHIIE 3arojoBKa TOUYKa
HE CTaBUTCH.

3arojloBKM OJIHOTO YPOBHS O(QOPMIIIOTCS OJMHAKOBO IO BCEMY TEKCTY.
Kaxapiii paznen (3aroaoBok 1 -ro ypoBHs) cleyeT HaUMHATH C HOBOM CTPaHMIIBI.
3aronioBok 1 - ro ypoBHS cieayeT pacrnojiaraTh B CE€pelMHE CTPOKH M HaOUpaThb
NPOMUCHBIMUA OyKBaMH. 3arojoBKH 2-TO YpPOBHS M HIDKE CJIEIyeT HAYMHATH C
a03aIHOTO OTCTYIA W MeyYaTaTh ¢ MPOMUCHOW OYKBBI. [lepeHoCHl B 3aroioBkax He
JIOTTYCKaOTCA.

3arooBKM CIEAyeT OTACNATh OT OKPYXKAIOMIETO TEKCTa MPOMEXKYTKOM
pazmepom He MeHee yeM B 1,5 cm cHm3y u 0,3 cm cBepxy. [loguepkuBanue
3aroJIOBKOB He aomyckaercs. [locie qr060ro 3arojoBka JOJKEH CIIeI0BaTh TEKCT,
a He PUCYHOK, (hopMyJia, TaOIUIIa UK HOBAsl CTPaHUIIA.

Bce pucynku, tabmuubl, Gopmyisl HymepyroTcs. Hymepanusi pUCyHKOB,

11



Tabmui 1 GOpMyaT MOXKET ObITh JMOO CKBO3HOW MO BCEMY TEKCTy, HampuMep:
«Tabmuma 7», mubo mo pasaenam, Hanpumep: «Puc. 2.5», 4To 03HaAYaeT pUCYHOK 5
B pazjene 2. Homep hopmynsl pacrionaraercs cripaBa OT HEe B CKOOKax.

Kaxnpii pucyHOK JOJDKEH MMETh Ha3BAaHMWE, COCTOsAIIEE U3 ciioBa «Puc.»,
HOMEpA PUCYHKA C TOYKOM U TEKCTOBOHM uyactu. HazBaHue TaOmUIBI COCTOUT W3
cioBa «Tabmuma», HoMepa TabIUIBI ¢ TOYKONH M TEKCTOBOM YacTH, KOTOpAas IS
Tabnui He o0s3arenbHa. TOYKM TIOCIE TEKCTOBOM YacTH HE cTaBsATcsa. llpu
OTCYTCTBUHU TEKCTOBOM YaCTH TOYKA MOCJIE HOMEpa HE CTaBUTCS.

Ha3Banue pucyHka pacnonaraerca I0J pUCYHKOM cieBa. Ha3panue
TaOMUIBl pacrojiaraeTcs Haj Tabmuiedl mno ueHTtpy. Bce Ha3BaHUS JTOJKHBI
pacnoyiaratbcsi 6€3 OTpbIBa OT COOTBETCTBYIOIIETO OOBEKTA.

Ecnu pucyHok wmiam Tabiuia mpoJoJbKAaeTcsl Ha HECKOJbKUX CTpaHHUIlax,
KaXKJ1asi, HAYMHasl CO BTOPOM, 4acTh cHaOXkaeTcs Ha3BaHueM Buaa «Tabnuma 1.2.
[Iponomxenue». Ha nocnennei yactu BMecTo cioa «IIpogoimkenne» peKoMeHIy-
ercs 3amuchiBaTh «OKOHYaHWE». 3aroJiOBOYHAasi 4YacTh TaOJMIBI JOJKHA
MOBTOPATHCS HA KAXJIOW CTPAHUIIE MOJTHOCTHIO, JTMO0 C MIPUMEHEHUEM HyMepaluu
KOJIOHOK. B mocnenHeMm ciyyae KOJOHKM HYMEPYIOTCS M Ha NEPBOM CTpaHULE
TaOJTUIIBI.

Ha xaxnaplii pucCyHOK, TaONUIly U TPUIOKEHHE B TEKCTE JOJKHA OBIThH
cchuika B ckoOkax, Hampumep (puc. 3.4) Ccbuiku Ha GOpMYJbI JAIOTCA TPHU
HEOOXOIMMOCTH, HOMEp (OpMyJbl TOMeNiaeTcss B CKOOKH, Hampumep «Y U3
bopmyisl (3)».

[Tpunoxenus: uneHTUGUUUPYIOTCS HOMepamu, Hanpumep «lIpunoxkenue 1»,
«IIpunoxenne 2». Ha cnemyromieir cTpoke, Ipu HEOOXOIUMOCTH, IMOMEIIAETCS
Ha3BaHUE MPUJIOKEHHUS, KOTOopoe 0o(hOopMIIIEeTCS Kak 3arojloBoK 1ro ypoBHs 0e3
nymepauuu. B pazgen « COAEP)KAHUWE) HazBaHus NPUIOKEHHM, KaK MPaBUIIO,
He momemaioT. [logpoOHee o TpeOoBaHUSAX K OQPOPMIICHUIO PabOTHI MOKHO

npoudecTs B coorBeTcTBYrOmMX ['OCTax.
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2. IIporpaMmma y4eOHO# NPaKTHUKH (THII: 03HAKOMUTE/IbHAS MPAKTUKA)

OCHOBHBIM 3aJJaHUEM JIJIsl TPAKTUKAHTA SBJSIETCS cOOp M aHAIM3 JaHHBIX 00
OpraHu3aliy - MECTE MPOXOXKIACHHS MpakTUKU. Huxke mpeacTaBieHa mporpamma
MIPAKTUKH, COCTOSIINAs U3 00sS3aTeNbHBIX ISl U3yUeHUs pa3aenioB. M3 coOpaHHON u
00pabOTaHHON B TEpPHOJN MPOXOXKICHHUS MPAKTUKKA HH(DOpPMAIMH COCTaBIISETCS
oryeT 0 mnpakTtuke. CTyIEHT, MPEACTaBUBIINNA TpeOyemble WHINBUIYATEHOE
3aJlaHUE, COBMECTHBIM pabouuii rpaduk (IJ1aH), JHEBHUK, OTYET W
XapaKTEPUCTHKY C MeCTa TMPOXOXKACHUS TPAKTUKA CUUTACTCA  YCIEITHO
MPOIIEIIAM MPAKTHKY.

['paMOTHO, CaTO W HArJIAJIHO TMPEJCTABICHHBIM B OTYETE MaTepual
TIOJIOKHUTEIIBHO BIUSET Ha OILEHKY IO JaHHOW AUCIHUIUTHHE. J[JIsT 3TOTO CiemyeT
WCII0JIb30BATh TAOJHUIIBI, TpadUKH U TUarPaMMBbI.

BBenenue mpencraBisger coO0N BCTYNMHUTENbHBI HEHYMEPOBAHHBIN pa3jien
orueta. Bo BBemeHWM maeTcs KpaTKOe ONMMCAHWE IENIed W 3aad MPOXOXKICHUS
MPAKTUKH B COOTBETCTBYIOIIEH JOJKHOCTH, Ha COOTBETCTBYIOIIEM MPEIIIPUSITHH,
YKa3bIBAIOTCS WCIIOIB30BAHHBIE JJIECMEHTHI TEOPETUUYCCKUX 3HAHWA W MCTOYHUKU
uH(dopMaIuu, TPUBOAUTCS IME€PEUYEHb MPUOOPETEHHBIX HABBIKOB, a TaKKe
OIMKCHIBACTCS CTPYKTYpa OTYETA.

OcHOBHAasI YaCTh OTYETA JIOJDKHA COCTOSATH U3 2-X Pa3/IeiioB:

1- Opranuzaius — Kak CUCTEeMa,

2- [{udpoBbie TEXHONOTUU B OpraHU3aLUU

1- Opranu3zanusi — KaK cucremMa:
* HauMeHoBaHue opraHu3aliuu, €€ OpraHu3alMoHHO - MpaBoBas opma.
 [lonHbIE pEKBU3UTHI OPraHU3AIIUM.
* Bunpl neqaTenbHOCTH OpraHu3alllu, MPOMUCAHHBIE B COOTBETCTBYIOLIUX
yUpPEIUTEIIbHBIX JOKYMEHTaX.

» Kparkas uctopuueckas cpaBka 00 OpraHu3aIyH.
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* Muccus, nenu u 3aaa4u OpraHu3anuu.

* OpraHu3aluoOHHAs CTPYKTYypa NpeanpusTUs

* Cpepa u macmTa®d [JeATENBHOCTH OpraHU3allMd, B T.4. PETHOHBI
MPUCYTCTBUS U PHIHKH COBITA.

 Jlorucruka B OpraHu3alnuu

* OcHOBHBIE  (DMHAHCOBO-’KOHOMMYECKHE  IOKA3aTelIM  JIEATEIbHOCTH

NPEANPUATHS B IMHAMUKE 32 2 TOJa.

2- lludpoBble TEXHOJIOTUN B OPraHU3aIUN
* Ilepeyenb UPPOBBIX TEXHOJIOTHUM, UCIMOJB3YEMbIX B IKOHOMUYECKOU U

¢dbuHaHCOBOM chepax opraHU3ALUU

*  DIJIEKTPOHHBIN JTIOKYMEHTOO0O0pOT OpraHU3aLUHU: OIMCaHME,
XapaKTEPUCTHKA.
* Onucanue U (POBBIX VHCTPYMEHTOB, ITOBBIIIAOIINAX

KOHKYPEHTOCTIOCOOHOCTh OpTraHU3aliu

3akiroueHue (BBIBOJIbI) COJEPKUT pe3loMe MO COOpaHHBIM MaTepuajiaM U
pEKOMEHAAIMM [0  COBEPUICHCTBOBAHUIO  JICSITEJBHOCTH  OpraHU3allvu,
OCHOBAHHBIE Ha M3JIOKEHHBIX B MPEABIAYIIUX pa3fenax MaTepranax.

Cnucoxk jauTepaTrypbl BKJIIOYaeT B ceOsl BCe MCTOYHUKH HHGOpMAIUU,
WCIIOJIb30BAaHHBIE B OTYETE. DTO MOTYT OBITh: PEKOMEH/IOBAHHBIC B TUCIUILIIMHE
HMCTOYHUKHU, HOPMATUBHBIE TJOKYMEHTBI, KHUTH, CTaTbU, UHTEPHET-PECYPCHI U T.II.

Odopmrnenue cnircka aurepatypsl onucano B I'OCT P 7.0.5.-2008.

Pa3znen «llpunoxkenus» He SBISETCS OO0S3aTEIBHBIM Pa3lesioM OTYETA.
BmecTe ¢ Tem, 3TOT paszden co3maeTcs B Ciydae HEOOXOIUMOCTH IPEACTABUTH
pa3TuYHBIC BCIIOMOTATEIbHBIC MAaTEPUANIbl, JOMOJHSIONINE U WUTFOCTPUPYIOIINE
OCHOBHOM TeKCT or4yeta. Kak mpaBwio, B TMPUIIOKEHHUE BBIHOCITCS KOMHH
JIOKYMEHTOB OpTaHW3allMH, WM YacTH ATHX JOKYMEHTOB. Ilopsimok ciiemoBaHus

HpI/IJ'IO)I(eHI/Iﬁ HOJKCH COOTBCTCTBOBATH IMOPAAKY CCBIUJIOK Ha HUX B TCKCTC.
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